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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

NMPABUTENIbCTBO MOCKBbI

NMOCTAHOBJIEHUE
oT 15 Hos6psa 2011 r. N 546-MM

O NPEAOCTABIJIEHUN TOCYOAAPCTBEHHbBIX U MYHUUUNATIbHbBIX YCIYT
B rOPOLE MOCKBE

CHHCOKHSMEHﬂKHHHXHOKYMEHTOB
(B pen. nocranoBienuii [IpaButenbcTBa MOCKBBI
ot 17.04.2012 N _149-1I1I1, ot 27.08.2012 N 434-III1, ot 24.12.2013 N 884-IIII,
ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1, ot 26.12.2014 N 826-1111,
ot 21.05.2015 N 307-III1, ot 30.06.2015 N 396-I1I1, ot 08.09.2015 N 575-11I1,
ot 08.12.2015 N 832-III1, ot 26.04.2016 N 211-I1I1, ot 06.12.2016 N 837-I1I1,
ot 06.12.2016 N 838-I1I1, ot 11.05.2017 N 266-I1I1, ot 12.12.2017 N_1004-I1I1,
or 28.12.2017 N _1098-I1I1, ot 28.03.2018 N 244-I1I1, ot 07.08.2018 N 881-I1I1,
ot 04.12.2018 N _1495-I1I1, ot 13.02.2019 N _71-ITIT)

B uensx peanuzanuu ®exnepansHoro 3akona ot 27 utonsg 2010 r. N 210-d3 "OO6 opranuzanuu
MPEIOCTABJICHUSl TOCYJAapCTBEHHBIX M MYHUUMIAIbHBIX yciyr", ToBblIeHUS 3((PeKTUBHOCTH
peanu3aly MoJTHOMOYUI OpraHOB UCTIOTHUTENILHBIX BIACTH ropoja MOCKBBI U ITOIBEIOMCTBEHHBIX UM
OpraHM3alii B YacTH TMPEAOCTaBICHHsS] TrocydapCTBEHHBIX ycnyr IlpaButrenscTBO MOCKBBI
IIOCTAHOBJIACT:

1. YTBepauTh:

1.1. Enunple TpeOOBaHMsS K TPEIOCTABICHUIO TOCYIApCTBEHHBIX YCIYyr B ropoie MockBe
(npunoxenue 1).

1.2. Ilopsiaok pa3paboTKU agMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHUS FOCYAaPCTBEHHBIX
yCIIyT TopoJa MOCKBBI (PUITOKEHHE 2).

1.3. TunoBoil aAMMHUCTPATUBHBIN PETJIAMEHT MPEJOCTABIEHUS I'OCYIapCTBEHHBIX YCIYr ropoja
MockBsl (mpuiioxeHue 3).

1.4. Tlopsimox KOHTPOJISL WCIONHEHHUS aJMUHUCTPATUBHBIX pETJIAMEHTOB MPEJOCTaBICHUS
roCy/AapCTBEHHBIX YCIyT roposa MockBsl (ImpuiiokeHue 4).

1.5. Tlonoxenue o mnopsaake ¢GopmupoBaHuss Hu BeaeHuss PeecTpa TrocygapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT Topoaa MOCKBHI (MIPUIIOKEHUE 5).

1.6. Ilonoxenne 00 OCOOEHHOCTSIX MOJAYM M PACCMOTPEHHs *Kajno0 Ha HapylIeHUE IMOpsAIKa
MPEAO0CTABIICHUS TOCYIAPCTBEHHBIX YCIYT Topojia MockBbI (puiioxkeHue 6).
(. 1.6 BBeneH nocranosnaennem [IpaButenscrBa MockBbl oT 24.12.2013 N 884-I111)

1.7. Tlopsimok mepeBoga TOCYJApPCTBEHHBIX YCIYr ropoja MOCKBBI B 3JIGKTPOHHYIO (opmy, a
TaK)Ke MOJEPHHU3AIMU TOCYIAapPCTBEHHBIX YCIYT ropojga MOCKBBI, MPEAOCTABISIEMbIX B AIEKTPOHHON
dbopme (punoxenue 7).
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

(m. 1.7 B pen. nocranosnaenus [IpasurensctBa Mockssl ot 28.12.2017 N 1098-I1IT)

2. Boznoxute Ha KoMuTeT rocygapcTBEHHBIX ycayr ropoaa MockBel  (pyHKIUH
YIIOJTHOMOYEHHOTO OpraHa HMCIIOJHUTEIBHOM BJIACTU ropoaa MOCKBBI MO NPOBEAEHUIO DKCHEPTU3bI
MPOEKTOB aJIMHUHUCTPATUBHBIX PErJIaMEHTOB MPEAOCTABICHHUS TOCYJIApCTBEHHBIX YCIYr Topoja
MoOCKBEL.

3. YcTaHOBHTS, UTO:

3.1. AIMUHUCTpaTUBHBIE pEriaMeHThl MPEIOCTABICHUSI TOCYAapCTBEHHBIX YCIYT (B TOM 4YHCIE
rOCYJapCTBEHHBIX  YCIYr, MPEAOCTaBIAEMBIX  OpraHaMM  MECTHOTO  CaMOYINpaBlICHUS U
MOJABEJOMCTBEHHBIMH OpraHaM MECTHOT'O CAMOYIPaBJICHUS OpraHU3alUsMU MPU OCYIIECTBICHUU UMHU
OTJIETTbHBIX TOCYAApCTBEHHBIX MMOJTHOMOYHUH, MepeJaHHbIX 3aKOHAMH TOpojia MOCKBBI) yTBEPKIAIOTCS
HOPMaTHUBHBIMH MPABOBBIMH akTamu [IpaBuTenncTBa MOCKBBHI.

(B pen. moctanoyiennii [IpaButenscTBa Mocksbl oT 24.12.2013 N 884-1111, ot 08.09.2015 N 575-I111)

3.2. OpraHbl UCIOJHUTENBHOW BIacTU ropoaa MOCKBBI Hpu pa3pabOTKE aJIMUHHCTPATUBHBIX
pErIaMEHTOB NPEJOCTABIEHUS TOCYAAPCTBEHHBIX YCIYTI IOJBEIOMCTBEHHBIMU TI'OCYIapCTBEHHBIMU
YUPEKACHUSMH PYKOBOJICTBYIOTCS TPEOOBAaHUSIMU HACTOSIILIETO TIOCTAHOBIICHHUS.

3.3. OpraH HCIOJHUTENbHOM BIacTU ropona MOCKBBL, OpraH MECTHOTO CaMOYyIpaBleHUS,
MOJABEJOMCTBEHHAsI OpraHy WCIOJHUTEIbHON BJIACTH TOpoaa MOCKBBI WM OpraHy MECTHOTO
CaMOYTIPaBIICHUS OPTaHHU3AIIMs, IPEAOCTABIISIONINE TOCYIaPCTBEHHBIC YCIIYTH, MHOTO()YHKIIMOHATBHBII
LIEHTP TMPEJOCTABICHUS TOCYJApPCTBEHHBIX YCIyI MOTYT B YacTH, HE NPOTHUBOpEYAllled MpaBOBBIM
aktaMm Poccuiickoin denepannu U ropoga MOCKBBI, CAMOCTOSITEIBHO ONPEACIISTH:

(B pexn. nocranosnenus I[IpaButensctBa MockBbl oT 24.12.2013 N 884-I111)

3.3.1. TpeGoBanust Kk WHPOPMHPOBAHUIO O TPEAOCTABICHHH TOCYIAPCTBEHHOW YCIYTH, B TOM
qrcIIe CIPaBOYHbBIE TeNEPOHBI, apec OPHUIMAITBHOTO CaliTa U AJIEKTPOHHON MOYTHI, MECTO HAXOXKICHUS
u rpaduk paboTHl (BKJIIOYAas MECTO M TpaduK mpuema 3arnpocoB (3asBICHUN) W HHBIX JTOKYMEHTOB
(uadopmanuu), HEOOXOAMMBIX NS MPEAOCTaBICHHUS  TOCYJApCTBEHHOM  yCIyrM)  oOpraHa
UCTIOJHUTENIBHOW BJacTH ropoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHUS, IOJABEIOMCTBEHHOMN
OpraHy WCIIOJIHUTENFHOW BIACTH Tropoja MOCKBB MM OpraHy MECTHOTO CaMOYIPaBICHHS
OpTaHu3aIH, MHOTO(QYHKIIMOHAIFHOTO IIEHTPA MPEJOCTABICHUS TOCY1apCTBEHHBIX YCIYT.

(m. 3.3.1 B pen. nocranosnenus [IpaButensctBa Mockssl ot 24.12.2013 N 884-I111)

3.3.2. TpeboBaHMs K MECTaM MPEAOCTABICHUS TOCYIaPCTBEHHOMN YCIYTH.

3.4. TpeboBanusi, ykazanHele B myHkTax 3.3.1 u 3.3.2 HacTOAIIero MOCTAHOBIIEHUS, MOJJIEKAT
pa3MelIeHHI0 Ha OQUIMATBFHBIX CalTax OPraHOB MCIIOJHUTENHHON BIACTH TOpoAa MOCKBBI, OpraHOB
MECTHOT'O CaMOYIIPABJICHUS, TOJIBEIOMCTBEHHBIX OpraHaM HCIIOJIHUTEIbHON BJACTU ropoaa MOCKBBI
WIM OpraHaM MECTHOTO CaMOYTPAaBICHHUS OpTraHM3alWid, MHOTO(YHKIMOHATBHBIX IEHTPOB
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX YCIYyr B  WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
Hutepner.

(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 24.12.2013 N 884-I111)

3.5. Opransl UCIIOTHUTEIBHOM BIacTu ropoja Mocksbl B cpok a0 1 utong 2012 r. obecneunBaroT
IIPUHITHE aIMUHUCTPATUBHBIX PETJIAMEHTOB IIPEIOCTABIIEHUS FOCYAAPCTBEHHBIX YCIYT B COOTBETCTBUU
C HACTOSALIUM IOCTaHOBJICHUEM.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepocTaBneHnM rocyjapCTBEHHbIX Y MyHUL,...

3.6. JlenapraMeHT MH()OPMAIMOHHBIX TEXHOJIOTUH ropoga MOCKBBI 00€CIEYHBaET BBITIOJTHEHUE
paboT (0Ka3aHHe yCIyT), CBI3aHHBIX C OPTaHU3AlMEN PACCHUIKH 110 CETH MOABIKHOMN paaroTeneoHHOM
CBsA3H1 I/IH(i)OpMaI_II/II/I O IpCAOCTABJIICHUU I'OCY AAPCTBCHHLBIX YCIIYT 3asABUTCIISAM.

(1. 3.6 BBeneH nocranonenueM [IpaBurensctBa Mocksel oT 27.08.2014 N 495-T111)

4. Baectn n3meHenus B nocranosinenue [IpaBurensctBa Mocksel ot 5 ampenst 2011 r. N 106-I111
"O6 yrBepxkaennn [lonoxxenust o Komurere rocyiapcTBEHHBIX yCIyT ropojaa MockBbI'":

4.1. JIonomHUTH NPUIOKEHHUE K TIOCTAHOBJICHUIO HOBBIM MYHKTOM 4.3 B CIeAyIOLIEeH peaaKIiu:

"4.3. OcyImecTBISeT KCHEPTU3y MPOEKTOB aIMHHUCTPATHBHBIX PErJaMEHTOB MPEAOCTABICHHS
roCy/1apCTBEHHBIX yCIyr B roposie Mockse.".

4.2. IIyHKT 4.3 npui1oKeHusl K NOCTaHOBJIEHUIO CUUTATh MyHKTOM 4.4.
5. IIpu3Harh yTpaTUBLIIMMU CUITY:

5.1. Iynkrel 1, 2 nocranoBnenus [IpaButenscrBa MockBbl ot 14 mapta 2006 r. N 168-I1I1 "O
€IMHBIX TpeOOBaHMAX K HMH(OPMALMOHHBIM CTEHJAM W K OpraHU3allid BeIEHHUs ydeTa oOpaileHuit
3asBUTENIEH B CIIYKObI "0JJHOTO OKHA".

5.2. Ilocranosnenue IIpaButensctBa Mocksbl ot 25 mapta 2008 . N 204-I1IT "O6 yTBepKaeHuu
peraaMeHTOB aBTOMAaTU3UPOBAHHOM MOATOTOBKH JOKYMEHTOB B peKUME "0HOr0o OKHa'.

KoncynprantlIntoc: nmpumeyanue.

[Tynkr 5.3 ¢aktuyecku yTpaTwi CHIIy B CBSI3W C MpPUHATHEM MocTaHoBieHus I[IpaBurenbcTBa
Mocksbl ot 02.12.2014 N 706-I111, npusnaBmiero moctaHoBiaeHue [IpaButenbcTBa MOCKBBI OT
14.10.2008 N 931-I1IT yrpaTuBIINM CHUILY.

5.3. Hynkr 3 moctaHoBienus IIpaButensctBa MockBbl oT 14 okts6ps 2008 r. N 931-I1IT "O
BHECEHHMHU M3MeHEeHMH B nmocTtanoBieHus [IpaButensctBa MockBbl oT 31 oktsa6pst 2006 r. N 856-I111, ot
5 nexabps 2006 r. N 954-I1I1 u ot 25 mapta 2008 . N 204-I1IT".

5.4. Ilynkr 1.2 nocranosienus: [IpaBurensctBa MockBbl oT 8 centsiops 2009 r. N 968-I1IT "O
BHECEHUU U3MeHeHM B noctaHosneHue [IpaBurenscrBa Mockssl oT 14 mapra 2006 r. N 168-I1IT".

5.5. HocranoBnenue IlpaBurensctBa MockBbl oT 1 nekabpst 2009 r. N 1306-I1I1 "O BHecenuun
n3MeHeHul B nocra”HosieHue [IpaButensctBa Mocksel o1 25 mapta 2008 1. N 204-I1I1".

Koncynprantllntoc: npumeyanue.

[Tynkr 5.6 ¢akTuyecku yTpaTwi CWIIy B CBS3M C INPHHATHEM [ocTaHoBiaeHHs IIpaBurenbcTBa
Mocksel ot 21.02.2012 N 59-II1I1, npusnaBmero nocrtaHoBiaeHue IIpaBurenbctBa MOCKBBI OT
09.02.2010 N 123-IIIT yrpatuBmIUM CHUILY.

5.6. Ilyakr 2 nocranosnenus IlpaButensctBa MockBbel oT 9 despans 2010 r. N 123-I1IT "O
BHECEHUU HM3MEHEHUIl B OT/EJIbHbIE HOPMATHBHBIE MPABOBbIE aKThl ropoja MOCKBBI M NpPU3HAHUU
YTPAaTUBLIMMU CUITY OT/AEIbHBIX MOJO0XKEHHUH MPaBOBBIX aKTOB roposia Mockssl".
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepocTaBneHnM rocyjapCTBEHHbIX Y MyHUL,...

5.7. llynkr 1.2 mocranosieHus IIpaButensctBa Mocksel or 11 mas 2010 r. N 378-IIIT "O
BHECEHUU U3MeHeHUH B octaHoBiieHus [IpaBurensctBa Mockssl ot 14 mapta 2006 r. N 168-I1I1, ot 14
anpens 2009 r. N 316-I1IT".

Koncynprantlntoc: npumeyanue.

[Tynkt 5.8 ¢daxkThuecku yTpaTHil CHIIy B CBSI3M C NpUHATHEM HocTaHoBieHus I[IpaBurenbcTBa
Mocksbl or 02.09.2014 N 500-III1, npusnaBmero nocraHoBiaeHue I[IpaButenbctBa MOCKBBI OT
08.06.2010 N 472-I1I1 yTpaTuBIIUM CHUJTY.

5.8. Ilyukr 2.2 nocranoBieHusi [IpaButensctBa MockBel ot 8 uroHs 2010 r. N 472-IIIT "O
BbIONMHEHUH mnopyuyeHuid [IpaBurensctBa MOCKBBI 1O  BONPOCY  ONTUMHU3AIMHU  CHUCTEMBI
MPEAOCTABICHHUS] TOCYJApCTBEHHBIX YCIyr MO MPUHUUIY "OJHOrO OKHA" M COKpAIlEHHs CPOKOB
MOATOTOBKH IOKYMEHTOB".

Koncynprantlntoc: npumeyanue.

[Tynkt 5.9 ¢axkThuecku yTpaTwil CWly B CBSI3M C NpUHATHEM HocTaHoBieHus IIpaBurenbcTBa
Mockssr ot 21.02.2012 N 59-III1, npusnaBmero nocraHoieHue IIpaButensctBa MOCKBBI OT
29.06.2010 N 567-I1I1 yTpatuBIIUM CHITY.

5.9. Ilynkr 2 nocrtaHosneHust IlpaBurensctBa MockBbl oT 29 wurons 2010 r. N 567-III1 "O
BHECEHHUH U3MEHEHUI B OT/I€JIbHbIE HOPMATUBHBIE MTPABOBBIE aKThl TOpoaa MOCKBBI".

Koncynsrantllntoc: npumeuanue.

[Tynkr 5.10 daxThyecku yTpaTwsl CUiIy B CBA3M C NPHHATHEM HocTaHoBieHus IIpaBurenbcTBa
Mocksel ot 22.03.2018 N 215-IIII, npusnaBmero nocraHoBiaeHue lIpaBurensctBa MoOCKBBI OT
24.08.2010 N 735-I1I1 yTpaTUBILINUM CHUILY.

5.10. Ilynkr 4 nocranoBieHust [IpaBurensctBa Mocksbl oT 24 aBrycra 2010 r. N 735-I1IT "O6
yTBEp)KJIeHUU PernamMenTa nmoAroToBKY M BbIIaYM CHEIMATbHBIX Pa3peIIeHU Ha POBO3 TSHKETOBECHBIX
U (WIH) KpynmHOTabapuTHBIX TPY30B IO YINYHO-TOPOKHON CeTH Topoia MOCKBHI".

KoncynprantlIntoc: npumeyanue.

[Tyuxt 5.11 QakTtuyecku yTpaTui CUIy B CBSA3M C NpUHATHEM [ocTaHoBieHus [IpaBurenbcTBa
Mocksbl ot 27.08.2012 N 434-I1I1, npusnaBmiero noctaHoBiaeHue [IpaButenbcTBa MOCKBBI OT
19.10.2010 N 945-I1I1 yrpaTtuBUIUM CUITY.

5.11. IlyskT 1.4 nocranosnenus IIpaButenbctBa MockBbl oT 19 okTsa6ps 2010 r. N 945-I1I1 "O
I'opojckoii eneBoii mporpamme Mo aIMHHUCTPAaTUBHOU pedopme B ropose Mockse Ha 2011-2013 rr.".

Koncynsrantllntoc: npumeuanue.

[Tynkr 5.12 ¢akTuuecku yTpaTui CUIy B CBSI3U C NPUHATHEM HOocTaHoBieHUs [IpaButenbcTBa T.
Mocksel ot 25.10.2011 N 508-I1I1, npusnaBumiero mocranoBienue [IpaButenbcTBa r. MOCKBBI OT
02.11.2010 N 993-I1I1 yrpatuBuIuM CHUITY.
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5.12. Ilyukr 2 nocraHoBieHus: [IpaBurensctBa MockBbl oT 2 HOos10pst 2010 r. N 993-IIIT "O
BHECEHUU U3MeHeHu# B moctaHoBieHus [IpaButenscTBa MockBel oT 8 deBpans 2005 r. N 73-I11I1, ot 25
mapta 2008 r. N 204-III1, ot 8 urons 2010 r. N 472-I1IT".

5.13. Hocranopnenne IIpaBurensctBa MockBel or 14 pmekabps 2010 r. N 1065-IIIT "O
(dhopMupoBaHuHU U BeieHUH PeecTpa rocy1apcTBEHHBIX yCIyr roposia Mockssl".

5.14. Ilynkr 6.4 nocranoBnenus [IpaBurenbctBa MockBbl oT 4 okTsa6pst 2011 r. N 475-I1IT1 "O
Komuccun mnpu IlpaButensctBe MOCKBBI MO  pPACCMOTPEHHIO  BOMPOCOB  OCYIIECTBIICHUS
TPajOCTPOUTENHHON JCSITENFHOCTH B TPAHUIIAX JOCTONPUMEYATEIHHBIX MECT U 30H OXpaHbl 00BEKTOB
KyJbTYpPHOIO Hacieaus".

6. KoHTponb 3a BBINOJIHEHHEM HACTOSILErO MMOCTAHOBJIEHHS BO3JIOKHUTH Ha 3amecTurens Mbapa
Mockssl B IIpaBurensctBe MOCKBBI - pykoBoauTens Amnmapata Mbspa u IlpaBurensctBa MOCKBBI
PakoBy A.B.

Mbap MockBbl
C.C. Cobssnun

[Ipunoxenue 1

K ImocTaHoBjeHuIo [IpaBurensbcTBa
MockBbI

ot 15 Hos0ps 2011 r. N 546-T111

EAVWHbIE TPEBOBAHUA K NPEAOCTABJIEHUIO TOCYOAPCTBEHHbBIX YCNYT
B rOPOLE MOCKBE

Crucok HN3MCHAIOIMUX TOKYMCHTOB
(B pen. mocranoBienuii [IpaButenbcTBa MOCKBBI
or 24.12.2013 N 884-III1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-11I1,
o1 30.06.2015 N 396-III1, ot 08.12.2015 N 832-I1I1, ot 11.05.2017 N 266-1111,
ot 28.12.2017 N _1098-I1I1, ot 28.03.2018 N 244-1I11, ot 13.02.2019 N 71-I1IT)

1. O0Owme nonoxeHun

1.1. Hacrosimue Enunpie TpeOoBaHMS K MPEAOCTABICHUIO TOCYAAPCTBEHHBIX YCIYyT B TOPOJIE
Mockse (manee - Equnbie TpeOoBaHUs) SBISIOTCS €IUHBIMH JJISl IPABOOTHOIIIEHUN MEXKIYy OpraHamMu
WCIIOJIHUTENIbHOM BIacTH ropoja MOCKBBI, OpraHaMud MECTHOIO CaMOYIPAaBJIEHUS BHYTPHUIOPOJICKHX
MYHHIMIIATBHBIX 00pa3oBaHUi B ropojae MockBe, OCYHIECTBISIOMIMMU OTIENIbHbIE FOCYAapCTBEHHbBIC
MOJIHOMOYHS, TIepe/laHHbIe 3aKOHAMU ropojaa MOCKBBI (Jlanee - opraHbl MECTHOTO CaMOYTIPABJICHHUS),
MOJABEJOMCTBEHHBIMU OpraHaM HCIIOJIHUTENIbHOM BIACTU Topoja MOCKBbI M OpraHaM MECTHOTO
CaMOYTIpaBJICHUs OpraHu3alusIMH (J1anee - MOABEJOMCTBEHHBIE OpraHaM HCIOIHUTEIBHOW BIACTH U
OpraHaM MECTHOTO  CaMOYIpAaBJIEHUS  OpPraHW3alud), MHOTOQYHKIIMOHATHHBIMA  IICHTpaAMHU
IIPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIIyT, OPraHU3YIOLMMH MIPEIOCTABIEHUE FOCYAAPCTBEHHBIX YCIyT
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mo mnpuHOUIy "ogHOro oOKHA" (mamee - MHOTO(YHKIMOHAJIBHBIE WEHTPHI MPEIOCTaBICHUS
TFOCYJapCTBEHHBIX YCIYT), U 3asBUTEISIMU IPU NPEIOCTaBICHUU TOCYAapCTBEHHBIX YCIyr Tropoja
MoOCKBEL.

1.2. HopmaTuBHBIMU MPaBOBBIMH aKTaMH ropojia MockBbl 00 yTBEpKACHUU aMUHUCTPATUBHBIX
pEerJaMeHTOB MPEJIOCTaBICHUS TOCYAapCTBEHHBIX YCIYT MOTYT OBITh YCTAHOBJIEHBI JIOMOJHUTENbHBIC
TpeOOBaHUS K MPEIOCTABICHHUIO COOTBETCTBYIOIUX FOCYJapPCTBEHHBIX YCIYT.

1.3. TlomoxxeHust Hacrosmux EauHbIX  TpeOOBaHMH  paclpOCTPaHSIOTCS — TaKkKe  Ha
MHOTO()YHKIIMOHAJIbHBIE IIEHTPHI MPEI0CTABICHNUS TOCYJAPCTBEHHBIX YCIYT MPU MPEJOCTaBICHUH UMHU
rOCy/IapCTBEHHBIX YCIYr ropoja MOCKBBI, OTHECEHHBIX HOPMAaTHUBHBIMM IPAaBOBBIMHM aKTaMHM IOpoja

MoOCKBBI K HENOCPEICTBEHHOW KOMIIETEHIIMM MHOTO(QYHKIIMOHAIbHBIX IIEHTPOB MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIIYT.

2. Tpe6oBaHusA K MH(POPMMPOBaAHUIO 3asiBUTENEN NPU NpesocTaBleHnn
rocyaapcTBeHHbIX ycnyr

2.1. 3asBUTENH MMEET MPaBO Ha MOJIyYCHHUE BCEW MHQOPMAINH, CBA3aHHOHN C MPEIOCTABICHUEM
€My TOCYyJIapCTBEHHOM yCIIYTH.

2.2. OcHOBHBIMU TpeOOBaHUSIMH K HWHGOPMUPOBAHUIO 3asgBUTENCH TMpPH MPEIOCTaBICHUU
rOCyIapCTBEHHBIX YCIIYT SBIISIOTCS:

2.2.1. JlocToBepHOCTH WH(OPMAITUH.

2.2.2. IlonHOTa MHGOPMAITUH.

2.2.3. Harnsgaocth opM mpeaocTaBisieMon nH(popmaIuu.

2.2.4. loctymHOCTh HH(OPMAITUH.

2.2.5. OnepaTuBHOCTD MPEAOCTABICHUS HH(POPMAIIUH.

2.2.6. AxTyanbHOCTh HH(OPMALIUH.

2.2.7. be3B03Me31HOCTh MPEAOCTABICHHUS HH(POPMALIUH.

2.3. [Ipu mpenocTaBIeHUN TOCYAAPCTBEHHONW YCIYTH 3asBUTEIIO MPEIOCTaBISETCS WH(POpMAIUs

2.3.1. Mectre HaxoxnaeHust u rpaduke padOThl (BKJIHOYAas MECTO W rpaduK MpHUeMa 3ampocoB
(3asiBNIEHMI) HA MpeOCTaBICHHE TOCYJApPCTBEHHBIX YCIYr (Jajee - 3ampoc) W HHBIX JOKYMEHTOB
(uaopmanuu), HEOOXOAMMBIX NS  MPEAOCTaBICHHS TOCYJapCTBEHHOW  YCIyrH) OpraHoB
WCTIOTHUTENIBHON BIAacTU TOpoAaa MOCKBBI, OpraHOB MECTHOTO CaMOYIIPAaBJICHHUS, MOJIBEJOMCTBEHHBIX
OpraHaM HCIIOJIHUTENbHOM BJIACTM M OpraHaM MECTHOIO  CaMOYIpPaBJI€HMsI OpraHU3alUM,
MPEIOCTABIIAIOIINX TOCYJApPCTBEHHYIO YCIYTy, MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB IMPENIOCTABIICHUS

rOCYJapCTBEHHBIX YCIIYT.

2.3.2. YTpatun cuny. - [locranosnenue [IpaButenscrBa Mocksel ot 28.12.2017 N 1098-I1I1.

2.3.3. KoHTakTHbIX TenedoHaXx:
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2.3.3.1. Oprana HCIOJHUTENBHON BIAcTU ropofa MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBIICHUS,
MIO/IBEIOMCTBEHHOM OpraHy HCIOJHUTEIBHOM BIaCTHM WJIM OpPraHy MECTHOIO CaMOYIPaBJICHUS
OpraHu3aliM, NPEIOCTABISIONINX TOCYAAPCTBEHHYIO YCIYry, MHOTO(YHKIIMOHAJIBFHOTO IEHTpa
MIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX YCIIYT.
(B pen. nocranoBaenus [IpaBurensctBa Mocksbl oT 28.12.2017 N 1098-I111)

2.3.3.2. "Topsiueit muann" u (win) "tenedoHa aoBepus’ opraHa MCIOIHUTEIHHOM BJIACTH TOPOJIa
MOCKBBI, TPEIOCTABIISAIOIIETO TOCYIaPCTBEHHYIO YCIIYTY.

2.3.3.3. 'maBHOTO KOHTPOJILHOT'O YIIPABJIEHUS TOpoJa MOCKBBI.

2.3.4. TlouroBBIX ajpecax, ajgpecax 3JIEKTPOHHOW MOUTHI, afipecax O(pUIMATILHBIX CAalTOB OpraHa
WCTIOTHUTETbHON BIACTH ropoaa MOCKBBI, opraHa MECTHOI'0 CaMOYIIpaBJICHHA, HOZ[BGI[OMCTBCHHOI\/'I
oprany HWCIIOTHUTETbHOHN BJIaCTHU 501041 oprany MECTHOTI'O CaMOYyIIpaBJICHUSA opraHu3anyu,
NPEAOCTABISAIONIMX TOCYIApPCTBEHHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO IIEHTPa MpPEIOCTABICHUS
TOCYAapCTBEHHBIX YCIYT B MH(POPMAIIMOHHO-TEIEKOMMYHHKAaMOHHOH cetr "MHTepHeT".

2.3.5. Tlepeune rocyaapCTBEHHBIX YCIYT, MPEIOCTaBISEMbIX OPraHOM HCIIOJIHUTEIBHOW BIIACTH
ropojga MOCKBBI, OpraHOM MECTHOI'O CaMOYIpPaBJIEHHUS, I1OJIBEAOMCTBEHHON OpraHy HCHOJHHUTEIbHON
BJIACTU WJIMA OpraHy MECTHOIO CaMOYIIPaBJICHHS OpraHu3alMend, CpoKax MpeJOoCTaBICHUS
TFOCYIapCTBEHHBIX YCIYT, YCIOBUSX B3UMaHUA IJIATHl 3a MPEJOCTABICHUE TOCYAAapCTBEHHBIX YCIYT,
pa3Mepe Takou IJIaThl, €CJIU TOCYAAPCTBEHHAS YCIyTra IPEA0CTaBIIAETCS 3a CUET CPEACTB 3asiBUTEIS.

2.3.6. Ilepeune nokymeHTOB (0Opa3lax MX 3aloJIHEHHUs) U WHGOpPMalMU, HEOOXOIUMBIX s
MPEACTABICHUS 3asBUTEISIMU B OpraH HMCHOJHUTEIbHOM BIACTU ropoaa MOCKBBI, OpraH MECTHOTO
CaMOYIPAaBJICHUS, IOABEAOMCTBEHHYIO OpraHy WCIIOJHUTEIBHON BJIACTU WJIH OpPraHy MECTHOIO
caMOyIpaBJICHUS OpraHu3aluio, IPEIOCTABIISAIONINE roCy/1apCTBEHHYIO yCIIyTYy,
MHOTOQYHKIIMOHAJIBHBIA IEHTP TMPEJOCTaBICHUS TOCYJapCTBEHHBIX yciayr, # (opMmax HX
npeacTaBieHust (OTAEIbHO I KaXKIOW rOCyIapCTBEHHON YCIYTH).

2.3.7. llepeune mnokyMeHTOB (oOpa3lax WX 3alONHEHHs) W WHGOPMALMU, HAXOIAIINXCA B
pPaclopsKEHUH OPraHoOB, MPEJOCTABISIIOUIMX T'OCY/IaPCTBEHHBIE YCIYTH, OPraHOB, MPEAO0CTaBIISIOMINX
MYHUIUTAIBHBIE YCIYTH, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYTpaBJICHUS JTHO0
IIOABEAOMCTBCHHBIX roCyJapCTBCHHBIM opraHam 501041 opraHam MECTHOTO CaMOYyIIpaBJICHUA
opranm3anuvsiax, peIICHUEC O NMPECACTABIICHUN KOTOPBIX B OpraH WCHOJTHUTEIBHON BIACTH ropoaa MOCKBBI,
OpraH MECTHOT'O CaMOYIIpaBJICHUS, MOJABEAOMCTBEHHYIO OpraHy MCIIOJIHUTEIbHON BIIACTH WM OpPraHy
MECTHOTO  CaMOYIpPAaBIIEHUS  OPTraHU3AlMI0, MPEIOCTABIAIONINE TOCYJApCTBEHHYIO  YCIYTY,
MHOTO(QYHKITMOHATIBHBIA [EHTP TMPEAOCTaBICHUS TOCYIAPCTBEHHBIX YCIyr 3asBUTENb MPUHUMAET
CaMOCTOSITENIbHO (OTJAEIBHO JIJISl KaXKJI0M rOCYIapCTBEHHOM YCIyTH).

2.3.8. BO3MOXHOCTM TIOJly4€HUS TOCYJAapCTBEHHBIX YCIyr B 3JEKTPOHHON Qopme ¢
UCToNb30BaHueM [lopTana rocymapCTBEHHBIX W MYHHUIMIIAIBHBIX ycuyr ((yHKImiA) ropoga MoCKBBI
(manee - Ilopram), mepeyHe TaKMX YCIYT, CPOKAax M HOPAIAKE MX MPEAOCTABICHUsS, JaTax Hadajga UX
NPEJOCTABICHUST B DICKTPOHHOH (opMe B COOTBETCTBUM C TIPAaBOBBIMH aKTaMH Poccuiickoii
deneparyy, MPaBOBBIMU aKTaMU ropoaa MOCKBBI, B TOM YHUCIIE aAMUHUCTPATUBHBIMH perjaMeHTaMH
UX MPEIOCTABICHUSI.

2.3.9. llopsanke oOxanoBaHMsI 3asBUTENEM peUIeHUWM U jaeWcTBui (Oe3neicTBusl) opraHa
WCTIOJTHUTEIEHOW BJAacTU ropojia MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHUS, ITOJBEIOMCTBEHHOMN
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OpraHy HWCIIOJIHUTENBHON BIACTH WJIM OpraHy MECTHOTO CaMOYIIPaBJIECHUS OpTaHU3allNU,
MPEJOCTABIAIONNX TOCYIapPCTBEHHYIO YCIyTy, MHOTO(QYHKIHOHAJIBHOTO LEHTpa MpPeJOCTaBICHUSI
rOCy/IapCTBEHHBIX YCIYT, JOHKHOCTHBIX JIULl OpraHa MCIOJHUTENBHOM Bi1acTu roposa MocKBbI, oprana
MECTHOTO CaMOYIpaBJICHUs, PAaOOTHUKOB TOJBEIOMCTBEHHOW OpraHy HWCIOJIHHUTENBHOW BIACTH WU
OpraHy MECTHOI'O CaMOYIIPaBJICHHUsS OpraHU3alluy, MPEJOCTaBISIOUIMX TOCYAapCTBEHHYIO YCIYTY,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPE0CTaBICHHS TOCYAapCTBEHHBIX YCIYT.

2.4. Undpopmanus o rocyJapCTBEHHOH yCllyre NpeiocTaBisieTcs NOCPEICTBOM:

24.1. TenehpoHHON CBsA3M, BKJIIOYAs OCYIIECTBICHHE PACCBUIKM IO CETH TOABMKHOU
panuoteneoHHOH CBsI3M HH(OPMAIMH O MTPEJOCTABICHUH FOCYIaPCTBEHHON YCIIYTH 3asBUTEIISIM.
(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 27.08.2014 N 495-I111)

2.4.2. "ndpopMalimoOHHO-TEIEKOMMYHUKAIIUOHHBIX CETEH.
2.4.3. [lopTanoB rocyJapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIIYT.

2.4.4. PazMenienusi Ha UHGOPMAIMOHHBIX CTEHAAX WM MHBIX HCTOUYHUKAX HH(POPMHUPOBAHUS B
MMOMEUICHUSAX OPraHOB MCIOJHUTEIBHON BIACTU ropoja MOCKBBI, OpraHOB MECTHOT'O CaMOYIIpaBJIEHUS,
MOJABEJOMCTBEHHBIX OpraHy HCIOJHUTEILHON BJIACTH WM OpraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHu3alMsIX, MPEJOCTABISIONIMX TOCYAAPCTBEHHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO IIEHTpA
MIPEAO0CTABIICHUS TOCYTAPCTBEHHBIX YCIIYT.

(B pen. nocranossienus [IpaButenbctBa Mocksbl oT 30.06.2015 N 396-1111)

2.4.5. IlyOnukamnuu B cpeICTBaX MaccoBOi HHPOPMAIIHH.
2.4.6. nbIX cripaBOYHO-UH(OPMAIIMOHHBIX MaTepHaioB (JINCTOBOK, OpOIIIOp, OyKIIETOB).

2.5. Ilpm 7nuuHOM momaye 3asBUTEIEM 3ampoca W HMHBIX JOKYMEHTOB (MH(OpManum),
HEOOXOJUMBIX JIISI TPEAOCTABIICHHSI TOCYJAapCTBEHHOW YCIYTH, B OpraHe HCIIOJHUTEIHHON BIACTH
ropoja MOCKBBI, OpraHeé MECTHOTO CaMOYNpaBJICHHs, IMOJBEIOMCTBEHHONW OpraHy MCIOJHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOTO CaMOYIIPaBJICHHS OpraHU3alluH, MPEJAOCTABISIIOIIUX TOCYJapCTBEHHYIO
yCIyTy, MHOTO(QYHKIHMOHAILHOM IIEHTPE NPEJOCTaBICHUS TOCYJApCTBEHHBIX YCIYT 3asBUTENN
UHPOPMHPYIOTCS O CPOKax U MOPSAKE PAacCCMOTPEHMs 3alpoca U MHBIX JOKYMEHTOB (MH(pOpMaIun),
HEOOXOJUMBIX JJIsl TPEAOCTABICHHUS TOCYNApPCTBEHHOM YCIYTH, O TMOPAIKE MOJIY4YCHHUs IOKYMEHTa,
MOATBEPKIAIOIIET0 MPEJOCTAaBICHUE IOCYAapCTBEHHONW YCIYTH, a TaKXKe O BO3MOYKHOCTHU IOJyYEHUs
TOCYJapCTBEHHOM YCIYTH B JIEKTPOHHOU (hopme ¢ ucrnonb3oBanueM [loprana.

(B pen. nocranossenus [IpaButensctBa MockBbl oT 28.12.2017 N 1098-I11T)

2.6. C MmoMeHTa MpeACTaBIEHUS 3apoca U UHBIX JOKYMEHTOB (MHGOpMAIu), HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI TOCYAAPCTBEHHOW YCIIYTH, 3asSBUTENb MMEET MPaBO B Yachl MpHeMa OOpaTUThCS 3a
noirydeHueM wuHMopMammuu 00 dTame pacCMOTPEHUS YKa3aHHBIX 3ampoca W HWHBIX JOKYMEHTOB

(naOpMaryH).

2.7. 3asgBuTensM MOTYT OBITh MPENOCTABJICHbI CJIENYIONIME KOHCYJIbTallMM (JINYHO B YCTHOM
¢dopme, B MCbMEHHOU (hopMe WM 110 Tesle(hOHY) O MPETOCTABICHUHU IOCY1apCTBEHHBIX YCIIYT:

2.7.1. O npaBOBBIX aKTaX, PErNIAMEHTUPYIOLIMX MPEIOCTaBICHUE TOCYAAPCTBEHHOM yCIyTH.

2.7.2. O moxkymeHTax (MHGOpMAIUH), HEOOXOAUMBIX ISl TIPEICTABICHHS 3asIBUTEIISIMUA B OpraH
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UCTIOJHUTENIBHOW BJIACTH ropofa MOCKBBI, OpraH MECTHOTO CaMOYIPaBJICHMS, MOJBEIOMCTBEHHYIO
OpraHy HCIOJHUTEIbHOM BJIACTM WJIM OpraHy MECTHOIO CaMOYIIPaBJIIEHHS OpraHU3aluIo,
MPEJOCTABIAIONINE TOCYNAapPCTBEHHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHBIA ILIEHTP MPEJOCTaBICHUSI
rOCy/apCTBEHHBIX YCIYT, a TaKKe O JOKyMEHTax (MH(popMaiuu), HeOOXOIUMBIX AJIs MPEIOCTABICHUS
rOCy/IapCTBEHHOW  yCIIyTH, pELIEHWEe O TMPEJICTaBICHUH KOTOPbIX  3asBUTENb  MPUHUMAET
CaMOCTOSITEIIBHO.

2.7.3. O6 anpecax, rpadukax paboTbl OpraHa MCIOJHUTEIbHON BJIAacTH ropoga MOCKBBI, OpraHa
MECTHOTO CaMOYIpAaBJICHMs, IOABEAOMCTBEHHOW OpraHy MWCIIOJIHUTEIbHON BIACTH WM OpraHy
MECTHOTO  CaMOYIpPABJICHUS  OpraHu3alMM, IPENOCTAaBIAIOIIMX  IOCYJapCTBEHHYIO  YCIYTY,
MHOTO(YHKIIHOHAJIEHOTO [IEHTPA MPEIOCTABICHHUS TOCYAaPCTBEHHBIX YCIIYT.

2.7.4. O rpaduxe mpuema 3ampoca M HMHBIX JOKYMEHTOB (MH(popmanuu), HEOOXOIUMBIX s
IIPEJOCTABJIEHUS]  TOCYJApCTBEHHOM  YCIyrM, W  BbIIa4d  JOKYMEHTOB, HOJTBEPXKIAIOLIMX
NIPEOCTaBIIEHUE FOCYIapCTBEHHOMN YCIIyTH.

2.7.5. O mopsiake 00kaJOBaHMS PEIICHUN W JeHCTBUM (Oe3aeiCTBUSA) OopraHa MCIONMHUTEIHHON
BIACTH Topojga MOCKBBI, OpraHa MECTHOTO CaMOYIpaBleHUs, MOJBEJOMCTBEHHONH OpraHy
WCTIOJTHUTEIIGHON BIIACTH WJIM OPraHy MECTHOTO CaMOYIIPABJICHUS OPTaHU3AIMH, MPEAOCTABIISIONIINX
TOCYJIapCTBEHHYIO YCIYTY, MHOTO(QYHKITHOHAIBHOTO IIEHTPA MPEAOCTABICHHS TOCYIapCTBEHHBIX YCITYT,
WX JIOJDKHOCTHBIX JIUIT (paOOTHUKOB).

2.8. KoHcynpTalluu M HOpPENOCTaBIEHUE 3asBUTENIIM B XOJe KOHCyJIbTaluii ¢opm (O1aHKOB)
JOKYMEHTOB SIBJISIFOTCS] 0€3BO3ME3THBIMH.

2.9. B cimydae ecnu il KOHCYJIBTallMU TpeOyeTcst MpoAoKUTENbHOE BpeMs (0onee 30 MUHYT),
3asBUTEITIO MOXKET OBITh TPETIOKEHO 00paTUTHCS 32 HEOOX0IMMON MHpOpManrel B MUChbMEHHOM BH/IE
1100 Ha3HAYEHO IPYToe yI00HOE IS 3asSBUTEIST BpeMsl 11l YCTHOTO KOHCYJIbTHPOBAHUSI.

2.10. Opransl HUCHOJHUTEIBHON BJIAcCTU ropoaa MOCKBBI, OpraHbl MECTHOI'O CaMOYIIPaBIICHUS,
MOJIBEIOMCTBEHHbIE OpraHy WCIOJIHUTEIBHOW BIIACTH WM OpPraHy MECTHOTO CaMOYIpaBIICHUS
OpraHM3alliK, TMPEAOCTABISIONINE TOCYJApPCTBEHHYIO YCIYyTy, MHOTO(QYHKIIMOHATBHBIE I[EHTPHI
NPEJOCTABICHUSI TOCYJapCTBEHHBIX YCIyr OOECHEeYMBAIOT IOCPEICTBOM  Tele()OHHOM  CBSI3U
KpYTJIOCYTOYHOE TPEAOCTaBlIeHHEe clieaytoniel naHpopManuu: rpaguk paOOThl, MOYTOBBIM aapec M
aZpec SJIEKTPOHHOM TOYTHI OpraHa HMCHOJHUTEIBLHON BIACTH Topoaa MOCKBBI, OpraHa MECTHOTO
caMOyIpaBlieHUs, IOJBEJOMCTBEHHON OpraHy HCHOJHUTEIbHON BJIACTH WJIM OpraHy MECTHOTO
caMOyIpaBlIeHUs OpraHH3alliH, MPEIOCTABIISAIOMINX roCy/1apCTBEHHYIO yCIyTY,
MHOTO(YHKITMOHATIFHOTO [IEHTPA MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT.

2.11. B mecrax mpuema 3ampocoB M HHBIX JOKYMEHTOB (HMH(OpMAIH), HEOOXOMMMBIX s
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHOM yciyru, HHQoOpMmauMsi g 3asBUTENS O IPEIOCTaBICHUU
rOCy/IapCTBEHHBIX YCIyI pa3Mellaercs Ha HH()OPMAIMOHHBIX CTEHJaX WJIM HWHBIX MCTOYHHUKAX
UH(OPMUPOBAHHUS.

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 30.06.2015 N 396-I1I1)

2.12. Paccbuika 1O CETH MOJABMKHON paguoTesiehOHHOM CBsI3M MHPOPMALIUU O MPEIOCTABICHUN
rOCYy/JapCTBEHHBIX ~ YCIYI  3asBUTENSM  MOXET OCYLIECTBISTHCS 110 HMHULMATUBE  OPIraHOB
WCIIOJIHUTENIBHOM BiacTU ropoaa MOCKBBI, IPEJOCTaBISIONMX IOCYJapCTBEHHBIE YCIYTH, a TaKXKe 110
MHUIMATHUBE OPTraHOB HCIOJHUTENbHOM BiacTH ropoja MOCKBBI, B BEJOMCTBEHHOM IOJYMHEHUU
KOTOPBIX HAXOJATCS OpraHu3alliu, MPe10CTaBISAI0IINE TOCYAaPCTBEHHBIE YCIYTH.
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[Ipu npenocTaBleHUM TOCYAAPCTBEHHOW YCIyrH B MHOTO(QYHKIMOHAIBHBIX  ILIEHTpax
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT peain3alys UHUIMATUBBI OPTaHOB MCIIOJIHUTEIbHON BIACTH
ropojga MOCKBBI, IIPEIOCTABISAIOIUX TOCYJIaPCTBEHHBIE YCIYTH, a TAK)XKE OPraHOB HCIIOJIHUTEIbHON
BJIACTH Tropoja MOCKBbI, B BEJOMCTBEHHOM IOJYMHEHHHM KOTOPBIX HAXOJATCS OpTraHU3alNH,
MIPEIOCTABIIAIONINE TOCYAAPCTBEHHBIE YCIYTH, 00 OCYIIECTBIEHHWU PACCBHUIKM 3asBUTENIAM IO CETU
MOJIBIKHOM paguoTeneoHHON CBA3M MHPOpPMAIMK O MPEAOCTaBICHUHM TOCYJapCTBEHHOM YCIyTH, B
TOM YHCJIE€ O pe3ynbTarax ee MPeJOCTABICHHS, MOXET OCYIIECTBISATHCS MHOTO(YHKIIMOHATHHBIMU
LIEHTPaMH IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIIYT.

[Ipu opraHM3anuu pPacChUIKM MO CETH MNOJBMXKHOM paauoTeneOHHOW CBA3M HMH(OpMAIMH O
MIPEIOCTABJIIEHUN TOCYJApCTBEHHOW YCIyrM 3asBUTENSIM B LEISIX €€ oOecreueHus OopraHbl
WCIIOJTHUTEIIbHON BIacTU  ropoaa  MOCKBHI, MTOABEZIOMCTBEHHBIE UM OpraHu3aIuy,
MHOTO()yHKIIMOHAJIbHBIE LIEHTPbI PEI0CTABICHNS TOCYJAPCTBEHHBIX YCIyT HAPABJISIFOT HEO0XO0AUMYIO
MHPOPMALIMIO, COAEPIKAIIYI0 B TOM YHCIE MpeAjaraeMblii K pacChlUIKEe TEKCT KOPOTKUX TEKCTOBBIX
cooOuieHuit, B JlemapraMeHT HH(GOPMAIIMOHHBIX TEXHOJIOTHIA Topoia MOCKBEI.

(m. 2.12 BBeneH nocranoBnenueM IIpasurensctBa Mockssl ot 27.08.2014 N 495-I111)

3. Tpe6oBaHus K AOKYMEHTaM M MHOpMaL MU, HEOGXOAUMbIM
ANs NpeAocTaBneHUs rocyaAapCcTBeHHOW yCcnyru

3.1. Ilepeyenr  pgokyMeHTOB (uH(OpMammu), HEOOXOMUMBIX  JUIsI  TPEJOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyI'M, YCTAHaBJIMBACTCS AJMUHUCTPATUBHBIM PErJIAMEHTOM MPEJOCTABICHUS
TrOCYJaPCTBEHHOM YCIYTH U SBIISAECTCS UCUEPIBIBAIOIINM.

3.2. 3ampemniaeTcs TpeOOBATh OT 3asSBUTEIIA:

3.2.1. IlpencraBneHuss JOKYMEHTOB U HWHGOPMAIMKM WA OCYIIECTBICHUS JCHCTBUH,
MIPE/ICTAaBJICHUE WU OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTAMU,
pPEryJIupyIOMIMMHI OTHOIIEHUS, BOZHUKAIOLIUE B CBSI3U C IIPEIOCTAaBICHUEM TOCYAapCTBEHHOM YCIYyTH.

3.2.2. IlpencraBnenus AOKYMEHTOB M MH(OPMALMU, B TOM YHCJE MOITBEPXKAAIONINX BHECEHUE
3asiBUTEJIEM ILJIaThl 3@ IPEJOCTABIEHUE TOCYIaPCTBEHHBIX YCIYT, KOTOPhIE HAXOAATCS B PacloOpsLKEHUN
OpraHoOB, NPEJOCTABISIONIMX TOCYAAPCTBEHHBbIE YCIYTHW, MHBIX TOCYJapCTBEHHBIX OPraHOB,
IIOIBEIOMCTBEHHBIX OpPraHM3alMK, Y4YacTBYIOIIMX B IPEAOCTaBICHUHM TI'OCYJapCTBEHHBIX YCIyr, B
COOTBETCTBUM C HOPMATHBHBIMHU IpaBOBbIMU akTamu Poccuiickoii denepaunu, HOPMATHBHBIMHU
NPaBOBBIMU aKTaMU ropoja MOCKBBL. YKa3aHHble JOKYMEHTBl M HHpOpMaLus MOAIeKaT
MPEJCTABICHUIO B paMKaX MEKBEJIOMCTBEHHOTO HH(OPMALMOHHOTO B3aUMOJCHCTBUSA, B TOM YHCIE
nyreM oOpaimieHuss K bazoBomy peructpy uHpopmanuy, HEOOXOAMMOHN [UIsl MpPeroCTaBIICHUS
TOCYJIapCTBEHHBIX yCIyT B ropoje Mockse (manee - ba3oBbiii peructp), B MOPSAKE, YCTAHOBICHHOM
IIpaBurenscTBOM MOCKBBL. 3asBUTENb BIIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI (MH(GOpPMAIIHIO) 110
COOCTBEHHOW MHHUIIMATHUBE.

VYKkazaHHBIH 3ampeT He paclpocTpaHseTcs Ha HcTpeOoBaHME Yy 3asBHUTENEH JOKYMEHTOB,
OTIpeNIeIeHHBIX 4YacThio 6 crathl 7 PenpepanmpHoro 3akona ot 27 wmrons 2010 r. N 210-®3 "O6
OpraHM3alKi MpPEeJOCTABICHUSI TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr", 3a MCKIIOUYEHUEM
JIOKyMEHTOB, KOTOPBIE ONpEIEICHBI IPUIokKeHneM 6 K pacnopspkeHuto 1IpaButensctBa MockBbl oT 12
masg 2011 r. N 376-PII "O ba3zoBom peructpe uHbopmanuu, HEOOXOAMMOM MJis MPETOCTABICHHS
roCyIapCTBEHHBIX yCIIyr B roposne Mockse".
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3.2.3. OcymiecTBiaeHHs ACUCTBUI, B TOM YHCJE COTIACOBAHUM, HEOOXOIUMBIX Ui TMOTYYEHUS
TOCY/IapCTBEHHBIX YCIYT M CBSI3aHHBIX C OOpallleHHeM B HHBIE TOCYJapCTBEHHBIE OpraHbl U
OpraHu3aliy, 3a UCKIIOUYEHUEM IOJIYUYEHHUs YCIYT, BKIIOUEHHBIX B YTBEpKIeHHBIN [IpaBuTenbcTBOM
MOCKBBI TIepeUYeHb YCIIyT, KOTOPBIE SBIISIOTCS HEOOXOAMMBIMU U 0053aTEIHHBIMU ISl TTPEIOCTABIICHUS
TOCYJapCTBEHHBIX yCIIYT.

3.2.4. IlpencraBiaeHusi AOKYMEHTOB M HWH(pOpMalWU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTHh
KOTOPBIX HE YKa3bIBaJHCh MpPU MEPBOHAYATHHOM OTKa3e B MpHUEMEe JOKYMEHTOB, HEOOXOIMMBIX st
MIPEIOCTABIICHUSI TOCYAapCTBEHHOW YCIyTH, JUOO0 B MPENOCTAaBICHWU TOCYNAapCTBEHHOW YyCIyTH, 3a
HCKJIIOYEHUEM CIIEAYIOLIUX CIIy4acB:

3.2.4.1. U3menenue TpebOBaHUN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS MPEIOCTABICHUS
rOCYyJapCTBEHHON YCIyr'd, IIOCI€ IEpPBOHAYalIbHOM MOAAaYM 3asBJIECHUS O IPEJOCTaBICHUU
roCyJJapCTBEHHOH yCIIyTH.

3.2.4.2. Hamuuue omwMOOK B 3asBIEHUU O NPEJOCTABICHUH TOCYJApCTBEHHOM YCIyru u
JOKYMEHTaX, IIOJAaHHBIX 3asBUTENIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IPHUEME JIOKyMEHTOB,
HEOOXOJUMBIX JUIsI  MPENOCTABICHUS TOCYHAPCTBEHHOM yCIyrd, JuOO0 B  MPEIOCTaBICHUU
roCy/1apCTBEHHON yCIyTU U HE BKJIIFOUEHHBIX B IIPEJICTaBICHHbII paHee KOMIUIEKT JOKYMEHTOB.

3.2.43. HcredyeHue cpoka JeHCTBHS JIOKYMEHTOB WJIM HW3MEHEHHE HWH(POpMaluu Tmocie
[IEpBOHAYAJIBHOTO  OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX M  IPEJOCTaBJICHUS
rOCyJapCTBEHHOH yClIyru, 1100 B MPEIOCTaBIEHUH FOCY1apCTBEHHON YCIyTH.

3.2.4.4. BoaBneHue JOKYMEHTAJIbHO MOATBEPXKICHHOTO (pakTa (MpH3HAKOB) OMIMOOYHOTO HIIU
MIPOTUBOMPABHOTO JeWCTBUs (0€31eHCTBUS) TOJDKHOCTHOTO JUIIA OpraHa HCIIOJHUTEIbHOW BIIACTH
ropoja MOCKBBI, OpraHa MECTHOTO CAaMOYNpAaBJIEHUs, IOJABEIOMCTBEHHONW OpraHy MCIOJIHUTEIbHON
BJIACTH M OpraHy MECTHOTO CaMOYTIpaBJIECHMsI OpraHM3allH, MPEJOCTaBISIOUINX TOCYJapCTBEHHYIO
yCIYTy, TOCYyJapCTBEHHOI'O0 WJIM MYHHULMIAIBLHOIO CIy’Kallero, pabOTHUKAa MHOTO(QYHKLIHOHAIBHOTO
LIEHTpa MPEeAOCTABICHHS TOCYIapCTBEHHBIX YCIIYT MIPU MEPBOHAYAIBHOM OTKa3€ B pHUEME JOKYMEHTOB,
HEOOXOJUMBIX JUISI  TNPENOCTaBICHUS TOCYIApCTBEHHOM ycimyrd, Ju00 B  IpeJoCTaBICHUU
rOCy/JapCTBEHHOW yCIIyTH, O YeéM B IHCbMEHHOM BHJAE 3a MOJIMCHI0 PYKOBOAMUTEIS OpraHa
WCIIOJIHUTENIBHOM BJacTH ropoaa MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBJICHHUS, PYKOBOJUTENs
MO/IBEIOMCTBEHHON OpraHy HCIIOJHUTEIBHON BJIAaCTM M OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHu3alyy, MPeIOoCTABISIOINX TOCYAAPCTBEHHYIO YCIYTy, PYKOBOJIUTENS MHOIO()YHKIIMOHAIBHOTO
LIEHTpa MNPEJOCTaBJIEHUs] T'OCYJapCTBEHHBIX YCIYr YBEAOMIISETCS 3asBUTENb, & TAKXe HPUHOCATCS
W3BUHEHMS 3a JJOCTaBJICHHBIE HEY100CTBA.
(m. 3.2.4 BBeneH nocranosseHueM IIpasurensctBa Mockssl ot 13.02.2019 N 71-I11T)

3.3. dopma 3ampoca YTBEPKIAETCA aAIMUHUCTPATUBHBIM PETJIAMEHTOM TPEIOCTaBICHUS
TOCYJApCTBEHHON YCIIyTH, 32 HCKIIOYEHHEM CIIy4aeB, KOTJIa HOPMATHBHBIMU TIPABOBBIMH aKTaMHU
Poccwuiickoit deneparyi, HOPMAaTHBHBIMU MIPABOBBIMU aKTaMH ropojaa MOCKBBI NPEIyCMOTPEHa WHAs
¢dbopma b0 cBoOOHAS hopMa MOJAUH 3aMpoca.

[Ipu pa3pabotke (opmMbl 3ampoca NpeaycMaTpUBAETCs HAJIWYME B YKa3aHHOM Qopme Bcex
PEKBU3UTOB, TPEOYEMBIX JUISI MPEIOCTABICHUS TOCYJApPCTBEHHOMN YCIIyTH, KOTOPBIE 3asBUTENb JOKEH
3armoJTHUTH (YKa3aTh), a TAK)KE COTJIACHE 3assBUTENS HAa 00pabOTKyY €ro MmepcoHANbHBIX TaHHBIX.

(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 27.08.2014 N 495-I111)
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3.4. B cinyuae ecnu A NpeAOCTaBIEHHs] TOCYAapCTBEHHOW yCIyrd Heobxoauma o0paboTka
NEPCOHATBHBIX JAHHBIX JIMIA, HE SBISAIOLICTOCS 3asBUTENEM (3a HCKIIOYCHHEM JIMI, NPU3HAHHBIX B
YCTQHOBJICHHOM TIOPSIJIKE OE3BECTHO OTCYTCTBYIOUIMMHM, M PA3bICKUBAEMBIX JIHIl, MECTO HAXOMXICHUS
KOTOPBIX HE YCTAaHOBJICHO YIOJHOMOUYEHHBIM (e/lepaIbHbBIM OpPraHOM HCIIOJIHUTEILHON BIACTH), U €CITH
B COOTBETCTBMM C (eiepalIbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHANBHBIX JIaHHBIX MOXET
OCYILECTBIIATLCSL € COIJIACHsl YKa3aHHOIO JIMIA, IpU OOpallleHHH 3a IMOJIyY€HHUEM TIOCYIapCTBEHHOM
YCIIYTH 3asBUTEIb JOMOJHUTEIBHO MPECTABIsAET JOKYMEHTBI, TOATBEPKAAIOLINE TOTYYEHUE COTIacus
YKa3aHHOT'O JIMIA WK €T0 3aKOHHOTO MpeCTaBUTeNs (JIMIA, UMEIOIIETo MPAaBO MPEACTABIATh HHTEPECHI
¢u3N4ecKoro JMIa B COOTBETCTBUM C JICHCTBYIOLIMM 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIUIIA.

3.5. IlpencraBnsemMble 3asBUTEIEM JOKyMEHTHI (MHGOpMalus) Ha OyMa)KHOM HOCHUTENE JOKHbI
COOTBETCTBOBATH CIICAYIOLIMM TPEOOBAaHUIM:

3.5.1. He uMeTh NOAYMCTOK U UCTIPABICHUIN TEKCTA.

3.5.2. He umeth HOBpG)KI(GHHfI, HAJIMYUC KOTOPBIX HC IMO3BOJJACT OJHO3HAYHO HUCTOJIKOBATH HX
COACPpIKaHHUC.

3.6. IlpencraBnsiemMple 3asBUTENEM TOKYMEHTHI (MH(MOpMAIWs) B AJIEKTPOHHOU (HOpME TOIIKHBI
COOTBETCTBOBATH CIICAYIOIINM TPEOOBAHUSIM:

3.6.1. JloxymeHTsl (WH(pOpMaNMs) B 2JIEKTPOHHOH (opMe MOJKHBI TNPEJACTABISATHCS B BHIIC
ANEKTPOHHBIX KOMUHN (3TEKTPOHHBIX 00pPa30B) TOKYMEHTOB U (WIH) B (hOpME JIEKTPOHHBIX JTOKYMEHTOB.

3.6.2. KauecTBO NpeJCTaBICHHBIX AJIEKTPOHHBIX KOMHUH (JIEKTPOHHBIX 00pa30B) JIOKYMEHTOB
JIOJKHO TIO3BOJISTH B MTOJTHOM 00bEME MPOUYUTATH CBEICHUS, COJIEPIKAIIUECS B JOKYMEHTAX.

3.6.3. IIpuxpenieHHble K MHTEPAKTUBHON (popMe 3ampoca JOKYMEHTHI JO0JKHBI ObITh O(OPMIIEHBI
B COOTBETCTBHH C TpeOOBaHMSIMH K (popMaTam JOKYMEHTOB, YCTaHOBJICHHBIMH aIMHHUCTPATHBHBIM
pEriIaMeHTOM NPeAOCTABICHHS FOCY IapCTBEHHOH YCIIyTH.
(1. 3.6 B pen. nocranosnaenus [IpasurensctBa Mockssl o1 28.12.2017 N 1098-I1IT)

3.7. Konuu [OKYMEHTOB, HE 3aBEPEHHBIE HOTApUYCOM, IPEICTABIISIOTCS 3asBUTEIIEM BMECTE C
OpUTMHAJaMU JOKYMEHTOB, €CJIM HMHOE€ HE YCTAaHOBJIEHO COOTBETCTBYIOUIUM aJMUHUCTPATHUBHBIM
peraaMeHToOM IPeIO0CTaBIEHUS TOCYJapCTBEHHOM YCIyTH.

3.8. JlokyMeHTBI, BbIIAHHbIE KOMIIETEHTHBIMH OpraHaMH HWHOCTPAHHBIX TOCYJIapCcTB U
IIPEJCTABICHHbIE 3asBUTENIEM AJIS IOJYUYEHHS IOCYAapCTBEHHON YCIIyTH, JOJKHBI OBITh J€Taln30BaHbl,
€CIIM MHOE He MPelyCMOTPEHO MEXIYyHapOAHBIMU JoroBopamu Poccuiickoit deneparun, u nepeBeeHbl
Ha PYCCKHH s3bIK. B ciydasx, mpeaycMOTpeHHBIX (enepaabHbIMH 3aKOHAMH, BEPHOCTH IEepeBOja
JOJIKHA OBITh HOTAPHUAIBHO yJOCTOBEPEHA.

3.9. 3asBUTENN MOTYT y4acTBOBATh B OTHOIICHHUSX, BOSHUKAIOIIUX B CBSA3U C MPEIOCTaBICHUEM
TOCYJapCTBEHHBIX yCIIyT ropoaa MOCKBBI, 4epe3 mpeacTaButTene, eciu (enepalbHbIMA 3aKOHAMHU U
MIPUHSITHIMU B COOTBETCTBUH C HUMU HOPMATHUBHBIMU IIPABOBBIMH aKTaMH HE MPEyCMOTPEHO UHOE.

ITonHOMOUUS MNPpEACTAaBUTECII 3adBUTCIIA, 34 UCKIIFOUCHUCM JIML, YIIOJITHOMOYCHHBIX JIEUCTBOBATH
OT MMCHU OpFaHI/I3aL[I/II>'I Ha OCHOBAHUHU 3aKOHA WJIM YUPCAUTCIIBHBIX NOKYMCHTOB, a TAKKC 3aKOHHBIX
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npeacTaBuTeNnel (pU3nUecKkux JUIl (Janee - 3aKOHHbBIE MPEICTABUTENH), JOJKHBI OBITh TOATBEPKICHBI
JIOBEpEHHOCThI0, O(OPMIIGHHON B COOTBETCTBHH C JEHUCTBYIOIIMM 3aKOHOAATEIhCTBOM. llpum
MPEIOCTABIICHUN TOCYJApCTBEHHBIX YCIYr ropoaa MOCKBBI B 3JEKTPOHHOW (opme ITOBEpEHHOCTH
YIOCTOBEPSAETCS ANEKTPOHHOW MOJMKUCHI0, BUJ KOTOPOM ONpEAENseTcs B MOPSAIKE, YCTAaHOBJIECHHOM
HOpPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit deneparym.

[TomroMoOuMs JI41a, ,Z[CI‘/'ICTBYIOH_IGFO OT MMCHU OpraHu3allvn 0e3 JOBEPECHHOCTH Ha OCHOBAaHHUU
3dKOH4, HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB U YUYPCAUTCIBHBIX JOKYMCHTOB, IMOATBCPKAAKOTCIA
AOKYMCHTaMH, YAOCTOBECPAOIMIUMHU CIrO CJIY)KC6HOG MOJIOKCHHUEC, a TaKkKC YUYpPCAUTCIbHBIMHA
AOKYMCHTAMH OpraHu3aluu.

CTaTyC N  IIOJJHOMOYHMSA 3aKOHHBIX HpeI[CTaBI/ITCJ'IeI\/'I (1)I/ISI/IT-ICCKOFO Juna IMOATBCPKAAKOTCA
JOKYMEHTaMH, MPEAYCMOTPCHHBIMU q)ellepaJ'II)HI)IMI/I 3aKOHaMH.

3.10. 3asBuTens (IpenCcTaBUTENb 3asBUTEISA) MPU OOPAIICHUH 3a MOJTYYEHHUEM TOCYyIapCTBEHHON
YCIyTU TPEACTaBIsSET JTOKYMEHT, YAOCTOBEPSIONIUN JIMYHOCTh, €CIU HWHOE HE YCTaHOBJIEHO
HOpPMaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoit ®denepanuu, HOPMAaTUBHBIMU TPABOBBIMU aKTaMH

ropoaa MOCKBBI, B TOM 4YHCII€ aJIMUHUCTPATUBHBIM PETIAMEHTOM IMPEJOCTABICHUS TOCYJapCTBEHHOMN
YCIIyTH.

3.11. JlokyMeHTBI, KOTOPHIMU MOKET BOCIIOJIb30BAThCS 3asIBUTEID (IIPEICTAaBUTEINb 3assBUTENS) JUIs
yIOCTOBEpEHHs JTMYHOCTH IpPU OOpaIleHUH 3a NOJY4YEHHEM TrOCyIapCTBEHHOM YCIyru, MpH mojaue
XasoObl Ha HapyIIEHUE MOPSAJIKa MPEI0CTaBICHNS TOCYJapCTBEHHOM yCIyTH:

3.11.1. IMacnoprt rpaxkaanuna Poccuiickoin @eneparu.

3.11.2. BpemeHHOEe yJIOCTOBEpEHHE JHMYHOCTH TpaxaaHuHa Poccuiickoit denepanuu
YCTaHOBJIEHHOW (DOPMBI.

3.11.3. YnocroBepeHue TMYHOCTH BOCHHOCITYKAIIETO.

3.11.4. ITacmopT MTHOCTPAHHOI'O IpaXKJaHUHA.

3.11.5. WHo#l [MOKyMEHT, YyCTaHOBJIECHHBIN (QenepalbHBIM 3aKOHOM WM TPU3HABAEMbI B
COOTBETCTBUM C MEXAYHapoAHBIM aoroBopoM Poccuiickoil ®enepanuum B KadecTBE JIOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTh HHOCTPAHHOI'O I'PaXK/1aHUHA.

3.11.6. Pa3pemienue Ha BpeMEHHOE MPOKUBAHUE - JJIs JTUI] 0€3 TpaXKIaHCTBA.

3.11.7. Bun Ha )XUTENBCTBO - AJIS JTUI] 0€3 TpaXKJaHCTBA.

3.11.8. HMHBICe AOKYMEHTBHI, MPEIyCMOTPEHHBbIE (eaepaabHbIM 3aKOHOM WM TpHU3HABacMbIC B
COOTBETCTBUU C MEXIyHapOJHbIM J0roBopoM Poccuiickoil ®Penepannn B KadyecTBE JOKYMEHTOB,
yAOCTOBEPSIONINX JTUUYHOCTh JTUIa 0€3 IpaK1aHCTBA.

3.11.9. YaocroBepenue O6exeHIia.

3.11.10. CBumeTensCTBO O PACCMOTPEHUN XOJAaTalCTBa O MPHU3HAHUU OEKEHIIEM I10 CYIIECTBY -
JUTSI JTATL, XOJTaTalCTBYIOMINUX O MPU3HAHUHU X OCKEHIIAMHU.

3.11.11. CBuueTenbCTBO O POXKACHUM peOCHKA WIIM TIOKYMEHT, TOATBEPKIAIOMUN (DAKT POKICHUS
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U perucTpanuu peOeHKa, BbIJAHHBII B YCTaHOBJICHHOM HOpsjaKe (B cilydae pOKIEHHUsS peOeHKa Ha
TEPPUTOPUU MHOCTPAHHOTO FOCY1apCTBA).

3.11.12. Yrpartun cuiy. - [loctanosnenue [IpaButensctBa Mockssl ot 11.05.2017 N 266-I1I1.

3.12. YaocroBepeHue JTUYHOCTH Tpa)xKAaHWHA, HE JOCTUTIIETO Bo3pacTa 14 neT, MoXeT ObITh
MPOM3BEJICHO €r0 3aKOHHBIMU TIPEJICTABUTEISAMH (JIMIIAMH, HMEIOIMMU TIPABO TIPEJICTABIATH €To
MHTEPECHl B COOTBETCTBUHU C ICUCTBYIOUINM 3aKOHOJATEILCTBOM).

3.13. B cayuasx eciau HOPMATHMBHBIMHM NPaBOBBIMHM akTamu Poccuiickoit @enepauuu ¥ ropoja
MocCkBBI NPEAYCMOTPEHO MPENOCTABICHUE TOCYNApCTBEHHON YCIYI'M 3a CYET CPEICTB 3asiBUTEI,
IIPEIOCTABIIEHUE T'OCYJAPCTBEHHONW YCIIYI'M OCYILECTBISETCS NPU HAJIUYMUU CBEJIEHUHN (JIOKyMEHTa),
MOJITBEPKIAIOIINX (PaKT BHECEHHS TUIATHI 332 PEOCTABIIEHHE TOCYTAPCTBEHHOHN YCITyTH.

B cnydasx, npexyCMOTpEHHBIX HOPMAaTUBHBIMU IIPaBOBBIMHU akTaMu Poccuiickor Penepanyu u
ropoja MoOCKBBI, Ha4aJIO0 CPOKa MPEJOCTaBICHHs I'OCYAAPCTBEHHON YCIIyTH, MPENOCTaBIsIEMON 3a CUET
CPEACTB 3asBUTENS, MOXET YCTAHABIMBATBCA C JaThl IOJY4YEHHUs CBEICHMH (IOKyMEHTa),
MOJTBEPKAIOUINX (QaKT BHECCHHS IUIATHI 32 MPE0CTaBICHHE FOCYIapCTBEHHOHN YCIIyTH.

3.14. Tlonmy4yenue cBeAeHUH (HOKYMEHTA), TOATBEPKAAOMUX (PAKT BHECEHUS IUIAThl 3a
MPEAOCTaBIICHUE TOCYJaPCTBEHHOM YCIyTH, B CIIy4ae €CJIM TaKhe CBEACHUS (JIOKYMEHTBHI) HaXOMSITCS B
pacIopsPKEHUHM OPTaHOB, MPEJOCTABIISIIOIINX TOCYIaPCTBEHHBIE YCIYTH, OPraHOB, IPEIOCTaBISIOMINX
MYHULUNAJIbHBIE YCIYTH, UHBIX TOCYJAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIMpaBJIeHUs 100
MIOJIBEIOMCTBEHHBIX ~ IFOCYJAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIIPaBJICHUS
OpraHM3alyii, y4YacTBYIOIIMX B IPEJOCTABICHUM TIOCYJAapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr, B
COOTBETCTBUM C HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickonn ®denepanuu u ropoaa MOCKBBI,
OCYIIECTBIISETCS YINOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa HMCIHOJHHUTENbHOM BIAcTH ropoja
MockBbI, OpraHa MECTHOTO  CaMOYTNpaBJieHHs, pPAOOTHUKOM  TOJBEJOMCTBEHHOH  OpraHy
UCIIOJIHUTEJIBHOM BIIACTH WJIM OpPraHy MECTHOIO CaMOYIIPABJICHHUS OPIaHMU3ALMH, NPEAOCTaBIISIOLINX
TOCYJapCTBEHHYIO  yCIyry, paOOTHHUKOM  MHOTO(QYHKIMOHAJBHOIO  LEHTpa  MpPeJOCTaBJICHUS
TOCYJapCTBEHHBIX YCIYT CIOCO0aMM, YCTaHOBJICHHBIMH 3aKOHOJATeNbCTBOM Poccuiickoit denepanun,
MPaBOBBIMU aKTaMu ropoja MOCKBBI, B TOM YHCIIE C HCIIOIb30BaHHEM MH(OpMAINH, COAEpIKaIIeHcs B
l'ocynapcTBeHHOW WH(POPMALMOHHON CHUCTEME O TOCYNAapCTBEHHBIX M MYHHIMMAIBHBIX IIIaTEXax.
3anpoc B ['ocygapcTBeHHYI0 WH(OPMALMOHHYIO CHCTEMY O TOCYAAapCTBEHHBIX W MYHHUIMMAIbHBIX
IUIaTeXax HalpaBiseTcsl B JE€Hb PErUCTPAalMM JIOKYMEHTOB, HEOOXOAMMBIX MIJIs IPENOCTaBJICHUS
roCyIapCTBEHHON YCIIyTH.

3.15. B cayyasx, npexycMOTpeHHbIX yHKTOM 3.14 Hacrosmux Eaunbeix TpeOGoBaHMM, 3asBUTEIH
BIIPaBE MPEICTABUTH JOKYMEHT, IOJTBEPKAAOMIMA (PaKT BHECEHUS IUIAThl 3a IPEIOCTaBJICHUE
roCy/apCTBEHHON yCIIyTH, 0 COOCTBEHHOW NHUIIMATHUBE.

@akT BHECEHMs 3asgBUTEJEM IUIaThl 32 MPEJOCTaBICHHE TOCYAApCTBEHHOW  yCIyru
MOJITBEPHKIAETCSI COOTBETCTBYIOIIMMU JOKYMEHTaMHU (IUIaTEKHBIM [TOPYUYEHUEM, IIPUXOIHBIM KaCCOBBIM
Op/epOM, 4YEKOM, OJaHKOM CTpOrol OTUETHOCTH M JPYTMMH JOKYMEHTaMH, IpelyCMOTPEHHBIMU
HOpPMaTHBHBIMU TpPaBOBBIMU akTamu Poccuiickoit ®enepaunu), oQpOpPMICHHBIMH B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAHUSIMH.

4. Tpe6oBaHuUA K NnpuemMy U permcTpaumum sanpoca u UHbIX
OOKYMEHTOB, He06X0AUMBIX ANs NpeaocTaBlieHUus
rocyfapCcTBEHHOW yCrnyru
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4.1. B nenax noiay4yeHus rocyJapCTBEHHOM YCIIyTH 3asiBUTENIb MOKET:

4.1.1. Bpyuutps 3ampoc U HHBIE JOKYMEHTBI, IOJUIEKAIIME IPEACTABICHUIO 3asBUTENEM, MpU
JIMYHOM 0OpallleHny YIOJTHOMOYEHHOMY JIOJKHOCTHOMY JIMIy OpraHa MCIOJHUTENIbHOM BIacTU ropoja
MocKBBI, OpraHa MECTHOTO CaMOYTpaBJIeHHs, paOOTHUKY MO/IBEIOMCTBEHHON OpraHy MCIIOJIHUTEIbHON
BJIACTU WJIM OpraHy MECTHOI'O CaMOYIIPaBJIEHHsI OpraHU3allMH, MPEJOCTaBIIAIOLMX T'OCYAAPCTBEHHYIO
yCIyry, 1160 pabOTHUKY MHOTO(YHKIIMOHAJILHOTO IIEHTPA MIPEJOCTaBIEHUS IOCY1apCTBEHHBIX YCIIYT.
(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 27.08.2014 N 495-1111)

B ciywae ecnm rocymapcTBEHHas yciayra MpEeaoCTaBIsIeTCS B MHOTO(QYHKIIMOHATHLHOM IEHTpE
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX YCIIYT, 3asBUTEIb MOXKET BPYYHUTh yKa3aHHBIC 3allpoCc M HWHBIE
JOKYMEHTBI TIPH JIMYHOM OOpAIIEHWH TOJHKO B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP TMPEIOCTABICHHS
TrOCYJapCTBEHHBIX YCIIYT.

(ab3a1 BBeneH nocranoBnenueM [IpaBurensctBa Mockssl ot 27.08.2014 N 495-I11T)

B ciyuae ecnm rocygapcTBeHHas yCiIyra MHpeAoCTaBisieTcs B MHOTO(QYHKIIMOHAJIBHOM ILIEHTpE
IIPEIOCTABIIEHUSI TOCYIApPCTBEHHBIX YCIYI, 3asBUTEIb MOXKET BpPYYMTb 3alpoc (3asBJICHUE) Ha
MIPEIOCTABIIEHUE HECKOJIbKMX TOCYAAPCTBEHHBIX YCIAYyr W HWHBIE JOKYMEHTBI, MOJJIeXallne
MIPE/ICTAaBICHUIO 3asBUTEIEM, IMPU JMYHOM OOpalIeHUH TOJIBKO B MHOTO(QYHKIIMOHAIBHBIN IIEHTP
IIPEIOCTABIICHUSI TOCYJApPCTBEHHBIX YCIYI B COOTBETCTBHMM C HOPMATHBHBIMU IIPABOBBIMHM aKTaMU
Poccuiickoit deneparuu u ropoga MocCKBBI.

(ab3ar BBeeH noctanoBinenueM [IpaBurensctBa Mocksel ot 28.03.2018 N 244-I11T)

4.1.2. B cay4asx, NOpeayCMOTPEHHBIX aJMHUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTABIICHUS
rOCYJapCTBEHHOM YCIyTH, HAIpaBUTh 3alpOC M HMHBIE JOKYMEHTHI, IIOJUIEKAIIUE IIPEIACTABICHUIO
3asBUTEJIEM, B OpraH HCIIOJHUTEIBHON BJIACTH TOpoja MOCKBBI, OpraH MECTHOI'O CaMOYIpPaBJIEHUS,
IIOIBEIOMCTBCHHYIO OpraHy MCIIOJIHUTEIbHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIIPABJICHUS
OpraHU3aLMIO, IIPEIOCTABIAIOIINE FOCYJaPCTBEHHYIO YCIIYTY, IO IIOYTE.

B cinydae ecnu 3adBUTENb HANPAaBIAET MOYTOBBIM OTIIPABICHUEM 3allpOC HA IPEAOCTABIICHUE
rOCyJapCTBEHHOM YCIIyTH, CBA3aHHOM C BBIIUIATON 3asSBUTEIIIO JCHEKHBIX CPENCTB, pETUCTpaLUeN IIpas,
aub0 B UHBIX CIyyasX, HPEeIyCMOTPEHHbIX HOPMAaTUBHBIMU IpaBOBBIMU akTamMu Poccuiickoii
®denepanny, HOPMaTUBHBIMUA MPABOBBIMM aKTaMH TOpojia MOCKBBI, HOJJIMHHOCTh MOJANMCH 3asiBUTENS
JI0JKHA OBITh 3aCBUIETENILCTBOBAHA B HOTAPUAIBHOM IOPSIZIKE.

4.1.3. B cnyuyae ecnu aJMUHUCTPATUBHBIM PETrIIaMEHTOM IMPEIOCTABICHUS TOCYAapCTBEHHON
yCIyTU TPEAYCMOTPEHO TPEJOCTABIEHUE TOCYJapCTBEHHOW YCIyTH B OJJIEKTPOHHOW ¢dopme
(MCKJIFOUUTENBHO B AJICKTPOHHOU (popme) (manee - anekTpoHHas (Gopma) ¢ ucnonabzoBanuem Ilopraina,
HAINPaBUTh 3aIPOC U DJIEKTPOHHBIC KOMHH (AJICKTPOHHBIC 00pa3bl) MHBIX JOKYMEHTOB, TOJICKAIIIX
MIpe/ICTaBICHUIO 3asBUTENIEM, C HCIOIb30BaHueM [lopTana B yCTaHOBIEHHOM MOPAJIKE.

(. 4.1.3 B pen. nocranoBnenus [IpaButenscTBa Mocksbl ot 28.12.2017 N 1098-I111)

4.1.4. B cnydae ecnu 3asiBUTENb SBIAETCS IOPUAMYECKUM JIMIIOM, B TOM YKCJIE MOJABEAOMCTBEHHOU
OpraHy UCIOJHUTEIBHON BIACTU ropoaa MOCKBBI U OpraHy MECTHOTO CaMOYIIPaBJIEHUsI OPraHU3aLUEN,
HAMpaBUTh 3aIPOC U DJIEKTPOHHBIC KOMHH (AJICKTPOHHBIC 00pa3bl) MHBIX TOKYMEHTOB, TOJICKAIINX
MIPEACTABIICHUIO 3asIBUTENEM, C HCIIOIb30BaHueEM [lopTana B yCTaHOBIEHHOM HOPSIKE.

[Ipu 3TOoM B ciyyae mpeoCTaBiICHHs] TOCYJAapCTBEHHBIX YCIYI B 3JIEKTPOHHOH (GopMe opraHbl
UCIIOJIHUTEJIBHOW BiacTH ropoga MoOCKBBI B 0053aTEIbHOM TOpPSIKE NPUHUMAIOT pEIIEHUEe O
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MOJIyYEHHUH TO/IBEJOMCTBEHHBIMH UM OPraHU3aLUSMH TOCYJapCTBEHHBIX YCIYT TOJIBKO B 3JIEKTPOHHOMN
dbopme, opopmiiieMoe MPaBOBBIM aKTOM.
(. 4.1.4 BBenen nocranosynenueM IlpaBurensctBa Mockssl ot 28.12.2017 N 1098-1111)

4.1.5. B cnyyae ecnu aJMHUHUCTPATHBHBIM PEIrJIAMEHTOM IIPEIOCTABIICHUS TOCYAapCTBEHHON
YCIyI'H TpeayCcMOTpEHa Mojauda 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEAOCTaBICHUS
rOCYJapCTBEHHON YyCIIyTH, B 3JIEKTPOHHOH (opMe ¢ ucnosnb3oBanueMm [loprana, BOCHOIb30BaTHCS
LEHTpaMH  OOIECTBEHHOI0  JOCTyla  MHOTOQYHKLIHMOHAJIBHBIX  LIEHTPOB  MPEJOCTaBJICHUS
TOCYJapCTBEHHBIX YCIYT, MPEICTABISAIONIMX COOOW ClenualbHO O0OPYAOBAaHHYIO YacTh MOMEIIEHUS
MHOTO(YHKIIHOHAJILHOTO IEHTPa MPEJOCTaBICHUS TOCYAAapPCTBEHHBIX YCIYT, MpeIHa3HAUYCHHYIO IS
OpraHu3ali W oO0ecledYeHus AO0CTyna K HH(OPMAIMOHHO-KOMMYHHKAIIMOHHON ceTH WHTepHerT,
KOHCYJIbTAallAOHHON TIOMOIIM paOOTHUKOB MHOTO(QYHKIMOHAJIbHBIX IEHTPOB MPEIOCTABIICHUS
rOCYJapCTBEHHBIX YCIYT IO BONPOCY IOJIy4YEHUs TOCYAAPCTBEHHBIX YCIYI B 3JIEKTPOHHOW (hopme c
ucnonb3oBanuem Ilopranma, a Takke HENOCPEACTBEHHOIO IOJyYeHHs] TOCYJapCTBEHHBIX YCIYr B
3JIEKTPOHHOH opme ¢ ucnonbzoBanueM lloprana.

(. 4.1.5 BBenen nocranosnenueM IlpaBurensctBa Mockssl ot 28.12.2017 N 1098-1111)

4.2. Mecra mnpueMa 3alpoCOB M HWHBIX JOKYMEHTOB (MH(OpMaIum), HEOOXOMUMBIX IS
NPEOCTABICHUST TOCYAAPCTBEHHOH YCIYTH, OOOPYIYyIOTCS SJICKTPOHHOM CHCTEMOH YIpPaBICHUS
o4epeblo, PpeaHa3HAYCHHOM IS

4.2.1. Peructpauuu 3asiBUTENS B OUE€pPEIU.

4.2.2. Yyera 3asBuUTENEl B OuyepenM, YNpaBICHUS OTIACIbHBIMH OUYEPEASIMHU B 3aBUCUMOCTH OT
BHJIOB YCIIYT.

4.2.3. ABTOMaTMYECKOrO II€pEHAIIpaBJICHUs 3asBUTENs B oOuepeab Ha OOCIy)KMBaHUE K
CJIEYIOIIEMY JIOJKHOCTHOMY JIHUITY (pabOTHUKY).

4.2.4. ®opMupoBaHUs OTYETOB O MOCEHIAEMOCTH, KOJMYECTBE 3asBUTENICH, OUYEpPEIsiX, CPEIHEM
BpEMEHH 0XHIaHus (00CITyKHUBaHHUSI) U O 3arPYKEHHOCTH JTOJKHOCTHBIX JIHIL (PaOOTHHUKOB).

4.3. Bpemst oxujgaHUS B OYepeaM IpH TOJadye 3anpoca U HHBIX JOKYMEHTOB (MHGOpMAaIum),
HEOOXOMUMBIX JUISL TPEAOCTABJICHUS TOCYJApPCTBEHHON YCIIYTH, OIpeaenseTcss Ui KaKIou
TOCYJapCTBEHHOM YCIyTH B aIMUHUCTPATUBHOM PETIIAMEHTE €€ MIPEI0CTaBIICHHUS.

(. 4.3 B pen. nocranosnenus [IpaBurensctBa Mocksel oT 21.05.2015 N 307-I111)

4.4, TocymapcTBeHHBIE YCIYrH B DJJIGKTPOHHOH ¢opme ¢ ucnoiab3oBanueMm [loprana
MIPEIOCTABIIAIOTCS TOJBKO 3aperucTprupoBaHHbIM Ha [lopTane momp3oBaTeNsm.

4.5. Tlopanok mpenocTaBieHUs 3asBUTENISAM JOCTyNa K moacucteme "nuuHblii kaOunet" Iloprana
(manee - "nmuuHblii kKabunet" 3asButens Ha [loprane) u Buasl noctyna yrBepxaatorcs [IpaBurenbcTBom
MOCKBBI.

(. 4.5 B pen. nocranosnenus [IpaBurensctBa Mocksel oT 28.12.2017 N 1098-I11IT)

4.6. HeoOxomuMblii BUJ TOCTyna K "nudaHOMY KaOwHeTy" 3asButens Ha [loprane ompemensercs
JUTSL K&KJIO0M TOCYyIapCTBEHHON yCIyTH B aIMUHUCTPATUBHOM PETJIAMEHTE €€ MPEAOCTaBICHHUS.
(B pen. nocranosnenus [IpasurenscrBa Mockssl ot 28.12.2017 N 1098-I111)

4.7. OcHoBaHMEM JJIsi Hauyaja MPEJOCTaBJICHUS TOCYAAPCTBEHHOM YCIyIrH, €CIM HHOE He
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MpeAYyCMOTPEHO MpaBoBbIMU akTamu Poccuiickoit denepanuu, NpaBoBbIMH akTaMu ropoja MockBbI, B
TOM YHUCJE AJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABIEHUS TOCYNAPCTBEHHOW YCIYTH, SIBIIAETCS
MOCTYIUICHHE OT 3asBUTENS 3alpoca W WHBIX JOKYMEHTOB (MHQpOpMAIUH), HEOOXOJAMMBIX s
MPEIOCTABIICHUSI TOCYIAPCTBEHHOW YCIyTH, B OpraH MCIOJHUTEIBHOW BIACTU ropoaa MOCKBBI, OpraH
MECTHOTO CaMOYIIPABJICHUS, IOJBEIOMCTBCHHYI0 OpraHy MCIOJHUTEIBHON BIIACTH WJIM OpraHy
MECTHOI'O  CaMOYNPABJIICHHS  OpPraHU3alMi0, MPEJOCTABISIOIIME  TOCYJAapCTBEHHYH)  YCIYTY,
MHOTO(YHKITMOHATIBHBINA IEHTP MPEIOCTABICHUS TOCYJaPCTBEHHBIX YCIIYT.

[Tpu nogaue 3ampoca B AMEKTPOHHON (hopMe ¢ ucrnoiab3oBanueM [loprana ocHoBaHMEM JJIs Havyala
IPEAOCTaBIEHHUs] TOCYJapCTBEHHOM YCIIyrM SIBISIeTCS peructpaunus 3ampoca Ha [loprame mubo B
ClIy4asix, MPeJyCMOTPEHHBIX HOPMAaTUBHBIMHU NPAaBOBbIMM akTamMu Poccuiickoin @exepanuu U ropoaa
MoOCKBBI, - TUYHAS SIBKA 3asBUTEIS C PEJCTABICHUEM BCEX HEOOXOUMBIX JOKYMEHTOB, B TOM YHCJE B
MHOTIO0()yHKIIMOHAJIbHBIN LIEHTP MIPEJOCTaBIECHUS IOCY1apCTBEHHBIX YCIIYT.

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 27.08.2014 N 495-I1IT)

4.8. Ilpu mnomaue 3ampoca W MHBIX JOKYMEHTOB (MH(pOpPMAaLUH), HEOOXOTUMBIX IS
IIPEJOCTABICHUS. TOCYJApCTBEHHOH YCIyrW, IO II0YT€ OCHOBAaHMEM JUIs Hayalla IpPeJOCTaBJICHUS
rOCy/IapCTBEHHOW YyCIyru SBJSETCS TMOJy4YeHHE 3alpoca W HMHBIX JIOKYMEHTOB (MH(OpMAaIH),
HEOOXOMUMBIX [UISl MPEJOCTaBICHUS TOCYNAapCTBEHHOM YCIYrH, OT OpraHM3alli IMOYTOBOW CBS3H.
JIOJDKHOCTHOE  JIMLIO OpraHa MCIIOJIHUTENBHOW BIacTW TropoAa MOCKBBL, OpraHa MECTHOTO
caMOyIipaBlieHHUs,, PaOOTHUK MOJBEJAOMCTBEHHOW OpraHy MWCIOJHUTEIbHON BIACTH WIM OpraHy
MECTHOTO  CaMOYIIpaBJIE€HMs  OpraHu3allid, IMPEJOCTaBISAIOUIMX  TIOCYAAPCTBEHHYIO  YCIYTY,
OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, IPOU3BOAUT PETUCTPALMIO YKa3aHHBIX 3alpoca M HHBIX
JOKYMEHTOB M NEpeAaeT UxX JOJKHOCTHOMY JHIy (paOOTHHKY), OTBETCTBEHHOMY 3a IPHUEM 3alrpoca U
MHBIX JIOKyMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABIICHUSI TOCYJAPCTBEHHOM yCIyTH, HE MO3/IHEE OJHOTO
pabouero 1Hs ¢ MOMEHTA UX MOJIy4YeHHs OT OpraHU3aluu [I0YTOBOM CBSI3H.

4.9. B ciyyae ecinu MHOE HE MPETyCMOTPEHO HOPMATUBHBIMHU INPAaBOBBIMM akTamu Poccuiickoit
denepany, HOPMATHBHBIMH TPAaBOBBIMH aKTaMHU Topoja MOCKBBI, CpPOK MpPEeAOCTaBICHHS
roCy/1JapCTBEHHOW YCIyTM HA4YMHAET HCYMCIATHCA Ha CIEAYIOIIMN JE€Hb IOCJIE JHS PErucTpauuu
3ampoca B OpraHe HCHOJIHUTEIbHOM BIAacTU ropojna MOCKBBI, OpraHeé MECTHOTO CaMOYIIpaBIICHUS,
MO/IBEIOMCTBEHHON OpraHy HCIOJHUTENbHON BJIacCTM WJIM OpPraHy MECTHOTO CaMOYIpaBIICHUS
OpraHu3alyM, [PelOoCTABISAIOIINX TOCYJAPCTBEHHYIO YCIYry, MHOTO(QYHKIHMOHAIBHOM IIEHTpE
NIPEJOCTaBIEHUS TOCYAApCTBEHHBIX ycayr. B ciyuyae npenocraBieHns rocy1apcTBEHHOM yCIyTH B JIeHb
oOpalleHus: CPOK MPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTM HAYMHACT HCUYHUCIATHCS C MOMEHTa
perucTpanmm 3amnpoca.

4.10. JomxnocTHOE U0 (PaOOTHHK), OTBETCTBEHHOE 3a IMPHEM 3arpoca M WHBIX JOKYMEHTOB,
HEOOXOJUMBIX [UIS TIPEAOCTABICHHUS TOCYIApCTBEHHOH YCIYTH, TPW IOJyYEHHH 3alpoca W HHBIX
JTOKyMEHTOB (MH(OpMaInm), HeOOXOAUMBIX JJIS TPEJOCTABICHUS TOCYJapCTBEHHOM yCIyTH:

4.10.1. VYcranaBnuBaeT NpenMeT 3amnpoca, a NpU JIMYHOM OOpallleHUH 3asBUTENS - JIMYHOCTh
3asBUTEINSA, B CIyyae €CIM 3asBUTENIEM SBJseTCs (PU3MUYEcKoe JHIO, JIMOO PEKBU3UTHI 3asBUTENS, B
ClIy4ae €CJIH 3asBUTENIEM SBIIACTCS IOPUAUYECKOE JIULO.

4.10.2. [IpoBepsieT mpeacTaBIeHHbIE TOKYMEHTHI Ha COOTBETCTBHE YCTAHOBJIEHHBIM MPAaBOBBIMU
akTaMH TpeOOBaHUAM K O(GOPMIICHHIO TaKWX JOKYMEHTOB, HAacTOAmMMM EnuHbIM TpeOOBaHUSIM U

Tpe60BaHI/IHM AAMHUHUCTPATUBHOI'O pEriiaMCHTa MpEea0CTaBJICHUA l"OC}’I[&pCTBGHHOﬁ YCIYTu.

4.10.3. Ilpu HanUuuM JOKYMEHTOB, HEOOXOAMMBIX MJsi MPEIOCTABICHUS TOCYAapCTBEHHOU
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yCIyTU, U B CIy4ae WX COOTBETCTBHS YCTAHOBIIEHHBIM TPABOBBIMU aKTaMHU TpeOOBaHUSIM K
oQOpMIIGHHIO TaKuUX JOKYMEHTOB, HACTOSIMIMM EIuHBIM  TpeOoBaHMSIM U  TpeOOBaHUSIM
aJMUHUCTPATUBHOTO PErjaMeHTa IPeI0CTaBICHUs TOCYapCTBEHHOM YCIYyTH:

4.10.3.1. B cimygyae nu4HOTO OOpaIleHus 3asBUTEIS:

4.10.3.1.1. Ecnu mpencraBieHbl KOMUM HEOOXOIMMBIX JOKYMEHTOB, CBEpSIET IpeACTaBlICHHbIE
9K3EMIUISIpbl OPUTMHAJIOB U KOMUN JIOKYMEHTOB, JI€laeT Ha KOMMAX OTMETKY 00 HX COOTBETCTBUU
MOJUTMHHBIM 3K3eMIUISIpaM, 3aBepsieT CBOEH MOJMHUCHIO C YKa3aHUEM JOJDKHOCTH, (paMUIMM, UMEHH U
oTdyecTBa (IIPU HAJMYUH), BO3BpAIAET OPUTUHAIIBI JOKYMEHTOB 3asBUTEIIIO, 32 UCKIIIOUECHHEM CITy4aes,
IIPEAYCMOTPEHHBIX HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickon @enepannu u ropoaa MOCKBBI.

4.10.3.1.2. Ecnmm xomuM HEOOXOIMUMBIX JOKYMEHTOB HE IMPEICTAaBIEHBI, OCYIIECTBISET
KOIMUPOBAHUE JJOKYMEHTOB, JIeJIaeT Ha KOMHIX OTMETKY 00 MX COOTBETCTBUHU TOUTHHHBIM 3K3EMILTAPaM,
3aBEpSAET CBOECH MOJAMKCHIO C YKa3aHWEM JOJDKHOCTH, (aMHJIMK, UMEHHM M OT4YecTBa (IIPH HAIMYHH),
BO3BpAILAET OPUTHMHAIBI JIOKYMEHTOB 3asBUTEII0, 332 HCKIIOYEHHEM CIIy4aeB, IPEAyCMOTPEHHBIX
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBsI.

4.10.3.1.3. PeructpupyeT mNOJyYEHHbIE 3alpOC W MHBIE JOKYMEHTBI, HEOOXOAMMBIC MJIf
MPEAOCTABIICHUS] TOCYIAPCTBEHHON YCIyTH, B 3JEKTPOHHOM JXKYypHAJI€ PErHCTpallud U KOHTPOJIS 3a
3ampocaMu 3asBUTENICH B BEIOMCTBEHHON MH(POPMAIIMOHHON CHCTEME, 00ECTICUHBAIOIEH PETUCTPAIIHIO
Y KOHTPOJIb 3a 3alpocaMH (ajiee - CUCTeMa PErucTpaui).

Cpok perucrpaluu 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui TpeloCTaBICHUS
roCy/1apCTBEHHOMN yCIIyTH, HE JOJDKEH MPEBBIIATh 15 MUHYT ¢ MOMEHTA UX NPEACTABICHUS 3asiBUTEIIEM
JOJDKHOCTHOMY JIMIy (paOOTHUKY), OTBETCTBEHHOMY 3a IIPHEM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS TOCYIapCTBEHHON YCITYTH.

4.10.3.1.4. Odopmiser B AByX OdK3eMIuisipax (Ipu IMojaye 3ampoca U HHBIX JIOKYMEHTOB
(uH(dopMalK) B MHOTOQYHKLMOHAIBHOM LIEHTPE MPEAOCTABICHHUS FOCYAapCTBEHHBIX YCIYT - B Tpex
9K3EeMIUIIpax) paclucKy B IMOJYYEHMM 3ampoca W HMHBIX JOKYMEHTOB (MH(opManuu) oT 3asBUTENS
(manmee - pacmucka), CTaBUT LITaMI C YKa3aHHWEM JaThl MU BPEMEHHM IIOJYyYEHHs 3arpoca OpPraHoM
HCIIOJIHUTENIBHOM BJIaCTU ropoaa MOCKBBI, OpraHOM MECTHOI'O CaMOYNpaBJIEHUS, [10JBEIOMCTBEHHON
OpraHy MHCIIOJIHUTEIbHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIPABJIEHUS OpraHu3alMeH,
MPEIOCTABIIAIOMIMMU TOCYJJAPCTBEHHYIO YCIYTy, MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIYI U 3aBepseT JMYHOM MOJNUCHIO KAXKAbIM 3K3eMIUIIp PAaCHMCKH C YKa3aHUEM
JOJDKHOCTH, (paMuIIMK, UMEHH U 0TYeCTBa (TIPH HATUYHH).
(B pexn. nocranosnenus [IpasurensctBa Mocksel ot 27.08.2014 N 495-I111)

Pacrnimcka mpexacraBiser co0oil BBIMUCKY M3 CHUCTEMBI perucTpanuu. Bwimucka dopmupyercs
ABTOMAaTUYECKHA CUCTEMOM PETUCTPALMU C TOCIEAYOLIEN TIEYaThIO.

B cnyuae ecnu mpu mpueme MOKYMEHTOB (MHGOpMAIMK), HEOOXOIUMBIX ISl TIPEIOCTABICHUS
roCy/IapCTBEHHON yCITyTH, 3aBUTEJIEM MPEICTABICHBI TIOKYMEHTHI (MH(pOpMaIHs), yKa3aHHbIE B ITYHKTE
3.2.2 nacrosmmx EnuHeIX TpeOOBaHUN, MO €ro COOCTBEHHON WHUIIMATHBE, MOJKHOCTHOE JIHIIO
(paboTHUK), OTBETCTBEHHOE 3a TIPUEM 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIICHUS TOCYIAPCTBEHHOW YCIYTH, YKa3bIBaeT HHPOPMAIUIO O MPUEME JAHHBIX JOKYMEHTOB B
pacrucke, a TaKXke MoJydaeT JTUIHYI0 OANMKUCH 3asBUTENIS, TOATBEPKIAIOIIYI0, UTO 3asIBUTENIb U3BEIECH
00 OTCYTCTBHM HEOOXOAMMOCTH TPEJCTABIATh YKa3aHHBIC JOKYMEHTBI W TIPEACTABJIICHHE TaKUX
JIOKYMEHTOB OCYILIECTBJISIETCSI UM MO0 COOCTBEHHOI MHUIIUATUBE.
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(ab3a1 BBeneH nocranoBnenueM [IpasurensctBa Mockssl ot 27.08.2014 N 495-I11T)

4.10.3.1.5. IlepenaeTr 3asBUTENIO Ha MOANKUCH BCE DK3EMIUIIPHl PACIHUCKH; MEPBBIA 3K3EMILIAP
paclMCKH OCTaBISAET Yy 3asBUTENSA, BTOPOM DSK3EMIUISIP pPACIUCKUA TPUOOIIAET K KOMIUIEKTY
MPEJCTaBICHHBIX JTOKYMEHTOB (MH(POpPMALWHU), TPETUH OK3EMIUIIP pPACIUCKHA OCTaBseT B
MHOTO(YHKITHOHAILHOM IICHTPE TPEIOCTAaBICHHUS TOCYIApCTBEHHBIX YCIyr (TpW IMmojmave 3ampoca U
UHBIX  JIOKYMEHTOB  (MHpopmanuum) B  MHOrOQYHKIMOHAJIBHOM  IIEHTPE  IPEJOCTaBJICHUS
rOCYJJapCTBEHHBIX YCIIYT).
(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 27.08.2014 N 495-1111)

@axT BbIIaYM 3aBUTENIO PACIUCKU OITBEP)KIAET MOTYYEHHE OPraHOM UCIIOJIHUTENBHOM BJIACTH,
OpraHOM MECTHOI'O CaMOYIIPaBJIECHUsS, IOJBEIOMCTBEHHONW OpraHy HWCIIOJHUTENbHON BJIACTU WJIU
OpraHy MECTHOTO CaMOYIPAaBJIE€HHs OpraHU3alel, MPeAOCTABISAIONIMMU TOCYAAPCTBEHHYIO YCIYTY,
MHOIO()YHKIIMOHAJIBHBIM LEHTPOM IPEJOCTaBIECHUS TOCYJApCTBEHHBIX YCIYI BCEX JOKYMEHTOB
(uHdopMalK), MoJUIeKAIUX MPEACTABICHUIO 3asgBUTEIEM B COOTBETCTBUHM C aJMUHUCTPATUBHBIM
pEerIaMeHTOM IIPEIOCTABIEHUS TOCYJapCTBEHHOMN YCIYTH.

[lpy nmonmydyeHMH JOKYMEHTOB W (WiaM) uWHPOPMALMK, TOATBEPKAAOIUX  PE3yIbTaT
MIPEIOCTABICHUSI TOCYAPCTBEHHON YCIyTH, 3asBUTENb CTAaBUT JHYHYIO MOANKCH (¢ pacmmdpoBKOi
¢bamMuiuM, WMEHHU, oT4yecTBa (NP HAJIUYMHM) B COOTBETCTBYIOIIEH CTPOKE BTOPOrO SK3EMILIIpa
PACITUCKH ).

4.10.3.1.6. Ilepenaer NpPUHATHI KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY IHUIly (paOOTHUKY),
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

4.10.3.2. B cimyyae HalpaBJICHHUS 3a1poca B AIEKTPOHHOU (opMe ¢ ucmonb3oBanueM [loprana:

4.10.3.2.1. TIpoBepsieT KOPPEKTHOCTh, TOJHOTY BBEACHHOW WH(POpPMAIMU ¥ YUTAOEITHHOCTH
ANEKTPOHHBIX KOMUHU (3JIEKTPOHHBIX 00pa30B) MPEAICTABICHHBIX JOKYMEHTOB.

AyTeHTH(QUKALMA 3asBUTEIS - MUHIAMBUIYAJIbHOIO NPEANPUHUMATENS WM FOPUIAMYECKOrO JIHLA
OCYILECTBIISICTCSI ABTOMATHUYECKH YAOCTOBEPSIOIIUM LEHTPOM, AaKKpPEIUTOBAaHHBIM B MOpSAKE,
ycraHoBlieHHOM DenepanbHbIM 3ak0HOM OT 6 anpenst 2011 r. N 63-®3 "O0 s>nekTpoHHO# noanucu".

4.10.3.2.2. PeructpupyeT MNOJyYEHHbIE 3alpOC W MHBIE JOKYMEHTHI, HEOOXOAMMBIC MJIf
MIPEIOCTABIICHUS TOCYTAPCTBEHHOMN YCIYTH, B CHCTEME PErHCTPAITUH.

Cpok perucTpanuu 3amnpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpPEIOCTaBIICHUS
rOCyJJapCTBEHHOH yCIIyTH, HE JOJKEH MPEBBIIIATh OJJHOI0 pabovero AHS ¢ MOMEHTA UX PErUCTpaluy Ha
[Topraze.

4.10.3.2.3. HampaBnsieT MOAMUCAHHYIO B YCTAaHOBJICHHOM IOPSAIKE MH(YOPMAIIUIO O PETUCTpaIuu
3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil MPEJOCTAaBIEHUS TOCYAAPCTBEHHOW YCIyTH, B
"nuuHbIi kabuHet" 3asBuTens Ha [loprane.

WNudopmaninsg o peructpaiuu 3amnpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTaBICHUS
rOCyJJapCTBEHHOHN YyCIyrd, JOJKHA COJepXaTh CBelEeHUS O (pakTe mpuema 3ampoca U JOKYMEHTOB,
HEOOXOAUMBIX JUIsSl IPEJOCTABIECHUS TOCY1apCTBEHHON YCIyIrH, M Hayaje MpoLeayphl MPeJoCTaBIeHUsS]
rOCy/JapCTBEHHOW YCIyTH, a TaKXe CBEIEHUS O JaTe M BPEMEHHM OKOHYAHUS IPENOCTABIICHUS
rOCyJapCTBEHHOM YCIIYTH.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 28.12.2017 N 1098-I11T)

4.10.3.2.4. B cuy4asx, ONpEACIECHHBIX AaJMUHUCTPATUBHBIM pETJIAMEHTOM IPEIOCTABIICHUS
TOCYJapCTBEHHON YCIIyrd, MH(POPMHPYET 3asBUTENs O HEOOXOAMMOCTH W CpPOKax SBKH B OpraH
WCIIOJIHUTENIbHON BiacTh ropoaa MOCKBBI, OpraH MECTHOTO CaMOYIpaBlI€HUS, MOJIBEJOMCTBEHHYIO
OpraHy UCIHOJHUTENbHOM BIIACTH WJIM OpraHy MECTHOIO CaMOYIIpaBJICHHUS OpraHU3aluIo,
IIPEJOCTABIIAIONINE TOCYAAPCTBEHHYIO YCIYry, A MpPEACTAaBICHHUS OPUIHMHAJIOB JIOKYMEHTOB, O
nopsiake mnpuemMa U Tpaduke pabOTbl OpraHa MCIOJHUTEIbHOM BIIACTH, OpraHa MECTHOTO
CaMOYIPABJIEHUS, IIOJIBEJOMCTBEHHON OpraHy HCIOJHUTEIbHON BJIACTU WIM OpraHy MECTHOTO
CaMOYIIpaBJICHHs OpPraHU3aLUY.
(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 27.08.2014 N 495-I111)

B cimywae ecam B COOTBETCTBUM C aJAMHHUCTPATHBHBIM PETIAMEHTOM IPEIOCTaBICHUS
roCy/IapCTBEHHOW YCIYTd MpHUEM 3alpoca U UHBIX JTOKYMEHTOB (MH(pOpManuu), HEOOXOIUMBIX s
MPEIOCTABIICHUSI TOCYJAPCTBEHHON YCIyTH, MPU JTUYHOM OOpaIeHUH 3asBUTENS OCYIIECTBISETCS B
MHOTO(YHKITHOHATHFHOM IIEHTPE MPEI0CTABIECHUS TOCYIapPCTBEHHBIX YCIYT, HHOOPMHUPYET 3asIBUTEIS O
HEOOXOJUMOCTH U CPOKaX SIBKM B MHOTO(YHKIIMOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX
YCIIYT IS TIPEACTABICHUSI OPUTUHAIOB TOKYMEHTOB, & TaK)Ke O IMOPSJKE NprueMa U rpaduke padoThI
MHOTO()YHKITMOHAIBHOTO IIEHTPA MPEIOCTABICHUS TOCYJaPCTBEHHBIX YCIIYT.

(a63ar BBeneH nocranorieHueM IIpaButensctBa Mocksbl ot 27.08.2014 N 495-I1IT)

4.10.3.2.5. Ilepenaer NpPUHATHIM KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY IHUIly (paOOTHUKY),
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

4.10.3.3. B ciy4ae nosty4eHus JOKYMEHTOB I10 TIOYTE:

4.10.3.3.1. PeructpupyeT mNOJyYE€HHbIE 3alpoC W WHBIE JOKYMEHTBHI, HEOOXOAMMBIC MIJIf
MIPEIOCTABIICHUS TOCYIAPCTBEHHON YCIYTH, B CHCTEME PEeTHUCTPAIUH.

CpOK peructpanyu 3alpoca MW HHBIX JOKYMCHTOB, HCO6XOI[I/IMI)IX o1 OpeaoCTaBJICHUA
l"OCYI[ElpCTBGHHOIZ YCIyru, HE JOJIKCH IPCBbIIIATh OAHOTI'O pa60qero AHA ¢ MOMCHTA UX MOJYUYCHHUS OT
JOJDKHOCTHOT'O JIMIIa (pa6OTHI/IKa), OTBCTCTBCHHOI'O 3a ACJIOIPOU3BOACTBO.

4.10.3.3.2. Odopmiisier pacmmcKy, CTaBUT INTAaMII C yKa3aHUEM JaThl M BPEMEHHU MOIyYeHUs
3armpoca U MHBIX JOKYMEHTOB (MH(pOpMAInM), HEOOXOIUMBIX IS MPEAOCTABICHHUS TOCYIapCTBEHHON
YCIIYTH, W 3aBepseT JMYHON MOJIUCHI0 C YKa3aHWUEM JOJKHOCTH, (haMUJINK, UMCHH M OTYecTBa (IIPH
HaJIUYHH ).

4.10.3.3.3. Ilepenaer ohopMIEHHBIA 3K3EMIULSIP PACIUCKH AOKHOCTHOMY JHIY (paOOTHUKY),
OTBETCTBEHHOMY 3a JICJIOIPOU3BOJICTBO, JUIsl OTIIPABKH I10 MI0YTE B TEYEHHUE OJJHOTO pabovero JAHA.

4.10.3.3.4. Uadopmupyer 3asgBUTENS O CPOKaX M CIOCO0AX MOJyYCHUsS TOKYMEHTOB M (JIH)
nH(OpPMAIINH, TIOATBEPIKIAOIINX PE3yIbTaT MPEIOCTABICHUS TOCYIaPCTBEHHON YCIYTH.

4.10.3.3.5. Ilepenaer NpUHATHIM KOMIUIEKT JIOKYMEHTOB JIOJDKHOCTHOMY JUIly (pabOOTHUKY),
OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

4.11. 3asButento OTKa3bIBaeTCsl B INpHEME JTOKYMEHTOB, HEOOXOAMMBIX Ui IpelOCTaBICHUS
roCy/apCTBEHHOMN yCIIyTH, IPU HAJIMYUU CIEAYIOLIUX OCHOBAHU:
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546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

4.11.1. IlpencraBieHHBbIE 3alpOC W HHBIE JIOKYMEHTBI, HEOOXOIUMBIE Ui IpPelOCTaBICHUS
TOCYJapCTBEHHON YCIIyTH, HE COOTBETCTBYIOT TpPeOOBaHMSAM, YCTAHOBJIEHHBIM IPABOBBIMH aKTaMHU
Poccuiickoit ®@enepanuy, MpaBOBbIMU akTamMu ropoaa MockBbl, EaunbiMu TpeboBaHUAMH,
aJMMHHUCTPATUBHBIM PETJIaMEHTOM IPEIO0CTAaBICHUS TOCYJapCTBEHHOM YCIyru (aHHOE OCHOBAaHUE HE
MpUMEHSIETCd B Cllydae €clid 3ampoc M HUHbIE JOKYMEHTBI, HEOOXOAMMBbIE JUIsl MpPelOoCTaBIICHUS
rOCYJapCTBEHHOHN YCIIyI'd, NOJaHbl 3asBUTENEM IPHU JIMYHOM OOpaIleHUH B MHOTrO(QYHKIMOHAJIbHBIN
LIEHTP IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT).

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 27.08.2014 N 495-1111)

4.11.2. IlpencraBiieHHble JOKYMEHTbI YTPATUIN CUITY (JaHHOE OCHOBAHUE IPUMEHSETCS B CIIydasix
HCTEUYEHHUsl CpoKa AEMCTBUS TOKYMEHTA, €CIM CPOK JEHCTBUS JOKYMEHTA yKa3aH B CaMOM JOKYMEHTE
nub0  OmNpeNesieH  3aKOHOAATeNbCTBOM, a TaKKe B  HMHBIX  CiIydYasX, [pelyCMOTPEHHBIX
3aK0HO1aTeILCTBOM Poccuiickoii deneparyu, MpaBOBBIMUA aKTaMH TOpojia MOCKBBHI).

(B pen. mocranoBnenus [IpaButenbctBa Mockssl oT 08.12.2015 N 832-I1IT)

4.11.3. 3asgBuTenemM TMpEACTaBICH HEMOJHBIM KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
aJIMUHUCTPATUBHOM PErJIaMEHTE MPEAOCTABIICHUS TOCYAapCTBEHHOM YCIYyI'M B KaueCTBE JOKYMEHTOB,
MOJIeXKAITUX 0053aTeTbHOMY MPEICTABICHUIO 3asSBUTEIIEM.

4.11.4. IlpencraBiieHHblE JOKYMEHTBHI COJAEpKaT HEJOCTOBEpHble M (WJIM) HPOTHBOPEUHUBBIC
CBE/leHUs (laHHOE OCHOBaHME HE IIPUMEHSETCS B Cilydyae €cClId 3alpoCc W HHbIE JOKYMEHTHI,
HEOOXO/AUMBIE JJIsl TPENOCTaBICHUs TOCYAAPCTBEHHOM YCIYrH, NOJaHbl 3asBUTEIEM MpPU JIMYHOM
o0paleHny B MHOTO(YHKIIMOHAIBHBIN LIEHTP MPEAOCTABICHHS TOCYJapCTBEHHBIX YCIIYT).

(B pexn. nocranoBnenus [IpaBurensctBa Mocksbl oT 27.08.2014 N 495-I111)

4.11.5. Ilogaua 3amnpoca OT UMEHU 3asBUTENS HE YIIOJTHOMOYEHHBIM HA TO JIULIOM.

4.11.6. OOpamieHue 3a TPEIOCTAaBICHUEM TOCYJApPCTBEHHOW YCIYTd JHIA, HE SBISIOMIETOCS
MoJIyyaTeieM TOCyJapCTBEHHOW YCIYyrd B COOTBETCTBUU C aJMUHUCTPATUBHBIM pPETJIaMEHTOM
MPEIOCTAaBIICHUSI TOCYNIapCTBEHHONW YyCNyru (IaHHOE OCHOBAaHHME HE MPHUMEHSETCS B Cly4yae eclid B
COOTBETCTBUU C aJMHUHUCTPATUBHBIM PETJIAMEHTOM MPEJOCTABICHUS TOCYJIapCTBEHHOM YCIYyTH K
3asIBUTEIIO0 TPEABABIAETCA TPeOOBAaHUE O HAIMYMM CIIELUAIBHOIO IpaBa, NOJATBEPAUTH HaJIU4uKe
KOTOPOTO BO3MOKHO TOJBKO B IpoIiecce 00pabOTKH JOKYMEHTOB (MH(pOpPMANNHN), HEOOXOIUMBIX IS
MIPEIOCTABIICHUS TOCYITaPCTBEHHON YCIYTH).

(B pen. nocranossienus [IpaButenbctBa MockBbl oT 27.08.2014 N 495-T111)

4.11.7. OOparteHue 3asBUTENS 32 TOCYAAPCTBEHHOW yCIyroil B OpraH MCIOJHUTEIHHON BIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIpPAaBJICHHS, MOJIBEIOMCTBEHHYIO OpraHy HCHOJHUTEIbHOMN
BIIACTH WJM OpraHy MECTHOTO CaMOYMPAaBICHHS OPraHu3alnio, MHOTO(QYHKIIMOHATBHBIA IICHTP
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIyr, HE MPEeNOCTaBIAIOMINE TPEOYIOUIYIOCsS —3asBUTEIIO
roCy/1apCTBEHHYIO YCIIYTY.

(B pen. nocranossienus [IpaButenbctBa MockBbl ot 27.08.2014 N 495-T111)

4.11.8. 3anpoc ¥ WHBIE JOKYMEHTBHl B JJIEKTPOHHOH (opMe MOANHUCAHBI C HCIOJIb30BaHHEM
AJIEKTPOHHOM NOJIUCH, HE IPUHAJUIEKAIIEH 3asIBUTEITIO.

4.12. ADMUHHUCTPAaTUBHBIM PETJIAMEHTOM IIPENOCTABIIEHUS TOCYJAPCTBEHHOMN YCIIyI'H MOTYT OBITh
YCTaHOBJIEHBI JOIOJIHUTEIbHBIE OCHOBAHMS ISl OTKa3a B INpPUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABIIEHUSI TOCYJIaPCTBEHHON YCIYT'H, MpPelyCMOTPEHHbIE HOPMATHBHBIMHU IMPABOBBIMH aKTaMU
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Poccuiickoin deneparuu, HOpMaTUBHBIMU ITPABOBBIMU aKTaMu ropoaa MOCKBBI.

4.13. IlepedeHb OCHOBaHUIl JUII OTKa3a B IpUeMEe JIOKyMEHTOB, HEOOXOMUMBIX IS
IIPEAOCTABIICHUsS. TOCYAAPCTBEHHOW YCIYTH, YCTAHOBJICHHBIM aJMUHUCTPATUBHBIM pPErJIaMEHTOM
IIPEAOCTABIICHHs] TOCYTaPCTBEHHOM YCIIyTH, SABJISIETCS UCUEPIIBIBAIOIIAM.

4.14. Tlpu HanMuuM OCHOBAHWHN IJIi OTKaza B TPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUSI TOCYJAPCTBEHHOW YCIyTW, YCTAHOBJICHHBIX aJIMUHHUCTPATUBHBIM PETrIAMEHTOM
MIPEIOCTABIICHUS TOCYNIaPCTBEHHON YCIYTH, TOJDKHOCTHOE JUI0 (pabOTHHK), OTBETCTBEHHOE 3a MpUEM
JIOKYMEHTOB, HEOOXOIMMBIX JJIsI TPEIOCTABICHUS TOCYJaPCTBEHHOMN YCIyTH:

4.14.1. B ciydae TU4HOTO 0OpaIeHust 3asiBUTEIIS:

4.14.1.1. YBenomisieT B YCTHOM (popMme 3asiBUTENSI O HAIMYUU OCHOBAHUM ISl OTKa3a B MpUEMeE
JIOKyMEHTOB, HEOOXOAMMBIX [JIi TMPEJOCTABICHHUS TOCYJAPCTBEHHON YCIYTH, OOBICHICT eMy
CoJiep’KaHue BBISIBICHHBIX HEJAOCTATKOB, MpeiaraeT MPUHITh MEPhI M0 UX YCTPAHEHUIO, BO3BpAILaeT
3asIBUTEITIO 3aMPOC U MPECTABICHHBIE UM JOKYMEHTHI.

4.14.1.2. B cnyuyae TpeOOBaHUS 3asBHUTEIEM MPEAOCTABICHHUS €My NMHCbMEHHOIO pemieHus 00
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS TOCYIaPCTBEHHOM yCayTH (nanee -
MOTHBHUPOBAaHHBIN OTKa3):

- PETUCTPUPYET 3allPOC U UHBIC IPEACTABIICHHLIC JOKYMCHTBI B CUCTEME PCTUCTPALIUU;

- 0(1)OpMJ'IHeT B JIBYX OJK3EMILIsIpax MOTI/IBI/IpOBaHHHﬁ OTKa3 C YKas3saHUCM IIpUYHWH OTKasa "
oOecreynBaeT €ro MNOANMUCAHUC Y HOOJDKHOCTHOI'O JIMIA (pa6OTHI/IKa), HMCIOLICTO IIPpaBO IIPUHATH
COOTBCTCTBYIOIICC PCIICHUC,

- BbIAET (HaIpaBIISIET) 3asBUTENIO IEPBBIM AK3EMIUIIP MOTHMBHUPOBAHHOIO OTKa3a B CpOK,
YCTaHOBJICHHBIH aJMUHUCTPAaTUBHBIM PETIAMEHTOM IIPEIOCTABIEHUsI TOCYJapCTBEHHON ycimyru (B
cllydae €clid TOCyJIapCTBEHHasl YycCiayra NpeJoCTaBisieTcsi B MHOTO(YHKIMOHAIBHOM IIEHTpE
IIPEIOCTABIICHUSI T'OCYJApCTBEHHBIX YCIYr, MOTHBHPOBAHHBIA OTKa3 IEPENACTCS 3asBUTEIIO IIyTEM
JIMYHOTO BPYYEHHUSI B MOMEHT oOpaiieHus). Bropoii sx3eMIuisip MOTUBUPOBAHHOTO OTKa3a C MOANUCHIO
3asBUTEN O TMOJYYEHHU (C OTMETKOH O CrocoOe HampaBiICHUs pEIICHUs 3asBUTENI0) OCTaeTcs Ha
XpaHEHUU B OPraHe MCIIOJIHUTEIBHON BJIACTU ropoja MOCKBBI, OpraHe MECTHOTO CaMOYIIpaBIICHUS,
MO/IBEIOMCTBEHHON OpraHy HCIOJHUTEIbHOM BJIacCTHM WJIM OpPraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHM3aliM, MpPeJOCTaBISAIONIEH TOCYJapCTBEHHYI YCIYry, MHOTOQYHKIIMOHAIBHOM IIEHTpE
IIPEIOCTABIICHUS TOCYIapCTBEHHBIX YCIIYT;

- BHOCHUT 3amuch 00 OTKa3e B TNpPUEME JIOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTaBJICHUS
rOCy/IapCTBEHHOW YCIYTH, B CUCTEMY PETUCTPALMU M TMOAMKUCHIBAET €€ B YCTAHOBJICHHOM IOPSIIKE C
HCIOJIb30BAHUEM DJICKTPOHHOU MOIIHCH.

(. 4.14.1 B pen. nocranosnenus [IpaButensctBa Mocksel ot 21.05.2015 N 307-I1I1)

4.14.2. B cnyyae mojmayM 3asBHUTEIEM 3allpoca B D3JEKTPOHHON ¢opMe € HCIOJIb30BaHUEM
[Toprana:

4.14.2.1. Peructpupyer 3amnpoc U UHbIC JOKYMEHTHI, NPEJCTABICHHbIE 3asBUTEIEM, B CUCTEME
perucTpanyi.
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4.14.2.2. ®opMupyeT MOTUBHPOBAHHBIN OTKa3 C yKa3aHUEM IIPUYMUH OTKa3a B IPUEME.

4.14.2.3. TlonnmuceiBaeT MOTHBHMPOBAaHHBIA OTKa3 B YCTAHOBJICHHOM IOpPSAJIKE M HAIpPaBIsSeT B
9JIEKTPOHHOH opme B "nmuuHblid kKabunet" 3asButesns Ha [lopraie.

4.14.2.4. Ypartun cuiy. - llocranosnenue [IpaButensctea Mocksbl ot 28.12.2017 N 1098-I1I1.

4.14.2.5. BHOCUT 3amMch O HaIlpaBJICHUM MOTHUBHPOBAHHOTO OTKa3a B CUCTEMY PErUCTPALlMH U
IIOJIIMCHIBAET €€ B YCTAHOBJIEHHOM MOPSJIKE C UCIOIb30BaHUEM 3JIEKTPOHHOM noanucu (OI1).

4.14.3. B ciiyuae noiaydeHus JOKYMEHTOB IO ITOYTE:

4.14.3.1. Peructpupyer 3ampoc ¥ HHbIE JOKYMEHTHI, NPEACTABICHHBIE 3asBUTEIIEM, B CHCTEME
PErucCTpaLyH.

4.14.3.2. OdopmisieT MOTUBHPOBAHHBIN OTKa3 C YKa3aHHEM NMPUYHH OTKa3a U 00eCIeYrBacT ero
MOAMHUCAHUE Y JOJDKHOCTHOTO Jjuma (paboTHWKA), MMEIONIETO TMPaBO MPUHITH COOTBETCTBYIOIICE
pelIeHue.

4.14.3.3. Ilepemaer odopMICHHBIII MOTHBHPOBAHHBIA OTKa3 W MpPEACTABICHHBbIC 3asBUTEIEM
OpPUTMHAJIBI JOKYMEHTOB JOJDKHOCTHOMY JHILY (paOOTHHUKY), OTBETCTBEHHOMY 3a J€NONPOU3BOCTBO,
JUISL OTIIPABKH IO MOYTE B TEYEHUE OJHOTO pabouero JHs.

4.14.4. BuocuT 3amMch O BblJade (HAMpaBJIEHWHM) MOTHMBHPOBAHHOIO OTKa3a B CHUCTEMY
perucTpalnyy 1 NoJMUCHIBAECT €€ B YCTAHOBJICHHOM IOPSIIKE C MCIOJIBb30BAHUEM 3JIEKTPOHHOU MOIIICH
(OII).

4.15. B aAMUHUCTPATUBHOM pETJIaMEHTE MPEAOCTABICHHUS TOCYAAPCTBEHHOM YCIyIH MOXET OBbITh
YCTQHOBJICHO TMpaBO 3asiBUTENS OTO3BaTh 3alpoC U HHBIE JIOKYMEHTBI, HEOOXOAMMBIEC IS
IIPEAOCTABIICHUs T'OCYJapPCTBEHHOM YCIIyTH, B CIy4asX U HOPAJKE, IPENyCMOTPEHHBIX HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuniickoit denepanyy, HOpPMaTUBHBIMU ITPABOBBIMU aKTaMM ropoga MoOCKBBI.

5. Tpe6oBaHUA K y4eTy 3anpocoB 3asiBUTeNel Ha NnpefocTaBneHue
rocyAapCTBEHHbIX ycnyr

5.1. Oprasnbl HUCHOJHUTEIBHON BiacTH ropojna MOCKBBI, OpraHbl MECTHOIO CaMOYyIpaBJlEHUS,
ITOABEOMCTBEHHBIE OpraHaM MCIIOJIHUTEIBHOM BJIACTM WM OpraHaM MECTHOIO CaMOYIPABJICHMS
OpraHM3aliM, TNPEJOCTaBISAIONIME TOCYyJapCTBEHHbIE YCIYT'HM, MHOTO(YHKIIMOHAIbHBIE LEHTPbI
IIPEJOCTABIEHUS] TOCYJApCTBEHHBIX YCIYr HCIOJb3YIOT CHUCTEMBI pPErucTpanuu, oOecreyrBaroIue
PErucCTpaLtio U KOHTPOJIb UCIIOJHEHHUS 3aIIPOCOB.

Cucrema perucrpalnyy UCIOJIB3YETCS B LENIAX BEIEHUS 2JEKTPOHHOIO XXypHajla pEerucTpanuu 1
KOHTpOJISI 3@ 3alpocaMy 3asBUTENIEH, a TakXke Iepefadyd CBEICHUM O IpelocTaBIeHUN
rOCy/IapCTBEHHBIX YCIYr B ABTOMAaTH3UPOBAHHYI0 CHCTEMY TOCYIApCTBEHHBIX M MYyHHUIMIAIbHBIX
yciayr U GyHKIHHA, CO3MaHHYIO B COOTBETCTBHHM C mocraHoBieHueM l[IpaButenbctBa MockBbl oT 27
mapta 2012 r. N 109-I1IT "O6 ABTOMAaTH3WPOBAaHHOW CHUCTEME TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX
ycnyr v QYyHKIME ¥ ABTOMaTu3uMpoBaHHOUW cucteMe "EnuHas cucremMa BeleHUS U yIpaBIICHUS
peecTpaMu, perucTpamMu, CipaBoYHUKaMu U Kiaccupukaropamu” (nanee - AC I'VD).
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5.2. XKypHan peructpauuu U KOHTPOJS 3a 3ampocaMu 3asBUTENEH MpelcTaBiser coboit
COBOKYITHOCTb 3aluceidl 0 X0Jie MPeJOCTaBICHUs TOCYJapCTBEHHOM yCiIyru (fajee - 3aluch) OpraHoM
HCIIOJIHUTENIHOM BJIaCTU ropoaa MOCKBBI, OpraHOM MECTHOI'O CaMOYNpaBJIEHUS, [10ABEIOMCTBEHHON
OpraHy MHCIIOJIHUTEJIbHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIPaBJIEHUS OpraHu3alMeH,
MPEIOCTABIIAIOIMMU TOCYJaPCTBEHHYIO YCIYTy, MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM MPEI0CTABICHUS
rOCyJapCTBEHHBIX YCIIYT.

5.3. 3anuch COAEPKHUT CIEeAYIONIHE 00s13aTeIbHbIE PEKBU3UTHI:

5.3.1. YHUKaJIbHBIA TOPSIKOBBIA HOMEp U (MJIM) PErUCTPAllMOHHBIN HOMep, chopMUpOBaHHEIHN B
YCTaHOBJICHHOM IIOPSAKE.

5.3.2. laTa u BpeMsi perucTpaluu 3amnpoca.

5.3.3. Cnoco6 oOpartieHus 3asiBUTeNs (IMUHBIA npuem, nouta, [lopran, MHOrOQYHKIIMOHAIBHBIN
HEHTP NPEIOCTABICHHS TOCYAaPCTBEHHBIX YCIIYT).

5.3.4. Mecro npuema 3ampoca.
5.3.5. CBenenus o 3asBUTEIIE:

5.3.5.1. dna dusmueckux ymi - damMuwins, uMms, ordyectBo (mpu Hanwuuu) 3assurtens, CHUJIC
(npu HAJIUYUM).

5.3.5.2. lna vHAMBUAYAIbHBIX MpeANpUHUMATENEH - Gamuins, UMs, OT4eCTBO (IpU HAIHYUK)
3agsuteinss, O PHUII, MTHH.

5.3.5.3. Jlns ropuauyecKux JIMIl - HAaMMeHOBaHue opuanyeckoro auua, OI'PH, MHH.
5.3.6. KonraktHele qanHble (TeaedoH, aapec 3JeKTPOHHOM MOYTHI H UHBIE).

5.3.7. YHUKanbHBIA UACHTU()UKATOP TOCYAAPCTBEHHON YCIYTH - KOJA TOCYJapCTBEHHOH YCIIyTH B
COOTBETCTBUH ¢ PeecTpoM rocy1apcTBEHHbIX U MyHHMIIMIIAJIbHBIX YCIYT ropoia MOCKBBI.

5.3.8. HanmeHnoBaHMe NMpeoCTaBIsIEMOM rOCY 1TapCTBEHHON YCITyTH.

5.3.9. Kon pa3HOBUAHOCTH NPEAOCTABISIEMOM TOCYJIAPCTBEHHOW YCIYTH B COOTBETCTBHM C
PeecTpoM rocygapcTBEHHBIX M MYHUIUMNANBHBIX YCIYr ropona MOCKBBI B 3aBHCHUMOCTH OT IIeNd
oOpariieHus 3assBUTETIS.

5.3.10. IlepeueHb npPEICTaBICHHBIX 3asBUTEIEM JOKYMEHTOB (C YKa3aHUEM pEKBU3UTOB
COOTBETCTBYIOIIUX JOKYMEHTOB).

5.3.11. IlepeyeHb JOOKYMEHTOB U HWHPOpPMAIUU, TMOJYUYEHHBIX C  HCIOJIb30BAaHUEM
MEXBEJJOMCTBEHHOI'O  MH(MOPMALMOHHOIO  B3aUMOAEWCTBUS  (C  yKa3aHHEM  PEKBHU3HUTOB
COOTBETCTBYIOLIUX JOKYMEHTOB).

5.3.12. JomKHOCTh, (pamMuiivs, UMs, OTYECTBO (TIPU HAIMYUH) TOHKHOCTHOTO NUIa (pabOTHUKA),
MIPUHSBILETO IOKYMEHTHI.
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5.3.13. HomxHocTH, (amMunum, HMeHa, OTYeCTBa JOJKHOCTHBIX JHIl (paOOTHUKOB),
OTBETCTBEHHBIX 32 BBINOJHEHUE aIMUHUCTPATUBHBIX MPOLIEAYD.

5.3.14. CBenenus 0 B3UMaeMoil ¢ 3asBUTEINS IIaTE 3a IPEJOCTABIECHUE IOCYIapCTBEHHON YCIYTH
(B Cj1ydac €CJIv B3BMMAaHUC TIJIaThbl HE TPECAYCMOTPECHO HOPMATHBHBIMU ITPABOBBIMH aKTaMH, YKAa3bIBaCTCA,
9TO FOCYAApPCTBEHHAs YCIIyTa MPEAOCTaBISIeTCs Ha OecIUTaTHOM OCHOBE).

5.3.15. IlnanoBas u akTuyeckas garThl IOJATOTOBKH JOKYMEHTOB W (Wiau) uWH(OpMaIuu,
MOATBEPKIAOIIUX MTPEIOCTABICHUE TOCYIaPCTBEHHOM YCIyTH.

5.3.16. Jlata ¢akTHUeCKOro NpeAOCTaBICHUS 3asBUTENIO JOKYMEHTOB M (WiIM) WHOpMaluH,
HOJTBEPKAAIOIINX PEAOCTAaBIEHHE IT'OCYIaPCTBEHHON YCIIyTH.

5.3.17. Texymmii cratyc pacCMOTpPEHHUs 3ampoca:
5.3.17.1. "3apeructpupoBaHo".

5.3.17.2. "Otka3 B peructpanuu' - 03HA4aeT, YTO 3aABUTEIIO OTKA3aHO B IIPUEME 3aMPOCa U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHHUS TOCYIaPCTBEHHON YCIYTH.

5.3.17.3. "Cb6op cBeneHuii" - oO3Ha4yaeT, 4YTO HUAET COOpP JAOKYMEHTOB M HH(pOpPMAIUH C
HUCIIOJBb30BaHUECM MCKBCAOMCTBCHHOI'O I/IH(bOpMaLII/IOHHOI‘O BSaHMOI[CfICTBHH.

5.3.17.4. "Ha ucnonHenuu" - o3Ha4yaeT, 4TO HJAET PACCMOTPEHHUE 3ampoca MO CYLIECTBY WIIHU
COTJIaCOBaHUE, B IPELYCMOTPEHHBIX CIIydasiX, ¢ JPYTUMH OpraHaMU UCIIOJIHUTEIIbHON BIACTH.

5.3.17.5. "IIpuocTtaHoBieHO" - IPH YKa3aHUU ITOTO CTAaTyca O00s3aTEIBHO 3arOHACTCS PEKBU3UT
"CpOK, Ha KOTOPBI PUOCTAHOBIIEHO MPEIOCTaBICHNE TOCYIAPCTBEHHOMN yCIyTH'".

5.3.17.6. "Oto03BaHO" - yKa3bIBa€TCs, €CIU 3aIIPOC OTO3BAH 3aABUTEIIEM.

5.3.17.7. "PenieHo NONOKUTENBHO" - 03HAYAET, YTO 3aABUTEIIO IPEJOCTABICHA FOCYAAPCTBEHHAS
yciyra.

5.3.17.8. "Otka3aHo" - 03Ha4aeT, YTO 3asBUTEIIO OTKA3aHO B MPEJOCTABICHUHN I'OCYIapCTBEHHON
YCIIyTH.

5.3.18. Jlata u3MeHeHHs CTaTyca pacCMOTPEHHs 3ampoca.
5.3.19. Cpok, Ha KOTOpPBII IPUOCTAHOBIIEHO NPEAOCTABICHUE IOCY1apPCTBEHHON YCIIYTH.

5.3.20. ®amunusi, uMsi, OTY€CTBO (TIPY HAJIMYWHU) JOJDKHOCTHOTO JHIa (pabOTHUKA), BBIIABIIECTO
(HarpaBHBIIETO) 3asBUTENIO TOKYMEHTH M (WIM) WHPOPMALHUIO, TIOATBEPKIAIONIAE MPEIOCTaBICHIE
rOCyIapCTBEHHOW YCIYTH.

5.4. IlepeueHp cTaTycOB MOKET OBITh paCIIMpPEH OpPraHOM HCHOJHHUTENBHOM BIACTH Topoja
MOoCKBBI, OpraHOM MECTHOT'O CaMOYIPABJICHHS, MOJBEJOMCTBEHHON OpPraHy HCIIOJIHHUTEIbHON BJIACTH
WIM OpraHy MECTHOTO CaMOYIIPABJICHUS OpraHM3aliel, NpeIoCTaBISIOIMMU TOCYJapCTBEHHYIO
yCIYTY, MHOTO(QYHKLIMOHAJIBHBIM LEHTPOM NPEAOCTABICHHUS TOCYJApCTBEHHBIX YCIyI HUCXOIS W3
COCTaBa U IOCJEJO0BATEIbHOCTH BBIMOJIHEHHUS AJMUHUCTPATUBHBIX MPOLEAYp, NPEAYCMOTPEHHBIX
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COOTBCTCTBYIOIIUM aIMHUHUCTPATUBHBIM PEIIIaMCHTOM IIPCAOCTABIICHUA FOCYI[apCTBeHHOﬁ YCIIyTru.

5.5. Madopmarust 00 U3MEHEHUH CTaTyCOB PAaCCMOTPEHHs 3alpoca aBTOMAaTHUECKH MepeaaeTcs B
AC I'VO® B nopsijike, yCTaHOBJIEHHOM IrOCYJapCTBEHHBIM 3aKa34MKOM IIPOMBIIIJIEHHON KCILTyaTalluu U
oneparopom AC I'YO.

5.6. Cucrema peructpauud JOJDKHA MPEIyCMATPUBATh BO3MOKHOCTh aBTOMATHYECKOTO
(hopMHUpPOBaHKS M TOCJICAYIONMICH MeYaTH BBIMMCOK, COACPKAIIUX COBOKYITHOCThH 3aIUCEH IO OJHOMY
3anpocy 3asBUTES.

6. TpeboBaHusA kK 06paboTKe AOKYMEHTOB U MHopMaLun,
HeoGXxoaAUMbIX ANA NpeAoCcTaBNeHUsA rocyaapCTBEHHOWN yCnyru

6.1. OcHoBaHMEM 1711 Hayaia BBIIOJHEHUS MPOLEAypbl 00pabOTKH TOKYMEHTOB U MH(OpMaIuHy,
HEOOXOMUMBIX JUIsl MPEIOCTABIICHUSI TOCYJApCTBEHHOM YCIyTH, SIBISETCS MOJIy4YeHHE IOHKHOCTHBIM
muroM (pabOTHUKOM), OTBETCTBEHHBIM 32 00pabOTKY TOKYMEHTOB, MOJHOTO KOMIUIEKTa JOKYMEHTOB,
MPEACTaBICHHBIX 3asIBUTEIIEM.

6.2. JlomxHOCTHOE TUIO (pabOTHHK), OTBETCTBEHHOE 32 00PAaOOTKY JOKYMEHTOB:

6.2.1. ®opmupyer cBeACHUS, HEOOXOAMMBIC IJsi MPEAOCTaBICHHSI TOCYAapCTBEHHOW YCIYTH,
obecrieunBasi IOJyYEHHE COOTBETCTBYIOIIUX JOKYMEHTOB M HMH(GOpPMALUMU C UCIOJIb30BaHUEM
MEXBEJOMCTBEHHOI'0 HH(OPMAIIMOHHOIO B3aUMOACUCTBUS, B TOM 4YHCIE IIyTeM OOpalleHus K
ba3oBoMy peructpy B nopsjke, ycraHoBlIeHHOM lIpaBurenbcTBOoM MOCKBBI.

MexXBeTOMCTBEHHBII 3alpoC HANpaBiseTCs HE IO3IHEE CIEAYIOWEro padodyero IHS CO OHA
MOJTyYeHHS TOJKHOCTHBIM JIMIIOM (PaOOTHUKOM), OTBETCTBEHHBIM 32 00pabOTKY JOKYMEHTOB, TIOJTHOTO
KOMIUIEKTa IOKyMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM.

6.2.2. OcyuecTBiasieT MNPOBEPKYy 3alpoca U HUHBIX JIOKYMEHTOB, HEOOXOAUMBIX  JJIs
IIPEIOCTABIIEHUSI TOCYJApCTBEHHOM YCIYTHM, IPEACTAaBICHHBIX 3asABUTEIIEM, Ha COOTBETCTBHE
TpeOOBaHUAM, MPEABIBISIEMbIM K COJCPKAHUIO U OPOPMIICHHIO TAKUX JOKYMEHTOB HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuniickoit denepanuu u roposa MOCKBBI.

6.2.3. Ha ocHOBaHMM aHaiau3a CBEJIEHUI, COJEpKAIMXCS B 3ampoce, B MPEACTAaBICHHBIX
3asiBUTENIEM JOKyMEHTaX U B JOKyMEHTaX W MH(pOpMaIUH, MOJIYYSHHbIX OT OPraHOB M OpraHu3aluil B
pe3ynbTaTe MeXBEJOMCTBEHHOTO MH(OPMAIMOHHOTO B3aUMOJICHCTBHS, YCTAaHABIMBACT HAMUUE IIpaBa
3asBUTENSI Ha MTPEOCTaBICHUE TOCYAaPCTBEHHOM yCIyTH.

6.2.4. 1lpu BBIABICHMM OCHOBAHWM JJIs1 NPUOCTAHOBIEHUS NPEJOCTABICHHUS T'OCYJapCTBEHHOMN
yCIyTU TOTOBHUT IPOEKT PEIICHUS O IMPHUOCTAHOBJIEHUHU MPEIOCTABICHUSI TOCYAApPCTBEHHOW YCIYTH,
BU3HPYET €ro M TIepelaeT TMOJMHBIH KOMIUIEKT JOKYMEHTOB (MHPOpPMAmUH) C TPOEKTOM
COOTBETCTBYIOILIETO PEIICHUsI JOJKHOCTHOMY JHIy (paOOTHHKY), YIMOJHOMOYEHHOMY Ha NPUHSATHE
pereHus.

IIpoekTt pemieHuss O NPHUOCTAHOBJIEHUU MNPENOCTABIEHUS TOCYJAPCTBEHHOM YCIYTH JOJKEH
COZEP)KATh MOTUBUPOBAHHBIE ITPUYMHBI ITPUOCTAHOBIICHUS NIPENOCTABIECHUS TOCYJaPCTBEHHON YCIIYTH,
COOTBETCTBYIOIIME OCHOBAHUAM JUISl TPUOCTAHOBIICHUS €€ NPEAOCTABJIEHUS, NPELYCMOTPEHHBIM
AIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS TOCYAAapCTBEHHOW YCIYyrd, a TakXke CpOK
MPUOCTAHOBJICHUS.
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6.2.5. Tlpu BBIABIEHMHM OCHOBaHMH JUIl OTKa3a B MPEJOCTaBIEHUM TOCYAApCTBEHHOW YCIyTH
TOTOBUT MPOEKT pelleHus: 00 OTKa3e B IMPEJOCTaBICHUU TOCYAAPCTBEHHOM YCIIyTH, BHU3UPYET €ro U
nepeaaeT MOJHBIA KOMIUIEKT JOKYMEHTOB (MH(pOpMAIKK) C MPOEKTOM COOTBETCTBYIOLIETO PEIICHUS
JOJKHOCTHOMY JIMIY (paOOTHHKY), YIIOJIHOMOYEHHOMY Ha MPUHATHE PEIICHUS.

[Ipoekt pemienust 00 OTKa3ze B MPEJOCTABICHUH T'OCYIApPCTBEHHOM YCIIYTU JIOJDKEH COJIEP)KaTh
MOTHBHUPOBAaHHBIE MPUYMHBI OTKa3a B MPEJOCTABICHUU TOCYJApCTBEHHOM YCIyI'H, COOTBETCTBYIOIIKE
OCHOBAHUSIM JJIsl OTKa3a B €€ MPeI0CTaBICHUH, MPEAYCMOTPEHHBIM aIMUHUCTPATUBHBIM PETIAMEHTOM
MPEAO0CTaBIICHUS TOCYIAPCTBEHHOM YCIIYTH.

6.2.6. Ilpu oTCyTCTBMM OCHOBAaHUM U1 OTKa3a B IPEJOCTABICHUM TOCYJAapCTBEHHOH YCIyru
TOTOBUT MPOEKT JOKYMEHTA, TOJATBEPKIAIOIIET0 NMPEAOCTaBICHUE TOCYIapPCTBEHHON YCIIYTH, BUSUPYET
€ro M mepeqaeT IMOJHbIA KOMIUIEKT TOKYMEHTOB (MH(pOpMAIUIO) JAOKHOCTHOMY JUIY (pabOTHHKY),
YIOJIHOMOYEHHOMY Ha IPUHATHE COOTBETCTBYIOLIETO PEILICHUS.

HpOCKT AOKYMCHTA, IMOATBCPKAAOIICTO HPCAOCTABJICHUC l"OCYI[&pCTBCHHOﬁ YCIyru, COACPIKUT
CBCACHUA, XapaKTCPU3IYIOIIUC PC3YJIbTAT MPCAOCTABJICHUSA T OCY[[apCTBeHHOﬁ YCIIyTHu.

6.3. IlpemocraBneHne TOCYAapCTBEHHOW YCIYI'M MOXET OBbITb TPUOCTAHOBJICHO B Cllydae
OTCYTCTBHSI y OPTaHOB BJIACTH U OpraHU3alMKA JOKYMEHTOB U MH(GOPMAIINH, 3alpPOIICHHBIX B MPOIECCE
MEKBEJIOMCTBEHHOT'O HH(POPMAIIMOHHOTO B3aNMOICHCTBHUSI.

B srom ciywae mpenocTaBieHHME TOCYAapCTBEHHOM YCIYrM IPUOCTAHABIMBACTCS HA CPOK, HE
MpeBBIIAIONNK 5 pabouux AHEW, W YMOJTHOMOUYEHHOE [IOJDKHOCTHOE IHUIo (paboTHHK) opraHa
HCIIOJIHUTENIBHON BJIacTU ropoAa MOCKBBI, OpraHa MECTHOTO CaMOYNpPAaBJIEHMs, MOABEIOMCTBEHHON
OpraHy HCIIOJIHUTEJIBHOM BJIACTM WJIM OpPraHy MECTHOIO CaMOYIIPaBJIIEHHUS  OpraHU3allNu,
MPEJOCTABISIONINX TOCYIapCTBEHHYIO YCIyTy, MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX  yCIyr  HHGOpPMHUpPYET  3adBHUTENSI O  HEOOXOAMMOCTHM  MPEICTaBIICHUS
COOTBETCTBYIOIIMX JOKYMEHTOB B YKa3aHHBIA CPOK.

[Tpu 3TOM B cilydae eciu TocyAapCTBEHHasl ycIayra MpeloCTaBisIeTCs B MHOTO(PYHKIIMOHATHLHOM
LIEHTPE MPEJOCTABICHUS TOCY/IapCTBEHHBIX YCIYT, B aIMUHUCTPATUBHOM pETJIaMEHTE MPEJOCTABICHUS
rOCYJJapCTBEHHOM YCIyI'M YKa3bIBa€TCsA, YTO COOTBETCTBYIOIIME JOKYMEHTHI B YKa3aHHBIH CpOK
MPEACTABIISIOTCA 3asgBUTENIEM B MHOTOQYHKIMOHAIBHBIM IEHTP MPEAOCTaBICHUS TOCYAapCTBEHHBIX
YCIIyT.

(a63ar BBeneH nmocranorienueM IIpaButenscTBa Mocksbl ot 27.08.2014 N 495-I1IT)

6.4. AIMUHHUCTPAaTUBHBIM PETIAMEHTOM IPEJOCTaBIECHUS FOCYJapCTBEHHON YCIYrM MOTYT OBITh
YCTaHOBJICHBI JOIOJHUTEIbHBIE OCHOBAHUS I IIPUOCTAHOBIICHUS IIPEIOCTABICHUS FOCY1apCTBEHHOMN
YyCIIyI'H, IIPEAyCMOTPEHHBbIE HOpPMAaTHBHBIMH IIpaBOBbIMM  akTamu Pocculickonn  ®enepauuu,
HOPMAaTUBHBIMH IIPABOBBIMM aKTaMU IOpoia MOCKBBI.

6.5. AJMHUHHCTPATHBHBIM  pPErjJaMeHTOM  IMpPENOCTaBIECHUS  TOCYIJapCTBEHHOM  YCIyru
YCTaHABJIMBAIOTCA CPOKH TPUOCTAHOBIICHUS NIPEJOCTABIECHUS ITOCY JapCTBEHHOM YCIIyTH.

CpOK IMPUOCTAHOBJICHUA IIPEAOCTABIICHUA FOCY,I[&pCTBCHHOfI YCIyru HCYHUCIIACTCA C JOaThbl
NPUHATHA PCHICHUA O IIPUOCTAHOBJICHUU NIPCIOCTABIICHUS T OCYI[&pCTBGHHOfI YCIIyTH.

[IpenocraBiieHne TOCYJApCTBEHHON YCIYyTd BO30OHOBIISIETCS HE TMO37HEE pabodero MJHA,
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CIIEMyIOIET0 3a JHEM YCTPaHeHWS TPHYMH, CTaBIIMX OCHOBAaHHEM JUIs [PUOCTAHOBIICHHS
NPEJOCTaBICHUSI TOCYAapCTBEHHOW yCIayru. 3asBUTENb HUHPOPMHUPYETCS O BO300OHOBJICHUH
IPEeA0CTaBIEHHsI TOCYAaPCTBEHHOM YCIIyTH ClI0ocO0OM, YKa3aHHBIM B 3aIIpOCe.

(B pen. nocranoBnenus [IpaButenscrBa Mocksbl oT 21.05.2015 N 307-I11T)

6.6. IlepeyeHb OCHOBaHMI IJIs1 NMPUOCTAHOBIICHHS NPEIOCTABICHUS TOCYAApCTBEHHOW YCIYTH,
YCTQHOBJICHHBI aJMHHUCTPAaTUBHBIM PErJIAMEHTOM IIPEJOCTaBJICHUsl TOCYJapCTBEHHOH yciyrw,
SIBJISICTCS MCUEPIIBIBAIOILIUM.

6.7. PemieHne O NPUOCTAHOBIEHWH INPEAOCTABICHMSI T'OCYJAapCTBEHHOM YCIIYI'M HampaBiseTCs
3asBUTENIO HE MO3JHEE CIEAYIOUIEro paboyero AHA C AAaThl NPUHSATHS PEUICHUS O MPHUOCTAHOBICHUHU
MIPEIOCTABICHUS] TOCY/IaPCTBEHHOW YCIYTH JHOO BBINACTCS 3asSBHUTENIO B JICHb OOpalleHHs B CIIydae
MIPEI0CTABIICHHUS TOCYIapPCTBEHHON YCIYTH B IEHb 00pallleHusl.

B cnywae ecnam rocymapcTBeHHas yciayra NpeAocTaBisieTcs B MHOTO(QYHKIIMOHAJIbHOM LEHTpE
MPEAOCTABICHUS] TOCYJAapCTBEHHBIX YCIYr, PEIIEHHEe O MPUOCTAHOBICEHUU MPEJOCTABICHUS
TOCy/IapCTBEHHON YCIYTH MOXET OBITh BBIJAHO JIMYHO 3asBUTEIIO TOJIHKO B MHOTO(YHKIIMOHATHHOM
LIEHTPE MPEOCTABICHUS TOCYIapCTBEHHBIX yCiIyT. [Ipy 3TOM CpOK MPUOCTAaHOBJICHUS MPEJOCTABICHUS
TrOCYJapCTBEHHOM YCIYTH, a TaKXe CpPOK BBIJAYM 3asBUTENIO PEHICHUS O MNPUOCTAHOBICHUHU
MPEAOCTABIICHUS TOCYAAPCTBEHHOM yCIIYTH, KOTOPBIA HE MOXKET COCTaBJIATH Oosiee ABYyX pabodymx gHEH
CO JHS NPUHATUS YKA3aHHOI'O pEUICHUs, ONPENESAIOTCS C Yy4eTOM CpOKa MepeJadd yKa3aHHOTrO
peuieHusl U3 OpraHa HMCIOJHUTEIbHOM BJIAcTH ropoaa MOCKBBI, opraHa MECTHOI'O CaMOYIpaBJIEHUS,
MOABEJOMCTBEHHON OpraHy HCHOJHUTEIBHOM BIIACTU WJIM OpraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHM3allfK, TNPEJOCTABISIONMX TOCYIAPCTBEHHYIO YCIYry, B MHOTO(YHKIIMOHAIBHBIA IICHTP
MIPEAO0CTABIICHUS TOCYTAPCTBEHHBIX YCIIYT.

(a63ar BBeneHn nocranorneHuem IIpasutensctBa Mockssl ot 27.08.2014 N 495-I1IT)

B cinywae eciu 3ampoc U JTIOKYMEHTBI, HEOOXOIWUMBIE I MPEIOCTABICHUS TOCYAapCTBECHHOM
yCIyTH, TOJaHbl 3asBUTE]EM TMPH JUYHOM OOpalmeHMH B MHOTOQYHKIIMOHAJIBHBIA IIEHTP
MIPEIOCTABIICHUSI TOCYIAPCTBEHHBIX YCIYT JUOO ecliu MpU Mojadye 3ampoca B AJIEKTPOHHOU (opme ¢
ucronb3oBanueMm [loprana oOpuruHajibl JOKYMEHTOB, B TOM 4YHCJE TMPU MPUOCTAHOBICHUHU
MPEA0CTABIICHUS roCyJIapCTBEHHOM YCIIyTH, ObLIHN MIPEACTABJICHBI 3asiBUTEIIEM B
MHOTO()YHKITMOHAIBHBINA IIEHTP MPEIOCTABICHHS TOCYapPCTBEHHBIX YCIIYT, a HANPaBJICHUE 3asiBUTEITIO
pelieHusl 0 MPUOCTAHOBICHUH MPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH OCYIIECTBIISETCS OPraHOM
WCIIOJHUTENBHOM BIIacTU ropoaa MOCKBBI, OPraHOM MECTHOTO CaMOYMpaBIEHUS, MOABEIOMCTBEHHON
OpraHy HWCIOJHUTENbHOM BIACTH WM OpPraHy MECTHOTO CaMOYIpaBIE€HUs OpraHu3aluei,
MIPEIOCTABIISIOIIMMHI TOCYIAPCTBEHHYIO YCIYTy, HHBIMH CITIOCO0aMH, KpOME BBIJAYX MIPH JTMYHOH SIBKE
3asBUTENSI, KOMHUS PpEUICHUsS O TMPUOCTAHOBICHUM TPEAOCTaBICHUS TOCYIapCTBEHHOM YCIyTH
OJTHOBPEMEHHO C  HAMpaBIICHWEM  pEIICHUS  3asgBUTEIIO  TMOJJICKUT  HAMpaBICHUIO B
MHOTO()YHKITMOHAIBHBIN IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT.

(ab3a1 BBeneH nocranoBnenueM [IpaBurensctBa Mockssl ot 27.08.2014 N 495-I11T)

6.8. B cmyuwae ecnu 3ampoc W UWHBIE JIOKYMEHTHI, HEOOXOIMMBIE [UIsI TPEIOCTaBICHUS
rOCyJJapCTBEHHOM yCIIyTH, HAPABJICHBI 3asIBUTEJIEM B OpraH MCIOJIHUTENILHON BJIaCTU ropoja MOCKBBI,
OpraH MECTHOT'O CaMOYIIPaBJIEHHUs, MOBEIOMCTBEHHYIO OpraHy WCIOJHUTEIHbHON BJIACTU WJIM OpraHy
MECTHOTO CAaMOYMNpaBJICHHUs OpPraHU3alMio, TMPEJOCTaBISAIONINE TOCYJapCTBEHHYIO YCIyTy, B
ANEeKTpoHHOU (hopMe ¢ ucrnosb3oBaHueM [loprama, pemieHue o NMPUOCTAHOBICHUU MPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIYTH, MOJMUCAHHOE B YCTAaHOBIEHHOM TMOPSAKE, HANPABISAETCS B AIEKTPOHHOU
¢dopme B "nmuuHbIi KabuHeT" 3asBuTens Ha [loprane.
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6.9. Yrparun cuiy. - [loctanosnenue IlpasurensctBa Mockssl ot 28.12.2017 N 1098-I1I1.

6.10. Pemienne 0 NPHUOCTAHOBIEHUH IIPEIOCTABIECHUS TOCYHAPCTBEHHOM YCIYTM U CpOK
IIPUOCTAHOBIICHUSI PETUCTPUPYIOTCS B CUCTEME PErHCTPALUH.

6.11. OcHOBaHUAMH JUIsS OTKAa3a B MIPEIOCTABIEHUU TOCYJAPCTBEHHOMN YCIYTH SIBJISIFOTCS:

6.11.1. IlpencraBneHue 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTaBICHUS
rOCYJJapCTBEHHOM YCIYTH, HE COOTBETCTBYIOUIUX TPEOOBAHUSAM, YCTAaHOBJICHHBIM MPABOBBIMH aKTaMH
Poccuiickoit denepariuu, MpaBOBBIMH aKTaMH ropojia MOCKBBI, HACTOSIIIUMU EnMHBIME TpeOOBaHUAMU,
aIMUHHUCTPATUBHBIM PETJIAMEHTOM NPENOCTABICHUS TOCYIApCTBEHHOM YCIYIH, €CJIA YKa3aHHbIE
00CTOSITENTLCTBA OBUTH YCTAaHOBIIEHBI OPraHOM HWCIIOJIHUTEIHHOW BIACTH TOpoaa MOCKBBI, OpraHOM
MECTHOTO CaMOYNpPAaBJEHHUs, MOABEIOMCTBEHHOW OpraHy HWCIOJHHUTEIBHON BJIACTH WM OpraHy
MECTHOTO CaMOYIIPABIICHUSI OpraHU3alMeN, TPEAOCTABISIONIMMHU IOCYIApCTBEHHYIO YCIIYTY, B IPOLIECCE
00pabOTKH JOKYMEHTOB W HMH(POPMAIMHM, HEOOXOIWMBIX I TMPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH.

6.11.2. Vtpata cuibl TpeICTaBICHHBIX JOKYMEHTOB, €CIU yKa3aHHbIE OOCTOSITENhCTBA OBLIN
YCTAHOBJICHBl ~OPraHOM  HWCIOJNHUTEIBHON  BIACTH Topoja MOCKBBI, OpraHOM  MECTHOTO
CaMOYNPABIICHUS, TIOJIBEJOMCTBCHHON OpraHy WCHOJHUTEILHOW BJIIACTH WM OpPraHy MECTHOTO
CaMOYTIpaBIICHHsSI OpTaHU3aIMel, MPEIOCTABISIONUME TOCYIapCTBEHHYIO YCIYyTry, B IpoIlecce
00paboTKH TOKYMEHTOB (MH(OpMaI), HEOOXOIUMBIX JIJISl TPEIOCTABICHHUS TOCYIapCTBEHHOMN YCIYTH.

6.11.3. UcTteuenne cpoka MpUOCTAHOBIEHUS MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIIyTH, €CIIU B
TEUYEHUE JaHHOTO CPOKa He ObUIM YCTpaHEHbl OOCTOATENbCTBA, MOCITYXHUBIIWE TNPUUYUHAMU IS
IIPUOCTAHOBIICHUS IPEOCTABIEHUS TOCYJaPCTBEHHOM YCIIyTH.

6.11.4. Hamuuue B mpeacTaBiICHHBIX JOKYMEHTaX MPOTHUBOPEUMBBIX JIMOO HEIOCTOBEPHBIX
CBEICHMI, €ClTM yKa3aHHbIE OOCTOSTENbCTBA ObUIM YCTAaHOBJIEHBI OPraHOM HCIIOJIHUTENBHON BIIACTH
ropoaa MOCKBbI, OpraHOM MECTHOI'O CaMOYIIPABJIEHMUs, MOJABEIOMCTBEHHON OpraHy HCIOJHHUTEIbHON
BJIACTU WJIM OPraHy MECTHOI'O CaMOYIIpaBJIEHHs OpraHu3anuei, Npe1oCcTaBisIOIIUMU TOCYAAPCTBEHHYIO
yCIyry, B Tpolecce 0OpaOOTKM JOKYMEHTOB M WH(pOpMAalK{, HEOOXOTUMBIX Ul MPEJOCTaBICHUS
rOCyJapCTBEHHOM YCIIYTH.

6.11.5. IlpotmBopeune JTOKyMEHTOB WM CBEIEHUN, TMOJIYYEHHBIX C HCIOJb30BaHUEM
MEKBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aWMOJCHCTBUS, BKJIOUas WCIOJIb30BAaHUE CBEACHHI
bazoBoro perucrpa, npeCcTaBICHHBIM 3aIBUTEIIEM JOKYMEHTAM WU CBEACHUSIM.

6.11.6. OOparmieHue 3a MPeIOCTaBIEHUEM TOCYJApCTBEHHOM YCIyTM JUIA, HE SBISIOIIErocs
nojiyyatejaeM TOCYJapCTBEHHOM YCIyrM B COOTBETCTBHM C aJMHUHUCTPATHBHBIM pPETJIaMEHTOM
IIPEIOCTABIIEHUSI TOCYJIApCTBEHHOM YCIYrM (JaHHOE€ OCHOBAaHUE IPUMEHSETCS B CIyyae €clid B
COOTBETCTBUM C aJMHUHUCTPATUBHBIM pErJIaMEHTOM IIPEJOCTaBICHUSI TOCYAAPCTBEHHOW YCIyru K
3asiBUTENI0 TpEeAbABIAETCS TpeOOBaHHME O HATWMYMM CIIEUUAIbHOrO IpaBa, MOJITBEPAUTh HaJIUuue
KOTOPOT'O0 BO3MOJKHO TOJIBKO B Tpoliecce o0pabOTKH TOKyMEHTOB (MH(pOpManuu), HEOOXOIUMBIX IS
MIPEJOCTaBIIEHUS FOCY1apCTBEHHON YCIyTH).

(m. 6.11.6 BBeneH nocranosnenuem [Ipasurenscrsa Mocksbl oT 27.08.2014 N 495-1111)

6.12. AIMUHUCTPATHBHBIM PErJIaMEHTOM IPEJOCTABIEHUS TOCYAApPCTBEHHOM yCIyTrd MOTYT OBbITh
YCTaHOBJIEHB! JIONIOJHUTENbHBIE OCHOBAHUS JUIsl OTKa3a B IPEJOCTABIEHUHU I'OCYNapCTBEHHON YCIIYIH,
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npeaAyCMOTPCHHBIC HOPMATUBHBIMH IIPABOBBIMH aAKTAMU Poccuiickoit @eﬂepaunn, HOPMAaTUBHBIMHA
IIPpaBOBbBIMHU dKTaMHU I'opoaa MOCKBBI.

6.13. IlepeueHp ocHOBaHMH [UIsi OTKa3a B MPEAOCTaBICHUMM TIOCYJapCTBEHHOH yCiyry,
YCTAQHOBJICHHBIM aJMUHUCTPATHBHBIM PETJIAMEHTOM IIPEAOCTABICHUsS TOCYJAPCTBEHHOW YCIYTH,
ABJIACTCA UCUCPIILIBAIOIINUM.

6.14. Pemienue 00 oTka3e B MPeIOCTAaBIECHUN FOCYAapCTBEHHON YCIYTH HAIPABIISETCS 3asSBUTEIIO
HEe TMO3[Hee Cienylonero padodero AHA C JaThl MPUHSATHS pelleHHss 00 OTKaze B IPEIOCTaBICHUU
roCy/1apcTBEHHOW OO BBIJACTCS 3asBUTENI0 B JCHb OOpalleHHWs B Cllydae MpeloCTaBICHUS
rOCYJJapCTBEHHOH YCIIyTH B JIeHb OOpaIleHus.

B cimywae ecnm rocymapcTBeHHas yciyra HMpPEAOCTaBISETCS B MHOTO(QYHKIMOHAJIBHOM IEHTpPE
IIPEJOCTABIEHUS] TOCYIapCTBEHHBIX YCIYT, PEelIeHHe 00 OTKa3e B MPEJOCTaBJIECHUM IOCYJapCTBEHHOMN
YCIYTM MOXET OBbIThb BpPYYEHO JIMYHO 3asBUTENI0 TOJBKO B MHOTIOQYHKIHMOHAJIBHOM LEHTpE
NIPEJOCTABIEHUS TOCYJapCTBEHHBIX yciyT. [Ipu 3TOM cpok BpydeHuUs 3asiBUTENIO PeLIeHus 00 OTKase B
IIPEIOCTABIEHUN TOCYJAapCTBEHHON YCIYI'M ONIpENENSEeTCs C YYETOM CpOKa Iepeladd yKa3aHHOIO
pelleHrs U3 OpraHa MCIOJIHUTEIbHOW BJIACTU ropoja MOCKBBI, opraHa MECTHOI'O CaMOYIIpaBJIECHMS,
MO/IBEIOMCTBEHHONM OpraHy HCIOJHHUTEIbHOM BJIacCTM WJIM OpPraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHM3aliM, NPEJOCTaBISAIONMX TOCYJIAapPCTBEHHYIO YCIYry, B MHOTO(QYHKIMOHAJIBHBIA IIEHTP
IIPEJOCTABIEHUS] TOCYAApCTBEHHBIX ycuyr. Ilepenaua pemeHus o0 oOTka3e B IIPENOCTaBICHUU
TOCYJJapCTBEHHON YCIyr'M W3 OpraHa HCHOJHMTENIbHOH BIAacTH ropoga MOCKBBI, OpraHa MECTHOTO
CaMOYIPABJIEHUS, IIOJBEJJOMCTBEHHON OpraHy HCIOJHUTEIbHOM BJIACTU WIM OpraHy MECTHOIO
CaMOYIIPaBIICHUS OpraHu3aluH, IIPEIOCTABIIAIOIINX roCy/1apCTBEHHYIO yCIIyTY, B
MHOTO()YHKITHOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIYT AOJDKHA OCYIIECTBIIATHCS HE
M03/IHEE OJHOro pabodero AHA 1O YCTAaHOBICHHOM [aThl BBIJAYU pE3yJIbTaTa MpPEJOCTaBJICHUS
rOCYJapCTBEHHON YCIYr'M 3asBUTEINIO, €CIM HMHOE HE IMPelyCMOTPEHO HOPMATHBHBIMHM IIPAaBOBBIMHU
aKTaMM, perJIaMeHTUPYIOIIUMHU MPEAOCTaBICHHE TOCYJapCTBEHHOM yCITyTH.

(ab3ar BBeeH noctanoBinenueM [IpaBurensctBa Mocksel ot 27.08.2014 N 495-111T)

B ciydae ecnu 3anpoc u uHbIe TOKYMEHTBI, HEOOXOIUMBbIE ISl PEOCTaBICHUS TOCYAapCTBEHHOM
YCIIyru, T1OoAaHbl 3adBUTCICM IIPpU JIUYHOM 06paHIeHI/II/I B MHOFO(i)YHKIII/IOHaHBHI)II\/'I LOCHTP
MIPEIOCTABIIEHUSI TOCYIaPCTBEHHBIX YCIYT JUOO0 €ciiu Mpu Mojade 3ampoca B 3JIEKTPOHHOU (opme ¢
ucnons3oBanueM [loprama opuruHamel JOKYMEHTOB, B TOM UHCJIE€ MpPU [PUOCTAHOBICHUU
MIPEIOCTaBICHUS roCyAapCTBEHHOU yCIIyTH, ObUTH MIPEICTaBICHbI 3asiBUTENIEM B
MHOTO(YHKITMOHATBHBIA [EHTP MPEAOCTABICHUS TOCYIapCTBEHHBIX yCIYyT, a HANpPaBICHUE 3asBUTEIIO
pemieHust 00 OTKa3e B TPEAOCTABICHUM TOCYAapCTBEHHOW YCIYyTH OCYIIECTBISIETCS OpPraHoOM
WCTIOJHUTEIBHON BIACTH ropoaa MOCKBI)I, OpraHoM MCECTHOI'o CaMOyIIpaBJICHHA, HOI[BGI[OMCTBCHHOI\/'I
oprany ACIIOTHUTETbHOHN BJIaCTHU HIJIIN oprany MECTHOT'O CaMOyIIpaBJICHUSA OpFaHHSaHHefI,
MIPEIOCTABIIAIOIIMMU TOCYIAPCTBEHHYIO YCIYTy, HHBIMH CIIOCO0aMH, KpOME BbIJAuU MPH JIMYHOH sIBKE
3asiBUTENs, KOMUS pelieHus: 00 OTKa3e B MPEJOCTaBIEHUN T'OCYIapCTBEHHON yCIyTd OJHOBPEMEHHO C
HAMpaBlICHUEM pEIICHUS 3asgBUTENI0 MOAJECKUT HAIMPABICHUIO B MHOTO(YHKIIMOHAIBHBIN IICHTP
MPEAO0CTABIICHUS TOCYITAPCTBEHHBIX YCIIYT.

(ab3am BBeieH nocranoBienueM [IpaBurenscTBa Mockssl ot 27.08.2014 N 495-T11T)

6.15. B cimywae ecnu 3ampoc W HWHBIE JOKYMEHTBHI, HEOOXOAMMBIC ISl TIPEIOCTaBICHUS
roCy/IapCTBEHHON YCIIyTH, HAIIPABJICHBI 3aBUTEIEM B OpraH HCIOIHUTEILHON BIACTH Topoja MOCKBBI,
OpraH MECTHOTO CaMOYIIpaBJICHUS, MOABEAOMCTBEHHYIO OpraHy HMCIIOJHUTEIHHON BIACTH WM OpPraHy
MECTHOTO CaMOYIpaBJIEHUS OpPraHU3alli0, MPEeJOCTaBISIONINE TOCYAApCTBEHHYIO VYCIYry, B
JIEKTPOHHON ¢opme ¢ wucmons3oBanueM lloprama, pemeHne 00 OTKaze B IPEIOCTaBICHUU
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rOCy/IapCTBEHHON YCIYTH, MOJMUCAHHOE B YCTAaHOBIEHHOM TMOPSAKE, HANPAaBISAETCS B AIEKTPOHHOU
¢dopme B "nmuuHbIi KabuHeT" 3asBuTeNs Ha [loprane.

6.16. YtpaTtun cuiy. - [loctanosnenue [IpaBurensctBa Mocksbl ot 28.12.2017 N 1098-T111.

6.17. Pemenue o0 oTka3ze B NPEJOCTAaBICHUHM TOCYJAapCTBEHHON YCIYTrM pPETUCTPUPYETCS B
CUCTEME PETUCTPALIUH.

7. TpeboBaHUA K NPUHATUIO PeLUeHNUA O NpefoCTaBleHUH
rocyfaapcTBeHHOM yCcryru

7.1. OcHOBaHMEM JJIsl IPUHSTHSI PELLIEHUS O MPEIOCTABIEHUU FOCYAAPCTBEHHON YCIYTH SIBISETCS
MOJIy4eHHE JODKHOCTHBIM JIUIIOM (paOOTHMKOM), YIOJTHOMOUYEHHBIM Ha TPHUHSATHE pEUIeHHs Mpu
IIPEJOCTABIEHUN TOCYJapCTBEHHOW YCIYr'M, IIOJHOIO KOMIUIEKTa HEOOXOAMMBIX JOKYMEHTOB
(uH(opManK), MPOEKTa TOKyMEHTAa, MOATBEPKIAIOIIET0 MPEJ0CTaBIeHHE FOCYIapCTBEHHOHN YCIIyTH.

7.2. JlomKHOCTHOE JIUIO (paOOTHHK), YIIOJIHOMOYEHHOE Ha MPUHATHE PELICHHUS O MPEIOCTAaBICHUU
rOCyJJapCTBEHHOM YCIIyTH:

7.2.1. Onpenenser NpaBOMEPHOCTh MPUHATHUS TAKOTO PEIICHHUS.

7.2.2. Ilpm COOTBETCTBUM TPEACTABICHHOTO IPOEKTa JOKYMEHTa, MOJATBEPKIAOLIETO
IIPEJOCTaBJIEHUE TOCYJapCTBEHHON yCIyrd, TpeOOBaHUSAM HOPMATHUBHBIX IIPABOBBIX aKTOB Poccuiickoit
@denepani, HOPMATUBHBIX IIPABOBBIX AKTOB ropoaa MOCKBBI, aJIMHUHUCTPAaTUBHOIO pErJIaMEHTa
IIPEIOCTABIIEHUSI TOCYJapCTBEHHON YCIyTH TNOJNMCHIBAET IMPOEKT JOKYMEHTA, IOATBEP KIAOILIErO
NPEJOCTaBICHUE TOCYNAapCTBEHHOM YCIyTH, M TepefaeT JOJDKHOCTHOMY July (paOOTHHKY),
OTBETCTBEHHOMY 3a BBbIJauy 3asBUTENI0 JOKYMEHTOB U (WIK) HHPOpMALUH, MOATBEPHKAAOIINX
pe3yNbTaT NpeaoCTaBIeHUS TOCYJapCTBEHHOMN YCITyTH.

7.2.3. Ilpu HECOOTBETCTBUM NPEACTABICHHOIO MPOEKTa JOKYMEHTa, IOATBEPKAAIOLIETO
NIPEJOCTaBIEHUE TOCYJapCTBEHHOHN yCIyrH, TpeOOBaHMSM HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
@denepalii, HOPMATUBHBIX IIPaBOBBIX AKTOB ropoaa MOCKBBI, aJIMHUHUCTPAaTUBHOIO pErJIaMEHTa
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHONW YCIYI'M BO3BpalllaeT KOMIUIEKT JOKYMEHTOB M IIPOEKT JIOKYMEHTa,
MOJTBEPKAAIOUIETO MPEIOCTABICHNE T'OCYJAPCTBEHHOM YCIIyTH, Ha JOPaOOTKY JOJPKHOCTHOMY JIMILY
(paboTHUKY), OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB, C yKa3aHUEM MPUYHHBI BO3BpaTa.

7.3. JIoKyMeHT, MOATBEPKIAIOIIUN TMPEIOCTABICHUE TOCYJAapPCTBEHHOW YCIIYTH, MOJNACAHHBIN
JOJKHOCTHBIM JTUIIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM HA TPUHSATHE PEIIeHUs O IMPEeIOCTaBICHUU
rOCYJJapCTBEHHOM YCIyTH, SIBJISETCA PE3yIbTaTOM MPEIOCTABICHUS TOCY1ApCTBEHHON YCIIyTH.

7.4. [leiicTBUe U (WJIK) pEIICHUE, COBEPILICHHOE (ITOAMMCAHHOE) YITOJHOMOYEHHBIM J0KHOCTHBIM
munoM (pabOTHHUKOM), TOATBEPIKIAIONIEE B OTHOMICHUHM 3asSBUTENS TOJIOKUTEIBHBIA pPE3ybTaT
MPEIOCTABIICHUS TOCYJIAPCTBEHHOW YCIIYTH, SIBIIACTCS KOHEYHBIM pPE3YyJIbTaTOM IPEIOCTABIICHUS
rOCYJIapCTBEHHOH YCITyTH.

7.5. CBeneHHs O KOHEYHOM pPE3yJIbTaTe MPEAOCTaBICHUs FOCYAAPCTBEHHOM YCIIyTH BHOCSTCS B
ba3zosslii1 peructp.

8. TpeboBaHuA K Bblaaye 3aABUTENIO AOKYMEHTOB U (Unu)
uHcopmMauuun, noaTBEpPXKAAOLWNX NpeaocTaBleHMe rocyjapcTBeHHOMN
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ycnyru unv npuoctaHoBreHUe npeaocTaBreHus
rocyfaapcTBeHHOM yCcryru

8.1. JIoJ’KHOCTHOE JIMIIO0 OpraHa MCIOJHUTEIBHOW BIACTU ropoaa MOCKBBI, OpraHa MECTHOTO
caMOymnpaBlieHUsl, PaOOTHUK TOABEAOMCTBEHHOW OpraHy MWCIOJHUTEIbHON BJIACTH WU OpraHy
MECTHOTO CaMOYIPAaBJIEHUs OpPraHU3allUM, MPEJOCTaBIAIONUX TIOCYJapCTBEHHYIO YCIyry, paOOTHHMK
MHOTO()YHKIIHOHAJIBHOTO LIEHTPa MPEJOCTaBIEHUS TOCYJApCTBEHHBIX YCIYT HHPOPMUPYET 3asBUTENS O
pe3ysbTaTte NpPEeNOCTaBICHUS TOCYJAapCTBEHHON YCIyIM WM O IPUOCTAHOBIEHUM IPEAOCTaBICHUS
TOCy/IapCTBEHHON yCIyTd M O0ECIeUnBaeT mepeaady 3asBUTENI0 JTOKYMEHTOB U (MiIu) WH(OpMAIINH,
MOATBEPKIAIOIIUX PEIOCTABIEHUE FOCYIapPCTBEHHON YCIYTH WM IPUOCTAHOBJIEHUE MTPEIOCTABIICHUS
roCy/1apCTBEHHOW YCIYI'M, B COOTBETCTBHUHM C aJMHMHUCTPATUBHBIM PErJaMEHTOM IMPel0CTaBIICHUS
roCyJJapCTBEHHOH yCIIyTH.

[Topsimox u  ¢opmbl  HHGOPMHUPOBAHUS  3asBUTENS  ONPENEISIOTC  aIMUHMCTPATUBHBIM
pErIaMEHTOM IPENOCTABJIEHUSI TOCYAAPCTBEHHOW YCIIYI'M C Y4e€TOM IyHKTOB 6.7 M 6.14 HacTtosmmx
Enunbix TpeboBanumii.

(B pen. nocranoBnenus [IpaButenscrBa Mocksbl ot 27.08.2014 N 495-I111)

8.2. NoxymeHntsl U (win) wHGOpMAIHS, MOATBEPKIAOIINE MPEJOCTABICHUE TOCYIapPCTBEHHOM
yCIyTH WM TPUOCTAHOBJICHHE IMPEIOCTABICHUS TOCYAAPCTBEHHOW YCIyTH, B COOTBETCTBUU C
MOJIOKEHUSAMU aJIMMUHHUCTPATUBHOTO pETJIAMEHTa MPEJOCTaBICHHS] TOCYAApCTBEHHOW YCIyTd MOTYT
OBITh:

8.2.1. Brinansl 3a4BUTENIO (IIPEACTABUTENIO 3asIBUTENS) JINYHO.

Bpemst oxumaHuss B OdYepead TpU TONyYEHHUH JOKYMEHTOB ® (W) WHGOpMAIHH,
MOATBEPKIAIOIIUX MPEIOCTAaBIEHHE MOCYIapCTBEHHON YCIYTH WM IPUOCTAHOBIIEHUE MPEIOCTABIICHUS
rOCYJJapCTBEHHOH YCIIyTH, ONpeaesieTcs JUlsl KaX 10 rocy1apCTBEHHOH yCIIyTd B aIMUHUCTPATUBHOM
periaMeHTe ee MpeI0CTaBICHHUS.

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 21.05.2015 N 307-I11T)

8.2.2. HampaBiieHbI 3aBUTEIIO IOYTOBBIM OTIIPABICHUEM.

8.2.3. HampaBneHs! B 37IeKTPOHHOU (opme B "nuuHbIN kabuHeT" 3asBuTens Ha [lopTane B cimyuae
[I0JIa4! 3aIpoca B JIEKTPOHHOM opme ¢ ucnonab3oBanueM lloprana.

8.3. B cmywae momaum 3ampoca B DJJIGKTpOHHOH ¢opMe ¢ wucnoib3oBanueM Iloprama B
COOTBETCTBUM C TOJIOKEHUSAMU aJIMUHUCTPATUBHOTO pErjaMeHTa MPEeAOCTaBICHHS TOCYJapCTBEHHOMN
YCIIyTH:

8.3.1. 3asBuTENH BIIpaBe BHIOpATh U yKa3aTh B 3ampoce crocod u ¢popMy MoTydeHHUs! JOKYMEHTOB
U (nn) THGOpPMAIUH, TOATBEPKAAIONINX MPETOCTABICHNE TOCYAaAPCTBEHHOM YCIYTH.

8.3.2. 3asgBuTenp BIpaBe BBHIOPATH OJTHOBPEMEHHO HECKOJIBKO (DOPM MONy4eHHUS JOKYMEHTa U
(unn) uHpOpPMALIUK, TOATBEPKAAIOLIUX IPEAOCTABICHHE TOCYJapCTBEHHOM yCIIyTH.
(m. 8.3 B pen. mocranosaenus [IpasurensctBa Mocksel ot 28.12.2017 N 1098-I1IT)

8.4. HudopmupoBaHue 3asgBUTENs O HaNpaBICHUM JAOKYMEHTOB U (MiIM) WHGOpMaLuH,
MOJTBEPKIAIOIINX MPEIOCTABICHUE TOCYIAPCTBEHHOM yCIYTH, OCYIIECTBIsETCS B (popMe U criocodom,
yKa3aHHBIMHU 3asBUTEJIEM B 3allpoce, JIMOO IMyTeM HalpaBl€HUs COOTBETCTBYIOLIEH HMH(OpManuu B
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"nuuHblil kaOunetr" 3asBuTens Ha [loprane B ciyyae momayu 3ampoca B IJIEKTPOHHOU ¢opMme c
ucnons3oBanuem [loprana.
(. 8.4 B pen. nocranosnenus [IpaBurensctBa Mockssl oT 28.12.2017 N 1098-I11T)

8.5. Yrparun cuiny. - [loctanonenue [IpaButensctBa Mockssl ot 28.12.2017 N 1098-T1I1.

8.6. B cimydae eciu B 3ampoce OTCYTCTByeT mHpopManus o ¢hopme U (WIH) Crmocode MOTydIeHHs
JNOKyMeHTa © (Wiu) MHGpOpMaUM, HOATBEPKIAIONIMX IPEAOCTaBICHUE TOCYJapCTBEHHON yCIyru
(pemieHus O TPUOCTAHOBJICHUM NPEIOCTABIEHUS TOCYJAapCTBEHHON ycCiyru), HHPOPMHUPOBAHUE
3asBUTENS OCYLIECTBISETCS B (popMe M CIOcOOOM, KOTOpbIE OBUIM HCIIOJB30BaHBI 3asBUTEIEM IPU
NPEJCTaBICHUN 3alpoca W HMHBIX JOKYMEHTOB (MH(OpPMAaluu), HEOOXOIUMBIX U MPEJOCTaBICHUSI
roCyJJapCTBEHHOM YCIYyTH.

8.7. B ciywae TpeOoBaHUS 3asBUTENS OJHOBPEMEHHO C JIOKyMEHTOM M (WiM) MHGpOpMalueH,
MOJATBEPKJAOUIMMUA  NPEAOCTABICHUE  TOCYAApCTBEHHOW  YCIyIHW,  3asBUTENI0  BBIJAIOTCS
(HampaBIAIOTCS) OpPUTMHANBI MPEACTABICHHBIX UM JIOKYyMEHTOB, 33 HCKJIIOUYEHHEM CIy4aes,
IIPEelyCMOTPEHHBIX HOPMAaTUBHBIMU NTPaBOBBIMU akTaMu Poccuiickoii @enepanyu u ropoga MOCKBBI.

8.8. B cinyuae ecnu B BBIJAHHOM JIOKYMEHTE, MOATBEPXKAAIOIIEM IMPEIOCTaBICHHE
rOCyJapCTBEHHOM yCIIyTH, IOIMylIeHa ornevyaTka W (Wiv) omuOKa, opraH HCIOTHUTEIBHOW BJIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIIpaBJCHHS, TOJBEIOMCTBEHHAss OpraHy HCIOJHUTEIHHOMN
BJIACTH WJIM OpraHy MECTHOTO CaMOYMpaBICHHUs OpraHu3alus, BbIIABIIME JOKYMEHT, OOs3aHbI
WCIIPABUTh JOMYIICHHBIE OMEYAaTKH U (MJIK) OITUOKH B BBIJAHHOM JOKYMEHTE.

B ciydae ecnm rocynapcTBeHHas yciayra MpeIoCTaBiIseTcsl B JIeHb OOpallleHHsl U JOMyIIeHHBIE
ornevyartku U (Win) omMOKH OOHApYXKEHbI Cpa3y MOCIE BBLAAYHM JOKYMEHTA, JIOMYIIEHHBIE OTEYaTKH H
(unn) OoWMOKU JOJHKHBI OBITH MCIIPABIIEHBI, a MCIPABICHHBINA JOKYMEHT BbIJIaH 3asBUTENIO B ATOT XKe
JICHb.

B cnywae ecnu Beimaua pesysbTara MpeOCTaBICHUS TOCYJAPCTBEHHON YCIYT'H OCYHIECTBIISCTCS
MHOTO(YHKITHOHAJIHBIM TIEHTPOM MPEJOCTABJICHUSI TOCYJAapCTBEHHBIX YCIIYT, B CPOK HCIPaBJICHUS
JIOTTYIIEHHBIX OTICYaTOK U (MJIK) OIIMOOK U BBIIAYU 3asBUTEIIO MCIPABICHHOTO IOKYMEHTA BKJIFOYAETCS
CPOK Tepeaaun JOKYMEHTa, MOATBEPIKIA0IIETO MPEIOCTABICHNE TOCYAapPCTBEHHOM YCIYTH, B KOTOPOM
JOITyIIIeHa omnedaTka W (W) OommOKa, B OpPraH HCIOJHUTEIBHON BiacTH ropoaa MOCKBBEI, OpraH
MECTHOTO CaMOYIIPABJICHUS, TIOJIBEJIOMCTBCHHYIO OpTaHy HWCIIOJIHUTEIBHOW BJIACTH WM OpraHy
MECTHOTO CaMOYIIPaBJICHHsI OPTaHU3AIMIO, BBIIABIINE IOKYMEHT, U MOJIyYeHHsI OT yKa3aHHBIX OPTaHOB,
OpraHu3alliii  MHOTO(YHKIIMOHAJIBHBIM  IICHTPOM  TPEJAOCTABICHHUS  TOCYAAPCTBEHHBIX  YCIYT
WCIPABIEHHOTO JOKYMEHTA JUISl BhIIAYH €ro 3asBUTEN0. [Ipu 3TOM CpOK HCHpaBIeHUS JOMYIICHHBIX
oreyaTok U (Win) OMMOOK W BBIAAYM 3aSBUTEIIO MCTIPABICHHOTO JOKYMEHTA HE JOJDKEH IMPEBBINIATH
ATH paboYuX THEHU ¢ MOMEHTa OOpaIieHuUs 3asiBUTEIS 32 UCITPABICHUEM OMEYaTOK U (MIJIH) OIIHOOK.
(ab63ar BBeneHn nocranornenuem IIpasutensctBa Mockssl ot 27.08.2014 N 495-I1IT)

B wunBIX ClIydasdx CpOK HCIpPaBJICHUA MOOIMYIICHHBIX OIICHATOK H (I/IJ'II/I) OIIMOOK H BblAa4u
(HaHpaBJ'ICHI/IH) 3as4ABUTCIIIO UCIIPABJIICHHOI'0 JOKYMCHTA HC NOJIKCH IPCBBLIIIATH TPEX pa60‘{I/IX JHEeH ¢
MOMCHTA 06paI_I_IGHI/ISI 3asABUTCIIA 3a UCIIPABJICHUEM OIICYATOK U (I/IJ'II/I) OIIHOOK.

9. Bbigaua gybnukaTta AOKyMeHTa, noaTBepXxAaatLero
npeaocTaBfieHUe rocyfapCcTBEeHHOM YCnyru

9.1. B CIyvdasax, TMNIpeaAyCMOTPCHHBIX AaIMHWHHUCTPATUBHBIM PCIrIIAMCHTOM IMPCAOCTABICHUA
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TOCYJTapCTBEHHOMN YCIYTH, 3asBUTEIIb MOXKET OOpATHThCS B OpPraH HCIOJHHUTEIBHON BJIAacTH ropoja
MOCKBBI, OpraH MECTHOTO CaMOYyTPaBIEHUS, TIOJIBEJOMCTBEHHYIO OpraHy UCIIOJIHUTEIHHON BIACTH WIIN
OpraHy MECTHOTO CaMOYTIPaBJICHHUs OpraHU3alHio, MPEIOCTABIAIONINE TOCYAaPCTBEHHYIO YCIYTy H
BBIIABIIME JOKYMEHT, MMOATBEPXMAMOIINNA Pe3yJbTaT MPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIIyTH, 32
MOJTyYeHHEM JyOJIKaTa JOKyMEHTa, TIOATBEP)KIAIOIIETO Pe3yIbTaT MPEIOCTABICHHUS TOCYIapCTBEHHON
yCIIyTH (z1ajnee - xyomaukar).

9.2. lokyMeHTaMu, HEOOXOAUMBIMH JIJISl BBIJAUH Ty OJIHKaTa, SBISIOTCS:
9.2.1. IOKyMEHTBI, IPEACTABIISIEMbIE 3aIBUTEIIEM:
9.2.1.1. 3anpoc Ha nonayudeHue q1yOauKara.

9.2.1.2. VcnopyeHHBI  OpUTHHAI  JOKYMEHTAa, MOJTBEPXKAAIONIETO  IPEIOCTaBICHUE
TOCYJapCTBEHHOM yCayTH (B CiIydae mopyn).

9.2.2. JlokyMeHTHI 1 HH(pOPMAIIHS, TIOJydaeMble YITOJTHOMOYCHHBIM JOHKHOCTHBIM JIUIIOM OpraHa
WCIIONHUTENBHON BIAacTH TopoJa MOCKBBI, OpraHa MECTHOTO CaMOYIpaBJieHHs, pPaOOTHUKOM
MOJBEIOMCTBEHHOW OpraHy MWCIOJIHUTENBHOM BJIACTH WM OPraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHM3allfK, MPEIOCTABISIONUX TOCYJAaPCTBEHHYIO YCIYTY, MHOTO(YHKIMOHATHHBIM IEHTPOM
MPEAOCTABIICHUS TOCYAAPCTBEHHBIX YCIYT C UCIOIB30BAHUEM MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJICUCTBHU:

9.2.2.1. JlokyMeHT, moATBEep)KAAIOMU (HaKT BHECEHHUS 3asBUTEIEM IUIATHI 3a OCYIIECTBICHUE
NECTBUM, CBSI3aHHBIX C BblJauel ayOiMKaTa, €ClM BHECEHHWE TaKOW IUIaThl MPeryCMOTPEHO
HOPMaTUBHBIMHU MPABOBBIMU aKTAMH, B TOM YHUCJIE aIMUHUCTPATUBHBIM PETIAMEHTOM IMPEJOCTABICHUS
rOCyJapCTBEHHOM YCIIYTH.

9.2.2.2. JlokyMeHT, MOATBEPKIAOLIUI (PakT oOpaleHust 3asiBUTENs B OpraHbl BHYTPEHHUX JI€T B
CBSI3W C YyTpaToil JOKYMEHTa, IOATBEP)KAAMOINIETO IPEIOCTABICHUE TOCYNapCTBEHHON yCiIyru (B
Clly4yasX, yCTaHOBJICHHBIX HOPMAaTHBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ~ Denepauum,
HOPMAaTHBHBIMHU TPABOBBIMHU aKTaMH Topojia MOCKBEI).

9.2.3. 3adBUTEND UMEET MPABO NPEICTaBUTh JOKYMEHTHI, YKa3aHHbIE B MyHKTE 9.2.2 HACTOSIIMUX
Enunbix TpeboBaHuii, 1o COOCTBEHHON MHUITMATHBE.

9.3. Jy6nukar JOKEH BOCHPOU3BOIAUTH BCE PEKBU3UTHI OpHUIMHANAa pPAHEE BBIIAHHOTO
JOKYMEHTa, TIOJTBEPIKIAIOMIETO MPEIOCTaBICHNE TOCYIapCTBEHHON yCiIyTu. B BepxHeM mpaBoM yriry
MPOCTABJISIETCS OTMETKa "Tyomukat".

9.4. O6mwmii cpok BbIIAUM AyOnMKaTa HEe MOXKET mpeBbimarh 10 pabouux IHEH, eclu MHOE He
YCTAaHOBJICHO HOPMAaTUBHBIMU TMpaBOBbIMU akTamu Poccuiickoit @Pepepaunu u ropoga MOCKBBI,
perIaMeHTHPYIOLIMMHU MPEA0CTABICHUE TOCYIAPCTBEHHON YCITyTH.

9.5. Ilpu odopmieHnn AyOIMKaTa HMCIOPYCHHBIH OPUTMHAN JOKYMEHTA, ITOATBEPKIAIONIETO
MPEOCTABICHHE TOCYIaPCTBEHHON YCITyTH, U3BIMACTCSL.
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[Ipunoxenue 2

K ITocTaHoBjeHMIO [IpaBuTenbcTBa
Mockssl

ot 15 Hos10pst 2011 r. N 546-T111

NOPAAOK

PA3PABOTKU AODMUHUCTPATUBHbLIX PEMNAMEHTOB NPEOOCTABJIEHUA
FOCYOAAPCTBEHHbLIX YCNYI TOPOOA MOCKBbI

Crucok HN3MCHAIOIUX TOKYMCHTOB
(B pen. mocranoBienuii [IpaButenbcTBa MOCKBBI
or 24.12.2013 N 884-III1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-11I1,
ot 30.06.2015 N 396-I111, ot 12.12.2017 N_1004-I1I1)

|. 3Tanbl pa3paboTkn NnpoeKkTa aAMUHUCTPATMBHOIO pernaMmeHTa
Pa3paboTka npoexra aIMUHUCTPATUBHOI'O PEIJIAMEHTA BKJIIOYAET B ce€0sl YeThIpe Tama.
1. Ha nepBom stare:

1.1. Onpenensiercs nepeyeHb MpaBoBbIX akToB Poccuiickoil @enepaniy, IpaBOBbIX aKTOB ropoja
MOCKBBI, PETyIMPYIOLINX NPEIOCTABICHUE TOCYJAPCTBEHHON YCIIYTH.

[TepeueHs MpaBOBBIX aKTOB UCTIOJIB3YeETCs sl popMupoBaHus noapaszaena "[IpaBoBsie ocCHOBaHUS
JUIS ~ TPEJOCTaBIEHUS  TOCyAapcTBeHHOW  ycmyru"  pazmena  "CraHmapT — MpenoCTaBIICHUS

roCy/1apCTBEHHOMN yciayru'" afIMUHUCTPATUBHOIO pErJIaMEHTA.

1.2. OcymiecTBisieTcs: aHaJIU3 MPaBOBbIX akTOB Poccuiickoit deneparuu, npaBoBbIX aKTOB TOPOJia
MOCKBBI, peTyJIMPYIOIINX MMPEAOCTABICHUE TOCYIaPCTBEHHON YCIYTH.

1.3. OcyuecTBisieTcs aHaIW3 CYHIECTBYIOUIErO MOpsAJIKAa MPEJOCTaBICHUS TOCYIapCTBEHHOM
YCITyTH.

2. Ha BTOopoMm 3Tare:

2.1. Ilpon3BoauTCS ONMMCAHKUE CYIIECTBYIOLIETO Mpoliecca (C BbIAEICHUEM IOPUANUYECKH 3HAUMMBIX
JEHCTBUI U pellieHui ) IPEA0CTaBIEHNS FOCYAApCTBEHHON YCIIyTH.

2.2. PazpabatbIBaeTCsl IPOEKT €AMHBIX TPEOOBAHUN K MPETOCTABIEHUIO FOCYAAPCTBEHHBIX YCIYT -
CTaHJApT MPEIOCTABICHUS TOCYJAPCTBEHHOM yCIIyTH.

3. Ha tpeTtheM atarne:

3.1. OcymectBisieTcss aHaaU3 M OLEHKa 3()()EKTUBHOCTH NPEAOCTABICHUS TOCYIapCTBEHHOMN
YCIIyTH C LIEJIBIO BBISBIEHUS PECYPCOB JUIS €€ ONTHUMU3ALNH.

3.2. OcymiecTBiusieTCsl aHaIN3 BOCTPEOOBAHHOCTH TOCYAAPCTBEHHOW YCIYTH B JIIEKTPOHHOMN
¢dbopMe, B MHOTOPYHKITHOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIapPCTBEHHBIX YCIYT, BO3MOXKHOCTH €€
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

NIPEJOCTABIECHUSI TOJIBKO B 3JEKTPOHHOM (opme Oe3 JUYHOrO NPUCYTCTBHS 3asBUTENS B OpraHe
HCIIOJIHUTENIBHON BJIacTU ropoAa MOCKBBI, OpraHeé MECTHOTO CaMOYNPAaBJIEHMS, IMOABEIOMCTBEHHON
OpraHy MCIIOJIHUTEIbHOW BiIacTU Topoda MOCKBbI WM OpraHy MECTHOIO CaMOYyNpaBICHUS
OpraHu3aly, MHOrOQYHKIHMOHAIBHOM IIEHTPE MPEIOCTABIECHUS TOCYAAPCTBEHHBIX YCIYT, a TaKkKe
BO3MOXXHOCTH €€  MpEeJOoCTaBiIeHHs] B  MHOTOQYHKIMOHAJIbHOM  IEHTpE  MpPerOCTaBIICHUS
rOCyJapCTBEHHBIX YCIYT.

(1. 3.2 B pen. nocranosnaenus [IpasurensctBa Mocksel ot 27.08.2014 N 495-I111)

3.2(1). [IpopabatbIBatoTCss BOMPOCHI OpraHU3aAIUH MPU MPEIOCTABICHUU TOCYTaAPCTBEHHOMN YCIYTH
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aWMOJICHUCTBUS MEXIy OPraHaMU HCIOIHUTEIBHON BIACTH
ropoga MOCKBBI, OpraHaMi MECTHOT'O CaMOYIIPaBJICHHS, MOJBEIOMCTBEHHBIMA WM OpTaHU3AIUSIMU,
MHOTO()YHKITMOHAIBHBIMA IIEHTPAMU TPEJAOCTABICHUS TOCYJApPCTBEHHBIX YCIYr, B TOM YHCJE
MH(pOPMAITMOHHO-TEXHOJIOTHYECKOE obecrieueHue AIIEKTPOHHOTO MEXBEJIOMCTBEHHOT'O
B3aMMO/ICIICTBUS, IepeUeHb MOoJIeH MEKBETOMCTBEHHBIX 3allPOCOB U OTBETOB HA HUX.

(m. 3.2(1) BBenen nocranoienuem IIpaBurensctBa MockBbl ot 21.05.2015 N 307-I111)

3.3. TloaroraBiuBaercs cXema IOCJIEIOBATEIbHOCTH aJMUHUCTPATUBHBIX IPOLEAYP C YUYETOM
MpEeNIOKEHU 10 ONTUMHU3ALUU TNPEAOCTaBICHHUS TOCYAAPCTBEHHOW YCIyrd, BO3MOXHOCTHU
MPEIOCTABIIEHUs €€ B DJJEKTPOHHOM ¢opMe, a Takke B MHOTOQYHKIMOHAIBHOM LEHTpE
IIPEJOCTABIIEHUS IOCY1aPCTBEHHBIX YCIIYT.

(B pen. noctanoBnenuii [IpaBurensctBa Mocksbl ot 24.12.2013 N 884-11I1, ot 27.08.2014 N 495-1111)

3.3(1). Pa3pabaTsiBaroTCsi CripaBOYHBIE MaTepuaibl, 0OOCHOBBIBAIONINE B YACTH MPEIOCTABICHUS
TOCY/JapCTBEHHBIX YCIYT HEOOXOJUMOCTh CO3/IaHWs, BBOJA B OKCIUTyaTallUi0, AKCIUTyaTalludl |
MOJICPHU3AIIMH, BBIBOJA U3 IKCIUTyaTallud WH()OPMAIMOHHBIX CHCTEM ropojaa MOCKBBI, a TaKkke TUIaH
OpPTraHHU3aIlMOHHO-TEXHOJIOTHYECKOH  peaiM3alliii  COOTBETCTBYIOIIUX  MEPOINPHUATHA B YacTH
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCIIYT.

(m. 3.3(1) BBenen nmocranosnenuem [IpaBurensctBa Mocksbl oT 12.12.2017 N 1004-I1IT)

3.4. ®opmynupyrOTCS HOPMBI aJIMUHHMCTPATUBHOI'O PETJIAMEHTA, 3aKPEIUIAIOIINE MPU3HAHHbBIC
HEOOXOUMBIMHA U JTOCTATOYHBIMH MPEJIOKEHHUS MO ONTUMHU3ALUN MPEIOCTABICHUS TOCYAapCTBEHHON
YCIIyTH; pa3padaThIBAETCsl TEKCT a[IMUHUCTPATUBHOTO PETJIaMEHTa U TIPU HEOOXOAMMOCTH TTPHIIOKEHUS
K HEMY.

4. Ha yeTBepTOM dTare:

4.1. OcyuecTBisieTcs COrflacOBaHKUE MPOEKTa aIMUHUCTPATUBHOTO periiaMenTa ¢ JlemapraMeHToOM
MH(OPMALIMOHHBIX TEXHOJIOTHIA TOpoaa MOCKBBI B 4aCTH BOMPOCOB MPEOCTABICHHS TOCYAapCTBEHHON
YCIYTH B DJIGKTPOHHOM BHUJE M OPraHu3alliy MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUS
MEXIy OpraHaMu HCIIOJHUTEIBHOW BIACTH TOpoja MOCKBBI, OpraHaMHd MECTHOTO CamMOYIpaBJIEHUS,
MOJABEOMCTBEHHBIMH WM OPTaHMU3AIUSIMHU, MHOTO(YHKIIMOHATBHBIMU IIEHTPAMH TPEIOCTABICHHS
rOCy/IapCTBEHHBIX YCIIYT.

4.1(1). B caywae eciu NpOEKT aIMHUHHMCTPATUBHOIO pETJIAMEHTA COJEPXKUT IOJIOKEHUS,
npegycMaTpuBalOIie HEOoOXOIMMOCTh CO3JaHMs, BBOJAa B OKCIUIyaTalldlo, »SKCIUTyaTallud |
MOJICPHU3AIUH, BBIBOAA U3 KCIUTyaTallud MH()OPMAIIMOHHBIX CHCTEM ropojga MOCKBBI, HCTIOIb3YEMBIX
JUIS TIPEIOCTABIIEHUSI TOCYIAapPCTBEHHBIX YCIYT U B3aUMOAECHCTBUS ¢ MH(GOPMALMOHHBIMU CHCTEMaMU
JPYyTUX OpraHoB (OpraHu3aluii), OpraH UCIIOJHUTENIBHON BIACTH Topoda MOCKBBI, OTBETCTBEHHBIHN 3a
pa3paboTKy aJMHHUCTPATUBHOIO perjaMeHTa, o0O0ecHeuuBaeT corjacoBaHue ¢ JlemapraMeHTOM
MH(POPMALIMOHHBIX TEXHOJOTU roposna MOCKBBI NpUiIaraeMbIX K THPOEKTY aJAMHUHUCTPATHBHOTO
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

pernmamMeHTa CHpaBOYHBIX MAaTepUaloB, OOOCHOBBIBAIOIIUX HEOOXOJUMOCTh CO3/aHus, BBOJA B
AKCIUTYaTaIUIo, SKCIUTyaTallud U MOJACPHU3AIINHU, BBIBOJA U3 IKCIUTyaTalluid MH()OPMAIIMOHHBIX CHCTEM
ropojga MOCKBBI, a TakKe IJIaHA OPraHU3ALMOHHO-TEXHOJIOIMUYECKON peanu3alii COOTBETCTBYIOLINX
MEPOTPUSITHI B YaCTH MPEJOCTABJICHHS TOCYIaPCTBEHHBIX YCIYT.

(m. 4.1(1) BBenen noctanopienuem [IpaButenbctBa MockBbl ot 12.12.2017 N 1004-I11T)

42. B cmydyae ecim TroCyJapCTBEHHas  yciayra  IOJJICKHUT  IMPEJOCTaBICHUIO B
MHOTO(YHKIIMOHATLHOM LEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX YCIYT, YIOJTHOMOYEHHBIN OpraH
WCIIOJIHUTENIBHOW  BJacTH ropoja MOCKBBI B XOJIe  COIVIACOBAHMSI  HAINpaBiseT  IMPOEKT
aJIMHHHUCTPATHUBHOTO PETJaMEeHTa JUIsl pacCMOTpeHHs B [ OCynapcTBEHHOE OFOKETHOE YUPEKICHUE
ropoaa MockBbl "MHOTOQYHKIMOHATBHBIE EHTPHI MPEIOCTABICHUS TOCYIapCTBEHHBIX YCIYT Tropoja
MockBsI" 1 00ecrieuynBaeT €ro COrjiaCoBaHUE ¢ YKa3aHHBIM YUPEIKICHUEM.

4.3. OCYH_[CCTBJ'IHCTCH HE3aBHCHUMaA SKCIICPTHU3a IIPOCKTAa aIMUHHUCTPATHUBHOI'O PETJIaMCHTA.
44, OCYH_ICCTBJ'IHGTCH 9KCIICPTHU3a MMPOCKTA AAMHUHUCTPATUBHOT'O PETIIAMEHTA B YIIOJJHOMOYCHHOM

OpraHe UCIOJIHUTENIBHOM BIacTu ropoaa MOCKBEI.
(. 4 B pen. nocranosnenus [IpasutensctBa Mockssl ot 21.05.2015 N 307-I1I1)

Il. 9KcnepTn3a NPOEKTOB aAMUHUCTPATUBHbIX PernamMeHToB,
nposoAMMasi ynosIHOMO4Y€HHbIM OPraHOM UCMNOSTHUTENbLHOM BacTu
ropoga MockBbl

5. IlpenmeToM »SKCHEpPTH3BI SIBISETCS OLIEHKA COOTBETCTBUS IPOEKTa aAJAMHUHUCTPATHBHOTO
n
pernameHTa TpeOoBaHUsAM, ycTaHOBIEHHBIM DenepanbHbiM 3akoHOM oT 27 utoist 2010 r. N 210-03 "O6
OpTaHW3aIlMi  TIPEJIOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIUIAIBHBIX  YCIyT", HACTOSIINM
MIOCTAaHOBJICHHEM, a TaKKe OILEHKa YydeTa pe3yJbTaTOB HE3aBHCHUMOM OJKCIIEPTH3Bl B IPOEKTAX
aJIMUHUCTPATUBHBIX PETJIAMEHTOB.

6. K mpoekTy aJMHHHCTPATHBHOIO PETJIAMEHTA, HANpPAaBISEMOMY Ha JKCIIEPTH3Y, NPHIIAraroTCs
crpaBKa 00 ydeTe 3aKJIFOYCHHS HE3aBHCUMOW SKCIEPTU3bI MPOEKTa aIMHUHHCTPATUBHOIO pETjaMeHTa,
poekT nocraHoBieHusa IIpaBurenbcTBa MOCKBBI 00 YTBEp)KICHHM pErjaMeHTa U IOSICHUTENbHas
3aInCKa.

7. :‘)KCHepTI/Ba IMPOCKTOB aAMHUHUCTPATUBHBIX PErIaMCHTOB I'OCYAApPCTBCHHBIX YCIYT ITPOBOANUTCA
YIOOJHOMOYCHHBIM OPraHOM HUCIOJIHUTEIBHOM BIACTH ropoaa MockBbI.

8. IIpu npoBeIeHNN FKCTIEPTU3bl yCTAaHABINBACTCS:
8.1. KoMIuIeKTHOCTh MOCTYNUBILIUX HAa 3KCIEPTU3Y MATEPUAIIOB - HAJIMYUE:

nmpoekta TnoctaHoBieHus [IpaButenbctBa MOCKBBI 00 YTBEPXKIECHUHU aIMUHHUCTPATUBHOTO
periameHTa;

IMPOCKTa aAMHUHHUCTPATHUBHOI'O PETIIaMCHTA,
HpI/IJ'IO)KeHI/Iﬁ K IIPOCKTY aAMUHUCTPATUBHOI'O PCTIIAMCHTA,

MMOSICHUTEILHOM 3aIllMCKH,
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

MPOEKTOB TPABOBBIX aKTOB ropoga MOCKBBI O BHECCHHH COOTBETCTBYIOIIMX H3MEHEHHWH (mpu
HEOOXOIUMOCTH).

8.2. CooTBeTCTBHE CTPYKTYpPhl U COJICpKaHUS MPOEKTa aJIMUHUCTPATUBHOIO perjiamMeHTa
TpeOOBaHUAM:

8.2.1. denepanbHoro 3akona ot 27 urong 2010 r. N 210-O3 "OO opranuzaiui npeaocTaBiIeHUs
rOCYJJapCTBEHHbBIX U MyHULIUIIAIBHBIX YCIIyT".

8.2.2. HacTosmero nocTaHOBIIEHHUS.

8.3. CoOTBETCTBHE MCIIOJIB3YEMBIX B MPOEKTE aJIMUHUCTPATUBHOIO PErlaMEHTa HauMEHOBAaHWU
YTBEP)KJICHHBIM PEECTpaM, PErucTpaM, KJIacCH(PHUKaTopam, BKIIOYas:

COOTBETCTBME HAMMEHOBAHUS OpraHa WCIOJHUTEIBHOW BIacTU ropoja MOCKBBI CTPYKType
OpPraHoOB UCIIOJIHUTEILHOM BJIACTH rOpo1a MOCKBBHI;

COOTBETCTBHME HAMMEHOBAHUSI TOCYIApCTBEHHOM YCIIyru PeecTpy rocy1apcTBEHHbBIX yCIyT Tropoja
MocCKBEL

8.4. Yuer 3aMeuaHMil U IPEJIOKEHUH, TOJIyUEHHBIX B PE3YJIbTAaTe HE3aBUCUMOMN IKCIIEPTU3HI.

8.5. Hannuue B poeKkTe aIMUHUCTPATUBHOTO PErVIaMEHTAa MOJI0XKEHUH, perIaMeHTUPYOIINX:

BO3MO>KHOCTb U MOPSAZIOK MPEIOCTaBIEHHUS TOCYIapCTBEHHON yCIyTH B 3JIEKTPOHHOM opme, ecin
3TO HE 3alpelieHO0 3aKOHOM, a TakkKe B MHOTOQYHKIUMOHAJbHOM IIEHTPE MpPelOCTaBIICHUS

rOCyJapCTBEHHBIX YCIYT;
(B pen. noctanoBnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1IT)

BO3MOXXHOCTb W TMOPSAJIOK IPENOCTABIECHUS TOCYJapCTBEHHON YCIYyrM Ha OCHOBE CBEACHHH,
HEOOXOJMMBIX JUISI €€ TPEAOCTAaBICHHS, cojJepkammxcs B bazoBoM perucrtpe uHpOpManuy,
HEOOXOIMMOM JJIsl TIPEOCTABIICHHUS TOCYJApPCTBEHHBIX YCIyT B ropoae Mockae.

9. YHOITHOMOYEHHBIN OpraH MCHOJHUTEILHOM BIacTh ropoaa MOCKBBI TOTOBHUT 3aKJIIOYEHUE Ha
MPOCKT aJMUHUCTPATHBHOTO perjamMeHTa B Cpok He Oonee 20 paboumx AHEH C MOMEHTA MOCTYIUICHHS
JOKYMEHTOB Ha HKCIIEPTU3Y U HAMPABISAET €ro OpraHy MCIOJHUTEIBHOM BIACTH ropoja MOCKBBI,
OTBETCTBEHHOMY 32 pa3paboTKy aIMUHUCTPATUBHOTO pEriiaMeHTa.

(B pexn. nocranoBnenus [IpaBurensctBa MockBbl oT 24.12.2013 N 884-I111)

10. OpraH WHCHOJIHUTENBHOW BiacTU TopoAa MOCKBBI, OTBETCTBEHHBIH 3a pa3pabOTKy
aJIMMHHUCTPATUBHOIO PErJIaMeHTa, 00eCreyrBaeT ydyeT 3aMe4YaHui U MpensioKeHUH, colepkaiuxcs B
3aKJIIOYEHNUHU YIIOJTHOMOUYEHHOI'O OpraHa UCIOJIHUTENbHOM BiIacTu roposia MOCKBBI.

lll. BHeceHne n3ameHeHU B aAMUHUCTPATUBHbIE perfiaMeHTbl
M ux onyénukoBaHue

11. OcHoBaHMSIMU JIJ1s1 BHECEHUS U3MEHEHU B QIMUHUCTPATUBHBIN PETJIAMEHT SIBJISIFOTCS:

BHECEHHE HW3MEHEHMIl B IMpaBoBble akThl Poccuiickoil denepanuu, MpaBOBbIE aKThl Topoja
MOoOCKBBI, perjJaMeHTHPYOIINEe TPETI0CTaBIEHUE TOCYJapCTBEHHOM YCITyTH;
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

HN3MCHCHHUE CTPYKTYPBI OPIraHOB HUCIIOJTHUTEILHOM BIACTH ropoga MOCKBH;

HEOOXO/IMMOCTh  COBEPILICHCTBOBAHMSA AJMUHUCTPATUBHBIX JCHCTBHH, aJIMUHUCTPATUBHBIX
Ipoueayp NPeAOCTaBIEHUs TOCYyJapCTBEHHOW YCIyrW, BKIIOYas OpPraHU3alUI0 IPEJOCTaBJICHUS
roCy/apCTBEHHON yCIyTrd B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEJOCTaBICHHS TOCYJapCTBEHHBIX YCIYT.
(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 27.08.2014 N 495-I111)

12. OpraH WUCHOJHHUTEIBLHONH BJIAcCTH Tropojda MOCKBBI, OTBETCTBEHHBIH 3a pPa3paboOTKy
aIMMHHUCTPATUBHOTO perilaMeHTa, oOOecleynBaeT pa3MelIeHHe TMPOEKTOB aIMHUHHCTPATHBHBIX
pErJIaMeHTOB, TMOSICHUTENBHBIX 3allMCOK K HHUM, a TakXKe 3aKIIOYeHH SKCHEepTU3bl Ha CBOEM
ouUIMaTEHOM caiiTe, a TakkKe Ha opuiuanbHoOM caiite [IpaButenscTBa MOCKBHI.

13. Opran WHCHOJIHUTENBHOW BiacTU TopoAa MOCKBBI, OTBETCTBEHHBIH 3a pa3pabOTKy
aJIMMHHUCTPATUBHOIO perjiiaMeHTa, o0ecrieunBaeT OnyOIMKOBaHUE YTBEP)KJIEHHBIX aIMHUHHCTPATUBHBIX
pEriIaMeHTOB IyTEM pa3MeIleHUs:

Ha ounmaapHOM caiite [IpaBuTenbcTBa MOCKBHI,

Ha O(QUIMAIBHOM caiiTe opraHa UCIOJHUTEIBHONW BJIACTH TOpoja MOCKBBI, MPEI0CTABISAIOIIEIO
rOCyJapCTBEHHYIO YCIIYTY;

Ha [TopTaie TocyapCTBEeHHBIX M MyHUIMTAIBHBIX YCIyT ((PyHKIHMIT) TOpoga MOCKBEI,
(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 24.12.2013 N 884-I111)

B (enepasibHONW TOCyAapcTBeHHOW uWHMoOpmManmoHHoW cucreme "denepanbHbIA peecTp
rOCyAapCTBEHHBIX U MyHHUIIMIATBHBIX YCIYT (PyHKIMIA)";

B (deaepanbHOW  TrocyaapcTBeHHOH  uH(poOpMmanuoHHOW  cucteme  "EmuHbld  mopTan
TOCYJapCTBEHHBIX U MyHHIMIIAIBHBIX YCIYT (pyHKINH)";

Ha WH()OPMAIMOHHBIX CTEHIAX WM WHBIX WCTOYHUKAX WH(OOPMHUPOBAHHS B TIOMEIICHHUSIX IS
MIPEI0CTABIICHUS TOCYIapPCTBEHHON YCIYTH.
(B pen. nocranossienus [IpaButenbctBa Mocksbl oT 30.06.2015 N 396-1111)

[Tpunoxenue 3

K IocTaHoBJIeHHI0 [IpaBuTenpcTBa
MockBbl

ot 15 uHosiopst 2011 1. N 546-I1I1

Crucok HN3MCHAIOIMUX TOKYMCHTOB
(B pen. moctanosyiennii [IpaButenscTBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-III1, ot 02.09.2014 N S00-IIII,
ot 21.05.2015 N 307-II11, ot 30.06.2015 N 396-III1, ot 08.12.2015 N 832-IIII,
ot 06.12.2016 N 837-III1, ot 28.12.2017 N_1098-I1I1, ot 28.03.2018 N 244-I1I1,
ot 07.08.2018 N 881-III1, ot 04.12.2018 N 1495-1111, ot 13.02.2019 N 71-I1IT)
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TUIIOBOM AJIMUHUCTPATUBHBIN PETJIAMEHT
IMPEAOCTABJIEHUA I'OCYJAPCTBEHHBIX YCJIVI TOPOJJA MOCKBBI

1. O0wme noJI0KeHUS

1.1. Hacrosimumii AQMUHHCTPATUBHBIA pPETIaMEHT MpPEIOCTABIECHUS TOCYJIAapCTBEHHOM YCIYTH
(Yka3pIBaeTCs HAaMMEHOBAHUE TOCYJApCTBEHHOW YCIYI'M B COOTBETCTBUU C
(OpMYIMPOBKOH COOTBETCTBYIOLIETO IOJIOKEHUSI HOPMAaTHBHOIO MpaBoBOro axrta Poccuiickoit
@denepanii, HOPMAaTUBHOIO IPAaBOBOIO akTa ropoxa MOCKBBL, KOTOPBIM IPEXyCMOTPEHO
MPEAOCTaBICHUE COOTBETCTBYIOIIEH TOCYAapCTBEHHOW YciIyru) B ropoae MOCKBE yCTaHABIMBAaET
COCTaB, MOCJIEI0BATEILHOCTh U CPOKH BBIMOJIHEHUS aJIMUHUCTPATUBHBIX NPOLEayp (IeHCTBUI) U (MIn)
MPUHATHUS PEIICeHUH MO MPEAOCTaBICHUIO TOCYAApCTBEHHOM YCIYI'M, OCYLIECTBIISIEMBIX IO 3ampocy
(3asByIeHNIO) (PU3MUECKOTO W FOPUIAYECKOTO JIUIa JIM0O0 MX MpeAcTaBuTeneit (nanee - Permamenr).

1.2. AJQMMHUCTpaTHBHbIE MpoLEAypbl M (WiIM) JCWCTBUS, YCTAHOBJIEHHBIC HACTOSILUM
PernameHTOM, OCYIIECTBISIOTCS C MCIOJIB30BaHUMEM cBeleHHH ba3zoBoro perucrtpa uHdpopmanuu,
HEOOXOMMOW Ml MPENOCTaBICHUS T'OCYJapCTBEHHBIX YCIyr B ropone MockBe (nanee - ba3oblit
PETUCTp), U B COOTBETCTBUU ¢ ENMHBIMU TpeOOBAaHUSAMH K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT B
ropoae Mockse, yctaHoBiIeHHbIMU [IpaBuTenscTBOM MoCKBEHI (1anee - Enunbie TpeGoBaHus).

1.3. [Tomy4yeHue rocyaapCTBEHHOM YCIYTH B JJIEKTPOHHOH (hOpME BO3MOXKHO C MCIOJIb30BAaHUEM
[Toprana rocynapcTBEHHBIX M MYHULMMANBHBIX ycayr (dyHKuil) ropoga Mockssl (nanee - [lopran).
(JlaHHBI TYyHKT TOMJIEKUT BKIIOYCHHIO B aJMHUHUCTPATUBHBIA pErllaMeHT MpeJoCTaBICHUS
rOCyJapCTBEHHOM YCIYTrM TOJBKO B Cilydae, €CJIIM TIOCYJapCTBEHHas Yyciyra IpPEJOCTaBISETCS B
INEKTPOHHOU (hopMe ¢ ucmonbp3oBanuem [loprana.)

14. C (ykasplBaeTcd JaTa Hauyaja MPEAOCTaBICHMsS] TOCYJapCTBEHHOM YCIyrd B
NeKTpOHHOU (hopme ¢ ucnosnb3oBaHueM [lopTana) BO3MOXKHO MOITy4YeHHE rOCYJapCTBEHHOM YCIyru B
AEKTPOHHON ¢opMe ¢ ucnonb3oBaHueMm Iloprana rocyJapCcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT
(ynkumit) ropoma Mocksbl (nmanee - Ilopram). (JlaHHBI IYHKT TNOJUIEKHUT BKJIIOUYEHHIO B
aJMMHHUCTPATUBHBINA PEIVIAMEHT IPEJOCTaBIEHUS TOCYJAapCTBEHHON YCIYI'M TOJIBKO B CIydyae, €Ciu
Olpezie]ieHa JaTa Hauajga IPEJOCTAaBICHUS TOCYJapCTBEHHOM YCIYrH B JJIEKTPOHHOH Qopme ¢
ucrnonb3zoBanuem [loprana.)

2. Crangapt npenocTaBiIeHuUs TOCYJapCTBEHHOMN YCIyTH

2.1. HaumeHOBaHuE roCyJapCTBEHHOHN YCIIyIH (manee - rocynapcTBEHHas
ycnyra) (yKa3bplBaeTCsi HAMMEHOBAHWE TOCYJApCTBEHHOH YCIYI'M B COOTBETCTBHH C (POPMYIHPOBKOM
COOTBETCTBYIOIIETO  IOJOKEHWsI HOPMAaTUBHOIO NpaBoBoro akra Poccuiickoit ~ ®enepanumy,
HOPMAaTUBHOIO IIPaBOBOTO aKkTa ropoaa MOCKBBI, KOTOpPBIM IPEAYCMOTPEHO IPEIOCTaBICHUE
COOTBETCTBYIOLIEH roCy1apCTBEHHOM YCIIyTH).

2.2. IIpaBoBbIe OCHOBaHHUS PEAOCTABIECHHS FOCYIaPCTBEHHON YCIIyTH.

IIpenocraBiieHre  rOCylapCTBEHHOM  yCIYIM  OCYIIECTBIISIETCS B COOTBETCTBUU  C:
(B MOANYHKTaX yKa3bIBaeTCs NEPEUEHb MTPAaBOBBIX AKTOB, HEIIOCPEIACTBEHHO
PEryMpYIOMUX NPEJOCTaBICHHE TIOCYAAPCTBEHHOW YCIyrd, C yKa3aHMEM pPEKBU3HUTOB (BHJ, JAaTa
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MpUHATHA, HOMCD, HaSBaHI/Ie).

2.3. HaumeHoBaHME oOpraHa HCIOJIHHUTEIBHOW BJacTH ropoiga MOCKBBI, OpraHa MECTHOIO
CaMOYIPAaBJICHUS  BHYTPUIOPOJCKOTO  MYHULUIAIbHOrO  oOpa3oBaHusi B ropoae Mockse,
MIO/IBEIOMCTBEHHON OpraHy HWCIIOJIHUTENbHON BJIacTH ropoaa MOCKBBI WJIM OpraHy MECTHOI'O
CaMOYIpPaBJIEHUS! BHYTPUTOPOJICKOIO MYHHUIIMIAILHOTO 00pa3oBaHUs B ropojae MOCKBE OpraHu3alluu,
MPEAOCTABIIAIOIINX I'OCYIapCTBEHHYIO YCIYTY, HHBIX OpraHU3alliid, YYacTBYIOLIUX B MPEIOCTABICHUU
roCyJJapCTBEHHOM YCIyTH.

2.3.1. llonHOMOYMsSI 1O MPEAOCTABICHHUIO T'OCYAAPCTBEHHOW YCIYyTH  OCYIIECTBISAIOTCS
(Yyka3plBaeTcd HAaUMEHOBAaHUE OpraHa MCIIOJIHUTEIBHOM BIACTH TOpoja
MoOCKBBI, OpraHa MECTHOTO CaMOYIPABJICHUS BHYTPUTOPOJCKOTO MYHHUIIMIIAJIBHOTO OOpa3OBaHHS B
ropoae MockBe, OCYIIECTBISIOMIETO OTAEIBHOE TOCYAAPCTBEHHOE IMOJIHOMOYME, NIEPETAHHOE 3aKOHOM
ropoga MOCKBBI, IIOJBEJOMCTBEHHON OpraHy HCIIOJIHHUTEIBHON BJIACTH ropoja MOCKBBI WIH OpraHy
MECTHOTO CaMOYHpaBJIEHHUsS BHYTPUTOPOJICKOT0 MYHHULMIAIBLHOIO 0Opa3oBaHUs B ropojae MockBe
OpraHu3alH, TPEAOCTABIAIOUIMX IOCYAaPCTBEHHYIO YCIYTY) (Jajiee - OpraH MCIOJHUTEIbHON BIIACTH
ropoga MOCKBBI, OpraH MECTHOIO CaMOYIIPaBJIE€HMs, IOJBEJOMCTBEHHAs OpIaHy MCIIOJIHUTEIbHON
BJIACTH WJIM OpraHy MECTHOI'O CaMOYIIpaBJIEHUs OpraHU3alusi, MpeJOCTaBISIOLUINE TOCYJapCTBEHHYIO

YCIyTy).

[Ipriem 3ampocOB M HHBIX JTIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS TOCYAapCTBEHHON
yCIYrM, W BblJaya pe3yJbTaTOB MPEAOCTABICHUS TOCYAAPCTBEHHOM  YCIYyTH  3asBUTENIO
OCYIIECTBIISIOTCS MHOTO(YHKIIMOHAIBHBIM IIEHTPOM TPEIOCTABICHUS TOCYJapCTBEHHBIX YCIYyT
(Yka3pIBaeTCs B Ciy4ae MPEAOCTABICHHUS TOCYJAPCTBEHHOW YCIYTd B MHOTO(YHKIIMOHAILHOM IICHTPE
MPEA0CTaBIICHUSI TOCYTAPCTBEHHBIX YCIIYT).

2.3.2. OpraHmzanuy, y4acTBYKOIIME B  IPEAOCTAaBIECHWH TOCYJAPCTBEHHOW  YCIYTH:
(B MOANMYHKTaxX B cily4yae HaJIM4yusl YKa3bIBAIOTCS TI'OCYJapCTBEHHBIE
YUPEXKAEHUS, TOCYJapCTBEHHbIE YHUTApHbIE MpPEANpUATHS Topona MOCKBBI W HHBIE OpraHM3alluy,
y4acTBYIOLIME B IIPEIOCTABIEHNN ITOCYIaPCTBEHHOM YCIYTH).

2.3.3. B mensax, CBSI3aHHBIX C IIPEIOCTABICHUEM TOCYJAapCTBEHHON YCIYI'M, HCIOJB3YIOTCS
JOKYMEHTHl ¥ HH(OpMaIys, IolydaeMble B MPOIECcCe MEKBEIOMCTBEHHOTO WH(POPMAIMOHHOTO
B3aUMO/ICHCTBUSA C: (B OJIMyHKTaX YKa3bIBAIOTCS TOCYAapCTBEHHBIC OPTaHEI,
OpraHbl MECTHOIO CaMOYIPABJIECHUS M I0JIBEJOMCTBEHHbIE I'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpAaBJICHUS OpraHU3ali, C KOTOPBIMU OCYIIECTBISETCS MEXBEIOMCTBEHHOE
MH(POPMALIMOHHOE B3aMMOJCHCTBHE, B TOM YHCIEe OOJIafiaTeldd CBEACHUH, HCHOJIb3YyEeMbIX IpH
IIPEJOCTaBICHUH TOCYIAPCTBEHHOM YCIIyTH, B COOTBETCTBUU C COCTaBOM CBeleHUil bazoBoro perucrpa,
yTBepkIeHHbIM  [IpaBurenbctBoM ~ MOCKBBI), a  Takke  TpeAMET  MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO  B3aUMOACHCTBUS  (IPEICTaBICHUE JOKYMEHTOB (MH(pOpMAIUH, CBEICHHI),
COIJIACOBAHME IPOEKTOB JOKYMEHTOB M (WIM) TMPOEKTOB pEIIeHUH MpU HpefoCTaBlICHUH
rOCYJJapCTBEHHOH yCIyTH B CIIydasx, IpeayCMOTPEHHBIX NPaBOBbIMU akTamu Poccuiickoit denepannn,
NPaBOBBIMU aKTaMH Topoja MOCKBBI, OKa3aHHME YCIyr, HEOOXOIUMBIX M OO0S3aTeNbHBIX IS
IIPEJOCTAaBIICHUS FOCY1apCTBEHHON YCIyTH).

2.4. 3agBurenu.

2.4.1. B kadecTBe 3asBUTENEN MOTYT BBICTYNAaTh (YKa3bIBalOTCSI KaTeropuu
3asBUTENIEH, UMEIOLINX IPaBO Ha OOpallleHue 3a MOJIy4E€HUEM roCy1apCTBEHHON YCIyr B COOTBETCTBUU
¢ mpaBoBbIMH akTamu Poccuiickoit @deneparuu, mpaBOBBIMUA aKTaMU TOpoJa MOCKBBI).
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2.4.2. Wutepecsl 3asBUTENEH, yKa3aHHbIX B IyHKTe 2.4.1 Hactosiuero PernamenTta, Moryr
IIPEICTABIIATh UHBIE JINIA, YIIOJHOMOYEHHBIE 3aBUTEIEM B YCTAHOBICHHOM MOPSIKE.

2.4.3. TocynmapcTBeHHass yciyra B DJEKTPOHHOW ¢opme ¢ wucmonb3oBaHuem [loprana
MIPEOCTABIISCTCS TOJIBKO 3aperucTpupoBanHbIM Ha [lopTane monp3oBaTensim:

2.43.1. TocynmapctBeHHasi yciayra B DOJEKTpOHHOM ¢opMme ¢ wucnoigb3oBanuem Iloprana
npenocTaBisgercs (U3NYECKUM JMIaM (3a HCKIIOYEHHEM (PU3MYECKHUX JIUI, 3aperUCTPUPOBAHHBIX B
KauecTBE MHIUBUIYAJIbHBIX MPEANPUHUMATENEH) MOcHe MOTYYeHHs] MU CTaHJAPTHOTO WIIU TOJHOTO
noctyna k moxacucteme lloprana "nuunelii kaOuHeT" (nanee - "nMUuHBIA KaOWHET" 3asBUTENS Ha
[loprane) B cOOTBETCTBUM C HMPUIQXKEHUAMU 2 M 3 K nocTtaHoBieHUIo [IpaButenbctBa MockBbl OT 7
despanst 2012 r. N 23-I1I1 "O goctyne GpU3HUECKUX JIHII, B TOM YUCIIE 3aPETHCTPUPOBAHHBIX B KAUECTBE
WHIWBHUIYATbHBIX TIPEANPUHUMATENICH, W IOPUIAYECKUX JUI[ K TMOJCUcTeMe 'NMHYHbIH KaOuHet"
rocyaapcTBeHHOW mHpopMannoHHON cucteMbl "[lopTan rocygapCcTBEHHBIX M MYHUIIMIAIBHBIX YCIyT
(pynkuuit) ropoga Mockssl" (nanee - noctaHoBinenue [IpaButenscrBa Mockssl oT 7 deBpains 2012 r. N
23-I1I1).

Jis  mosydeHWs CTaHAApTHOTO JocTyma K '"nuyHoMmy KaOuuery" 3asButenss Ha Iloprane
¢usnveckoe MO (32 HMCKIIOYEHHWEM (U3MYECKHX JIMI, 3apeTUCTPHUPOBAHHBIX B KAauyeCTBE
WHAUBUAYAIbHBIX TMpEANpUHUMATENEN) MOoJydyaeT YMPOIIEHHBIM MOCTyn K "JIU4HOMY KaOuHery"
3agBuTena Ha Iloprane, ykas3slBaeT B COOTBETCTBYIOLIEM pa3jiene "JIMYHOro kaOuHeTa" 3asBUTENs Ha
ITopTane crpaxoBoil HoMep 00s3aTeIbHOIO MEHCUOHHOI'O CTPaXOBaHUsS B LIEJSX €ro MOATBEPXKACHUS B
nHpopMannoHHbIX cuctemax Ilencuonnoro ¢onna Poccuiickoit denepanyu U OCYIIECTBISET UHBIE

He0oOXOUMBIC JCHCTBHS B COOTBETCTBUM ¢ HocraHoBieHHeM lIpaBurenbcTBa MOCKBEI OT 7 QeBpas
2012 r. N 23-I1I1.

s monydeHus MOJHOTO AO0CTymna K "auuHoMy kKaOuHeTy" 3asButens Ha [loprane ¢uznueckomy
muny (3a MCKIIOYeHHEeM (PU3UYECKHX JIUI[, 3aperMCTPUPOBAHHBIX B KAaueCTBE WHAMBHUAYAIbHbBIX
MpearnpuHUMaTeneil) HeoOXOAUMO JMYHO OOpaTUThCS B IIEHTP MPEAOCTaBICHHUS MOJTHOTO JOCTYIa
(MHOTO(YHKIIMOHANIBHBIE IICHTPHI TMPEJOCTABICHHS TOCYNAapPCTBEHHBIX YCIYT, TOCYIapCTBEHHBIE
Ka3eHHbIE YYpEeXIEHHs Topoaa MOCKBbI HWH)KEHEPHBIE CIY>KObI pailoHOB, pallOHHBIC OTENbBI
lNocynapcTBeHHOr0 Ka3eHHOTO yupexkaeHus ropoga MockBel "['OpoACcKodl LEHTp IKUIUIIHBIX
cybcumuii") IS TOATBEPXKIACHUS JUYHOCTH, OCYIIECTBUTh WHBIE HEOOXOAMMBIC JICHCTBUS B
COOTBETCTBUU ¢ mocraHoBieHueM [IpaButenbctBa MockBbl oT 7 depans 2012 r. N 23-TIIT (manHbIi
MyHKT TOJAJEKHUT BKIOYEHUIO B aJIMHUHHUCTPATUBHBIA PETJIAMEHT IMPEJOCTABICHHS TOCYJapCTBEHHOMN
YCIYTH TMpPHU TPEAOCTaBICHUH TOCYJApCTBEHHOH YCIyrd B 3JIEKTPOHHOH (OpME C HCHOIb30BAHHUEM
[Toprana B ciiyyae HEOOXOTUMOCTH PETUCTPALMH JUIS (PU3MUECKUX JIMI, KakK TpeOyromieil, Tak U He
TpeOyroLIeil MPoX0KAEHHS MPOLETypbl IPOBEPKU U MOATBEPKIEHUS JINYHOCTH).

2.43.2. TocynmapctBeHHasi yciayra B DOJEKTpOHHOM ¢opMme ¢ wucnoigb3oBanuem Iloprana
npenocTaBisgercs (U3NYECKUM JMIaM (3a UCKIIOYEHHEM (PU3MYECKHUX JIUI, 3aperUCTPUPOBAHHBIX B
KauecTBE WHANBUAYAIbHBIX MPEANPUHUMATENEH) MOCIe MOMIYYeHNUs UMU TTOJTHOTO OCTyNa K "JTHYHOMY
kabuHery" 3asBuTens Ha IlopTame B COOTBETCTBMM C MPWIOXKEHHEM 3 K IOCTaHOBIICHHIO
[IpaBurenscTBa MockBsl ot 7 ¢eBpans 2012 r. N 23-I111.

Jis monydeHus: mOJHOTo J0CcTyna K "nmuyHomy kaOuHery" 3asButens Ha [loprane ¢puzndyeckomy
auny (3a HMCKIIOYEHHEeM (PU3MYECKHX JIUI, 3aperHCTPUPOBAHHBIX B KAauyecTBE WHAUBHUAYaIbHBIX
IpeanpuHUMaresneil) HeoOXOIUMO JIMYHO OOpaTUThCA B LEHTP NPEAOCTABICHMS IOJHOTO JOCTyIa
(MHOTO(YHKLMOHATbHbIE ILIEHTPbl TMPEAOCTABICHUS TOCYIAapPCTBEHHBIX YCIYT, TOCYJapCTBEHHbIE
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Ka3eHHbIe YUpeXJeHHs TopoAa MOCKBbI HWH)KEHEpHBIE CIY>KObl pailoHOB, paillOHHBIE OTHENbI
I'ocynapcTBEHHOrO Ka3eHHOro YYpexAcHHs ropoaa MockBbl "['OpOACKONH LEHTp IKHUIIMIIHBIX
cyOcumuii'") Uil TOATBEPXKACHUS JIMYHOCTH, OCYIIECTBHTH HWHBIE HEOOXOJUMBIC JE€HCTBHA B
COOTBETCTBUM C mocTaHoBieHueM [IpaBurensctBa MockBsl oT 7 ¢deBpans 2012 r. N 23-I1I1 (manHbIi
MyHKT MOJAJIEKUT BKJIIOYEHHIO B aJIMUHUCTPATHUBHBIN perjaMeHT MpeJOCTaBICHHS TOCyAapCTBEHHON
YCIYTH IpHU NPEOCTaBIEHUM TI'OCYJapCTBEHHOH YCIyrd B 3JIEKTPOHHOM (OpME C HCHOIb30BAHHUEM
[lopTana TombkO B ciaydae HEOOXOTUMOCTH pPETUCTpalMu A (QU3MUECKUX JHL, TpeOyromei
IIPOXOKACHUS TPOLIEYPBI TPOBEPKU U TIOATBEPKACHUS INYHOCTH).

2.4.3.3. TocymapcTBeHHass yciayra B OJJEKTPOHHOH ¢opme ¢ wucmnonbp3oBanuem [loprana
MPEAOCTABIIACTCS WHIWBUIYAIbHBIM MPEANPUHUMATENSAM U IOPUAMYECKUM JIMIAM TIOCNIe TIOTy4CHHS
MMH JIOCTyna K "auaHoMy kabuHery' 3asBuTens Ha [lopTasie B COOTBETCTBHUM C MPUIOKEHHEM 4 K
noctaHoBieHuto [IpaBurensctBa Mockssl oT 7 dpepans 2012 r. N 23-I111.

Jlns monydeHus AocTyma K 'nmuyHoMy KaOuHetry" 3asBurtenss Ha [loprane uHOuUBUIyaJbHBIE
NpEeINpUHUMATENIN U IOPUINYECKHE JIMIA HUCHOJB3YIOT CepTU(UIIMPOBAHHbBIE CPEICTBA IIEKTPOHHOMN
IIoAIIMCU B COOTBCTCTBHU C Tpe6OBaHI/I$IMI/I, YCTAaHOBJICHHBIMH [IPHUKA30M CDCI[GpB,JIbHOﬁ CJIy)K6bI
6e3onacHoctu Poccuiickoit @enepauun ot 27 aexadbps 2011 r. N 796 "O6 yreepxknenun TpeboBaHuii k
CpencTBaM dJIEKTPOHHOM noanucu 1 TpeboBaHMIA K Cpe/ICTBAM YIO0CTOBEPSIONIETO IEHTpa'".

Hoctyn k "nmuuHomy kaOuHeTy" 3asButens Ha I[loprame oOecrieunBaercs NpU HAUIMYUAN Y
WHAUBUAYATbHBIX TpEANpUHUMATENCd U IOPUAUYECKHX JHI KBaTU(UIIUPOBAHHOTO cepTu(uKara
KJIFOUYa MIPOBEPKHU JIEKTPOHHOM MOJIUCH, BBIJAHHOTO aKKPEAUTOBAHHBIM YJOCTOBEPSIIOIIMM LIEHTPOM B
nopsiike, ycraHoBieHHOM DenepanbHbM 3akoHoM oT 6 ampens 2011 r. N 63-@3 "O6 »neKkTpoHHOMH
noanucu" (JaHHBIA IMyHKT MOAJICKHUT BKIIOYEHHUIO B aIMUHUCTPATUBHBIM pErylaMeHT MpPerl0oCTaBIICHUS
roCy/IapCTBEHHON YCIYT'M IpU MPEJOCTaBICHUHM T'OCYJIAapCTBEHHON YCIIYTU B 3JIEKTPOHHOU Qopme ¢
ucnosnb3oBanreM llopraia nHAMBUAYAIBHBIM NPEANPUHUMATENIAM U IOPUAUYECKUM JIULIAM).

24.4. B cnyuae mpenocTaBlIeHHS TOCYJAapCTBEHHON YCIYrM B JIIEKTPOHHOM ¢dopme ¢
ucrnonbp3oBanueM llopTana mpueM 3ampocoB U WHBIX JTOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS
rOCyJapCTBEHHOM YCIyrd, OT MPEJICTAaBUTENICH 3asBUTENICH HE NPEAyCMOTPEH (JaHHBIM MYHKT
MOJJIEKUT BKJIIOYECHHIO B aJIMUHUCTPATUBHBINA PETVIAMEHT MPENOCTABICHHS T'OCYJApCTBEHHON YCIyrd
TOJBKO B CJIydya€ HajJu4yus OTPAHMYCHHUH MO MPUEMY 3alpoca M HHBIX JOKYMEHTOB B JJICKTPOHHOMH
¢dbopme c ucnonb3zoBanuem [loprana ot npencraBuTeneit 3asBuTenei).

2.5. JIOKyMeHTbI, HEOOXOIUMBIE JUIsl TPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYyTH.

2.5.1. IlpenocraBieHne rocyJapCTBEHHON YCIyrM OCYIIECTBISIETCS HAa OCHOBAHUH CIIEAYIOLIMX
JOKYMEHTOB (MH(pOpMAIIHN):

2.5.1.1. IoKyMEHTBI, Ipe/ICTaBIsIeMbIE 3aIBUTEIIEM:

2.5.1.1.1. 3ampoc (3asiBlI€HNE) HA PEOCTABICHUE TOCYIAPCTBEHHOMN YCITyTH (Jayee - 3ampoc).

3anpoc odopMIIseTCsl COTJIacHO MPHIIOKEHHIO 1 K HacTtosimeMy PerinameHrty (3a HCKIIOYEHHEM
Clly4aeB, KOrJa HOpPMAaTHUBHBIMHU TpaBOBBIMU akTamu Poccuiickoit ®enepainuu, HOPMAaTHBHBIMU

MPaBOBBIMU aKTaMu ropojaa MOCKBBEI IpeaycMoTpeHa uHas (opma nubo cBobomHas (opma momauu
3amnpoca).

2.5.1.1.2. (Yka3pIBaeTcs MCUYEpIbIBAIOLINI  NEpeyeHb
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JOKYMEHTOB, HEOOXOJUMBIX Ul MPEICTaBJICHUS 3asBUTENIEM B LENAX MOJIY4YEHUs TOCyIapCTBEHHOMN
YCIIyTH B COOTBETCTBMM C IPaBOBBIMHM akTamu Poccuiickoil ®exnepanuu, MpaBoBbIMU aKTaMHU ropoja
MockBbl. Bo03MOXXHO  yKa3aHME HECKOJIBKMX IEpeYHed JIOKyMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABIICHHs] TOCYJAapPCTBEHHOM YCIIYI'M, HallpuMep, Ul pa3jIMYHBbIX KaTEropui 3asBUTENIEH WU
pa3aMyYHbIX (JOPM MPETOCTABIICHUS TOCYIaPCTBEHHON YCIYTH).

2.5.1.2. JlokymeHTbl W HHGpOpPMANHS, TOJy4aeMble YIOJHOMOYCHHBIM JIOJDKHOCTHBIM JIMIIOM
(paboTHHUKOM) OpraHa HCIOJIHUTEIHHOW BIAacTU ropona MOCKBBI, OpraHa MECTHOTO CaMOYIPaBIICHUS,
MOABEOMCTBEHHON OpraHy HCHOJHUTEIBHOM BIIACTU WJIM OpraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHM3aliy, MIPEIOCTABIIAIOIINX IOCYJapCTBEHHYIO YCIYTY, C UCIOJIb30BAHUEM MEKBEJOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aMMOJICHCTBUSA, B TOM YHCJE IOCPEACTBOM JOCTyna K cBeneHusM bazoBoro
perucrpa:

(B TONNMYHKTaX YyKa3bIBaCTCSl HMCYUEPIIBIBAOIIUI
NepevYeHb JOKYMEHTOB U HH(POPMALIUU, HEOOXOAMMBIX JIJIS IPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIYTH B
COOTBETCTBUM C MPaBOBBIMU akTamMu Poccuiickoit denepannu, IpaBOBEIMU aKTaMH ropojia MOCKBBI,
Haxo4dgmuXxcCss B pacClOPsAKCHHUU TOCYyAapCTBCHHBLIX OPraHoB, OPraHOB MCECTHOI'O CaMOYIPABJICHUA U
IIOABEAOMCTBCHHBIX roCcyJapCTBECHHBIM opraHam 1501041 opraHam MECTHOT'O CaMOYyIIpaBJICHUA
OpraHU3alMi W TOJYyYaeMbIX YIIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JHIIAaMU (paOOTHHKaMH) OpraHa
WCTIOJTHUTEIIEHOW BJacTU ropoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHUs, IOJBEIOMCTBEHHOMN
OpraHy WCIOJHHTEIBHON BIIACTH WJIM OpraHy MECTHOTO CaMOYIPAaBJICHUS OpTraHU3aIuH,
MPEIOCTABIAIOIINX ~ TOCYJApCTBEHHYIO  yCIyTy, C  HCIOJb30BAaHHEM  MEKBEJOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aUMOJICHCTBUSA, B TOM YHCIIE IMOCPEICTBOM JOCTYNa K CBEIACHHSIM ba3oBOro
perucTpa).

2.5.1.2(1). JloxymeHThl, yka3aHHeie B myHkTe 2.5.1.1 HacTosimero Permamenta, JOJKHBI OBITH
oopMiIeHBI B COOTBETCTBMM C TpeOOBaHMSIMM, YCTAaHOBJIEHHBIMU IPaBOBbIMU akTamu Poccuiickoii
®enepanuy, NMpaBOBBIMM aKTaMu ropoja MOCKBBI (B cilyyasiX, ecid TpeOoBaHHS K O(OPMIIEHHUIO
JOKYMEHTOB, HEOOXOJUMBIX [yl TPENOCTaBICHUS T'OCYJIAapCTBEHHOM YCIYT'H, MPAaBOBBIMU aKTaMHU
Poccuiickoit @enepanyy, IpaBOBBIMU aKTaMU ropoja MOCKBbI HE IPEIyCMOTPEHBI, TaKue TpeOOBaHuUs
YCTaHABJIMBAIOTCSI ]MUHUCTPATUBHBIM PETIIAMEHTOM NPEAOCTaBICHUS FOCYAapCTBEHHON yCIyTu JINOO
IIPAaBOBBIM aKTOM OpraHa MCHOJIHUTEIBHOM BIIACTH ropoAa MOCKBBI ¢ yKa3aHMEM Ha TaKOM IPaBOBOM
aKT B aJMHUHUCTPATUBHOM perjlaMeHTe MPeA0CTaBICHHS FOCY JapCTBEHHOH YCIIyTH).

2.5.1.2(2). IIpu nonaue 3ampoca B 3J1€KTPOHHON (opMe ¢ ucrnosnb3oBanueM [loprana 3asBuTenem K

MHTEPaKTUBHOM (opMe 3ampoca HPUKPEIUISIOTCS JIOKYMEHTBI, YKa3aHHBIE B (yka3biBaercs
CChUIKA HA IIyHKTBI AJMMHMCTPAaTHBHOI'O pETJIaMEHTa IPEJOCTABICHUS TI'OCYJapCTBEHHOM YCIYIH,
coJiep KalIie nepevyeHb TOKYMEHTOB, MPEICTABISIEMBIX 3asiBUTENEM), B hopmare (yka3biBaercs

¢opmar gokymentoB (PDF, ODF, JPEG wunu uHOIi), 3€KTPOHHbIE KOMHUU (AJIEKTPOHHBIE OOpa3bl)
KOTOPBIX MPHUKPEIUIIOTCA 3asBUTEIEM K 3alpocy (ZAHHBIA IYyHKT THOMJIEKUT BKIIOYEHHUIO B
aJIMUHUCTPATUBHBIM pErIaMeHT MpelOoCTaBICHUs TOCYJapCTBEHHOHM YCIyr'M TOJBKO B Clyyae
MIPEJOCTaBIICHUS TOCYIapCTBEHHON YCIyTH B 3JIEKTPOHHOM popme ¢ ucnonb3zoBanueM lloprana).

2.5.1.3. 3asgBuUTENb HMEET MpaBO MPEACTABUTH JOKYMEHTBI, yKa3aHHble B IyHKTe 2.5.1.2
Hacrosero PerimamenTa, mo coOOCTBEHHOM MHHAIIUATHBE.

2.5.1.4. IlepeueHb AOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEAOCTaBICHHSI TOCYAApCTBEHHOM YCIyTH,
SBJIACTCS. UCUEPIIBIBAIOLLUM.

2.5.2. Ilpu monave 3ampoca B 3JEKTpPOHHOH ¢opme ¢ ucnonb3oBanueMm lloprana HeoOxoaumo
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NPEJCTaBUTh OPUTHHAJBI JOKYMEHTOB, YKa3aHHBIX B IIyHKTaX (Yka3bIBaeTcsl CCbUIKA Ha
IIyHKTBl aJMUHUCTPATUBHOIO pErjlaMeHTa MPEJOCTaBICHHUs T'OCYJapCTBEHHON YCIYTH, COAepiKalliue
IepeueHb JOKYMEHTOB) HacTosuero PerinameHnra, B Cpok (Yyka3pIBaeTcs CpOK, B
TE€YEHHE KOTOPOTO 3asiBUTENb JOJIKEH MPEACTaBUTh JOKYMEHTHI) B (yka3biBaercs

OpraH  WCHOJHUTEIBHOM  BJIAaCTM TOpoJaa MOCKBBI, OpraH MECTHOTO  CaMOYIpPaBJICHHUS,
MOJABEOMCTBEHHAsI OpraHy HMCIOJHUTEIBLHOM BJIACTM WM OpraHy MECTHOTO CaMOYIpPaBJICHHS
opraHm3aius, KyJa MOXHO TMPEACTaBUTh OpPUTHHANBI JIOKYMEHTOB) (IaHHBIA a03al] MOJJIeKUT
BKJIIOYEHUIO B aJIMUHHUCTPATUBHBIA PErJIAMEHT MPEAOCTaBICHUS TOCYAApCTBEHHOW YCIYyTH TOJBKO B
cilyyae, €clid IpeyCMOTpPEeHA JIUYHAs SIBKA 3asiBUTENS C MPEACTABICHUEM OPUTHMHAIIOB JOKYMEHTOB, 3a
HCKJIFOYCHHEM CIIy4aeB, YKa3aHHBIX B a03a1ie BTOPOM HACTOSIIIETO ITyHKTA).

[Ipu mnomaue 3ampoca B 3JeKTpoHHOM ¢(opme ¢ wucnonbzoBanueM Iloprama HeoOXoaMMO

npeaACTaBUTb OPUTHHAJIBI JOKYMCHTOB, YKA3dHHBIX B ITYHKTax (YKaSBIBaeTCH CCBIJIKa Ha
IMYHKTBI aIMUHUCTPATUBHOI'O PETJIAMCHTA IPEAOCTABJIICHUA T Ocy,ﬂapCTBeHHOﬁ YCIyru, COACpIKalue
NepCUCHb IlOKYMeHTOB) HaCcTOAIICTO PernaMeHTa, B CpPOK (YKaSLIBaeTCH CpOK, B

TEUYEHUE KOTOPOTO 3asBUTENb IOJDKEH IMPEACTaBUTh JOKYMEHTHI) B MHOTO()YHKIIMOHAJIBHBIA IEHTP
MIPEIOCTABJIEHUSI TOCYJAapCTBEHHBIX yCIOyr (Hacrosiuuid ab3al MOAJNEKHUT  BKIIOYEHUIO B
aMUHUCTPATUBHBIN pPETIaMEHT NPEIOCTaBICHUS TOCYJAapCTBEHHOM YCIYyTH TOJBKO B Clydae, €CiIu
MpeAyCMOTpEHa JIMYHAsl SIBKa 3asBUTENS C IPEJCTABICHUEM OpPUTHMHAIOB JOKYMEHTOB M €CIHU
rOoCy/IapCTBEHHasl yciyra TMpeAoCTaBIsieTcs B MHOTOQYHKIIMOHAJIBLHOM IIEHTPE MPEIOCTaBICHUS
roCy/IapCTBEHHBIX YCIIYT).

2.6. Ycnyru, HeoOXoquMble U 00s13aTeIbHbIE AT IPEIOCTAaBICHUS FOCYIAPCTBEHHOM yCIyT .

Yciyramu, HeOOXOAMMBIMH U 00S3aTEIBHBIMU JJISI TIPEOCTABICHUS] TOCY/AapCTBEHHOW YCIYTH,
SIBIISTFOTCSL: (B TIONMYHKTaX YKa3bIBaeTCS TMEPEYCHb YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOAMMBIMH M O0S3aTENBHBIMH U TPEJOCTABICHUS TOCYAAPCTBEHHOW YCIyTH, HOPAIOK HX
MOJTy4eHHs 3asBUTENEM, HHPOpMAIMS 00 OpraHu3anusiX, UX MPeIOCTaBISIONINX, BKIIOYas CBEJACHHS O
BbIJIaBaEMbIX JJOKYMEHTax. B ciydae ecnu ycinyru, HeoOXoaumble U 00s3aTenbHble I PEeJ0CTaBICHUS]
rOCYJapCTBEHHON YCIyI', OTCYTCTBYIOT, B aJMHHUCTPATHBHOM pErJaMEeHTE JOCJIOBHO YKa3bIBACTCS:
"Veayru, HeoOXonuMble M 00sI3aTENIbHbIE N7 IPEJOCTaBIEHUS TOCYJapCTBEHHOM YCIYTH,
OTCYTCTBYIOT").

2.7. Cpok mpeaocTaBiICHHs TOCYJapCTBEHHOM YCIIyTH.

2.7.1. OOmui CpoK MpeJOCTaBIE€HUS TOCYAAPCTBEHHOM  yCIyrM  BKJIIOYAaeT  CpPOK
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJCHUCTBUS TOCYIAapPCTBEHHBIX OpPIraHOB, OPIaHOB
MECTHOT'O CaMOYIIPABJICHUS U I10/IBEJOMCTBEHHbBIX I'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O
caMOYyIpaBJIEHUs] OpraHU3alUil B Mpolecce MPeNIOoCTaBICHUsI FOCYAAPCTBEHHOW YCIYTH, a TaKXKe CPOK
nepeavyu 3anpoca U UHbIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTaBICHUS FOCYAApPCTBEHHON YCIIyTH,
U3 MHOTOQYHKIHMOHAJIBHOIO LIEHTpA IPEJOCTaBICHUS T[OCYJAapCTBEHHBIX YyCIyr B  OpraH
UCTIOJHUTENIBHOW BJIACTH ropofa MOCKBBI, OpraH MECTHOTO CaMOYIPaBJICHMS, IMOJBEIOMCTBEHHYIO
OpraHy HCIOJHUTEIbHOM BJIACTM WJIM OpraHy MECTHOIO CaMOYIIPaBJIIEHHS OpraHU3aluIo,
MPEJOCTABIAIONINE TOCYAapCTBEHHYIO YCIYTy, M TOJyYeHHs MHOTO(QYHKIHMOHAJIBHBIM IIEHTPOM
MIPEIOCTABIIEHUSI TOCYJapCTBEHHBIX YCIYr OT YKa3aHHbIX OpraHoOB, OpraHU3allUd pe3ysbTara
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHONW YCIYTH JJISl BBIIAYU €ro 3asiBUTEN0 (yKa3bIBaeTCs B ciydyae, eclii
rOCyJapCTBEHHAs ycllyra HpeJOCTaBiIAeTCs B MHOIO(YHKIMOHAJIBHOM LIEHTpE MPEJOCTaBJICHUS
TOCYJapCTBEHHBIX YCIYT M Ul MPEJOCTaBIE€HUS TOCYAAPCTBEHHOM YCIYTHM OpraHu3yeTcsl yKa3aHHas
nepenaya JOKYMEHTOB) U HE MOXET NPEBBIIATH pabouux maHEH (CPOK MpPeaOCTaBICHUS
TOCYJapCTBEHHOHN YCIIyTM YKa3bIBaeTCs B pabdOYMX JHSX, €CIU MHOE HE MPEeIyCMOTPEHO MPaBOBBIMHU
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aktamu Poccuiickoit @enepanyu, mpaBOBBIMU aKTaMH ropoja MOCKBBI).

[Ipu mopave 3ampoca B DIEKTPOHHON ¢dopme ¢ wucmonbp3oBaHueMm Iloprama o0muii cpok
MPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIIYTM HE MOXKET IPEBBIIAThH pabounx aHen (Cpok
MPEAOCTABICHUS] TOCYJAapCTBEHHOMW YCIYTH yKa3blBaeTcss B pabO4yux JHSX, €CIM WHOEe He
MpeyCMOTPEHO TPaBOBbIMU akTamu Poccuiickoit denepanuu, MpaBOBBIMU aKTaMU ropojia MOCKBBI.
JIaHHBIIT MYyHKT MOMJEXKUT BKIIOUECHHUIO B aJIMHUHHUCTPATUBHBIA PEIIAMEHT IPEJOCTABICHUS
rOCy/IapCTBEHHOW yCIyTd TOJNBKO B CiIy4ae, €ClIM OOLIMH CPOK MPEeNOCTaBICHUs TOCYAapCTBEHHON
yCIIyTH TIpU TOJaue 3ampoca B AIEKTPOHHOU dopMe ¢ ucnonbzoBanueM [loprana oTinyaercs oT cpoka
MPEAO0CTABIICHUS TOCYIAPCTBEHHOMN YCIYyTH MPU JTUYHOM OOpAIICHUU 3asIBUTEIIS).

2.7.2. Cpok mpeaocTaBiIeHUs] TOCYAapPCTBEHHOW YCIYTM HAaUMHAET MCUUCISATHCA Ha CIEAYIOIIUMA
JICHb TIOCTIE JTHSI PETUCTPAIMH 3aIipoca.

2.7.3. llpu mnomaye 3ampoca B DdJEKTpOHHOW ¢opMme ¢ wucnoiab3oBanueM Iloprama cpok
MPEIOCTAaBIICHUSI TOCYJapCTBEHHOW YyCIyrd HA4YMHAET HUCUHUCIATHCS Ha CIEAYIOLUN JEeHb IMoclie
(uadopmanmst yka3plBaeTCs TOJNBKO B Cllydae, €clid
TEYCHHE CPOKa MPEIOCTABICHUSI TOCYAAPCTBEHHONW YCIYTH B AJICKTPOHHOW (OpME C MCIOJIB30BAHUEM
[Toprana oTiMuyaeTcs OT TEUEHHUS CPOKa MPEAOCTABIEHHUS TOCYJApPCTBEHHOW YCIYrd TpPH JIMYHOM
oOparieHuu 3assBUTEIS).

2.7.4. Cpok mpenoCTaBICHUs] TOCYJApCTBEHHOM YCIyrM HAUYMHAET HMCYHUCIATHBCS C MOMEHTa
peructpanuu 3amnpoca (yka3blBaeTCs B CIydyae MPEAOCTaBICHHUS TOCYNAapCTBEHHOW YCIYTH B JEHb
oOparieHus).

2.7.5. Tlpu HampaBlieHHMH 3ampoca B 3JIEKTpOHHOU (opMme ¢ wucmonb3oBaHueM [loprama cpox
npeaoCTaBJICHUA FOCYI[apCTBCHHOfI YCIyru HAa4YWHACT HCUYHUCIATHCA Ha CJ'IGI[}IIOHH/Iﬁ JCHBb IIOCJIE OHA
pEerucTpaii OpPUTHHAJIOB JOKYMCHTOB, IMPEACTABJIICHHBIX B OpraH WCTIOTHUTETBHON BIACTH ropoaa
MoCKBBI, OpraH MECTHOI'O CaMOYIIPaBJIEHHUs, IOJIBEOMCTBEHHYIO OpraHy UCIOJHUTEIbHOM BIACTH WU
OpraHy MECTHOTO CaMOYTIpaBJIEHUs OPraHU3aLMIO, IPEJOCTaBISIONIME T'OCYJapCTBEHHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHBIA IIEHTP MPEAOCTAaBICHHUS TOCYJApCTBEHHBIX YCIYT (yKas3bIBaeTcs TOJIBKO B
Ccllydae, €ClIM IPEAOCTAaBIECHHE IOCY1apCTBEHHON YCIIyTM HE HAaUYMHAETCA JO MOMEHTA IIPEICTABICHUS
OpUI'HHAJIOB JOKYMCHTOB. HpI/I OTOM B ClIy4Yac €CJIu B COOTBCTCTBHUM C aJMHWHHUCTPATHBHBIM
perJaMeHToOM TMPEAOCTaBICHUS TOCYJAapCTBEHHOM YCIyru MpHeM 3alpoca U HMHBIX JIOKYMEHTOB
(uHdopManM), HEOOXOMUMBIX JUIsI TPEAOCTABICHUS TOCYJAapCTBEHHOM YCIYr'H, IpH JUYHOM
OOpallleHnu 3asBUTENSI OCYLIECTBISETCS B MHOTO(YHKIMOHAIBHOM IIEHTpPE MpPeAOCTaBICHUS
rOCy/IapCTBEHHBIX YCIYT, CPOK MPENOCTABICHUS T'OCYJAapCTBEHHON YCIIyTH HAUMHAET UCUMCIATHCS Ha
CIEIYIOIIUKA JIeHb T[IOCJ€ JIHA PpErucTpaluyd OpPUIMHAJIOB JOKYMEHTOB, IIPEJICTaBICHHBIX B
MHOTO(YHKITUOHATBHBIN IIEHTP MPEIOCTABIICHUS TOCYIaPCTBEHHBIX yCIIyT).

2.7.6. Cpok mpenocTaBi€HUs rOCyJapCTBEHHOW YCIyrM HAYMHAET MCUMCIATHCA Ha CIEAYIOIIUN
JIeHb TOCJIe JIHA MOJIyYeHUs CBEJIEHUI O BHECEHUH IIJIAaThI 3a MPEI0CTaBICHNE TOCYIapCTBEHHON yCIyTH
(Yka3bIBaeTCs TOJMBKO B CIIy4asiX, €CIU 3TO MPEAYCMOTPEHO 3aKOHOAATEILCTBOM).

2.7.77. B oOmmii CpoK MNpenoCTaBiICHUs TOCYAAPCTBEHHOW YCIYrM HE BKIIIOYAETCS CpPOK, Ha
KOTOpBIM IPUOCTAHABIIMBAETCS IPEAOCTaBICHUE TOCYJApPCTBEHHON yCIyru (yKas3blBaeTCsi TOJIBKO B
cilly4yae, €clid aJMMHHUCTPATUBHBIM PpEIVIAMEHTOM I[IPEJIOCTABJICHUS TOCYNAapCTBEHHOM YCIYrd
IIPESYyCMOTPEHO IPHUOCTAHOBIIEHUE NIPEOCTABIECHUS TOCYJAPCTBEHHOM YCIIyTH).

2.8. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS TOCYJaPCTBEHHOM YCIyTH.
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2.8.1. OcHoBaHUsIMM I OTKa3a B INpHEME JOKYMEHTOB, HEOOXOJUMBIX AJIS NpPelOCTaBICHUS
roCy/1apCTBEHHOMN YCIIyTH, SIBJISIFOTCSL:

2.8.1.1. (YKa3bIBaIOTCSI OCHOBAHUS, IEPEUNCIICHHBIE
B Enunapix TpeboBaHmsX).

2.8.1.2. (Yka3pIBaeTCs HMCUEPIBIBAIOLIUI
IIepeYeHb OCHOBaHMH U1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Ul IPEJOCTaBJICHUS
rOCyJJapCTBEHHOH YCIyIrH, B COOTBETCTBHUHU C MPABOBBIMU akTaMu Poccuiickoii denepannu, NpaBoOBBIMU
aKTamu ropoaa MoCKBBI).

2.8.2. JIoNONHUTENBHBIMA OCHOBAaHUSMH JJIS1 OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABIEHHUsT TOCYapCTBEHHONW YCIIyTH, IPH HAaNpaBlICHWU 3arpoca B 3JIEKTPOHHOH ¢opme ¢
ucnosb3oBanueM [loprana sBastoTCS:

2.8.2.1. HekoppekTHOE 3aIll0JIHEHHE 0053aTeNIbHBIX MMOJIeH B (hOpME HHTEPAKTUBHOTO 3ampoca.

2.8.2.2. Hannuue NpoTHBOPEUMBHIX CBEACHUN B MUHTEPAKTUBHOM 3alpOCe U MPUIIOKEHHBIX K HEMY
JIOKYMEHTaX.

2.8.2.3. (YKa3pIBalOTCSI MHBIE  YHUKAJIbHBIE
OCHOBAHUS Il OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX UIS MPEIOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH, TIPH TOJ[a4ye 3ampoca B 3JIEKTPOHHOH (opme ¢ ncrnonp3oBanueM [loprana).

2.8.3. [IlepeueHbp oOcCHOBaHWH i1 OTKa3a B TPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUs] TOCYJApCTBEHHOM YCIYrd, YCTAaHOBJEHHbIM myHkTamu 2.8.1 m 2.8.2 Hacrosiiero
PernamMenTa, siBisieTcs NCYEPIIBIBAIOIIIMM.

2.8.4. IlucpbmenHoe pemeHne o0 OTKa3e B TpuUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABIEHHUsT TOCYJapCTBEHHON YCiIyrd, odopmisiercss 1mo TpeOoBaHMIO 3asBUTEN 1O (hopme
COTJIACHO TPWIOKEHHIO 2 K HacTosmeMy PermamMeHTy, TOINMHMCHIBACTCS — YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM (paOOTHHUKOM) M BBIZAAETCS (HANpPaBISETCS) 3asABUTENIO C yKa3aHWEM NPHYUH
oTKaza (B ciydae, €CIM OCHOBaHHMS /s OTKa3a B NpUEMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
NIPEJOCTABICHUS] TOCYJApCTBEHHOM YCIIyTH, CBSI3aHbl C HApyIIEHHEM YCTAHOBJIEHHBIX TPEOOBaHMH K
TaKUM JIOKyMEHTaM, OCHOBaHHMS [yl OTKa3a B IMPUEME JOKYMEHTOB JOJDKHBI COJEPKAaTh WH(POPMALIUIO O
HAaMEHOBAHHMU TOKYMEHTOB (MH(QOpMAaIINH, CBEICHHIT), KOTOPbIE HE TMPEICTABICHBI, HE COOTBETCTBYIOT
EnnabIM TpeOOBaHUSAM K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIIYT B ropojie MOCKBe, yTpaTHIIH CHITY,
colepkaT HEIOCTOBEpHbIE M (WIM) NPOTUBOPEYMBBIE CBEACHUS, OGMOPMIICHBI C HapylIEeHHEM
YCTaHOBJICHHBIX TPEOOBaHUIT) B CPOK HE MO3/IHEE (yKa3bIBaeTcsl CPOK B MHHYTaX, 4acax,
pabouux IHAX) ¢ MOMEHTa (IIPU UCUYMCICHUU CPOKa HAIPABJICHUS TAaKOTO PEUICHUs B PaOOYMX JHSIX - C
JIaThl) OJTYYECHHUS OT 3asBUTEIIS JOKYyMEHTOB.

2.8.5. B cirywae momauu 3ampoca B JIEKTpOHHOU Gopme ¢ ucnosib3zoBanueM [loprana pemenue o0
OTKa3¢ B IpPUEME JOKYMCHTOB, HeO6XO)II/IMBIX AJid IMpEAOCTABICHUA FOCY}IapCTBeHHOI\/'I YCIIyru,
MOJITUCHIBACTCS  YIOJHOMOYCHHBIM  JIOJDKHOCTHBIM — JIMIIOM  (pa0OTHHKOM) C  HCIOJIb30BaHUEM
AJIEKTPOHHOW TIOANKMCU M Hampasisiercs B "MHuUHBIA KaOuHeT" 3asBuTens Ha [loprane He mo3aHee
(Yka3pIBaeTCs CpPOK B MHHYyTaX, 4acax, pabO4yux IHSIX) C MOMEHTa (TMpU HCUUCICHHUH
CpOKa HaIIPaBJICHHUS TAKOTO PEIICHHUS B Pa0OYHX JHAX - C JaThl) PETUCTPALMU 3aIPOCa.
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2.9. [IpuocTaHoBiIEHNE IPEJOCTABIECHUS FOCY1apCTBEHHON YCIyTH.

2.9.1. OcHoBaHMSMM [ NPHUOCTAHOBIEHUS NPEJOCTABIEHUS TOCYJAapCTBEHHOM yCIyru
SIBJISIFOTCSL: (Yka3plBaeTCsd MCUEPHBIBAOIIMN IMEPEYeHb OCHOBAaHUM  JUIS
IIPUOCTAHOBIICHHs TPEIOCTABICHUS T'OCYJAapCTBEHHOM YCIYTH, YCTaHOBJICHHBIN IPABOBBIMU aKTaMH
Poccuiickoit @enepanum, npaBoBbIMU aKTaMu Topoga MOCKBBI).

2.9.2.  JIONOJHUTENbHBIMU  OCHOBAHMUSAMH  JJs  HIPUOCTAHOBICHHUS  IPEIOCTABICHUS
TOCYJapCTBEHHON YCIyr'M MpHU MPEJOCTaBIEHUH TOCYAAPCTBEHHOM YCIyTW B 3JIEKTPOHHOH (opme c
ucnosbs3oBanueM lloprana sBustorcs:

2.9.2.1. Heo0XoaMMOCTh JTUYHOMN SBKU 3asiBUTEJNS JJIsl NIPEACTABICHUS OPUTMHAIOB JOKYMEHTOB
(Yka3pIBaeTCs TOJIBKO B Cllydae HEOOXOIMMOCTU SIBKU 3asiBUTENS ISl MPEJCTABICHUS OPUTHMHAJIOB
NOKymMeHTOB. IIpm 3TOoM B ciyyae eciau B COOTBETCTBUM C aJMHHHUCTPATHBHBIM pPETJIaMEHTOM
IIPEJOCTABIEHUS] TOCYAAPCTBEHHOM YCIYrd MpUEM 3alpoca U HMHBIX JOKYMEHTOB (MH(pOpMaIuu),
HEOOXOAUMBIX IJIsi MPENOCTaBICHUSI IOCYNapCTBEHHOM YCIYTH, NMPH JUYHOM OOpallleHUM 3asBUTENS
OCYILECTBIISICTCSI B MHOTO(QYHKIMOHAIBHOM IIEHTPE NPEIOCTaBICHUs TOCYJapCTBEHHBIX YCIYT, B
OCHOBAHMAX [UI IPUOCTAHOBJIICHUS IPEJOCTABICHUS TIOCYJAapCTBEHHOM YCIYyTH YKa3bIBAeTCs
HEOOXOJUMOCTh JIMYHOW SIBKM 3asBUTENI B MHOTOQYHKIMOHATBHBIA IEHTP MPEJOCTaBICHUSI
rOCy/IapCTBEHHBIX YCIIYT JUIsl IPEACTABICHUS] OPUTHHAIOB JOKYMEHTOB).

2.9.2.2. (YKa3pIBaeTCs  HMCUCPHIBIBAIONIUN  TEpPEUYCHB
OCHOBaHUUM [JIsl TPUOCTAHOBIICHUS TPEJOCTABICHHS TOCYAApCTBEHHOW YCIYrd B Cily4yae MOAayu
3ampoca B AIEKTPOHHOU (hopMe ¢ ucmonbp3oBanuem [loprana).

2.9.3. IlepeueHb OCHOBaHMH I NMPUOCTAHOBJIEHUS MPEJOCTABICHUS TOCYAApCTBEHHOM YCIIyTH,
yCTaHOBJIEHHBIN IMyHKTamu 2.9.1 u 2.9.2 Hacrosmero PernamenTa, sSBIsSETCS NCYEPIIBIBAOIIVIM.

2.9.4. Cpok mpHOCTAHOBIICHHs TPENOCTABICHHUS TOCYJapCTBEHHOM YCIYyTH HE IPEBBIMIACT
(YKa3bIBaeTCs CPOK B pabOUYMX JTHSAX).

2.9.5. Cpok MNpHOCTAaHOBIEHUSI MPEIOCTABICHHS TOCYAAPCTBEHHOW YyCIyrd B clydae MOAaydu
3ampoca B AJIEKTpOHHOW ¢opme ¢ wucnonb3oBaHueM Iloprama He mnpeBbiIIaeT
(ykaspiBaeTcs CpoK B paboumx JHAX. [laHHBIA MyHKT NOJUIEKUT BKJIIOUEHHUIO B aJIMUHUCTPATHUBHBIN
periJaMeHT NpeJoCTaBICHHUs TOCYIapCTBEHHON YCIIYTH TOJIBKO B CIIydae, €CJIU CPOKU MPUOCTAHOBJICHUS
MIPEIOCTABIICHUS YCIYTH B Cy4yae MoJIauM 3ampoca B 3JIEKTPOHHOH (opme ¢ ucnonb3zoBanuem [loprana
Y TIPU JTUYHOM OOpalieHUH pa3inyaroTcs).

2.9.6. Penienne 0 NpUOCTaHOBIEHUH MPENOCTABICHNS TOCYJapCTBEHHON YCIYTH MOJIUCBIBAETCS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM) W BbIIAETCS (HAMpaBIIAETCS) 3asBUTEIIO C
YKa3aHHUEM IIPUYMH U CPOKA IIPUOCTAHOBJIEHUS B CPOK HE MO3/HEE (Yka3pIBaeTcs CpoOK B
MUHYTaX, 4acax, pabouux JHSAX, B TOM YHCIIE C YUYETOM CPOKa Mepeay PelIeHusl O MPUOCTAaHOBIECHNUN
MPEIOCTABIIEHUSI TOCYAApCTBEHHOW YCIYIM B MHOTO(YHKIMOHAJIBHBIN IIEHTP MperoCTaBIICHUS
rOCyapCTBEHHBIX YCIYT I JIMYHOTO BPYYEHHUS €ro 3asBUTEIIO, B Clydae €CIM IOCyJapCTBEHHAas
yciyra IpeAoCTaBIseTcss B MHOMO()YHKIIMOHAILHOM LIEHTPE MPEI0CTaBIEHUS TOCYJapCTBEHHbIX YCIIYT)
C MOMEHTa (TIpH UCYUCIICHUN CPOKa HAIIPABICHHS TAaKOTO pelIeHHs B pabouuX JHSX - C AaThl) IPUHATHS
pEeLIeHNs O IPUOCTAHOBIEHUN IIPEIOCTABIEHUS TOCYIapCTBEHHOM YCIyTH.

2.9.7. Pemenue o MpPHUOCTAHOBJIEHUU TMPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYTH IO 3ampocy,
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MIOJITAHHOMY B DJIEKTPOHHOH (opMme ¢ ucronb3oBanueM lloprana, mMoANHCHIBaETCS YIMOTHOMOYEHHBIM
JOJDKHOCTHBIM JTUIIOM (paOOTHUKOM) C HCIIOJIb30BAaHUEM HJICKTPOHHON MOJIMUCH M HANpaBisieTcs B
"muuHblil kaOuHet" 3asButens Ha [lopranme He mo3gHee (Yka3bIBaeTcsi CpoK B
MUHYTaX, gacax, pabounx JHSIX) ¢ MOMEHTa (TIPH MCYHMCICHUN CPOKA HAIPABJICHUS TAKOTO PEIICHUS B
pabounx IMHSX - C JaThl) IPUHATHS PEIICHUS O MPHOCTAHOBIICHUH TPEIOCTABICHUS TOCYIApPCTBEHHON
YCIyTH.

2.9.8. TlpenocraBieHne ToCyJapCTBEHHON YCIyTH BO300HOBISIETCS HE MO3JHEE padouero MHs,
CJIEYIOIIETO 3a THEM (B OTHOIIEHUH Ka)XI0TO U3 OCHOBAHHWI MPUOCTAHOBJICHUS
yKa3bIBalOTCSA  (DAaKThl, CBHUICTENLCTBYIOIIME 00 YCTpaHEHHMHM TPHYMHBI  MPHOCTAHOBIICHUS
MPEIOCTABIICHUS TOCYJApCTBEHHOW ycnyru). 3asButenh HHDOpMHpyeTcs O BO300HOBJICHUU
MIPEIOCTABIIEHUSI TOCYAapCTBEHHONW YCIYTM CIIOCOOOM, YKa3aHHBIM B 3alpoce, B CPOK HE IO3/Hee
paboyero JIHs, CIEAYIONIEro 3a JHEM BO30OHOBICHUS MPEOCTABICHHS IrOCYJapCTBEHHOM YCIIyTH.

2.10. OTka3 B IpenoCTaBIEHUN ITOCY IapPCTBEHHON YCIIYTH.
2.10.1. OcHOBaHUAMU /1715 OTKa3a B IPEAOCTABICHUH FOCYAAPCTBEHHON YCIIyTU SBISIOTCA:

2.10.1.1.
(YKa3bIBatOTCSI OCHOBAaHMSI, IEPEUNCIICHHbIE B EMUHBIX TpEOOBaHUSAX).

2.10.1.2. (yka3biBaeTcs
UCUEPIbIBAIOIIMI E€peYeHb OCHOBAHUHM Ui OTKa3a B IPEAOCTABICHUM TOCYAAPCTBEHHOW YCIyId B
COOTBETCTBUHM C IPaBOBBIMU akTaMu Poccuiickoit denepanyy, npaBoBBIMU aKTaMu ropojia MOCKBBI).

2.10.2. JIomONHUTENbHBIMA OCHOBAaHMSMHU JJI OTKa3a B MPEAOCTABICHUU TOCYAapCTBEHHOU
YCIYTH B CIIy4ae HalpaBJICHUs 3a1poca B 3JIEKTPOHHOH (popme ¢ ncnonp3zoBanueM [loprana sBisroTcs:

2.10.2.1. HenpencraBieHue 3asiBUTENIEM B OpraH HCIOJIHUTEIbHON BIACTH ropoaa MOCKBBI, Opran
MECTHOTO CaMOYIIPaBJICHUS, IOJBEJOMCTBEHHYIO OpraHy MCIOJHUTEIBHOW BJIACTU WJIM OpraHy
MECTHOTO  CaMOYIpaBJIEHUs] ~ OpPraHU3alUI0, HPEJOCTABIAIOLUIME  TOCYAapCTBEHHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA  IIEHTpP MpPEJOCTaBIE€HUS TOCYAAapCTBEHHBIX YyCIyr (B cCily4ae ecliu
TOCYJapCTBEHHAs YyCIyra MpeJOCTaBiIsAeTCs] B MHOIO(YHKIIMOHAJIBHOM ILIEHTPE MpPEeJOCTaBICHUS
TOCYJapCTBEHHBIX YCIYT, YKa3bIBaeTCSI TOJBKO MHOTO(YHKIMOHAIBHBIA IIEHTP MPEJOCTaBICHUSI
rOCy/apCTBEHHBIX YCIIyI) B TEUEHHUE (Yykas3plBaeTcs CpOK B pabouyux IHSIX) IMOCie
HaIpaBJIEHUs 3aIpoca JOKYMEHTOB, YKa3aHHBIX B IyHKTaX (Yka3bIBaeTcsl CChUIKa Ha
IIYHKTbl aJMHHHUCTPATUBHOI'O DPErVIaMEHTa IPEJOCTaBIECHUS TOCYAAPCTBEHHOW YCIYTH, COJeprKallue
NepeYeHb COOTBETCTBYIOIIMX JIOKYMEHTOB) HacTosmero PernameHTa (ZaHHBIA MYHKT TOAJEKUT
BKJIFOYCHHIO B aIMUHHCTPATUBHBIA PErIaMEHT MpPEeAOCTAaBICHHUS TOCYAapCTBEHHOW YCIYyTH TOJBKO B
TOM cllydae, €ClIM B aJAMMHHUCTPAaTHMBHOM pErjaMEeHTe MPEJOCTaBICHUs TOCYJIapCTBEHHOM YCIyru
orpezieNieHbl KaTeropuu, sl KOTOPhIX JaHHOE YCIOBHE IPUMEHHUMO).

2.10.2.2. (YKa3bIBalOTCSI WHBIE JIONOJHUTENbHBIE
OCHOBaHHMS JJI OTKa3a B IPEJOCTaBJIEHUHM TOCYJapCTBEHHOW YCIyr'M B Cilydae IOJaud 3ampoca B
JIEKTPOHHOH opme ¢ ucnosb3oBanueM [loprana).

2.10.3. IlepeueHp OCHOBaHMN MJi1 OTKa3a B IIPEJOCTABIEHUH TOCYIApCTBEHHOM YCIYTH,
ycraHoBiaeHHbIN myHkTaMu 2.10.1 u 2.10.2 HacTosmero Pernamenra, BIs€TCs MCUEPIIBIBAIOLIUM.

2.10.4. Pemenue o0 oTKa3ze B MPENOCTABIECHUU TOCYJApPCTBEHHON YCIYTd HOJIUCHIBAETCS
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YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHHKOM) W BbLAaeTCs (HAmpaBIseTCs]) 3asBUTENIO C
yKa3aHUEM IPHUYMH OTKa3a HE MO3HEe (Yka3pIBaeTcsl CpOK B MHHYTaX, 4acax, padounx
JHSX, B TOM YHCIIE C YUETOM CPOKa Mepelaun pEelIeHus 00 0TKa3e B MPEIOCTABICHUU TOCYI1apCTBEHHON
YCIIYTH B MHOTO(YHKIIMOHAIBHBINA IEHTP MPEAOCTABJICHUS TOCYIAPCTBCHHBIX YCIYT IS JIMIHOTO
BpyU€HHUS €ro 3asBUTEN0, B CIyyae €clid TOCyJapCTBEHHas Yyciayra MpeloCTaBiseTcs B
MHOTO(QYHKIIMOHAJILHOM LIEHTpPE MPEJOCTaBICHUS TOCYJIAapCTBEHHBIX YCIYr) € MOMeHTa (mpu
WCYHCIICHUH CPOKa HAIMpaBJICHUS TAKOTO pelleHHs] B pabouux JHSIX - C JIaThl) MPUHATHS peuieHus o0
OTKa3€ B MPEJOCTaBICHUHU I'OCY1aAPCTBEHHON yCIIyTH.

2.10.5. Pemenne 006 oTka3e B IPEIOCTABIEHUU IOCYIapCTBEHHON YCIIYTH I10 3a1poCy, NOJaHHOMY
B JJIEKTPOHHOH (hopme ¢ ucmonb3oBanueM lloprana, ¢ ykazaHHMeM TPUYMH OTKa3a TOANMCHIBACTCS
YHOJHOMOYEHHBIM JOJIKHOCTHBIM JIULIOM (paOOTHHUKOM) C HMCIIOJIb30BAaHUEM AJIEKTPOHHOM MOANUCH U
HampasjsieTcss B "NMWYHBIA KaOunHer" 3asButens Ha Iloprane He mo3mHee
(Yka3bIBaeTCs CPOK B MUHYTAaX, 4acax, pabounx JHSIX) ¢ MOMEHTA (IIPU UCYUCICHUU CPOKa HApaBIeHUS
TaKOTO0 pEUIeHUs B PabOUYMX JHAX - C JaTbl) NPUHATHUSA pelIeHus 00 OTKa3e B IPEJOCTaBICHUU
rOCyJapCTBEHHOM YCIIYTH.

2.11. Pe3ynpTaT npeaocTaBiaeHUs TOCYIapCTBEHHON YCITyTH.

2.11.1. PesynbpTarom MPENOCTABIICHUS roCy/1apCTBEHHOM YCIIYyTH SIBITIETCA:
(Yka3pIBalOTCSI  BCE  BO3MOXKHBIE  PE3yJIbTaThl

MIPEJOCTaBIIEHUS FOCY1apCTBEHHON YCIyTH).

2.11.2. JoxkymeHT u (wnu) uHGOpMAIHS, MOATBEPKAAIONINE MPEAOCTaBICHHE TOCYAapCTBEHHON
yCIIyTH (B TOM YHCIIE OTKa3 B MPEAOCTABICHHH TOCYAaPCTBEHHON YCIyTH), MOXKET OBITh:

2.11.2.1. BpiaH 3asBUTENO JTUYHO (TPEACTABUTENIO 3asBUTENsA) B (oOpMe ITOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE.

2.11.2.2. HampaBneHn 3asButeno B (popMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE IOYTOBBIM
OTIIpaBJI€HUEM (JAHHBIA MYHKT TOJUICKUT BKIIOUEHUIO B aJMHUHHCTPATUBHBIA  periiaMeHT
MPEAOCTABICHUS] TOCYJAAPCTBEHHOW YCIYTM MPU HAJUYUM BO3MOXKHOCTH HAINpaBJiCHUS JOKyMEHTa
YKa3aHHBIM CIIOCOOOM).

2.11.2.3. HanpaBneH B ¢opMe 3JIEKTPOHHOTO JOKYMEHTa, TOIINHCAHHOTO B YCTAHOBJICHHOM
nopsake, B "MuuHbIA KkaOuHetr" 3asBuTenss Ha Iloprane (Tonbko AN 3ampocoB, MOJAHHBIX B
ANEeKTpOHHON ¢opme ¢ wucnoiap3oBanueM Iloprana) (AaHHBIM MYHKT TMOMJICKHUT BKIIOUEHUIO B
aMUHUCTPATUBHBII pErJlaMEeHT MPEJOCTaBICHUS] TOCYJApCTBEHHOM YCIYrM TOJBKO B Cly4ae
BO3MOXXHOCTH HAIlpaBJIEHUs JOKYMEHTa, ITOATBEP)KAAIOLIErO TPEJOCTaBICHUE TI'OCYAapCTBEHHON
yCIIyTH, B JIEKTPOHHOU (opme ¢ ucrnosibzoBanueM [loprana).

2.11.3. ®opma u crnocod MNoIy4yeHHs AOKyMeHTa M (W) HMHGOpMalWU, MOATBEPKIAOIINX
NPEOCTaBICHHE TOCYJapCTBEHHON yCIyru (B TOM YHCIIE OTKa3 B IPEIOCTaBICHUH T'OCYAApCTBEHHOM
YCIIyTH), yKa3bIBAIOTCS 3asIBUTEIIEM B 3aIIpOCe.

2.11.4. CBeneHUsa O KOHEYHOM PE3yJIbTAaTe MPEIOCTaBICHUS ITOCYIapCTBEHHOM YCIYTH BHOCSATCS B
ba3oBbIil peructp B cClEQyrOIIEM COCTaBe: (B moAmyHKTax
YKa3bIBaCTCA KOHerTHBIﬁ MNEpCUCHDb CBGHGHI/Iﬁ O KOHCYHBIX pE3yJibTaTaX MMPCAOCTABICHUA
rOCYJapCTBEHHOM YCITyTH).
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2.11.5. BHeceHue cBeIeHUI O KOHEUHOM pe3yJibTaTe MPeJOCTaBIeHUs TOCYAaPCTBEHHOM YCIIyTH B
ba3oBeIi perucTp He JNUIIAET 3asgBUTENS IMpaBa MOJYYUTh yKa3aHHbIM pe3ysbTaT B (opMe JTOKyMEHTa
Ha OyMaXHOM HOCHTEJIe HIM B 3JIEKTPOHHOW (opme ¢ wucnoib3oBaHueM lloprana, 3aBepeHHbIH
3NIEKTPOHHOH MOAMKCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOTO JInIa (paboTHHUKA).

2.12. [1narta 3a mpegoCcTaBICHUE TOCYAAPCTBEHHOM YCITyTH.

[Tnata 3a mpenocTaBiIeHHE YCIYT, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU MU 0O0S3aTEIbHBIMHU IS
MIPEJOCTaBIEHUS TOCY1apCTBEHHON YCIyTH.

2.12.1. 3a IIPEAOCTaBIICHUE roCyJapCTBEHHOMN yCIIyT! B COOTBETCTBUU c
(yxasbiBaroTcs (peepanbHble 3aKOHBI, TPUHUMAEMBbIC B
COOTBETCTBUM C HUMH HMHBIE HOPMAaTHBHBIE NPaBOBbIE akThl Poccuiickoil denepannn, HOPMaTUBHBIE
MpaBOBbIE aKThl Topojga MOCKBB, Ha OCHOBAaHHMH KOTOpPBIX B3UMAeTCs IUIaTa) B3UMaeTCs
(yka3piBaeTcs BMJ IUIaThl, B3UMAEMOMl C 3asBUTENd 3a NPEIOCTABIICHHUE
roCy/IapCTBEHHON YCIIyT'M: TOCYJAapCTBEHHAas MOLUIMHA, IUIaTa 3a IPENOCTABIECHUE IOCYNapCTBEHHOU
ycnyrd. B cimyuae ecnu rocyiapcTBeHHasl yCiIyra MmpeaocTaBisercss 0ecIulaTHO, B aIMUHUCTPATHBHOM
perinaMeHTe NpPeOCTaBICHUs IOCYJapCTBEHHOH YyCIyrHM IOCIOBHO YKasbiBaeTcs: "[IpenocraBieHue
roCy/1apCTBEHHON yCIIyTH OCyIlecTBIseTcs OecriaTHo").

2.12.2. 3a mpeaocTaBleHHE YCIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH M OOS3aTEIHHBIMH IS
MIPEIOCTABIICHUSI TOCYAAPCTBEHHONW YCIYI'H, B COOTBETCTBHH C
(yka3piBatoTcsl (peiepalibHbIe 3aKOHBI, MPUHUMAaeMble B COOTBETCTBHHM C HUMH HMHBIE HOPMATHBHBIE
mpaBoBble akThl Poccuiickoii Denepainuu, HOpMATHBHBIC IPaBOBBIE aKThl Topoga MOCKBBI, Ha
OCHOBAaHWUU KOTOPBIX B3MMAETCS IUIaTa) B3UMACTCS (Yka3wpIBaeTCs BWJ IUIATHI,
B3MMaeMOM C 3asBUTENS 3a MPENOCTABICHUE YCIYT'H, KOTOpas ABJsSETCS HEOOXOAUMOM U 00s3aTenbHON
JUIS IPEAOCTaBICHHS TOCYTapCTBEHHOM yCIyTy: rocyAapCTBEHHAs MOIUINHA, IJI1aTa 3a MPeI0CTaBIeHNE
yCIIyTH, HeOOXOIUMOM 1 00s3aTeIBLHON JIJIsl IPEIOCTAaBICHUS TOCYAapCTBEHHON yeinyru. B ciayyae ecnu
yciyra, HeobOxoaumass u  oOs3arenbHas AN MOPEJOCTaBICHHs TOCYHapCTBEHHOM  YCIIYTH,
MpeIoCTaBIsAeTCs OeCIIaTHO, B aAMHUHHCTPATHBHOM pETJIAMEHTE MPEAOCTaBICHHS TOCYAapCTBEHHON
YCIYTH JIOCTIOBHO YyKasbiBaercs: '"lIpemocraBieHue yciayrd, HEOOXOIMMOW U OO0s3aTEIbHON s
MPEAO0CTaBIICHUS TOCYIAPCTBEHHOMN YCIyTH, OCYIIECTBIIAETCS OecraTHO").

2.13. [loka3arenu TOCTYITHOCTH U KaYECTBA rOCYAapCTBEHHOM YCITyTH.

KauectBO ¥  JOCTYyHmHOCTh TOCYJAapCTBEHHOW YyCIYyTH XapaKTEPU3YIOTCS  CIIEAYIOIHUMU
MOKa3aTesIMU:

1) BO3MOXXHOCTH TOJA4M 3ampoca B JIIOOOM MecTe MpuemMa 3ampoca M HHBIX JIOKyMEHTOB,
HEOOXOUMBIX IS MPEAOCTABICHHS TOCYJAPCTBEHHOHN yCIyTH, BHE 3aBUCHMOCTH OT MECTa KUTEIIbCTBA
- (MaHHBIA TYHKT TOJICKHUT BKIIOYCHUIO B aJIMUHUCTPATUBHBIA pPErIAMEHT
MIPEIOCTABICHUS TOCYJAPCTBEHHOHN YCIYTH TOJNBKO B ClTydae, KOT/a MPEeIyCMOTPEHa COOTBETCTBYOIIAS
BO3MOJKHOCTB);

2) BpeMs OXHUJAHUS B oOuepead MpH I[ojaye 3ampoca B CiIydyae JIMYHOM SBKH -
(Yka3bIBaeTcsi B MUHYTax);

3) BpeMsi OXUJ@HUSA B OuepeAM IpHU MoJaye 3ampoca MO MPEeABAPUTEIILHONW 3alHMCH B ClIydyae
JINYHOU SBKH - (Yka3bIBaeTcs B MUHYTaXx);
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4) CpoK perucTpanuM 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJUMBIX MJIsi IpeloCTaBICHUs
rOCYJapCTBEHHOM YCIYTM, HE MOXET IPEBBIIIATh (cpok yka3bIBaeTCsl B MUHYTax,
yacax, pabouux IHIX, €CIM MHOE HE MPEeIyCMOTPEHO MpaBOBBIMU akTamu Poccuiickoit Denepanum,
IIPAaBOBBIMU aKTaMU ropoja MockBbl. B ciyyae ecim Cpoku pasiaudHbl IPHU IOJAYE 3aIPOCa U MHBIX
JOKYMEHTOB B 3JIEKTPOHHOM (popme ¢ ucnonb3oBanueM Iloprana m B ciydae JUYHOrO OOpaleHUS C
3allpOCOM B OpraH HCIIOJHUTEIBHOM BJIACTH ropoJa MOCKBBI, OpraH MECTHOIO CaMOYIIPABIICHUS,
MIOJIBEIOMCTBEHHYIO OpraHy MWCIIOJIHUTEIbHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIIPaBJICHUS
OpPraHu3aIMio, MPEJOCTABIAIONIME TOCYJapPCTBEHHYIO YCIYry, MHOTO(QYHKIMOHAJIBHBIA IEHTp
IIPEAOCTABIICHUsS. T'OCYJAapCTBEHHBIX YCIyI, B aJMUHUCTPAaTUBHOM pEIVIAMEHTE IPEJOCTABICHUS
rOCyJapCTBEHHOH yCIIyTH YKa3bIBaeTCs ABA CPOKA);

5) BpeMs OXUAAHUS B O4YepeIH MpPH MOJYyUYEHUHU pe3ysibTaTa MPeJIOoCTaBICHUs TOCYJapCTBEHHOMN
YCIIyTH, B Clly4ae JINYHOM SIBKH - (Yka3pIBaeTCs B MUHYTAaX);

5(1) monst 3ampocoB, MOAAHHBIX B ANEKTPOHHOU ¢dopMme c ucnonb3oBanueM [loprana, B obiem
KOJIMYECTBE MOJAHHBIX 3apPOCOB MO TOCYAAPCTBEHHOU YCIIyTe - (Yka3pIBaeTcs B MPOLIEHTAX)
(HaHHbe/'I IDYHKT TMOMJIC)KUT BKIOYCHHUIO B aI[MI/IHI/ICTpaTI/IBHBIf/'I PEriIaMCHT MMPEAOCTABJIICHUA
roCy/1apCTBEHHOMN yCIIyTH TOJBKO B ClIydae, €ClM MPeaycCMOTpeHa 1ojaya 3arpoca U UHbIX I0OKyMEHTOB,
HEOOXOAMMBIX JUISI TIPENOCTaBICHUS TOCYJApCTBEHHOW YyCIyrHM, B OJJIGKTPOHHOHW (Qopme ¢
ucnoinbs3oBanueM [lopraina);

6) (y'Ka?»BIBaIOTCSI HHBIC YHUKAJIBHBIC IMOKA3aTCJIN JOCTYIIHOCTU U
KadeCTBa FOC}’II&pCTBGHHOﬁ yCleFPI).

2.14. Tlopsaaok uH(GOPMHUPOBAHUS O MPEIOCTABICHUH TOCYIaPCTBEHHON YCIyTH.

2.14.1. MWudopmamus o0 MNPEJOCTABICHUH  TOCYJAPCTBEHHOW  YCIyTM  pa3MeIIaeTcs:
(B MOAIMYHKTaX MEPEUYMCIAIOTCA MecTa pa3MelieHHsl HHopMauu
O IPEJOCTaBJIEHUH rOCYIapCTBEHHON YCIyIr, B TOM 4YMCie: Ha UH(OOPMAIIMOHHBIX CTEHJAX WM UHBIX
UCTOYHHUKAX MH(OPMHUPOBaHMS B MOMEIICHUSAX M HA OPHUUHMANBHBIX CaliTaX OpraHa MCIOJHUTEIbHON
BJIaCTM Topojga MOCKBBI, OpraHa MECTHOTO CaMOYIpaBJIEHUS, IOJBEJOMCTBEHHON OpraHy
WCIIOJIHUTEJIBHON BJIACTH WJIM OpPraHy MECTHOTO CaMOYIIpaBJIEHHs OPIraHU3alMH, MPEAOCTaBIISIOLINX
TOCYJApCTBEHHYIO YCIIYTy, B HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn "MHTepHeT", Ha cTeHaax
B NIOMEILIEHUH MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPa MPEJOCTaBICHHS TOCYAapCTBEHHBIX YCIYT, a TakKe Ha
[TopTaue).

2.14.2. Ilpu npeaocTaBIeHUH TOCYJApPCTBEHHOH YCIIyTH B 3JIEKTPOHHOH (popMe ¢ HCIIOIb30BaHUEM
[lopTana 3asBUTENs MMEET BO3MOXKHOCTH MMOJy4yaTh HWH(GOPMAIMIO O XOJI€ BBIOJHEHMS 3arpoca B
"nmuuHoM kabuHere" 3asBuTend Ha [lopTaie.

2.15. TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISAETCS TOCYJapCTBEHHAs yCIIyTa.

2.15.1. IlomemeHuss, B KOTOpPBIX THPEIOCTABISAETCA TOCYNAPCTBEHHAs yCIyra, JOJIKHBI
COOTBETCTBOBATh TPEOOBAHMSM IOXKAPHOW, CAaHUTAPHO-AMHUIEMHOJIIOTNYECKON 0€301MacHOCTH U ObITh
00OpYJIOBaHBl CpEICTBAMHM IOXXAPOTYLICHUS M ONOBEUICHHWS O BO3HUKHOBEHUHM YpE3BBIYAMHOM
CUTyallud, WHBIMH CpEACTBaMH, OOECIeUMBAIOIIUMH O€30MacHOCTh U KOM(OpPTHOE NpeObIBaHUE
3asBUTEIIEH.

2.15.2. JlocTynHOCTb Ji1sl MHBJIWJOB IIOMEUICHHUH, B KOTOPBIX NMPEAOCTABISETCS TOCYJapCTBEHHAs
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yciyra, obecrneynBaeTcs B COOTBETCTBHU C 3aKOHOJIaTeNLCTBOM Poccuiickoim d)e):[epaumzl 0 COLIMaJILHOMU
3allUTC HHBAJIHUOOB.

3. Cocras, OCIEI0BATENBHOCT U CPOKU BBHITIOJTHEHUS
aJIMMHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPSJIKY
UX BBIIOJHEHHS, OCOOCHHOCTH BBIITOJHEHUS 3 IMUHUCTPATHBHBIX
IpoLeayp B IEKTPOHHOH (hopme

3.1. IlpemocraBneHne TOCYAapCTBEHHOW YCIyrW BKJIIOYaeT B ce0s  crlexyromue
aJIMMHHUCTPAaTUBHbIE MPOLIETYPHI:

3.1.1. Ilpuem (monydeHHE) W pPETUCTpAIUsl 3aMpoca W HMHBIX JTOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEI0CTABIICHUS TOCYIapPCTBEHHON YCIYTH.

3.1.2.  Ob6pabotka nOKyMeHTOB (uHpOpMammu), HEOOXOAMUMBIX HJS  MPEJOCTaBICHUS
rOCy/IapCTBEHHOU yCIyTH:

3.1.3. (Yka3plBaeTCsd HAMMEHOBAaHUE BCEX AIMHHHCTPATUBHBIX
npoueayp - 000coOJEHHBIX MOCHEAOBATENbHBIX ACHCTBUM HpHU NPENOCTaBICHUH T'OCYAapCTBEHHON
YCIYTHM, HWMEKOIIMX KOHKPETHBIM pe3yJbTaT M  BBIAEIAEMBIX B  paMKax IMpPeIOCTaBICHUS
rOCyJJapCTBEHHOH yCIIyTH).

3.1.4. ®opmupoBaHHe pe3ysbTaTa MNPEAOCTABICHHUS TOCYAAPCTBEHHOM YCIyrM C BHECEHHEM
CBEJICHMI 0 KOHEUHOM PE3YJIbTaTe MPEAOCTaBICHHS TOCYAAPCTBEHHON ycllyTy B ba3oBblil peructp.

3.1.5. Brinaua (HampaBiieHHE) 3aSBUTEIIO JTOKYMEHTOB U (W) HH(DOPMAIIUH, TOATBEPKIAIOIINX
IPEeAOCTaBIEHNE TOCYJapCTBEHHOHN yCIyru (B TOM YHCII€ OTKa3 B IPEIOCTaBICHHU I'OCYIAApCTBEHHOM

YCIYyTH).

Janee g Kak0¥ aJIMUHUCTPATUBHOM MPOLIEAYPHI IOCIEN0BATEIBHO ONKUCHIBAIOTCS OCHOBAHUS
Hayasa BBIMNOJHEHHs aMUHUCTPATUBHOMN MPOLEAYPHI, JOIKHOCTHOE JUIO (paOOTHUK), OTBETCTBEHHOE
32 BBIMOJHEHUE aJIMHUHHMCTPATUBHOW MpPOIENyphl, JCUCTBUS JOJDKHOCTHOrO Jsuna (paboTHHKA),
OTBETCTBEHHOI'O 34 BBIIIOJIHEHUE aJMUHUCTPATUBHOW INPOLEAYPBI, MAKCUMAIbHBIM CPOK BBIITOJIHEHUS
aIMUHUCTPATUBHOMN NPOLEAYPHI, pE3yIbTaT aIMUHUCTPATUBHON MPOLIEAYPHI.

3.2. Tlpuem (TIONMy4eHHWE) W PETUCTpAIUs 3alpoca W HMHBIX JOKYMEHTOB, HEOOXOJMMBIX ISt
MIPEI0CTABIICHUS TOCYITAPCTBEHHOMN YCIYyTH:

3.2.1. OcHoBaHuEeM Hauana BHITIOTHEHUS aIMUHUCTPATUBHOMN MPOLIETypHl ABISETCS MOCTYIICHUE
OT 3asBUTENsI 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTaBICHHUS TOCYJAapPCTBEHHOMN
YCIIyTH.

B cmydae momaum 3ampoca B AJIEKTpOHHOW (opMme ¢ HCHojib3oBaHueM lloprama ocHOBaHHEM
Hayaja BBIITOJIHEHUS AaJMUHHMCTPATUBHOW NPOLETYpPHI SBISAETCS (yka3biBaeTcs
TOJIBKO B CIllyyae, €ClIi OCHOBAaHHUsS Hayaja BBIMOJHEHUS aJMUHUCTPATHUBHOM INpPOLEAYpbl B Cilydae
[I0JIa4y 3aIpoca B AIEKTPOHHOU (opMe ¢ ucnoib3oBanueM [loprana oTanMyaloTCst OT COOTBETCTBYIOIIMX
OCHOBAaHMH TPU MPEAOCTABICHUH IOCYIapPCTBEHHON YCIYI'M B MHBIX (JOpMax, HapuMep, JUYHAs SBKa
3asiBUTENIS C MPECTABICHUEM BCEX HEOOXOIMMBIX JOKYMEHTOB MJIM perucrpanus 3anpoca Ha [lopraine).

3.2.2. JIomXHOCTHBIM JIUIIOM (PaOOTHHUKOM), OTBETCTBEHHBIM 32 BBHITIOJHEHNE aMHUHUCTPATHBHON
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MpOLEAYphl, SBISETCS /yKa3bIBalOTCA CBEJEHUS O JIOJDKHOCTHOM JIMILIE
(paboTtHuke)/(1anee - AOMKHOCTHOE JHUIO (PabOTHHK), OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB) (IaHHBIN
a03a1] MOJIC)KUT BKIIFOUECHUIO B JIMUHUCTPATUBHBIN PETJIAMEHT IPEIOCTABIICHUS TOCYJIAapPCTBEHHOMN
YCITyTH, 32 UCKITFOUEHUEM CITy4aeB, YKa3aHHBIX B a03aIle BTOPOM HACTOSIIETO IYHKTA).

JIOIDKHOCTHBIM  JTHIIOM  (pa0OTHHKOM), OTBETCTBEHHBIM 3a BBHITIOJHCHHUE aJIMHHUCTPATUBHOU
poLeaypsl (Aanee - JOHKHOCTHOE JIUIO (paOOTHUK), OTBETCTBEHHOE 32 MIPUEM JOKYMEHTOB), SBJISETCS:

- HOpu JIMYHOM O6paH_[eHI/II/I 3a4BUTCIA - pa6OTHI/IK MHOFOCI)YHKHI/IOHaJ'IBHOFO LCHTpa
IpeaAOCTABJICHUA I'OCYAJApCTBCHHBIX YCIIYT,

- (YkaspIBaroTcs HHbIE (OPMBI TMOJAYM 3aIPOCa M HMHBIX JIOKYMEHTOB,
HEOOXOJMMBIX JUIS TPEIOCTABICHUS TOCYNApPCTBEHHOW YCIIyTH) - JOJDKHOCTHOE JHIO (PaOOTHUK)
/yKa3bIBAIOTCSI CBEACHUS O JTIOJDKHOCTHOM Jinile (paboTHUKE)/
(YKa3pIBaeTcs OpraH HCIIOJHHUTEIFHON BIacTH ropona MOCKBBI, OpraH MECTHOTO CaMOYIIPaBJICHUS,
MOJIBEIOMCTBEHHAsT OpraHy WCIIOJHHUTENFHON BJIACTH WM OpraHy MECTHOTO CaMOYIpPaBJICHHS
OpraHu3aIys, IpeAoCTaBIAIONINE TOCYAAPCTBEHHYIO YCIYTy) (JaHHBIH ab3all MOAJIEKUT BKIIOUEHHIO B
aJIMUHUCTPATUBHBIM PErJIaMeHT TPEAOCTABICHHUS TOCYJapCTBEHHOW YyCIYrH, B CIy4dae €CciH
TOCYJapCTBEHHAs YCIIyra MpPEJOCTaBISAETCS B MHOTO(YHKIIMOHAIFHOM IIEHTPE MPEJOCTaBICHUS
rOCYJTapCTBEHHBIX YCIIYT).

3.2.3. JlomxHOocTHOE JHIO (paOOTHUK), OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, OCYIIECTBISET
MpUEeM W PETUCTPALlMI0 3ampoca W MHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui MPeIOCTaBIICHUS
rOCy/IapCTBEHHOW YCIYTH, B COOTBETCTBUU ¢ EauHBIMU TpeOoBaHUSMHU (Jlanee B aJMHUHHUCTPATHBHOM
permamMeHTe MOTYT OBITh yKa3aHbl YHUKAIbHBIC JIEHCTBUS, CBSI3aHHBIE C OCOOCHHOCTSIMH
MIPEIOCTABIIEHUSI KOHKPETHOM TIOCylapCTBEHHOM Yyciayrd. B ciiydae ecnum mnpu IpenocTaBiI€HUU
TOCYJJaPCTBEHHOM YCIYTH peau3amus OTACIbHBIX JEHUCTBUN OCYIIECTBIACTCS JOHKHOCTHBIM JIUIIOM
(paboTHUKOM) OpraHa HCIOJIHUTEIbHOW BiIAacTU ropojna MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBIICHUS,
MOJIBEIOMCTBEHHONH OpraHy UCIHOJHUTENbHOM BIAaCTHM WJIM OpPraHy MECTHOTO CaMOYIpaBIICHUS
OpraHM3aIliH, MPEAOCTABISIIONINX TOCYAapCTBEHHYIO YCIYTY, U paOOTHUKOM MHOTO()YHKIIMOHAIBHOTO
LIEHTpa PEIOCTaBICHUS FTOCYJaPCTBEHHBIX YCIIYT, YKa3aHHbIE ACHCTBUS OMUCHIBAIOTCS MPUMEHHUTEIBHO
K KQXJIOMYy U3 HUX:

3.2.3.1. JlomxHOCTHOE JUIO (paOOTHHK), OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB, - JOKHOCTHOE
o  (pabGoOTHHK) (Yka3pIBaeTcsi OpraH HCIHOJHMUTENBHOM BIIACTH Tropoja
MOoOCKBBI, OpraH MECTHOTO CaMOYIIPABJICHUs, MOJBEAOMCTBEHHAs! OPTaHy MCIIOJIHUTENBHON BJIACTU WIN
OpraHy MECTHOI'O CaMOYIIPaBJIECHMsI OpraHu3allys, IPENOCTABIAIOIINE TOCYAAPCTBEHHYIO YCIYry)
OCYILIECTBIISET (mamee  KpaTKO  IMepedMcIsieTcss  I0CJIE0BaTEIbHOCTD
aJIMMHUCTPATUBHBIX JEHCTBUH U pelieHuil ¢ yuetoM EnnHbIX TpeGoBaHMid).

3.2.3.2. JlomxHOCTHOE JHUIO (pabOTHMK), OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, - PaOOTHMK
MHOTO()YHKIIMOHAJILHOTO LIEHTpa MPEJI0CTAaBICHUS I'OCYJapCTBEHHBIX YCIYI OCYLIECTBISET Nepenady
3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX Uil HPEJOCTaBJIEHUs] TOCYAAPCTBEHHOW YCIyTH, B
(Yka3bIBaeTcs OpraH UCIIOJIHUTENBHON BJIACTH ropoja MOCKBBI, OpraH MECTHOTO
CaMOYIPAaBJICHUS, I10JIBEJOMCTBEHHAss OpraHy HCIOJHUTEIbHON BJIacTHM WJIM OpraHy MECTHOI'O
CaMOYIIpaBJICHHUs] OpPraHU3alus, MPEJOCTAaBIIAOLINE T'OCYJAPCTBEHHYIO YCIYry, KOTOPOMY (KOTOpPOIi)
NepealTcs MPUHATHIE B MHOTO(QYHKIIMOHAJILHOM ILIEHTPE MPEAOCTaBICHUSI TOCYJapCTBEHHBIX YCIyT
3alpoCc U MHbIE JOKYMEHTbI, HEOOXOAMMBIE JUIsl IPEAOCTABICHHS TOCYAAPCTBEHHON YCIIyTH), a TaKKe
(anee KpaTKo MepeUUCISIeTCsl MOCIEI0BATENbHOCTh aIMUHUCTPATUBHBIX JeHCTBUI
U perieHuii ¢ yuetom EnunbIx TpeboBaHmMii).

www.consultant.ru Crpanuua 54 u3 102
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

3.2.4. MakcuManbHBI CPOK BBIMOJIHEHHS aJMHHUCTPATUBHON MNpPOLEAYPHl COCTaBISIET
(YykaspIBaeTcsi CPOK B MUHYTaX, yacax, pabouux JHSAX, B TOM YHUCIIE C yYETOM
CpOoKa mnepcaavuv IMPUHATBIX 3alpoCa W HHBIX AJOKYMCHTOB, HGO6XOIII/IMBIX AJi1 IIPpEAOCTaBJICHUA
TOCY/IapCTBEHHOW YCIYTH, W3 MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS TOCYIapCTBEHHBIX
yciyr B Opra”n WCTIOTHUTENbHON BIACTH ropoaa MOCKBBI, oprad MECTHOI'O CaMOYIIpaBJICHUA,
MIOJIBEIOMCTBEHHYIO OpraHy HCHOJHUTEIbHOM BJIACTH WIM OpraHy MECTHOTO CaMOYIpPaBICHUS
OpraHM3alMIo, MPEIOCTABISIONINE TOCYTAPCTBEHHYIO YCIYTY, B CIy4ae €CIM TOCylapCTBEHHAs yCiIyra
NPEJOCTaBIAETCS B MHOTO(YHKIIMOHAJILHOM LIEHTPE MpPEJOCTaBIECHUS TOCYIapCTBEHHBIX yciyr). B
Cllydae €ClId CPOKU BBITIOJIHEHHUS MPOLEAYPbl PAa3IUYHBI MPU IMOJIa4€ 3apoca U MHBIX JOKYMEHTOB B
3NIEKTPOHHOH (opMe ¢ ucnoab3oBanueM [loprana u B ciiydae TMYHOTO OOpAIIEHUS C 3alIPOCOM B OpraH
WCTIOTHUTENBHON BIIACTH ropoaa MOCKBBI, oprad MECTHOI'O CaMOYIpaBJICHUA, MOABCAOMCTBCHHYIO
OpraHy HWCIIOJIHUTEIBHOW BIACTH WJIM OpraHy MECTHOTO CaMOYIpABJICHHUS OpraHHU3aIuIo,
NPEJIOCTABISAIONINE TOCYJapCTBEHHYIO YCIYry, MHOTO(YHKIMOHAIBHBI LEHTP MpPEAOCTaBICHUS
rOCYJJapCTBEHHBIX YCIIYT, B AIMUHUCTPATUBHOM pErjaMEHTE MPel0CTaBICHUs TOCYJapCTBEHHOM yCIIyTH
YKa3bIBA€TCs JIBA CPOKA).

3.2.5. Pesynpratrom BBITTOJTHEHHS aJIMAHHCTPATHBHOU MIPOLIETYPBI SIBIISICTCS
(omchIBaeTCS KKIBIA Pe3yJbTaT aJIMAHUCTPATUBHOMN IMPOIEIypPHI C
yKazaHueM ero (opMsbl, mopsaka (crmocoba) mepeaadrd JOKYMEHTOB W (Win) WHGOpMAuH 00 3TOM
pe3ynbrare, AOKYMEHTOB M HMH(OpPMAlNU, MOATBEPXKIAIOUINX PE3YNIbTaT, KOTOPbIE MOTYT SIBISTHCS
OCHOBAHHUEM ]I HayaJia BBITIOHEHUS CIIEeIYIONIeH aIMUHUCTPATUBHOMN Nporieaypsl (AelcTBus) U (WIIn)
IIPUHSTHS PELLICHNUS).

3.3. OOpaboTka JOKyMEHTOB (wHpOpMalHK), HEOOXOAMMBIX IJs  MPEIOCTaBICHUS
rOCYIapCTBEHHOW YCIYTH:

3.3.1. OcHoBaHMEM Hauajia BBINOJHEHUA AAMUHHUCTPATUBHOW MPOLIECAYPHI SBISETCS IMOITYyUYCHHE
JOJKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), YIOJTHOMOYEHHBIM Ha BBINOJHEHHE aJAMHHHUCTPATHUBHON
MPOLEAYPHI, OT JOKHOCTHOTO Jinlia (pabOTHHKA), OTBETCTBEHHOTO 3a MPHEM JTOKyMEHTOB, IPUHSATHIX
OT 3asIBUTENISI JOKYMEHTOB.

3.3.2. JIomKHOCTHBIM JIUIIOM (PaOOTHHUKOM), OTBETCTBEHHBIM 32 BBHITIOJHEHNE aJMHUHUCTPATHBHON
MPOIIETyPBI, SBIISETCS /yKa3bIBaIOTCS CBEACHUS O JOJDKHOCTHOM JIHIIC
(paboTHuKe)/(nanee - MOHKHOCTHOE JUIO (pabOTHUK), OTBETCTBEHHOE 3a 0OpabOTKY TOKYMEHTOR)
(maHHBIN a03all TMOAJCKUT BKIIOYCHUIO B aJIMUHHCTPATUBHBIA PETIAMEHT TPEAOCTABICHHUS
TOCYJapCTBEHHON YCIIyTH, 3a HMCKJIIOYEHMEM CIIyuyaeB, YKa3aHHBIX B alzalle BTOPOM HACTOSIIETO
IIyHKTA).

I[OJ'DKHOCTHI)IM JIMIIOM (pa60THI/IKOM), OTBCTCTBCHHBIM 3a BBIIIOJIHCHUC aI[MI/IHI/ICTpaTI/IBHOI\/'I
mporenypsl (1anee - IODKHOCTHOE JHMIO (pabOTHHK), OTBETCTBEHHOE 3a 00pabOTKy JTOKYMEHTOB),
SIBIISICTCSL:

- JIOJDKHOCTHOE JHIO (pabOTHUK) /yKa3bIBAlOTCA CBENIEHUS O
JOJHKHOCTHOM JiuIe (paboTHHKE)/ (Yka3pIBaeTcs OpraH HCIOJTHUTEIHHON BIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIIPaBJICHHS, TOJBEJOMCTBEHHAs OPraHy HCIOJIHUTEIHHON
BJIACTH WJIM OPTaHy MECTHOTO CaMOYIIPABJICHUS OpraHU3aIusi, MPEJOCTaBISIONINE TOCYIapPCTBEHHYIO

yenyry);

- pa6OTHI/IK MHOFO(l)YHKI_[I/IOHaJ'IBHOFO LOEHTpa NPEAOCTABIICHUSA I'OCY1apCTBCHHBIX YCIYT - B HaCTHU
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(Yka3pIBaroTCsl JEeHMcTBUS, OCYLIECTBIsieMble PaOOTHUKOM MHOTO(QYHKIHMOHAIBHOTO
LIEHTpa MPEAOCTABIECHNS TOCYJaPCTBEHHBIX YCIYT, B TOM YHCJIE B YACTH JIMYHOTO BPYUYEHMSI 3aIBUTEIIO
pelIeHrs O NPUOCTAHOBJIEHUM MPEJOCTABICHUS T'OCYIApPCTBEHHOM YCIyrd - IPU HaJIU4MK) (JaHHBINA
ab3a1] MOAJIeKUT BKIIIOUEHUIO B aJMUHUCTPATUBHBIN pErjaMeHT IpPelOoCTaBIIEHUS T'OCYJapCTBEHHOMN
YCIIyTH, B CIIy4ae €Cld ToCyJapCTBEHHAasl yciyra MpeloCTaBiIsIeTCs B MHOTO(QYHKIIMOHAIBHOM LIEHTpPE
IIPEJOCTABIIEHUS FOCYapCTBEHHBIX YCIIYT).

3.3.3. JlomwkHocTHOe U0 (pabOOTHUK), OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
(manee KpaTKO MEPEUUCISIETCA IOCIEN0BATEIbHOCTh aJMUHUCTPATUBHBIX
JNEUCTBUM W pelleHuid ¢ yderoM EnuHbiXx TpeOoBaHMi. YKa3bIBalOTCS B3aMMOJEHCTBUE C WHBIMHU
OpraHaMy U OpraHU3alUsMU, B TOM YUCIIE C UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO MH(POPMAIMOHHOTO
B3aUMOJICICTBUS; (OPMUpPOBAHUME M UCIOJIb30BaHUE CBeleHUM bazoBoro perucrpa B MOpSAIKE,
ycraHoBiieHHOM IIpaBurenbcTBOM MOCKBBI; B3aUMOJICHCTBHE € 3asBUTENEM, MHOIO(QYHKIHOHAIbHBIM
LEHTPOM IIPENOCTABJIECHUS TOCYJapCTBEHHBIX YCIYl; YHMKAQJIbHBIE JEWCTBHSA, CBA3aHHBIE C
0COOEHHOCTSIMHM TIPEIOCTABICHUS KOHKPETHOH TOCYIapCTBEHHOM yciyru. B cimyuae HEoOXOIUMOCTH
SIBKM 3asIBUTEIIS I NIPEICTaBICHUS OPUTMHAJIOB IOKYMEHTOB, IIPEICTABICHHBIX B BUJC JIEKTPOHHBIX
KONUM (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, B COCTAaBE aJIMUHUCTPATHUBHBIX MPOLEAYP YKa3bIBAIOTCS
YCIOBUS O HEOOXOJUMOCTU SIBKM 3asBHUTENS, B TOM 4YHCIE€ B MHOTO(DYHKIHOHAJIBHBIM LEHTP
IIPEJOCTABJIEHUS TOCYAAPCTBEHHBIX YCIIYT, U CCBUIKM Ha IIE€peUeHb JOKYMEHTOB, KOTOPbII 10JIKEH ObITh
NIPEJCTABIICH 3asBUTENEM JAJISl CBEPKH C MPEACTaBICHHBIMU 3JIEKTPOHHBIMU KONHMSIMHU (3JIEKTPOHHBIMHU
obpazamu). B ciyuae ecnu mpu mpeoCTaBI€HUM TOCYIApPCTBEHHOW YCIYTH peayn3alusi OTIeNbHBIX
NEUCTBUIM OCYIIECTBIISIETCA JODKHOCTHBIM JIMLIOM (paOOTHMKOM) OpraHa HCIIOJIHUTENbHOM BIACTU
ropoaa MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBJIEHUs, IOJABEAOMCTBEHHOW OpPraHy HMCIOJHHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOI'O CaMOYIPABICHMS OPraHU3alWH, MPEIOCTaBISIOMIMNX IOCYAapCTBEHHYIO
yCIyry, 1 paOOTHMKOM MHOTO()YHKIMOHAJIBHOIO LEHTPa MPEAOCTABICHHS I'OCYAAPCTBEHHBIX YCIYT,
YKa3aHHBbIE IEHCTBUS ONUCHIBAKOTCS IIPUMEHUTENBHO K KaXI0MY U3 HUX:

3.3.3.1. HomxHocTHOE JMIO (pabOTHHMK), OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB, -
JOJDKHOCTHOE JIULO (paOOTHUK) (YkaspIBaeTcsi OpraH MCIHOJIHHUTEIBHOW BIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIpAaBJICHHUS, IMOJIBEIOMCTBEHHAss OpraHy HCIIOJHUTEIHHON
BJIACTH WJIM OPraHy MECTHOTO CaMOYHPABJIEHHS OpPTraHH3alus, MPEIOCTABISIONINE T'OCYAapCTBEHHYIO
yCIyTy) OCYIIECTBISET (mamee KpaTKO TIEPEUMCISETCS I10CIIEI0BATEILHOCTD
aJIMUHUCTPATUBHBIX JEHCTBUH M pelleHuid ¢ ydyeroM EnuHBIX TpeOOBaHMI, B TOM YHCIE B 4YacTH
nepeayd B MHOTO(QYHKIMOHAIBHBIN IIEHTP MPEeAOCTaBICHHUS TOCYAAPCTBEHHBIX YCIYT KOMUH PEIICHUS
O TIPUOCTAHOBJICHUH TIPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH B CIy4asx, yCTAaHOBJICHHBIX EnuHbIMU
TpeOOBaHUAMN).

3.3.3.2. JlomKHOCTHOE JIUIIO (paOOTHUK), OTBETCTBEHHOE 3a 00pabOTKY JOKYMEHTOB, - paOOTHHUK
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpa  MPENOCTaBICHUS TIOCYJAapCTBEHHBIX  YCIYI  OCYLIECTBISET
(anee KpaTKo MepeUUCISIETCsl MOCIEI0BATENbHOCTh aIMUHUCTPATUBHBIX JeHCTBUI
U perieHuii ¢ yuetom EnunbIx TpeboBaHmii).

3.3.4. MakcuMaJbHbIIl CPOK BBIIOJHEHUS aJMHUHUCTPATUBHOM NPOLEAYPbl COCTaBISET
(Yka3bIBaeTcs CpOK B MMHYyTaX, yacax, pabouux AHsIX. B cimyudae ecnu cpoku
BBITIOJTHEHUSI MPOLIETyPhl Pa3IUYHbI PU TI0Jja4e JOKYMEHTOB B 3JIEKTPOHHOM opMe ¢ HCIOJIb30BaHUEM
[loprana wau B ciyyae JIMYHOTO OOpallleHUsl C 3alpocoOM B OpraH MCIOJHHUTEIbHOH BJIACTH ropoja
MoOCKBBI, OpraH MECTHOT'O CaMOYIPaBJIeHHUs, IOJIBEOMCTBEHHYIO OPTraHy UCIOJHUTEIbHOM BIACTH WU
OpraHy MECTHOTO CaMOYNpPAaBIEHUS OPraHu3aliio, IPEJOCTaBISAIOIIME TOCYJApPCTBEHHYIO YCIYTY,
MHOTO(YHKIIHOHAJIBHBIA IIEHTP MPEJOCTaBICHUS TOCYAAapCTBEHHBIX YCIYr, B aJIMHHUCTPATHBHOM
perinaMeHTe MpeoCTaBIEeHUs TOCYAAPCTBEHHON YCIYTH YKa3bIBAETCs 1BA CPOKA).
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3.3.5. Pesynbratrom BBITIOJIHEHUS aJIMUHUCTPATUBHOM HpoLEeyphl SBIISIETCS
(omuceiBaeTcd KaKIbld pe3yJbTaT aJIMUHUCTPATUBHON INpOLETYpPHI C
yKazaHueM ero (opmsl, mopska (crmocoda) nepeaayd, B TOM YUCIIe B MHOTO()YHKIIMOHAIBHBIA LIEHTP
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYT, TOKYMEHTOB U (WiM) MHQOpManuu o0 3TOM pe3yibTare,
JIOKYMEHTOB U MH(OpMaIIKH, MOATBEPIKIAIOIIUX PE3yiIbTaT, KOTOPbIE MOTYT SIBISITbCS OCHOBAaHUEM ISt
Hayaja BBIMOJHEHUS CIEeAyIolleld aJMUHUCTPAaTUBHOM Ipoueaypbl (AeWCTBUS) WU (WIM) HPUHATUSL
peuieHus).

3.4. ®opmupoBaHHE pe3yJbTaTa IPEIOCTABICHUS TOCYJAPCTBEHHOM YCIYIM C BHECEHUEM
CBEJICHUI O KOHEYHOM pe3ysbTaTe yCiayru B ba3oBblil peructp:

3.4.1. OcHoBaHMeM Hayaia BBINOJHEHUS aIMUHUCTPATUBHOM MpOILENypbI SBISETCS MOTyYeHUE
JOJKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIIOJIHOMOYEHHBIM Ha MOJIMCAaHUE pe3ysbTaTa MpeloCTaBlICHUs
roCyIapCTBEHHOU YCIIyTH, IPOEKTA TOKYMEHTA, MOATBEPKAAIOLIETO IIPEIOCTABIEHUE TOCY IapCTBEHHON
YCIIyTH.

3.4.2. JIomKHOCTHBIM JIUIIOM (pPaOOTHHUKOM), OTBETCTBEHHBIM 32 BBHITIOJHCHUE aIMHUHUCTPATUBHOMN
pOIEIyphl,  SBISCTCS /yKa3bIBAIOTCS ~ CBEIEHHS O  JODKHOCTHOM  JIMIE
(paboTtHuKe)/(manee - AOHKHOCTHOE JUIO (pabOTHHK), OTBETCTBEHHOE 3a (DOPMHPOBAHHE PE3yJIhbTaTa)
(maHHBI a03al  MOAJCKUT BKIOYEHHIO B aJIMHUHHCTPATUBHBIA PETIAMEHT  MPEAOCTABICHHUS
TOCYJApPCTBEHHON YCIIYTH, 3a HMCKIIOYCHHEM CIIydaeB, YKa3aHHBIX B a03alle BTOPOM HACTOSIIETO
MyHKTA).

JIOMmKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMHHHCTPATHBHOU
MpOLEAYPHI (ajiee - JOMKHOCTHOE JUIO (paOOTHUK), OTBETCTBEHHOE 32 (POPMHUpPOBAHUE PE3ybTaTa),
SABJISICTCSA:

- JIOJDKHOCTHOE JHIO (paboTHUK) /yKa3bIBAIOTCS CBEACHUS O JIOHDKHOCTHOM
nune (paboTtHHKE)/ (Yka3pIBaeTCs OpraH HCIOJHUTEIBLHON BIJIACTH TOpOJa
MOCKBBI, OpraH MECTHOTO CaMOYIIPABIICHUS, TIOJIBEJIOMCTBEHHAs! OpraHy MCIOJHUTEIBHON BIACTU WU
OpraHy MECTHOTO CaMOYIIPaBIICHUSI OPTaHU3AIIHSI, TPEIOCTABIISIONINE TOCYIAPCTBEHHYIO YCIYTY);

- pabOTHUK MHOTO()YHKIIHOHAIFHOTO IIEHTPa MPEI0CTABICHUS TOCYIaPCTBEHHBIX YCIYT - B YaCTH
(Yka3pIBatOTCsl JIEHCTBUS, OCYIIECTBIsieMble PAaOOTHUKOM MHOTIO()YHKIHOHAIBHOTO
LEHTpa TPEJOCTaBICHUS TOCYAapCTBEHHBIX YCIyr) (JaHHBIA a03all TMOJUIEKUT BKIIOUEHUIO B
aIMMHHUCTPATUBHBIA PETJaMEHT IPEJOCTaBICHUS TIOCYJapCTBEHHOM YCIyTH, B Cllyd4ae €Cld
rOCyJapCTBEHHAs ycClyra HpeJoCTaBiIseTcsl B MHOIO(YHKIMOHAJIBHOM LIEHTpE MpPEeJOCTaBIECHUS
rOCy/IapCTBEHHBIX YCIIYT).

3.4.3. JlomxHOocTHOE JHIO (pabOTHUK), OTBETCTBEHHOE 3a (OPMHPOBAHUE pE3yJIbTATa,
(anee KpaTKO MEpEUUCIsIeTCsl MOCIeA0BATEIbHOCTh aJIMUHUCTPATUBHBIX AEUCTBUHA U
pemieHuii ¢ yuetoM Enunbix Tpe6oBaHui. MoryT ObITh yKa3aHbl YHUKAJIbHBIE NEHCTBUS, CBSI3aHHBIE C
O0COOEHHOCTSIMM IIPEIOCTaBICHUSI KOHKPETHON TrocyJapCTBEHHOW yciayru. B ciydae ecinu npu
IIPEIOCTABIIEHUN TOCYAAPCTBEHHOW YCIYTM peanu3alnus OTHCIbHBIX JEHCTBUH OCYLIECTBIIAETCS
JOJDKHOCTHBIM  JTUIIOM (paOOTHUKOM) OpraHa HCIOJHUTENBHOW BIIACTH TOpoAa MOCKBBI, OpraHa
MECTHOTO CaMOYIpAaBJICHMsI, IOABEAOMCTBEHHOW OpraHy MWCIIOJIHUTEIbHOW BIACTH WINH OpraHy
MECTHOTO CaMOYMpaBJIEHUS OpraHU3alud, MPEJOCTaBISAIOIIUX TOCYJAapCTBEHHYIO YCIyry, u
PabOTHUKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX YCIYT, yKa3aHHBIE
JEHCTBHS ONUCBIBAIOTCS IPUMEHUTENIBHO K KaXKIOMY U3 HUX:
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3.4.3.1. HomxHocTHOe mnuiO (paOOTHUK), OTBETCTBEHHOE 3a (OpPMHUpPOBAHUE pe3yjbTara, -
JOJPKHOCTHOE JIUIO (paOOTHHK) (Yka3bIBaeTcs OpraH UCIOJHUTEILHON BIACTH
ropoga MOCKBBI, OpraH MECTHOIO CaMOYIIPaBJIE€HMs, IOJBEJOMCTBEHHAs OpIaHy MCIIOJIHUTEIbHON
BJIACTH WJIM OpraHy MECTHOI'O CaMOYIIpaBJIEHHs OpraHU3alusi, MpeJOCTaBISIOUINE TOCYJapCTBEHHYIO
YCIIyTy) OCYIIECTBIISET (manee KpaTKO TE€PEUUCISIETCS] IOCIEI0BATEIbHOCTh
aJIMMHHUCTPATUBHBIX JEUCTBUH U pemieHuid ¢ yderomM Eaunbix TpeOoBaHuii), a Takxke mepenady
JOKYMEHTOB, MOJATBEPKAAIOIINX MPEAOCTABICHUE TOCYJAPCTBEHHON YCIyTH, U3
(Yka3pIBaeTcs OpraH HCIIOJIHUTENBHON BJIACTH ropoja MOCKBBI, OpraH MECTHOI'O CaMOYIIPaBIICHUS,
[I0/IBEIOMCTBEHHAsl OpraHy HCIOJHUTEIbHOM BIACTM WM OpraHy MECTHOIO CaMOYIpPaBJICHUS
OpraHu3aIysi, TMPEAOCTABISAIONIAE TOCYIapPCTBEHHYIO YCIyry) B MHOTO(DYHKIIMOHAIBHBIA IIEHTP
MIPEI0CTABIICHUS TOCYTAPCTBEHHBIX YCIIYT JUISl BBIAAUN UX 3asIBUTEITIO.

3.4.3.2. JlomkHocTHOE IO (paOOTHHMK), OTBETCTBEHHOE 3a (OpMHUpOBAHHE pE3yJIbTATA,
pabOTHUK MHOTO(YHKIIMOHATHHOTO IEHTPa MPEIOCTABICHUSI TOCYNAPCTBEHHBIX YCIYT OCYIIECTBISET
(mamee KpaTKo MEPEUUCISAETCS MOCIEI0BATEIbHOCTh A IMUHUCTPATUBHBIX JEUCTBUI
U penieHuii ¢ yuetom EnunbIx TpeboBanmii).

3.4.4. MaxkcuMalbHbIl CpPOK BBIIOJHEHUS aJMHUHUCTPATUBHOM MPOLEAYpPbl COCTaBIsET
(Yka3bIBaeTcsi CpOK B MHUHYTAaX, 4acax, padOyux JIHSAX, B TOM UYHCJIE C YYETOM
CpOKa IepelJadyd JOKYMEHTOB, INOATBEP)KIAIOLIMX IPENOCTABICHUE TOCYAAPCTBEHHOW YCIyTH, W3
opraHa HCIIOJIHUTEJIBHOM BJIACTM TopoJa MOCKBBI, Oprasa MECTHOIO  CaMOYIPaBJICHMUS,
IIOABEOMCTBEHHOM OpraHy MWCIOJHUTEIBHOM BJIACTH WJIM OpraHy MECTHOIO CaMOYIIPABJICHUS
OpraHu3alfM, MPEeIOCTABISIOMUX TOCYAAPCTBEHHYIO YCIYry, B MHOTO(QYHKIMOHAIBHBIH IIEHTp
IIPEAOCTABICHHsST TOCYAAPCTBEHHBIX YCIYr JUIsl BBLAAYM MX 3aiBUTEN0. B cilydae ecnu Cpoku
BBITIOJTHEHUS IPOLIEAY Pl Pa3IMUHBI MPU [0/1a4Ye 3allpoca U UHBIX TJOKYMEHTOB B 3JIEKTPOHHOU dopme ¢
ucnosib3oBanueM lloprana wim B ciydae JMUHOrO OOpallleHHsl C 3alpOCOM B OpraH MCIOJHHUTEIbHON
BJIaCTU Tropoaa MOCKBBI, OpraH MECTHOIO CaMOYIPAaBICHHs, IIOABEJIOMCTBEHHYIO OpraHy
HCIIOJIHUTEIIBHON BJIACTH WJIM OpraHy MECTHOIO CaMOYIPABJICHWs OPraHU3ALMIO, MPENOCTABIIAIONINE
TOCYJapCTBEHHYIO YCIYTY, MHOTO(QYHKIMOHATIBHBIN LIEHTP NPEAOCTaBICHHS TOCY1apCTBEHHBIX YCIIYT, B
aJIMMHHUCTPATUBHOM PETJIaMEHTE IIPEOCTABIECHUS TOCYJapCTBEHHOMN YCIYTH YKa3bIBA€TCS JABAa CPOKA).

3.4.5. Pesynprarom BBIIIOJIHEHUS aJIMUHUCTPATUBHOMN MPOLIE Y PBI ABJISIETCS
(onmchIBaeTCA KaxIblid pe3ynbTaT aJMHUHUCTPATUBHON MPOLEAYpPHI C
yKazaHueM ero (opmsbl, mopsaka (crmoco0a) mepenayd JOKYMEHTOB W (WiM) MHpopManuu 06 3ToM
pe3yibTare, JTOKYMEHTOB M HMH(OPMAIUH, MOITBEPKAAIOUINX PE3yJIbTaT, KOTOPbIE MOTYT SBISATHCS
OCHOBAHHUEM I HayaJla BBIIIOJHEHUS CIIEIyIOIIEeH aIMUHUCTPAaTUBHOMN Npolieaypsl (AecTBUA) U (MIIN)
MIPUHSTHS PEILICHNUS).

3.5. Bpimaua (HampaBiieHHE) 3asBUTENI0 JOKYMEHTOB, MOATBEPKAAIOMINX MPEIOCTaBICHUE
roCyJapCTBEHHOH yCIIyTH (B TOM 4YMCJ€ OTKa3 B IIPEIOCTABICHNHU IOCYAapCTBEHHON YCIyTH):

3.5.1. OcHoBaHMeM Hayana BBINOJHEHUS aTMUHUCTPATUBHOW MPOIEAypbI SBISETCS MOTyYeHUE
JOJKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJIHEHUE aIMHUHUCTPATUBHON MIPOLIEAYPHI,
JOKYMEHTA, MOATBEPHKAAIOILIETO IIPEIOCTABIEHUE TOCYJaPCTBEHHOMN YCIYTH.

3.5.2. JIomXHOCTHBIM JIUIIOM (PaOOTHHUKOM), OTBETCTBEHHBIM 32 BBHITIOJHEHNE aMHUHUCTPATHBHON
MPOIETyPBI,  SIBIISICTCS /yKa3bIBaIOTCS ~ CBEJICHUS O JIOJDKHOCTHOM  JIHIIC
(paboTHuKe)/(manee - MOJDKHOCTHOE JMIO (pabOOTHHK), OTBETCTBEHHOE 3a BbIJady (HaIpaBJICHUE)
JOKYMEHTOB) (IaHHBIM a03am  TOJICKHUT BKIOYCHHIO B aJIMHHHUCTPATUBHBIA  PETIAMEHT
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npeaOCTaABJICHUA l"OC}’I[&pCTBGHHOIZ YCIIyTru, 3a UCKIOUYCHUEM CJIy4dacB, YKA3aHHbIX B 36331_16 BTOpOM
HaCTOAIICTO Hy'HKTa).

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBCHHBIM 32 BBINIOJIHEHUE aAJIMHHHCTPATHBHOU
nporenypsl (mangee - MODKHOCTHOE JHI0 (paOOTHHMK), OTBETCTBEHHOE 3a BbIJady (HAaNpaBiICHUE)
)IOKYMeHTOB), SABJIACTCA:

- IIpHu JIMYHOM BPYYCHHHU 3asABUTCIIIO JOKYMCHTOB - pa6OTHI/IK MHOI‘O(bYHKHI/IOHaJ'IBHOl"O LoEHTpa
IpeaAOCTABJIICHUA I'OCYAJApPCTBCHHBIX YCIIYT,

- (Yka3piBatoTcsi wHBIE (OPMBI BBIJA4YM (HANPaBICHUS) JOKYMEHTOB) -
JOJDKHOCTHOE JIMIO (PaOOTHHUK) /yKa3bIBAIOTCS CBEICHUS O JOHDKHOCTHOM JTUIIE
(pabortHuke)/ (Yka3pIBaeTCs OpraH HCIOJHHUTEIBHOW BJIACTH Topoaa MOCKBHI,
OpraH MECTHOTO CaMOYIIPaBJICHHS, IOJIBEIOMCTBCHHAs OpraHy HCIOJHHUTCILHON BIIACTH WM OPTaHy
MECTHOTO CaMOYIPABJICHUS OpraHU3alys, NPEAOCTABISIONINE TOCYIApCTBCHHYIO YCIYTY) (IaHHBIN
a03all TOJIC)KUT BKIIFOUCHHIO B aJIMUHUCTPATHUBHBIA PErJIAMEHT MPEIOCTABICHHS TOCYIapCTBEHHOM
yCIIyTH, B Cllydae eClH TOCyJIapCTBEHHAs YCIyra MpeaoCTaBIseTCs B MHOTO(DYHKIIMOHAIEHOM IIEHTpE
MIPEIOCTABIICHUS TOCYIaPCTBECHHBIX YCIIYT).

3.5.3. JlomxHOocTHOE N0 (paOOTHUK), OTBETCTBEHHOE 3a BblAAauy (HAmpaBlieHUE) JOKYMEHTOB,
(manee KpaTKO MEpeuucisieTcss IOCIeI0BaTeIbHOCTh aIMHUHUCTPATUBHBIX
JNEUCTBUM W pemeHnd ¢ ydetroM EaumHbix TpeOoBanmit. MokeT OBITh YKa3aHO: OCOOECHHOCTH
B3aMMO/ICHCTBUS C 3asBUTENIEM; YHUKAIbHBIEC IEUCTBUSA, CBSI3aHHBIE C OCOOCHHOCTSIMH MPEI0CTABICHUS
KOHKPETHOH roCyJJapCTBEHHOI yciyru. B ciydae eciin npu npeaocTaBlIeHUH IOCYJapCTBEHHOM yCiIyru
peain3anysl OTIENbHBIX JEHCTBUM OCYIIECTBISAETCS JOJDKHOCTHBIM JIMIIOM (pabOOTHMKOM) OpraHa
WCIIOJIHUTENIbHON BiacTu ropoia MOCKBbBI, opraHa MECTHOTO CAaMOYNpaBJIEHHs, IOABEIOMCTBEHHON
OpraHy HCIIOJIHUTEIbHOM BJIACTHM WJIM OpraHy MECTHOTO CaMOYIIpaBJICHHUS OpTraHU3alllu,
MIPEIOCTABIIAIOMIUX TOCYJIAPCTBEHHYIO YCIyry, U paOOTHHUKOM MHOTO(YHKIIMOHAIBHOTO LEHTpa
MIPEIOCTABIICHUSI TOCYJIApPCTBEHHBIX YCIYyT, YKa3aHHbIe ACWCTBUS OMHCHIBAIOTCA MPUMEHUTEIBHO K
KaX/1I0My U3 HUX:

3.5.3.1. JomxHocTHOE H1I0 (PaOOTHHUK), OTBETCTBEHHOE 32 BbIAAaUy (HAIpaBlieHHE) JOKYMEHTOB, -
JOJKHOCTHOE JIMIO (paOOTHUK) (Yka3pIBaeTcs OpraH MCIOJIHUTEIBHOW BIACTH
ropoja MOCKBBI, OpraH MECTHOTO CaMOYIIpaBJIE€HMs, IOJIBEJOMCTBEHHAs OpraHy MCIOJIHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOIO CaMOYIPABJICHHs OpraHu3alus, INPEJOCTaBISAIOIUE I'OCYJapCTBEHHYIO
yCIYry) OCYIIECTBIISET (ranmee KpaTKO TEPEUUCISIETCS IMOCIeI0BaTEeIbHOCTD
aJIMUHUCTPATUBHBIX JIEHCTBHI U perieHuii ¢ yuetom EnuHbBIX TpeOoBaHMil).

3.5.3.2. lomxHocTHOE JTULIO (PaOOTHHUK), OTBETCTBEHHOE 32 BbIAAUy (HANpaBlieHHE) JOKYMEHTOB, -
paboTHUK MHOTO(YHKIIMOHAJIILHOTO HEHTpa IMPEIOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT OCYIIECTBIISET
BbIIaYy JJOKYMEHTOB, MOJATBEPKIAIOIIUX MPETOCTaBIEHUE TOCYAapCTBEHHOM YCIyTHd, IMyTeM JUYHOTO
BPYYEHHUs 3asBUTEII0 B MHOTO(QYHKLIMOHAIBHOM LIEHTPE MPEAOCTABICHHS T'OCYAAPCTBEHHBIX YCIYT, a
TaKkKe (aylee KpaTKO MEpedMCIsieTCsl IMOCIeI0BaTeIbHOCTh AAMUHUCTPATUBHBIX
neiicTBUi U perieHnii ¢ yaueroM EnnHbix TpeOoBaHuit).

3.5.4. MakcuMaJIbHbIIl CPOK BBINOJIHEHMS aIMUHUCTPATUBHOM Ipouexypbl (B TOM 4HCIE IS
3ampoca, TIIOJAHHOTO B  JJIEKTPOHHOH ¢opme ¢ wucnons3oBanueMm Iloprama) cocraBiseT
(Yka3bIBaeTcsi CpOK B MHMHYyTaX, yacax, pabouux AHsIX. B cimyudae ecnu cpoku
BBINOJIHEHUS TIPOLEAYPbI pa3IMYHbI IPH 110/1a4e JOKYMEHTOB B 3JIEKTPOHHOM (hopMe ¢ NCIOIb30BaHNEM
[TopTana nnu B city4ae JUYHOTO OOpAIEHUsI B OPraH UCIOJHUTENbHOM BiaacTu ropoga MOCKBbI, Opran
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MECTHOTO CaMOYIIPABJICHUs, IIOJBEJOMCTBEHHYI) OpraHy MWCIIOJIHUTEIbHONW BJIACTH WIM OpraHy
MECTHOI'O  CaMOYIPABJICHWs  OpPraHU3allMIo,  IPEJOCTABIAIOIIME  TOCYHApCTBEHHYK)  YCIYTY,
MHOTO(YHKIIHOHAJIBHBIA IIEHTP MPEJOCTaBICHUS TOCYAAapCTBEHHBIX YCIYr, B aJIMHHUCTPATHBHOM
perJamMeHTe MpeaoCTaBIeHNs FOCYIapCTBEHHON YCIIyTH YKa3bIBaeTCsl 1B CPOKA).

3.5.5. Pe3ynpTaTroM aaMUHHCTPATUBHOM NpOIEAypbl SBISETCS BblAaua (HampaBiieHue) JIu0o
IIpEeJOCTaBIeHUe ¢ ucnonb3oBaHueMm [loprana 3asgBUTENI0  JOKYMEHTOB, HOIATBEPKIAIOLIMX
IIPEJOCTaBIEHUE TOCYJapCTBEHHOM yCIyru (B TOM YHCIEe OTKa3 B MPEIOCTABICHUU IOCYIapCTBEHHOMN

yCIIyTH).
4. ®opMbl KOHTPOJIS 32 UCIIOJIHEHUEM HacToslero Pernamenra

4.1. KonTponb 3a HCIIOJTHEHUEM HaCTOSIIETO Pernmamenra OCYIIIECTBIISAETCS
(Yka3pIBaeTCsd HAaUMEHOBAaHHE OpraHa HCIOJTHUTEIBHOW BIIACTH TOpOJa
MockBBI, OpraHa MECTHOTO CaMOYTIPaBJICHHUs, TOABEJOMCTBEHHON OpraHy UCIOTHUTEIbHON BIACTU WU
OpraHy MECTHOTO CaMOYIPAaBJICHUS OPraHU3alUU, MPEAOCTABISIONIMX TOCY/IapCTBEHHYIO YCIYTY,
MHOTO(YHKITMOHATHFHOTO IIEHTPA MPEOCTABICHHS TOCYIaPCTBCHHBIX YCIYT) U [ TaBHBIM KOHTPOIHHBIM
yIpaBjeHueM ropoia MockBbsl B popmax, yctaHOBIeHHBIX [IpaBuTenrcTBOM MOCKBBI.

4.2. Texymuil KOHTpOJIb 3a COOJIIOJCHMEM U MCIOJHEHHEM JOJDKHOCTHBIMHM JIULIIAMHU
(paboTHHKaMN) (Yka3bIBaeTcs HaWMEHOBAHHE OpraHa HCIHOJHMUTENbHOM BIacTH
ropoga MOCKBBI, OpraHa MECTHOTO CaMOYINPAaBJIEHUs, MOJABEIOMCTBEHHON OpraHy HCIIOJIHUTEIbHON
BJIACTH WJIM OpPraHy MECTHOI'O CaMOYIIPaBJIEHMs OpraHU3alluH, MPEAOCTaBIISIIOIINX TOCYJapCTBEHHYIO
yCIIyry, MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa MPEAOCTAaBICHHUS TOCYJAPCTBEHHBIX YCIYT) TOJOXEHUH
HacTos1ero PernaMenTa u HHBIX MPaBOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBAaHUS K MPEIOCTABICHUIO
rOCYJapCTBEHHON YCIYrH, a TaKKe IPUHATHEM HMH pPELIeHUH OCYILIECTBISIETCS PYKOBOAUTENIEM
(Yka3pIBaeTcs HaMMEHOBAHHE OpraHa HCIOJIHHUTENBHOM BIacTU ropoja MOCKBBI,
OpraHa MECTHOI'O CaMOYINPAaBJIEHU, MOABEAOMCTBEHHOW OpraHy HMCIIOJIHUTEIBHON BIACTH WM OpPIraHy
MECTHOTO  CaMOYIpPAaBJICHUS  OpPraHu3alMM, IPENOCTAaBIAIOIIMX  IOCYJapCTBEHHYIO  YCIYTY,
MHOTO(YHKIIHOHAJIEHOTO IIEHTPa MPEJOCTaBICHUS TOCYIapCTBEHHBIX YCIYT) U YIOJTHOMOYEHHBIMH UM
JOJKHOCTHBIMU JIMIIAMU (paOOTHUKAMH).

4.3. IlepeyeHb IOKHOCTHBIX JHIl (PaOOTHHUKOB), OCYIIECTBISIOUIMX TEKYIIUA KOHTPOJb,
YCTaHABIMBAETCS TMPABOBBIM  aKTOM (Yka3piBaeTcss HaMMEHOBAaHHWE OpraHa
WCIIOJTHUTENIBHONW BJIACTU TOpoaa MOCKBBI, OpraHa MECTHOTO CaMOYIMpAaBIICHUS, MOIABEIOMCTBEHHOMN
OpraHy HCIOJHHUTEIIbHOW BJACTH WM OpPraHy MECTHOTO CaMOYMpAaBJICHHUS  OpraHU3alluH,
MIPEIOCTABIIIONINX TOCYJAaPCTBEHHYIO YCIyry, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEIOCTABICHUS
roCy/IapCTBEHHBIX YCIIYT).

5. HocyneOHbiii (BHECYIEOHBIN) MOPSAAOK OOKajdOBaHUS PEIICHWH W JEUCTBUI (Oe3aeiCTBUS)
(Yka3piBaeTCd HAaUMEHOBAaHHE OpraHa MCIIOJHUTEIBHOW BIACTH TOpoAa
MOoOCKBBI, OpraHa MECTHOTO CaMOYTIPaBICHHUS, TOABEIOMCTBEHHON OpraHy UCTIOTHUTEILHOM BIIACTH WU
OpraHy MECTHOTO CaMOYIIPABJIICHUS OpraHU3alliu, MPEJOCTABISIONINX T'OCYJAapCTBEHHYIO YCIYTY,
MHOTO(YHKITMUOHATBHBIA IEHTP IMPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT (yKa3bIBAeTCS B CIIydasX,
€CJIM TOCYJapCTBEHHAs yCIyra MPeIOCTaBIIICTCS B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEI0CTABICHUS
rOCy/IapCTBEHHBIX YCIYr) M ero (ee) MOHKHOCTHBIX JMIl (€ClIM TOCyJapCTBEHHas ycClyra
MPEIOCTABIIAETCS B MHOTO(DYHKIIMOHAIBHBIX IIEHTPaX MPEeI0CTaBICHUS TOCYIapCTBEHHBIX YCIIYT, MOCIe
CJIOB "TOJDKHOCTHBIX JIHIT" 100aBIIseTCs CIOBO "pabOTHUKOB").

5.1. 3asgBuTeNns WMEET MpaBO MOJaTh B JOCYIcOHOM (BHecyaeOHOM) TOpsAKE >Kajaoly Ha
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NPUHSTHIE (COBEPIICHHBIE) MPU MPEAOCTABICHUH rOCYJapCTBEHHOMN YCIIyTH pelieHus U (WIIN) IeHCTBHS
(GesneticTBUE) (Yka3pIBaeTCss HAaUMEHOBAaHHE OpraHa MCIOJHHUTEIBHON BIACTH
ropoga MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJICHHMS, MOABEIOMCTBEHHON OpraHy HCIOJHUTEIbHON
BJIACTH WJIM OPraHy MECTHOTO CaMOYIIPaBIICHHs OPTaHW3ALMH, MPEJOCTABIIONINX TOCYAAPCTBEHHYIO
ycIIyry, MHOTO(YHKIIMOHAIBHBIA TEHTP TPEAOCTABICHHUS TOCYNAapPCTBEHHBIX YCIYT (TIOMICKUT
BKJIIOUCHHIO B aJMMHUCTPATHUBHBIA PETJIAMEHT NPEJIOCTABICHHUS rOCYJapCTBEHHOI YCIyTH B CIydasx,
€CIIM TOCYJJapCTBEHHAsI yCIIyra NpPEeI0oCTaBIseTCS B MHOTO(QYHKIIMOHAIBHBIX IIEHTPaxX MPEeIOCTaBICHHS
TOCYJapCTBEHHBIX YCIYr) M ero (ee) JODKHOCTHBIX JHUI[ (€CIM yclyra NpeAoCTaBIsETCS OpraHOM
UCIIOJIHUTENIBHON BJIACTH TOopoja MOCKBBI WJIM OPraHOM MECTHOIO CaMOYIIPABJICHUs, IIOCIE CIIOB
"MOJKHOCTHBIX JMI" J00aBISIFOTCSL  CJIOBAa "TOCYJApCTBEHHBIX TPa)¥IaHCKUX CHyXallux"' WU
"MYHHUIIUTIATBHBIX CITy’KaUX'", €CIIM yclyra TpeOCTaBISIETCS B MHOTO(YHKIIMOHAIBHBIX IEHTpax
NPEIOCTABICHUST TOCYIAPCTBEHHBIX YCIYT, IOCIE CJIOB '"HOJDKHOCTHBIX JHI" JOOABISIETCS CIOBO
"paboTHHUKOB").

5.2. Tlogadya U paccMOTpEHHE >KaI00 OCYIIECTBISETCS B MOPSAIKE, YCTAHOBICHHOM LaBod 2.1
@enepanpHoro 3akoHa ot 27 wmronsa 2010 r. N 210-®3 "OO opraHuzanuu NpeAOCTaBICHHS
rOCyJapCTBEHHBIX U MyHULIUNAIBHBIX ycayr", [TomoxxeHrnem 06 0COOEHHOCTAX MOJAAUYU U PACCMOTPEHHUS
XKajod Ha HapylleHHe TMOopsKa TMpeAoCTaBIeHHUs] TOCYIapCTBEHHBIX YyCIyr ropojga MOCKBBI,
YTBEP)KJICHHBIM TocTaHoBlieHHeM IIpaButenbctBa MockBel oT 15 HOs0ps 2011 r. N 546-I1I1 "O
MPEIOCTaBIEHUN TOCYAAPCTBEHHBIX W MYHHUIUNAIBHBIX YCIyr B ropoae MockBe", HacCTOSIIUM
PermamenTom.

5.3. 3asgBUTENN MOTYT OOPATUTHCS C KATOOAMH B CITydasx:

5.3.1. Hapymienus cpoka perucTpaiuu 3amnpoca (3asBJIEHUS) U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
AT Tpe€AOCTaBIICHUS TOCYJAPCTBECHHBIX YCIIYT, @ TAaKXKC IOpAaKa 0(1)OpMJ'IeHI/I$I " BblJa4YW PACIIMCKHU B
MOJIy4YE€HHUH 3aIllpoca U UHBIX JOKYMEHTOB (MH(OpMAaLIUK) OT 3assBUTEIIS.

5.3.2. TpeboBaHuUs OT 3asIBUTEIIA:

5.3.2.1. JlokyMeHTOB wiud WH(POPMAIUU JTHMOO OCYIIECTBICHUS JIEHCTBUHN, MPEAOCTABICHUE WU
OCYILECTBIICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMM aKkTamu Poccuiickoit
@eneparun ¥ ropoga MOCKBBI Uil TIPENOCTABICHUS TOCYAapCTBEHHBIX YCIYr, B TOM YHCIE
JOKYMEHTOB,  IOJy4aeMbIX C  HCIOJB30BAHMEM  MEKBEJIOMCTBEHHOTO  WH(POPMAIMOHHOTO
B3aMOJICHCTBHS.

5.3.2.2. OOpameHuss 3a TMpeIOCTAaBICHWEM YCIYT, HE BKIIOYEHHBIX B YTBEpPXKICHHBIN
[IpaBuTenbcTBOM MOCKBBI IIEpEUYEHb YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU M 00s13aTEIbHBIMU JIJIS
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX YCIIYT.

5.3.2.3. BHeceHus miaThl 3a MPEAOCTaBIEHUE I'OCYJApCTBEHHOW YCIIYTH, HE MPETyCMOTPEHHOMN
HOpPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocCKBBI.

5.3.2.4. JloxymeHTOB Wid HHGPOPMAIMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
yKa3bIBAIKCH MPU NIEPBOHAYAILHOM OTKAa3€ B MPHEME IOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTaBICHUS
TOCYJapCTBEHHON yCIyru, Ju00 B MpPEJOCTaBICHUU TOCYJApCTBEHHOM YCIyIrH, 3a MCKIIOYCHHEM
CIIy4aesB, MPEeAyCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 ®enepanbHoro 3akoHa ot 27 utons 2010 r. N
210-®3 "OO6 opraHuzaluuu HPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULMNAIbHBIX yciyr". JlaHHOe
MOJIOKEHNE TPU JOoCy/neOHOM (BHeCyAeOHOM) OOKallOBaHWM 3asBHUTENIEM pEUICHUH W JCUCTBHUI
(6e3neticTBUS) MHOTO(QYHKIMOHAILHOTO LIEHTPA MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX YCIYT, paOOTHHKA
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MHOTO(YHKIIMOHATIHHOTO IIEHTPa MPEOCTABICHUS TOCYJapCTBEHHBIX YCIYT B YaCTH MEPBOHAYAIBHOTO
OTKa3a B TMPEJOCTAaBICHUU TOCYJAAPCTBEHHOW YCIyI'M TMpPUMEHsEeTCd B Ciy4yae, €ClIud Ha
MHOTO(YHKIIHOHAJIBHBIA LEHTP MPEAOCTABICHHUS TOCYAAapPCTBEHHBIX YCIYT BO3J0XKEHA (YHKIHS IO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYJApPCTBEHHBIX YCIyr B TIOJIHOM O0BEME B TMOpPSAKE,
omnpeneneHHoM YacTeio 1.3 cratem 16 denepansHoro 3akoHa oT 27 urons 2010 r. N 210-®3 "O6
OpraHM3alllK MPEIOCTaBICHUS FOCYAaPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT" .

5.3.3. Hapyienus cpoka npeocTaBlICHHs TOCYIapCTBEHHON YCITYTH.
5.3.4. OrKa3a 3asiBUTENIIO;

5.3.4.1. B mpueme IOKYMEHTOB, MPEICTABIECHUE KOTOPBIX INPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM  akTamu  Poccmiickoit  @epepanmu  u ropoga MOCKBBI Il NPEJOCTABIICHUS
roCy/apCTBEHHON YCIIYTH, 10 OCHOBAaHHUSAM, HE NMPEAYCMOTPEHHBIM HOPMATHBHBIMHU IIPABOBBIMU aKTaMU
Poccuiickoit denepaiuu u ropoga MOCKBEI.

5.3.4.2. B npenocTaBieHUU TOCYIAapCTBEHHOM YCIYyTH MO OCHOBAHUSAM, HE NPETyCMOTPEHHBIM
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBsI.

5.3.4.3. B wucnpaBieHHU JOINMYyNICHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B peE3yjbTare
MPEOCTABIEHHS TOCYIapCTBEHHON YCIYI'H JOKYMEHTaxX JHOO B CiIydae HapyLIEHHUs yCTaHOBJICHHOTO
CpPOKa TAKUX UCIPABIICHUM.

5.3.5. HbIX HapylIeHW MOpsiiKa MPEJOCTaBICHUS TOCYJapCTBEHHON YCIIYTH, YCTaHOBJIEHHOIO
HOPMAaTHUBHBIMU IpaBOBeIMU akTaMu Poccuiickoit denepanuu u ropona MockBsl.

5.4. ’KanoOsl Ha pemieHus u (1iau) neicTBus (6e3mericTBrE) TOKHOCTHBIX JIUII, TOCYAapCTBEHHBIX
TPAKIAHCKUX  CIY>KaluX (yka3pIBaeTCs ~ HAaMMEHOBAaHME  OpraHa
WCIIOTHUTENIBHOW BJAcTH ropoia MOCKBBI, €ClM TOCYJapCTBEHHAsl yCIyra MPeaoCTaBIsIeTCS OpraHOM
MECTHOTO CaMOYNpaBJEHHUS, TO CJIOBA '"TOCYJAapCTBEHHBIX TPAKIAHCKUX CIYKAMUX' 3aMEHSIOTCS
clioBaMH  "MYHMIIMIIAJBHBIX CHOyXalux"' ¥ yKa3bIBaeTCs HAaMMEHOBAaHHE OpraHa MECTHOT'O
CaMOYMpAaBIIEHUS; €CIM TOCyJapCTBEHHasl yclyra TMpeaoCTaBisieTcs TOABEIOMCTBEHHOW Oprany
WCIIOJIHUTENIbHOW  BJIACTH TopoJa MOCKBB OpraHmszanueid, TO cJiIoBa "MOMKHOCTHBIX JIWIL,
TOCY/IapCTBEHHBIX TPAKIAHCKUX CIIyXamuxX'" 3aMEHSIOTCS CJIOBOM '"paOOTHHKOB" W yKa3bIBaeTCs
HaWMEHOBAHHE COOTBETCTBYIOIIEH OpraHU3aINH ) paccMaTpuBaIOTCS PYKOBOAUTEIIEM
(YIOJIHOMOYEHHBIM 3aMECTUTENIEM PYKOBOJIUTENSI) YKa3aHHOTO OpTraHa MCIOJHUTENBHOM BIacTH ropoja
MockBbl (ecnu rocyaapcTBEHHasl yciyra MpelIoCTaBiIsSIeTCS OPraHOM MECTHOTO CaMOYIpPaBJICHHS, TO
cioBa "OpraHa MCHOJHUTEIbHON BiIacTu ropoaa MoCKBBI" 3aMEHSIIOTCA CIIOBaMM "OpraHa MECTHOTO
caMOYTIpaBJieHUA'"; €CIM TOCYJapCTBEHHAas yciyra MpPeJoCTaBIsIeTCsl TMOJIBEIOMCTBEHHON OpraHy
WCIIOJIHUTENIbHOW BJIaCTU ropoAa MOCKBBI oOpraHu3anuei, TO cjoBa 'yKa3aHHOTO oOpraHa
WCIIOTHUTENILHON BJIACTH TOpoia MOCKBBI" 3aMEHSIFOTCS CJI0BaMU "yKa3aHHOUM opraHu3anun’).

Kanobel Ha pemeHus u (uiam) aedcTBUs (Oe3neHCTBUE) PYKOBOIUTEINS
(Yka3pIBaeTcs HaMMEHOBaHME OpraHa HCIOJHUTENIBHOW BIAacTH ropoga MOCKBBI, OpraHa MECTHOTO
caMOyTIpaBJIeHHs, TOJABEIOMCTBEHHON UM OpraHM3alliu), B TOM YHCIIE Ha PEIICHUs, IPUHATHIE UM WU
€ro 3aMecTuTeNeM IO TOCTYNUBIIMM B J0CyaeOHOM (BHecyZeOHOM) TOpsIke kajmoOam,
paccMaTpuBarOTCs BBIIECTOSIIIUM OPraHOM HCIIOJIHMUTEIbHONW BIAcTH ropoja MOCKBBI B COOTBETCTBUH
¢ myHKTamu 5.6, 6 mpunoxkeHust 6 k nocranonnenuto [IpasurensctBa Mocksbl oT 15 HOs0ps 2011 1. N
546-I111 "O npenocraBiieHNH rOCYJapCTBEHHBIX U MyHUIIMITIAJIBHBIX YCIYyT B Topoje Mockae".
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KanoO6et Ha pemenuss u (unu) nedctBus (Oe3melicTBUe) MHOTO(YHKIIMOHANBHBIX IIEHTPOB
MPEIOCTABICHUSI  TOCYJApCTBEHHBIX  YCIYr, pPaOOTHMKOB  MHOTO(QYHKIIMOHATBHBIX  IEHTPOB
MPEAOCTABIICHUS] TOCYIAPCTBEHHBIX YCIYT, COBEPIICHHBIE MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX
yCIAyr MO TMpUHOUIY "OIHOTO OKHA" B COOTBETCTBUM C COTJIANICHUSIMH O B3aUMOJCHCTBUH,
3aKJTIOYEHHBIMH C OpraHaMH HCIIOJIHUTEIBHOW BJacTH ropoja MOCKBBI, OpraHaMd MECTHOTO
CaMOyIpaBlieHUs, TMOABEJIOMCTBEHHBIMA KM OpraHU3alUsIMH, pAacCMAaTPUBAIOTCA JAUPEKTOPOM
(YIIOITHOMOYEHHBIM 3aMeCTUTENEeM IUpeKkTopa) ['ocynapcTBEHHOro OOKETHOTO YUPEXKACHUS ropoja
MockBbl "MHOTOGYyHKIIMOHATBHBIE IIEHTPHl MPEIOCTABICHUS TOCYAApCTBEHHBIX YCIyT Tropoja
MockBbl" (HaHHBIN a03al MOJICKUT BKIIOYCHHIO B MYHKT 5.4 aJIMHUHUCTPATUBHOTO pErJIaMEHTa
MPEAO0CTABIICHUS TOCYAPCTBEHHON YCIIYTH B CIIydasiX, €CJIM rOCY/IapCTBEHHAs YCIyTra MPeJoCTaBISIETCS
B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEAOCTABICHUS TOCYIaAPCTBEHHBIX YCIIYT).

5.4(1). XanoOwl Ha pemeHus u (uiau) nercTBus (0Oe3aeicTBUE) (Yka3bpIBaeTcs
HaMEHOBAHHME OpraHa MCHOJHUTEIbHOM BiacTh ropoga MoOCKBBI, OpraHa MECTHOTO CaMOYIpaBJIEHUS,
MOJIBEIOMCTBEHHON UM OpTaHU3aIliH), TOJDKHOCTHBIX JIUII, TOCYJaPCTBEHHBIX TPAKIAHCKUX CITYKaITIX
(yka3piBaeTcsi HAaMMEHOBAHHME OpraHa HCIOJHUTEIBLHOM BIIaCTU TOpoja MOCKBHI,
opraHa MECTHOTO CaMOYMpPAaBJICHHs, TOJBEIOMCTBEHHOW WM OpTaHM3allih), COBEPILICHHBIE TMPHU
OCYIIECTBJICHUH B OTHOUICHUHM IOPUJIWYECKUX JHUI WU HUHAUBUAYAJIbHBIX MpEIIPUHUMATEICH,
SBIIAIOIIMUXCS  CyOBEKTaMH  T'PaJOCTPOUTENIBHBIX  OTHOILICHHWH, Mpolenyp, BKIIOUYEHHBIX B
WCYEpIBIBAIOIINE TEePEYHU Mpoueayp B cdepax CTPOUTENbCTBA, YTBepKIeHHBIe I[IpaBUTENHCTBOM
Poccuiickoit ®enepaniii B COOTBETCTBMM C 4acThlo 2 cratbl 6 ['pamocTpouTenbHOro Kojaekca
Poccuiickoit @enepannu, MOryT OBITh TaKXKe MMOJIaHbI YKa3aHHBIMH JIUIIAMUA B @aHTHMOHOIIOJIBHBIN OpraH
B TMOpSAJKE, YCTAHOBJIEHHOM aHTHMOHOIIOJBHBIM 3aKOHOAATenbCcTBOM Poccuiickoit ®deneparuun
(TaHHBIA TYHKT TOMJICKUT BKIIOUEHHWIO B aJMHUHUCTPATUBHBIA DPETJIAMEHT MPEJOCTABICHHS
FOCYJapCTBEHHOM  yCIyrdm B  CIy4asX, €CIM [PEeAOCTaBIIEHHE TOCYAapCTBEHHOW  yCIIyI'H
MPEAYCMATPUBAET OCYLIECTBIEHUE MPOLEAYDP, BKIIOYEHHBIX B MCUEPIBIBAIOIINE NEPEUHU IPOLEIYpP B
cdepax cTpouTenbCcTBa, yTBepxkaAeHHbIe [IpaButensctBoM Poccuiickoit @enepariyii B COOTBETCTBUH C
yacTbio 2 ctartey 6 I'panocTpourensHoro kojaekca Pocecuiickoit @enepanun).

5.5. ’KanoObl MOTyT OBITH MOJIaHBI B OPraHbl UCIOJIHUTEIBLHOW BJIACTH Topofa MOCKBBI, OpraHbl
MECTHOI'O CaMOYIIPABJICHMS, [I0JIBEIOMCTBEHHBIE UM OPTraHU3alMH, YIIOJTHOMOYEHHBIE HA pACCMOTPEHUE
Kajmo0 B COOTBETCTBMM C HacTosAmMM PermameHtom (nasee - oOprasbl M OpraHM3alluy,
YIOJIHOMOYEHHBIE Ha PAacCMOTPEHHUE >Kajao0) B MHUCbMEHHOH ¢opme Ha OyMa)XHOM HOCHUTeENE, B
3JIEKTPOHHOU (JOpPME OJHUM U3 CIEAYIOLINX CIIOCOOOB:

5.5.1. [Ipu nuuHoM oOpareHuu 3aaBUTEINS (IPEACTABUTENS 3asIBUTEIS).

5.5.2. Yepe3 MHOTO(GYHKIIMOHATBHBIN IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT (IaHHBIN
MyHKT MOJAJIEKUT BKJIIOYEHHIO B aJIMUHUCTPATHUBHBIN perjaMeHT MpeOCTaBICHHS TOCyAapCTBEHHON
YCIYTH B CIy4asiX, €CJIM roCy1apCTBEHHAsl yCilyra IpeAoCTaBIseTCs B MHOTO(DYHKIIMOHAIBHBIX LIEHTPAX
NIPEJOCTABIEHUS TOCYIaPCTBEHHBIX YCIIYT).

5.5.3. I1oYTOBBIM OTIIPABJIEHUEM.

5.5.4. C ucnonp3oBanueM [loprana (JaHHBIA MyHKT MOAJEKUT BKJIFOUEHUIO B aIMUHUCTPATUBHBIN
perJaMeHT MpeAOoCTaBICHUsS TIOCYAApCTBEHHOW YCIyrd B ClydasX, €ClId TOCYJapCTBEHHas ycClyra

MIPEAOCTABIICTCS B DJIEKTPOHHOM (opme).

5.5.5. C ucnonp3oBaHueM O(PHUIIHATBHBIX CAWTOB OPraHOB M OpPraHU3allUi, YITOJJHOMOYCHHBIX Ha
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paccMoTpeHHe ka0, B ”HPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn MHTepHeT.

55.6. C wucnonp3oBaHHEeM  HH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOW — cetd  MHTepHer
MOCPeNICTBOM (peqiepanbHOM TOCyAapCTBEHHOM HH()OPMAIIMOHHON CUCTEMBI, 00€CIICUNBAIOIICH MPOLIECC
nocyne0oHoro (BHECYneOHOTO) 00KamoBaHusl PEIICHU U AeHCTBUN (Oe31eHCTBUSI), COBEPIICHHBIX MPHU
npeaAOCTaBJICHUHN I'OCYJaPCTBCHHBIX U MYHHIUIIAJIBHBIX YCIYT (,HaHHBIfI IIYHKT IOAJIC)KUT BKIIIOYCHHIO B
aJIMUHUCTPATUBHBIA pErjJaMeHT MPEJOCTAaBICHUS TOCYAAapCTBEHHOW YCIYrH IIOCJI€ BBOAA B
IKCILTYaTaLUI0 YKa3aHHOW MH()OPMALIMOHHON CUCTEMBI).

5.6. XKanoGa 1omKkHa CoJepKaTh:

5.6.1. HaumeHoBaHME yMOTHOMOYEHHOTO Ha PaCCMOTPEHUE KAIOOBI OpraHa (opraHU3aIum) 0o
JOJDKHOCTh U (MiH) (haMmInio, UMS M OTYECTBO (IPU HAIMYHMH) COOTBETCTBYIOIIETO JIOJKHOCTHOTO
JUIa, KOTOPOMY HaIpaBiisercs xanooa.

5.6.2. HauMeHOBaHME€ OpraHa HCIOJHUTEIBHOW BJIACTH ropoja MOCKBBI, OpraHa MECTHOIO
CaMOyMpaBlieHUs, TOJBEJOMCTBEHHON OpraHy HCHOJHUTENbHON BIACTH WM OpPraHy MECTHOTO
CaMOYIpPAaBIICHUSI OpPTaHHU3AINH, MHOTO(QYHKIIMOHATBFHOTO LIEHTPa MPEAOCTaBICHUS TOCYAapCTBEHHBIX
yCIIyT MO0 MOJDKHOCTh W (W) (aMIIINI0, WMs, OTYECTBO (NIPH HAIWYHMH) JOJDKHOCTHOTO JIMIIA,
TOCY/IapCTBEHHOTO WM MYHHIUIAIBHOTO CIyXKalero, pabOTHWKA, pemeHus W (Wiu) IeHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCA.

5.6.3. damwinio, UMs, OTYECTBO (IIPH HAJIMYUH), CBEJECHUS O MECTE JKUTEIbCTBA 3asBUTENS -
¢u3nyeckoro JMIa, B TOM YHWCJIE 3apErMCTPUPOBAHHOIO B  KAauyecTBE HMHIMBUAYAJIBHOTO
npeanpuHUMaTeNs, JM00 HauMEHOBAaHHUE, CBEJCHUS O MECTE HaXOXKICHUS 3asBUTEINS - IOPHIUYECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTakTHOro teiedoHa, agpec (azpeca) 3JIEKTPOHHOM MOYTHI (TIpU
HaJ'II/I‘-H/II/I) ¥ TTOYTOBBIN aapec, 10 KOTOPBIM JOJIKCH OBITE HaIpaBJICH OTBET 3asABUTCIIIO.

5.6.4. Jlary mojauu M PEruCTPAllMOHHBIN HOMep 3armpoca (3asBJIEHUS) Ha MPEIOCTaBIICHUE
rOCyJJapCTBEHHOHN yCIIyrd (3a MCKIIOYEHHEM CIy4yaeB 00XKaJOBaHUS OTKa3za B IIPUEME 3arpoca U ero
perucTparun).

5.6.5. Cenenust o pemieHusIXx U (W) JeHcTBUsX (0e31eHCTBUM), SBISIOMIUXCS MPEAMETOM
00>KaJI0BaHUsL.

5.6.6. JloBozabl, HA OCHOBAaHUHM KOTOPBIX 3asBUTEJb HE COIJIACEH C 00KaTyeMbIMH PELICHUSMHU U
(unu) peiictBusimu  (Oe3zmelicTBueM). 3asiBUTENIEM MOTYT OBITh TMPEICTABIECHBl JOKYMEHTHI (TIpU
HAJINYMHN), TOATBEPKAAIOLINE JOBO/IbI 3asIBUTEINSL, TMOO UX KOIHH.

5.6.7. TpeboBaHUs 3asIBUTEII.

5.6.8. Ilepedenp npuinaraeMbIx K >kanode JOKYMEHTOB (IIpU HAJIMUMN).

5.6.9. JlaTy cocTaBlIeHUs KAITOOBI.

5.7. Kanoba nomxkHa ObITh NOJNUCAHa 3asBUTENEM (€ro mnpeacraBureneMm). B ciayuyae momaum
KaMoObl TpU JTUYHOM OOpaIleHUH 3asBUTENb (TIPEICTABUTENb 3asBHUTENSA) JOJKEH MPEICTaBUTH

JOKYMCHT, y,[[OCTOBepHIOH_II/If/'I JIMYHOCTB.

[TonrHOMOYMS TpeACTaBUTENs] Ha TMOMANUCAHUE KAIOOBI JTOMKHBI OBITH TOJATBEPKICHBI
JIOBEpEHHOCTHI0, 0(OPMIICHHON B COOTBETCTBHH C 3aKOHOAAaTeIhCTBOM Poccuiickoii Deneparuu.
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ITonHOMOUMS JId1a, HeﬁCTBYIOHleFO OT MMCHHU OpTraHu3alnun 0e3 AOBCPCHHOCTH Ha OCHOBAaHHUU
3dKOH4, HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB U YUPCAUTCIBHBIX JOKYMCHTOB, IOATBCPKIAAKOTCIA
AOKYMCHTaMH, YAOCTOBECPAOIMIUMHU CIro CJIy)KGGHOG IOJIOKCHHUE, a TakKKC YUYpCAUTCIbHBIMHA
AOKYMCHTAMH OpraHu3aiuu.

Craryc W TIOJIHOMOYMSI 3aKOHHBIX TMpEACTaBUTENEH (PU3NYECKOTO JIMIA TOATBEPKIAIOTCS
JOKYMEHTaMHU, PeAyCMOTPEHHBIMU (efiepaibHbIMU 3aKOHAMHU.

5.8. TloctynuBmas »xanoba NOJJICKHUT PETUCTpAllMM B CPOK HE IO3/1Hee pabodero HS,
CJIEAYIOUIETO 3a JHEM IOCTYIUICHUS.

5.9. MakcuMallbHBI CPOK PacCMOTPEHHsS KaloObl cocTaBiser 15 pabouux mHEW co JHS ee
peructpauuu. CpoK paccMOTPEHHUsl kKajloObl cOCTaBiseT 5 pabouuMx AHEW CO JHA €€ PEerucTpaluu B
ClIy4asix 00XKaJIoBaHUS 3asBUTEIIEM:

5.9.1. Otka3za B mpueMe JOKyMEHTOB.

5.9.2. OTkaza B HCIIPABJICHUU OIICYATOK U OI_HI/I6OK, AOMMYHIICHHBIX B JOKYMCHTAX, BbIJAHHBIX B
PE3YIbTATC NMPCAOCTABJICHUA T OCYHapCTBCHHOﬁ YCIIyTrHu.

5.9.3. Hapymienusi cpoka UCTIpaBIEHUH OMEYaTOK U OMIUOOK.

5.10. Ilo pe3ynbrataM paccMOTpEHHs >Kajio0bl MPUHUMAETCA pelleHHe 00 YAOBIETBOPEHUU
KaJ100bI (TMOJIHOCTHIO WIIM B YacTH) JINOO 00 OTKa3e B yIOBIETBOPEHHUH KAJIOObI.

5.11. PelieHue 10KHO COACPIKATH:

5.11.1. HaumeHoBaHHMEe OpraHa WIM OpPraHMU3ALUHU, PACCMOTPEBUIMX XKajlo0y, IOJKHOCTB,
(bamunuio, UMs, 0TYECTBO (TIPU HAJTMYUH) JOJDKHOCTHOTO JIMIA, IPUHSBIIETO PelIeHHE MO Kajooe.

5.11.2. PexBu3uThl pemieHus (HoMep, JaTy, MECTO IIPUHATHUSA).

5.11.3. ®amunuto, uMs, 0T4eCTBO (IIPU HAJIMYWHU), CBEIACHUS O MECTE JKUTEIbCTBA 3asSBUTEIS -
(bU3UYECKOTO JUIa TUOO0 HAMMEHOBAHHUE, CBEJICHUS O MECTE HAXOXKJCHUS 3aSBHUTEIS - IOPUIMYECKOTO
JUua.

5.11.4. CDaMI/IJ'II/IIO, UM, OT4CCTBO (HpI/I HaJ'II/ILII/II/I), CBCJACHUA O MECTC KUTCIILCTBA NMPCACTABUTECIIA
3asABUTCIIA, I1OJaBIICTO >I<an06y OT UMCHH 3asBUTCIIA.

5.11.5. Cnoco0 nmomayu u AaTy perucTpaiyu Kajao0bl, €e PerucTpaliOHHbBIA HOMEP.
5.11.6. IIpenmerT xano0bI (CBeneHUs 00 00KaTyeMbIX pelIeHUsX, IeHCTBHIX, O€3CHCTBUN).

5.11.7. VYcraHOBI€HHBIE TIPH PACCMOTPEHHH >KajJoO0bl OOCTOSITENBCTBA WM JIOKA3aTEIBbCTBA, HMX
MOATBEPKIAIOIIHE.

5.11.8. IlpaBoBble OCHOBaHUS IJI MPUHSATHUS PEIICHUS IO kKalobe cO CCHUIKON Ha MOANEeKAIUe
MIPUMEHEHUIO HOpMaTUBHbIE ITpaBoBbIe akThl Poccuiickoit denepanuu u roposa MoCKBBI.

5.11.9. Ilpunsaroe no >xanode peuieHue (BbIBOJ 00 yTOBIECTBOPEHUH KAIOObI WM 00 OTKa3e B €€
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yIIOBJIETBOPEHUH).

5.11.10. Mepsl N0 ycTpaHEHMIO BBISIBJICHHBIX HapyLIEHMH M CPOKHM HMX BBINOJIHEHMS (B Clydyae
yIOBJICTBOPCHHUSI JKAT00BI).

5.11.10(1). Uudopmanuio o AEUCTBUSAX, OCYHIECTBISEMBIX OpPraHOM HCIOJHUTEIBLHON BIACTH
ropoaa MOCKBBI, OpTaHOM MECTHOTO CaMOYTIPABJICHHsI, TTOABEIOMCTBEHHON OpPraHy HCIOJHUTEIHHOMN
BJIACTH U OpPraHy MECTHOTO CaMOYIpaBJICHMs OpraHH3alMell, MPel0oCTaBIAIONIMMU TOCYJapPCTBEHHYIO
yCIIyTy, MHOTO(QYHKIIMOHAIBHBIM [EHTPOM TMPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYyT B MENSIX
HE3aMeJINTENIbHOTO YCTPAHEHHUS BBISBICHHBIX HAPYIICHUH MPU OKAa3aHUM TOCYJIaPCTBEHHON YCIyTH, a
TaK)Ke M3BUHEHUS 3a JOCTaBJICHHBIC HEYT00CTBA U MHPOPMAIMIO O JAITBHEUINX JCHCTBUIX, KOTOPHIC
HEOOXOJUMO COBEPIIHTH 3asABUTEIIO B IENAX TOJIYYSHHUS TOCYNapCTBCHHOW yCiIyru (B cliydae
YIIOBJIETBOPEHUS KaTOOBI).

5.11.10(2). AprymMeHTHpOBaHHBIC Pa3bSICHCHHUS O TMPUYMHAX TPUHITOrO perieHus (B ciaydae
0TKa3a B YJIOBJIIETBOPEHUH KaIOObI).

5.11.11. Iopsmok 06kanoBaHUs peILICHHS.
5.11.12. Ilognuce yroJHOMOYEHHOIO JOLKHOCTHOTO JIUIIA.
5.12. Pemenne oopmitsieTcsi B MICbMEHHOM BHJIE C MCTIOIB30BAHNEM O(QUIHATBHBIX OJIAHKOB.

5.13. K yncny yka3blBaeMbIX B PEHIEHHMH MEp IO YCTPAHEHMIO BBISIBICHHBIX HAPYLIEHUH B TOM
qHCIIe OTHOCSTCA:

5.13.1. OT™MeHa paHee NPUHATHIX PELICHUH (TIOJIHOCTBIO MIIM B YACTH).

5.13.2. OGecrnieyeHue mnpuemMa M pPErHCTpaldU 3ampoca, O(GOpMICHHS M BBLAAYM 3asIBUTENIO
pacnucku (MpH yKIOHEHUH WM HEOOOCHOBAaHHOM OTKa3e B MPUEME JOKYMEHTOB M UX PETHUCTPALINN).

5.13.3. OOGecrieueHne odoOpMIICHHSI W BBAAYM 3asgBUTENIO pPE3yJbTaTa MpPeJOCTaBICHUS
TOCYJapCTBEHHOW yCiIyrd (MPU YKIOHEHWW WJIM HEOOOCHOBAHHOM OTKa3e B MPEIOCTABICHUHU
rOCYAapCTBEHHOM yCIIyTH).

5.13.4. cnpaBnenue ornevyaTok ¥ olIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAHHBIX B pe3yjbTaTe
IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIIYTH.

5.13.5. Bo3zBpaT 3asfBUTENIO JEHEXKHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE IIPEIYCMOTPEHO
HOpPMAaTUBHBIMU MPaBoBbIMU akTaMu Poccuiickoit denepanuu u ropoga MockBsI.

5.14. Opran wim opraHu3ainws, yIOJIHOMOUYCHHBIE Ha PacCMOTPEHHUE KajJo0bl, OTKa3bIBAIOT B €€
YAOBJIETBOPEHUU B CIIyYasX:

5.14.1. Tlpu3nanus oOkanmyeMmbIX pelieHud u (Wiu) AeicTBuii (Oe3aelicTBUsA) 3aKOHHBIMH, HE
HapYIIAIOIIMMHU [IPaB U CBOOO 3asBUTEIIS.

5.14.2. Tlomaum >kanoObl JIUIIOM, IIOJIHOMOYUS KOTOPOTO HE TMOJTBEPKACHBI B TOPSIKE,
YCTaHOBJIEHHOM HOPMAaTUBHBIMHU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu u roposa MOCKBBI.

5.14.3. OrcyTcTBHS y 3asBUTENS ITpaBa Ha NOJyYEHUE IOCYITapCTBEHHOM YCIIyTH.
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5.14.4. Hanmuuus:

5.14.4.1. BcrynuBumiero B 3aKOHHYIO CHJIy peIIeHUs CyJa M0 KajloOe 3asBUTENS C
TOKJECTBEHHBIMU IIPEIMETOM U OCHOBAHUSIMHU.

5.14.4.2. Pemenus mo >xanobe, MPHUHATOTO paHee B JOCYAcOHOM (BHECyAeOHOM) TOpSIKE B
OTHOIIICHUH TOTO K€ 3asABUTEIS M IO TOMY JKE€ TpPEAMETYy XaloObl (32 HCKIIOUEHHEM CIyJacB
00’KaJIOBaHUS paHee MPUHATHIX PEIICHUH B BBIIICCTOSIINNA OpraH).

5.15. ’Kanoba nouiexkuT ocTaBleHUIO 0€3 OTBETA 110 CYIIECTBY B CIIydasx:

5.15.2. Hannuus B >xayso0e HELUEH3YPHBIX JTMOO OCKOPOMUTENBHBIX BBIPAKEHHH, YIpo3 KU3HH,
3JI0pPOBBIO U UMYIIECTBY JOJKHOCTHBIX JIUL, @ TAK)KE WIEHOB X CEMEM.

5.15.3. Ecau TekcT »kano0sl (ero 4yacTh), pamMuiius, HOYTOBBIN aJpec U aapec FIEKTPOHHOU MOYThI
HE MOJIAI0TCS MPOUYTEHHIO.

5.15.4. Ecou B »xamobe He ykazaHbl (aMuius 3asBUTENS (MPEICTABUTENS 3asBHUTENS) WU
MOYTOBBIN aApeC U aJIpec IMEKTPOHHON MOUTHI, IO KOTOPHIM JOJIKEH OBITh HAMIPABIIEH OTBET.

5.15.5. Ecniu B opran wWiM OpraHu3alyio, YHOJHOMOYEHHbIE Ha PAacCMOTpPEHHE >KajoOBbl,
MOCTYIWJIO XOJATalCTBO 3asBUTENS (TPEICTABUTENS 3asBUTENS) 00 OT3BIBE KAIOOBI JJO BBIHECEHUS
pelIeHus 1o xanooe.

5.16. Pemienue 00 yAOBIETBOPEHUH >KalnoObl WIM 00 OTKa3e B YJOBJIETBOPEHHM KalOObI
HaIpPaBIIAETCS 3asSBUTENIO (TPECTABUTEIIO 3asBUTENSI) B CPOK HE MO3HEe paboyuero JHS, CIEAYIOLIEro
3a JIHEM €ero MpUHATHS, MO TMOYTOBOMY aJipecy, ykazaHHOMY B jkamoOe. [lo skemaHuro 3asBUTeENs
pellieHHe TakXKe HampaBlisieTcsl Ha yKa3aHHBIM B KajmoOe ajapec 3JEKTPOHHOW MmouThl (B (opme
JIEKTPOHHOI'O JOKYMEHTA, MOJIMCAHHOIO IEKTPOHHOM IOJIUCHIO0 YIOJIHOMOYEHHOTO J0JKHOCTHOTO
nuna). B TakoM ke mopsiake 3asBUTENIO (IIPEACTABUTENIO 3asBUTENSI) HAIPaBJISETCS pEUISHUE I10
*ayobe, B KOTOpPOW MJii OTBETa yKa3aH TOJBKO aJpec AJIEKTPOHHOW MOYTHI, a IMOYTOBBIM ajapec
OTCYTCTBYET WJIH HE MOJAAETCS MPOUTCHHUIO.

5.17. B cnydae ocraBieHus kajgo0bl 0e3 0TBeTa MO CYILIECTBY 3asBUTEINIO (€r0 MPEeACTaBUTEIIO)
HanpaBisIeTcss B CPOK HE Mo3/Hee pabodero AHA, CIEAYIOLIEr0o 3a JHEM pPErucTpaluu >KajaoObl,
IUCbMEHHOE MOTHBHMPOBAHHOE YBEIOMIICHHE C YKa3aHUEM OCHOBAaHUI (3a MCKIIOYEHHUEM CIIydaes,
KOI'Jla B ’ajlo0e He yKa3aHbl IIOYTOBBIM aJapec M aApec SJIEKTPOHHOW MOYTHI JUIsl OTBETA WJIM OHU HE
MOJAIOTCS POUYTEHUIO). YBEAOMJICHHE HAMpaBisieTcs] B MOPSAAKE, YCTAHOBICHHOM JUIsl HANpaBJICHUS
peleHus 1o xaiooe.

5.17(1). XKanoba, noganHas ¢ HapyIlIEHHUEM MPABUII O KOMIIETEHIIMH, YCTAHOBIEHHBIX MYHKTOM 5.4
HacTofIero PermamenTta, HampaBisieTcss B CpOK HE MO3AHEE pabouero MHs, CISAYIOIIEro 3a THEM ee
perucTpanvu, B Oprat, yHOJIHOMO'—ICHHBIﬁ Ha paCCMOTPCHUC )KaJIO6BI, C OJTHOBPECMCHHBIM NNNCbMCHHBIM
YBEIIOMJICHUEM 3asBUTENIA (€r0 MPEICTABUTENS) O TIepeapecalu Kaloob! (3a UCKITIOUYEHUEM CITy4aes,
Koraga B )xajob0e He YKa3aHbI IIOYTOBEIN aapec U aapec BJ'IGKTPOHHOI\/II IIOYTHI JIsI OTBE€TA WM OHU HE
MOJIAFOTCSL TPOYTEHUIO). YBEIOMIICHHE HAIIPABISICTCS B MOPSAKE, YCTAHOBICHHOM JUIsl HAIpaBJICHUS
peleHwsl 1o xayooe.

5.18. ITogaua >xanoObl B 1ocyAeOHOM (BHECYZeOHOM) MOPSAAKE HE MCKIIOYAET MpaBa 3asBUTEISA
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(HpeI[CTaBI/ITeJ'IH 38.5IBI/IT€J'I$I) Ha OJHOBPEMCHHYIO WJIM MOCICAYIOIYIO IToaavy ’KaI00bI B CyAa.

5.19. HudopmupoBanue 3asBuUTeleid 0 cyaeOHOM U JHOCYAeOHOM (BHECYIEeOHOM) TOpPSAKE
obOxayioBaHusl pemieHud u (Wwin) gericTBuil (0e3melCTBUS), COBEPIICHHBIX TPU MPEIOCTABICHUU
TOCYJIapCTBEHHOH YCIIyTH, TOIHKHO OCYHIECTBISITHCS IyTEM:

5.19.1. Pa3memienust cooTBeTcTByMomeld nHpopmanuu Ha llopTane, HHPOPMAIIMOHHBIX CTEHAAX
WA UHBIX HCTOYHUKAX UH()OPMUPOBAHMSI B MECTaX MPEIOCTABICHUS TOCYJAPCTBEHHOM yCIyTH.

5.19.2. KoHcynbTUpOBaHUS 3asBUTENEH, B TOM 4HCIe N0 TesedoHy, JIEKTPOHHOM moure, MpU
JUYHOM NpUEME.

5.20. B ciydae ycTaHOBIIEHHS B XOJ€ WM IO pe3yjbTaTaM pPacCMOTPEHHS KajJoObl MPU3HAKOB
cocTaBa aJMMHHUCTPATUBHOI'O IMPABOHAPYLIEHHS] WM MPECTYIUIEHHUs JOJKHOCTHOE JIMIIO, HAJIEJIEHHOE
MOJIHOMOYHSIMU 110 PaCCMOTPEHUIO 7Kajlo0bl, He3aMeUINTEIbHO HANpaBIseT UMEIOIIUecs MaTepuaibl B
OpraHsl IPOKYpaTyphbl.

[Tpu BBIABIIEHMH HAPYIIEHUI NOPSAAKA IPENOCTABIEHHUS TOCYJapCTBEHHBIX yCIyT ropoga MoCKBBI,
OTBETCTBEHHOCTh 33 COBEpIIEHHE KOTOpBIX ycTaHoBieHa KoaekcomM ropoma MockBbl 00
aJMMHHUCTPATUBHBIX IIPABOHAPYIUEHUSAX, JOJDKHOCTHOE JIMIO, HAJEIEHHOE IIOJIHOMOYUSAMHU 110
PacCMOTPEHHIO JKaJIOOBI, TaKXe IODKHO HANpPaBUTh KOIMMU HMMEIOUIMXCS MarepuaioB B [ aBHOE
KOHTPOJIbHOE yIpaBjieHHe ropona MOCKBBI B TE€UEHHE JABYX pabOuYMX [HEH, CIeAYIOLUUX 3a JIHEM
BBIHECEHMs PELICHUs M0 kKajo0e (HO He Io3JHee pabodero JHsA, CIEAYIOLIEro 3a JHEM HMCTEYEHUs
YCTQHOBJICHHOTO (heZiepalibHbIM 3aKOHO/ATENIbCTBOM CpPOKAa PACCMOTPEHHUs kajlo0 Ha HapylIeHUs
MOpsAJIKA IPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIIYT).

[Ipunoxenne 1

K TUNIOBOMY aIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEIOCTABIIEHUS TOCYITAPCTBEHHBIX YCIyT
ropojia MocKkBbI

Cnucok U3MEHSIOIINX JJOKYMEHTOB
(B pen. moctanoBaenus [IpaBurenbcTBa MOCKBBI
ot 21.05.2015 N 307-I1IT)

CBenmeHUs O 3asBUTEJE: KoMy aIpecoBaH INOKYMEHT:
(OMI0 dmBmMuyeckoOTO JMLa (B TOM YMCIIE (HaMMeHOBaHME OpraHa MCIOJIHUTEJIbEHOM
busnueckoro Jsnmuua, BJIaCTM Topona MOCKBH, opraHa
3apPerUCTPUPOBAHHOTO B KaueCcTBe MECTHOT'O CaMOyIlpaBJIeHUd,
VMHOVBUIYAJLHOTO MNPEenNpUHMMATENS) , [IOOBEIOMCTBEHHOM OpPTaHy
IIOJIHOE HaMMeHOBaHMEe OpI‘aHI/IBaLU/H/I MCHOJ’IHVITEHBHOVI BJIACTU I'opo,ua
Y OPTraHM3alMOHHO-IIPAaBOBOM GQOPME MOCKBE MJIM OPI'aHy MeCTHOTI'O
OPUINYECKOTO JIMLa) caMoynpaBJIeHMS OpT'aHM3aluK)
B JmMue: (08 OPpUIMYEeCKMX JINIL)
(OO PYKOBOIOUTENS MJIM MHOTO (ODOJIXKHOCTB)

YIIOJIHOMOUEHHOT'O JIMlia)
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IOKYyMEHT, yIOCTOBEpSANUMUM JIMUHOCTH
(BO mokyMeHTa)
(cepus, HOMeD) (VIO mOJIXHOCTHOTO JMLa (pa®oTHMKA)

(keMm, Korma BHIAH)

CeeneHMs O T'OCyHapCTBEHHOM

perucTpauuy OPUOMYECKOTO JIMLa

(MHOMBUIOYAJIbHOTO NPEelNpUHMMATENs) &

OI'PH (OI'PHMUII)

VIHH

KonTaxTHas mHbOoOpMauLMsa

TeJl.

3JI. TIouTa

Banpoc (3agpiieHue) (npumepHas dopwma)

[lpouy MNPenoCTaBUTL I'OCYLHAaPCTBEHHY YCIyITy

(HaMMeHOBaHMUE
TOCYyIapCTBEHHOM YCIJIyI'M)

IOKYMEHTE, HeoOxXoIyMble IJis MPEeOOCTaBJIEHMS TOCYyHapCTBEHHOM YCIyTH,
npujaaramnTcsd.

KoHeuHBM pe3yJibTaT NPenNoCTaBJIeHMS I'OCYINAPCTBEHHOM YCIIyIM IIPOLY :

BPYYMTL JIMYHO, MNPEICTaBMUTb C MCIOJb30BaHMeM I[lopTajla IOCyIapCTBEHHEIX U
MYyHUUIUIIAJBHEX yCayT (dyHkUMM) Toponma MOCKBE B QopMe 3JIEKTPOHHOT'O HOOKYMEHTa,
HalpaBUTH IOYTOBEIM OTHpPaBJIeHMEM (HYXHOE IIONUEPKHYTH, 3a MWCKJIIOUeHNEM
cllydaeB, €ClM 3alpoC M MHEE HOOKYMEHTE, HeOoOXOIUMEEe IJid IpenoCTaBJIeHUI
TOCyHOapCTBEHHOM yCIyTu, IOIaHE 3asgaBUTEJIEM npu JINYHOM obpalleHUM

B MHOTOQYHKLUMOHAJILHEN LEHTP NPelOCTaBJIEHMS I'OCYIAPCTBEHHEIX YCJyT') .

PemeHye 00 oOTKase B IpMUeMe IOKYMEHTOB, HeOOXOIMMEIX IJIsS NpenoCTaBJIeHUS
TOCYHOAapCTBEHHOM YCJyI'M, [OPOWY: BPYYUTH JIMUHO, NPENCTAaBUTbL C MCIOJIb30BaHMUEM
[lopTajia TOCYIapCTBEHHBEIX W MYyHMUMUIAJBHBEIX YCIyT (dyHKLIMT) ropona MOCKBEL
B bopMe B2JIeKTPOHHOTO IOKYMEeHTa, HalpaBMUTb I[IOYTOBLIM OTHNPAaBJIeHMEM (HYXHOe
NOOUEPKHYTH) .

PemeHye O NPMOCTAHOBJIEHUM NPENOCTAaBJIEHMS I'OCYHAPCTBEHHOM YCIIyTM IIPOLY :
BPYYMTL JIMYHO, MNPEICTaBMTb C MCIOJb30BaHMeM IlopTana TOCYyHapCTBEHHEX U
MYyHUUIUIIAJBHEX yCayT (dyHkUMM) Topona MOCKBE B QopMe 3JIEKTPOHHOT'O HOOKYMEHTa,
HalpaBUTL IIOYTOBEIM OTIPABJIEHMEM (HYXHOE IIOONUEPKHYTH) .

PemeHye 00 oOTKase B [IPelOoCTaBJIEHMM TOCYHAapPCTBEHHOM YCIYyIM [IpOoly:
BPYYMTL JIMUHO, I[PEenCTaBUTb C MCHOJIb30BaHueM IllopTajla I'OCyIapCTBEHHEX U
MyHMUUIIAQJBHEX yCcayT (byHkUmi) roponma MoOCKBE B QopmMe 3JIEKTPOHHOI'O HOOKYMEHTa,
HalpaBUThb [IOYTOBEIM OTIPaBJIEHMEM (HYXHOE INONUEPKHYTH) .

Ipomwy wuHOOPMMPOBATL MEHS O I[OCTYIUJIEHUM JIOOBIX CBEIEHMM B INOINCUCTEMY

[lopTajia TOCYIapCTBEHHBEIX W MYyHMUMUIAJBHBEIX YCIyT (dyHKLIMT) ropona MOCKBEL
"nuuHEM kKabuHeT", a TakXe O BOBOOHOBJIEHMM MPeINOoCTaBJIeHMS TOCyHapCTBEHHOM
YyCIIyTU (yxaseBaeTcsa dopma
u crnoco6 wmHOOPMMPOBaAHMSA, B TOM UMCJE aIpec BSJEKTPOHHOM I[IOYTH, HOMEP
TeyiedoHa ons cMc-uHQOPMUPOBAHMS, HOMep TejiepoHa IOJs MHOOPMUPOBAHMA
no TejyedoHy) (yKasHBaeTCHd NPU XeJIaHMM IIOJIydeHMS COOTBETCTBYOIMX CBEOESHUM) .

lomnmuce

(pacumdppoBKa MNONIUCK)
IaTa
HacrosammmM IOOTBEPXIAl cBoe corJylacue Ha OoCyleCTBJIEHUE

(Hay¥MeHOBaHMEe oOpTaHa MCIOJIHUTEJIBHOM BJIACTM Topoma MOCKBH, opIraHa MEeCTHOT'O
caMOoymnpaBJIeHMUsI, NOOBEOOMCTBEHHOM OpTaHy MCIOJHUTEJIbLHOM BJIACTM Topona MOCKBEL
WY OpPTaHy MEeCTHOI'O CaMOylpaBJIEeHMsS OpTaHM3aluM, KOTOPHIM almpeCOBaH HOOKYMEHT,
MHOTOOYHKILMOHAJILHOTO lLIeHTPpa IPelOoCTaBJIEHUS TOCYyIapCTBEHHHBIX YCJyIT, B Clydae

ecyy TOCyHOapCTBEHHAs yCJiyra NPeloCTaBJISeTCs B MHOTOOYHKUMOHAJIBHOM LIEHTpe

IPenoCTaBJIEHUS T'OCYLAPCTBEHHEIX YCJyT')
cryenyouMx OEUCTBUM C MOVMM I[I€PCOHAJIbHEIMM IOAaHHHEMM (II€PCOHAJIbHEIMM IaHHEMU

HeIeeCnocobHOTO auua - cyomekTa IEePCOHAJIbHEIX HaHHEX (B CcJiydae, ecJn
3ag9BUTEJIb HABJISETCS BaKOHHBIM IPEencTaBUTEJIEM) : Uux o00paboTkKy (BkJjodYas cbop,
cucTeMaTmMszaluuio, HaKOIJIeHMe, XpaHeHMe, YTOUHeHMre (ODHOBJIeHMEe, WU3MeHeHMe),

VCIIOJIb30BaHMeEe, OO0e3JIMUMBAaHME, PaCHpPOCTPaHeHMe (B TOM UMCJIEe IIepellauy TPeTbUM
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uLaMm) , BJIOKUPOBaHME, YHUUTOXEHNE [IE€PCOHAJIBHEX IaHHHX), B TOM UYMCJIEe
B aBTOMATU3MPOBAHHOM pexuMe, B LeJaxX [OoJIydeHus uHbopMauuu o0 sTamne
IPenoCTaBJIEHUS TI'OCYIApPCTBEHHOMU ycayru, O pesynbTaTe IpPenoCTaBJIEHUSI

TOCYIAapCTBEHHOM yCJyT'M, BHECEHMs CBeIeHMM B COCTaB CBeIeHur BasoBoTO
perucTpa mHOOpMAalMM, HeOoOXOOMMOM IJig NPEeOOCTaBJIEHMS TOCYHapCTBEHHHBIX YCIIYT
B ropone MockBe, a TakXe Ha UMX MCIOJb30BaHME OpraHaMM ITOCYyHapCTBEHHOM
BJIaCTM TOopoza MOCKBEI, [OIBEINOMCTBEHHEHMM MM OpTraHM3alLMsaMM, B TOM UMCJIIE
B LEeJIAX YJy4YlleHUs UX OeSITEJILHOCTH.

HacTosmmM Takxe MNOOTBEpPXIal CBOE COIVlIaCMe Ha [OJIydeHMe MHOWL MHbopMauum
O T[pemoCcTaBJIeHMM TOCYHNapCTBEHHOM YCJYyTM, a TakKXe O OesSTeJIbHOCTM OPI'aHOB
TOCYIAPCTBEHHOM BJACTM TOpoXa MOCKBEH U NOOBEINOMCTBEHHHIX MM OPTAaHMB3ALIMIN.
YxazauHasa mHOOpMalUMsa MOXeT OBITh [IPeloCTaBJIeHa MHE C IIPMMEHEHMEM HEeI'OJIOCOBEIX

KOMMYyHMKaUMy (IyTeM PacCCHUIKM I[I0 CeTM [OOBWXHOM paamuoTesieOHHOW CBS3U
KOPOTKUX TEKCTOBEIX sms—-cooBmeHui, PaCCBUIKM ussd-coobueHur u Op.),
IOCPENCTBOM HAIpPaBJIEHMS MHE CBEIESHMM 10 MHOOPMALUMOHHO-TEJIEKOMMYHMKALMOHHOM
ceTn JVIHTepHeT Ha [peIOoCTaBJIEHHHE MHOK HoMep TejnedpoHa U (111m) agpec

3JIEKTPOHHOM I[IOUTH .
Hacrosmee corjlacue He yCTaHaBJIMBaET IPEHeJIbHEIX CPOKOB O0OpabOoTKM OaHHBIX.
[IopsaOoK OT3BBa COIJlackus Ha O00paboTKy [NepCOHAJIbHHIX HOAaHHEIX MHE M3BECTEH.
KoHTakTHas wmHOOpMaLMsa CyOBEeKTa MNePCOHAaJIbHEIX IaHHBIX OJIS NPeIOoCTaBJIEHUSA
nHnpopMaumm 06 oOpaboTKe I[IEepPCOHAJIbHBIX JaHHBEIX, a TakKXe B MHBIX CJy4dasax,
IpelyCMOTPEHHEX 3aKOHONATEeJIECTBOM:
(mouToBHI ampec), (renedoH) ,
(ampecC BJIEKTPOHHOM IIOUTH) .

ITonnuce

(pacumbppoBra NOOIMCH)
Hara

3anpoc MNPUMHAT:
OJ0O DOJIKHOCTHOTO JiMlla (pa®oTHHUKA),
YIIOJIHOMOUEHHOTO Ha IMpMeM 3amnpoca

ITonnuce

(pacumdppoBka MNONIUCK)
IaTa

[Tpunoxenue 2

K TUIIOBOMY aIMUHUCTPAaTUBHOMY
pErIaMeHTy IpeJoCTaBICHUS
roCy/1apCTBEHHBIX YCIIyT

CnHcoK U3MEHSAIMMNX JOKYMEHTOB
(BBeneHO nocTaHoBieHueM [IpaBurenbcTBa MOCKBbI
ot 27.08.2014 N 495-I111)

CBenmeHMs O 3agBUTEJIe, KOTOPOMYy aIpeCcOoBaH INOKYyMEHT

(OVIO dmsmueckoTro Jmia (B TOM UMCIIe QUBUUECKOTO
Inia, 3aperMCTPMPOBAaHHOTO B KadeCTBe
VMHINBUOYAJIBHOT'O HpeﬂHpMHMMaTeJ'IH) , IIOJIHOE

ropojia MoCKBbI

®dopma
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HaMMeHOBaHMe OpIraHu3alUuM U
OPTaHMBaAUMOHHO-TIPABOBOM (QOPMEl PUAOMYUECKOT'O JIMLla)
B JMue: (OJs 0pUIMYeCKMUX JIMLL)

(VIO PYKOBOIUTEJS WMJIM MHOT'O YIIOJIHOMOUEHHOTO JIMLia)
IOKYMEHT, yIOCTOBEPSAKUMUN JIMUHOCTH
(BUO mokyMeHTa)
(cepus, HoMep)
(keM, kOT'Ia BHBIIOAH)
CBemeHMa O TOCYyHapCTBEHHOM peTrMcTpalumn
OPUINYECKOTO JMUa (MHIMBULYAJIBEHOT'O
NpennpuHMMaTes)
OI'PH (OT'PHMII)
VHH
KonTakTHas mHOopMaLMd:
Tesl.
3J1. IIodTa

Hara
YBEIOOMJIEHVE OB OTKABE B IIPMEME IOKYMEHTOB, HEOBXOIVMHX
IJId NPENOCTABJIEHMS T'OCYIAPCTBEHHOM YCIIYIU
HacTosumm nonTBEpPXIaeTcs, 4TO [OpM IIpMEMe 3anpoca U IOKYMEHTOB,
HEeOOXOOMMEBIX nJjsa npenocTaBJIeHNA TOCyIapCTBEHHOM YCIIyTHU

’

(HaMMeHOBaHYEe I'OCYINapCTBEHHOM YCIIyI'M B COOTBETCTBUM
C aIMMHMCTPATUBHEM peIrJjlaMeHTOM)
OBV BEIABJIEHH CJIeyollye OCHOBAHMSA IJIS OTkasa B IIpMeMe IOKYMEeHTOB:

(B yBemoMyieHUM OO OTKasz3e yKasHBaeTCs KOHKPETHOE OCHOBaHME (OCHOBAHMA)
I0Jig OTKasa B IIpMeMe IOKYMEHTOB) :

- HECOOTBETCTBME I[pPEenCTaBJIEHHBIX 3alpoca M MHEX INOKYMEHTOB, HeOOXOIMMBIX
oyisa IPEenoCTaBJIEHMS T'OCYIAPCTBEHHOM YyCJayI'u, TpebOBaHMAM, YCTAHOBJIEHHEIM
IpaBOBEMM akTaMu Poccuiickol dezepaliuy, MNPaBOBHMM aKTaMy Iopona MOCKBEHL,
EnmHBIMM TpeOOBaAHUAMY, aIMUHNCTPATUBHEM perjiaMeHTOoM npenocTaBJIeHUS
TOCYIAaPCTBEHHOM YyCJyI'M (OaHHOe OCHOBAaHME He I[IPMMEHseTCs B Clliydae ecyu
3anpoc ¥ MHEE JOKYMEHTEH, HeOOXOIMMEIE IJIsS NPpeIoCTaBJIeHMS I'OCyINapCTBEHHOM
YyCIIyTH¥, IOHAHHE 3agBUTEJIEM IIPU JIMUHOM OOpalleHUM B MHOTOQYHKLUMOHAJIbHBEIM LIEHTP
IPenoCTaBJIEHUS TI'OCYIAPCTBEHHEIX YCJyT) ;

- INpencTaBlleHMe IOKYMEHTOB, YTPaTMUBIMX CUIY;

- HpencTaBJIeHUE HEeIOJIHOT'O KOMIIJIEKTA IOOKYMEHTOB, yKa3aHHBIX B
AIMVHVCTPATUBHOM perJiaMeHTe IPEenoOCTaBJIEHUS TOCYIApPCTBEHHOMW YCIyIUM B
KayecTBe IOOKYMEHTOB, [oajexaurx o0s3aTesIbHOMY MNPeIACTaBJICHMIO BasgBUTEJIEM;

- HnpencTaBJIeHUE OOKYMEHTOB, comepxalmx HEeIOCTOBEPHBIE n  (muanm)
IPOTUBOPEUMBLEIE CBEeIeHMS (HaHHOEe OCHOBaHME He IIPMMEHSEeTCs B CJilydae ecJm
3anpoc ¥ MHEE JOKYMEHTEH, HeOOXOIMMEIE IJIsS NPpeIoCTaBJIeHMS I'OCyIapCTBEeHHOM
YyCIIyTH¥, IOIAHHE 3agBUTEJIEM IIPU JIMUHOM OOpalleHUM B MHOTOQYHKLUMOHAJIbHBEIM LIEHTP
IPenoCTaBJIEHUS TI'OCYIAPCTBEHHEIX YCJyT) ;

- nozauda 3amlpoca OT MMEHMU 3asaBUTeJII He YINOJIHOMOYEHHEIM Ha TO JIMILIOM;

- obpaleHue 3a I[IpenocTaBJIeHMEM TOCYyIapCTBEHHOM yCayI'u Juia, He
ABJIAOINETOCS noJjiydyaTesyieM TOCYyIapCTBEHHOU YyCIIyTu B COOTBETCTBUU c
AaIMMHVCTPATUBHEIM peIJlaMeHTOM MPeIOoCTaBJIeHMS I'OCYHapCTBEHHOM YyCIyIM (IaHHOe
OCHOBAaHME He IPUMEHIeTCsa B Cjlydae €CJIM B COOTBETCTBUM C aAIMMHMUCTPATUBHEM
pPerJylaMeHTOM IMPenOCTaBJIEHMS I'OCYHAaPCTBEHHOM YCIIyIM K BaSBUTEJ NPEeIbSBIISETCSH
TpebOBaHME O HaJMUMM CIHEeUMaJIbHOT'O IpaBa, I[IOATBEPIUTL HajlMuMe KOTOPOI'O

BOBMOXHO TOJIBKO B Ipolecce o06paboTKM HOOKYMEHTOB (MHboOpMaLMM), HEOOXOIMUMEBIX
IOJIs NPenoCTaBJIEHUS I'OCYIapCTBEHHOM YCIyIM) ;

- obpalieHue 3aaBUTENS 3a TOCyIapCTBEHHOM YyCJIy ol B opraH
VICIIOJIHUTEJIbHOM BJIACTHU ropoxma MOCKBE, OpI'aH MeCTHOT'O CaMOyIpaBJIeHUSd,
NIOOBEIOMCTBEHHYI opTrany VICIIOJIHUTEJIbHOM BJIACTHU WY OpraHy MeCTHOTO
caMoylnpaBJIeHUs opTraHM3alMo, MHOTOGYHKUMOHAJIb HEI LIeHTPp [penoCcTaBJIeHUS
TOCyHOapCTBEHHBIX yCIyr, He npenocTaBJgye TPeOy IYICI 3a9BUTEII0
TOCYIAPCTBEHHY YCIYyITY;

- 3amnpoc n VIHEIE OOKYMEHTEL B DJIEKTPOHHOM (QopmMe NOAIMCAaHH C

MCIIOJIb30OBaHMEM SJTeKTpOHHOﬁ nmongnmucum, He anHannemaLueIZ BaABUTEJIO,
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- UHBIE IOOMOJIHUTEJILHEIE OCHOBaHMSA IOJjig OTKasza B I[IpMEMEe IOKYMEHTOBR,
NpenyCMOTPEHHEE aIMUHMCTPATUBHEIM PEeTJIaMEeHTOM MNPeIoCTaBJIEHUsS TOCYyOapCTBEHHOM
YCIIYyTHU .

B CBS3M C MBJIOKEHHHM NPUHATO peumeHre o6 oTkaze B IpPMEMe 3alpoca M MHEIX
IOOKYMEHTOB, HEOOXOIMMHX IJi NPelOoCTaBJIEHUS TOCYIAPCTBEHHOMW YCJyIM.

(moJrxkHOCTHOe JMLo (pabOoTHUK) , (monnmce) (nHMLUMAase, QamMmuimg)
yMeplee NpaBO IIPUHATH
peumeHue o6 oTkKasze
B IpMeMe HOOKYMEHTOB)

M.II.

[lognmuck BasaBUTENIs, [IOATBEepXIallas [IOJydeHMe yBenmoMyieHus o6 oTkaze B
npreMe LOOKYMEHTOB

(momnmce) (MHMUMAaJE, GaMuiIvsg 3asaBUTETIA) (maTa)

[Ipunoxenue 4

K IocTaHoBjeHuto [IpaBurennpcTBa
MockBbI

ot 15 Hosi6pst 2011 r. N 546-I1I1

NOPAAOK
KOHTPOJIA UCNOJIHEHNA AODMUHUCTPATUBHbBIX PEMNAMEHTOB
NMPEAOCTABIJIEHUA TOCYOAPCTBEHHbIX YCITYI TOPOOA MOCKBbI

CnucoK U3MEHSIOIINX JJOKYMEHTOB
(B pen. moctanoBaenus [IpaBurenbcTBa MOCKBBI
otr 24.12.2013 N 884-I1IT)

1. KoHTponp MCHONHEHUS aAMUHHUCTPATUBHBIX PETVIAMEHTOB IIPENOCTABIEHUS FOCYAAPCTBEHHBIX
ycayr ropoja MocCKBBI (J1anee - aAMUHUCTPATUBHBIE PETJIIAMEHTHI) OCYIIECTBIISETCS:

1.1. I'maBHBIM KOHTPOJIBHBIM YIPaBJIE€HUEM ropoaa MOCKBBI.

1.2. OpraHoM UCHOJHUTENBHOM BiacTM TOpoda MOCKBBL, TMOJABEAOMCTBEHHOW OpraHy
UCIIOJIHUTEJIBHOM BIAacTH ropoga MOCKBBI OpraHusanueil (B TOM 4HCiI€ MHOIOQYHKIHOHAIbHBIM
LEHTPOM IPENOCTABICHUsI FOCYIapCTBEHHBIX YCIyT) (Aajee - opraH MCIOJHUTEIbHON BIACTH ropoja
MOCKBBI, MOABEAOMCTBEHHAsI OpraHy HCIIOJHUTENBHON BIACTH OPraHU3alMs), MPEIOCTABIIAIOIINMU
rOCYJapCTBEHHYIO YCIIYTY.

1.3. OpranoMm MeCTHOTO CaMOYMNpAaBJICHHUS BHYTPHUTOPOJCKOTO MYHHUIMIIAJHLHOIO OOpa3oBaHUS B
ropoge MocCKBE ¥ TIOABEIOMCTBEHHOW OpraHy MECTHOTO CaMOYIPAaBJICHUS BHYTPUTOPOJICKOTO
MYHHIIUNIAIBHOTO ~ 00pa3oBaHMs B  Topoje  MOCKBE  OpraHu3allei, IperoCTaBIISIOIINMHI
TOCYAapCTBECHHYIO YCIYry TpHM OCYHIECTBICHHH OTAEIBHBIX T'OCYJapCTBEHHBIX IOJHOMOYMH,
NEepeaHHbIX 3aKOHaMu ropoja MOCKBBl  (majmee - OpraH MECTHOTO  CaMOYIMpaBJIECHUS,
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noABCAOMCTBCHHAA OpraHy MECTHOI'O CaMOYIIPaBJICHU OpFaHI/I3aI_II/I${).

1.4,  MHOToQyHKIIMOHATBHBIM  ILIEHTPOM  TPEJOCTAaBIEHUS  TOCYJAapCTBEHHBIX  yCIYT,
OpPraHU3YIOIIUM MPEAOCTABICHUE TOCYJApPCTBEHHBIX YCIyr MO0 NOpUHOUNY "OJHOTO OKHA" B
COOTBETCTBUHU C COTJIAIICHHSIMU O B3aWMOJCHCTBUU, 3aKIIOYEHHBIMH C OpPraHaMH HCTIOJHUTEIHHOMN
BJIAaCTH TopoAa MOCKBBI, TOJIBEIOMCTBEHHBIMH OpPTaHAM HCIOJHUTEIHLHON BIACTH OpPTaHU3AIUsIMU,
OpraHaMM MECTHOTO CaMOYIIpaBiieHUs (Jajnee - MHOTOQYHKIIMOHAIbHBIA IIEHTP MPeaoCTaBICHUS
rOCyapCTBEHHBIX YCIIYT).

2. I'maBHOEe KOHTPOJBHOE YIpaBJeHHE Topojia MOCKBBI OCYLIECTBISCT KOHTPOJIb HCHOJHEHHUS
aJIMUHUCTPATUBHBIX DPETJIAMEHTOB IOCPEICTBOM NPOBEIEHUS MPOBEPOK OPraHOB HCHOJIHHUTEIBHOM
BJIACTH TOpoAa MOCKBBI, OpPraHOB MECTHOTO CaMOYIPAaBJICHHS, IMOJBEIOMCTBEHHBIX OpraHam
WCTIOJTHUTEIEHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIPABIICHHS OpPTaHW3aIUi, TPEIOCTABISIONINX
rOCYAapCTBEHHBIE YCIYTH, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MIPEIOCTABICHUS TOCYIapPCTBEHHBIX YCIYT
(manee Takxe - 0ObEKTHI MPOBEPOK).

3. Buapl, NopsAI0K U NEPUOAUYHOCTD MPOBEAECHUS IPOBEPOK, YKa3aHHBIX B IIYHKTE 2 HACTOSLIETO
ITopsiaka, ycranaBnuBaroTcs [ TaBHBIM KOHTPOJIBHBIM YIIpaBiIe€HUEM ropoaa MOCKBBI.

4. Tlo pe3ynpTaraMm TPOBEPKH OQPOPMIISIETCS aKT, B KOTOPOM YKAa3bIBAIOTCS BBISBICHHBIC
HapymIeHUss W HEIOCTaTKH, a TaKXKe NPEIJIOKECHHs] MO WX YCTPaHEHHWIO0, KOTOPHIC IOJIKHBI OBITh
paccMoOTpeHbl 00BEKTOM MPOBEPKH B YKA3aHHBIM B aKT€ CPOK.

Konus akrta HampaBnsercss ['7aBHBIM KOHTPOJIBHBIM YyIpaBieHHEM ropofa MOCKBBI B aapec
00BEKTa IPOBEPKH.

B ciyuae ecnu mpoBepka NpOBOAWIACH B IIOJBEJOMCTBEHHON OpraHy HCIIOJIHUTENbHON BIIACTU
WM OpraHy MECTHOTO CaMOYIIPABJIEHHUs OpraHU3AIMH, KOMHS aKTa MPOBEPKU HAIPABISETCS TaKkKe B
OpraH UCTIOJHUTEIHHOM BIACTH Topoaa MOCKBBI, OpraH MECTHOTO CaMOYTIPABJICHHSI, B BEJJOMCTBEHHOM
MOIYMHEHUH KOTOPOTO HAXOAUTCS yKa3aHHAsl OpraHu3alusl.

[To pe3ynabTataM NMpoBepKH MHOTO(YHKIIMOHAIBHOIO LEHTpa MPel0oCTaBICHUs] TOCYJapCTBEHHbIX
YCIIyT KOIHS aKTa IPOBEPKU HAIIPABIISIETCS TAK)KE B OpraHbl HCIIOJHUTENBHON BIACTH ropoaa MoOCKBBI,
[IO/IBEIOMCTBEHHbIE ~ OpraHaM  MCIIOJIHUTEIbHOW  BJIACTHM  OpPraHM3allMM,  IPEIOCTABIIAIOIINE
rOCYJapCTBEHHBIE YCIYTH, MIPEIOCTABICHNUE KOTOPBIX OPraHU3yeT MHOTO(YHKITMOHAIBHBIA LIEHTD.

['maBHOE KOHTpPOJBHOE YIpaBieHHE TopojJa MOCKBBI HE peXe OJHOTO paza B IOJIYyrojaue
npenacrapisieT B KoMHTET rocynapcTBEHHBIX YCIYr ropojga MOCKBBI aHaJUTHUYECKYIO CIIPaBKY I10
pe3ynbTaTaM NpOBEPOK UCIIOTHEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB.

5. OOBEKT MPOBEPKU pacCMAaTPUBAET aKT MPOBEPKH M COOOIIACT O MPUHATHIX PELICHUSAX U Mepax
II0 YCTPAHEHUIO HAPYIICHUM U HEOCTAaTKOB B [J1aBHOE KOHTPOJIBHOE yIpaBieHUE ropojga MoOCKBEI HE
MO3JHEE YKA3aHHOTO B aKTE CPOKa.

6. OpraH WCIOIHUTEIBHONW BIJIACTH TropojJa MOCKBBI, OpraH MECTHOIO CaMOYIpaBJIECHUS,
IIOJIBEZIOMCTBEHHAs] OpraHy MWCIOJHHUTEIbHON BIACTH MJIM OpPraHy MECTHOIO CaMOYINpaBJICHUS
OpraHu3alysi, NPeAOCTABISAIONIME TOCYAapCTBEHHYIO YCIYry, MHOTO()YHKIMOHAIBHBIA LIEHTp
MPEJOCTABICHUSI TOCYJApCTBEHHBIX YCIYr OCYIIECTBIISIOT TEKYIIMH KOHTPOJb 3a COOJIOACHUEM U
WCTIOJTHEHUEM J0JDKHOCTHBIMU JIMIIAMU (paOOTHUKAMH) TIOJI0KEHUN aIMHUHUCTPATUBHBIX PETJIAMEHTOB,
MHBIX [IPaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO TOCYJaPCTBEHHBIX YCIIYT, a

HameHas npaBoBas NoaAepKKa www.consultant.ru CrpaHuua 73 u3 102


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

TAKXXE NPUHATBIMU B IIPOLUECCC MPEAOCTABICHUA FOCYI[&pCTBCHHOfI YCIIyru peuiCHUAMU IMOCPECACTBOM:

6.1. IlpaBoBOil OKCHEPTU3bl MPOEKTOB pEHIEHMH U  JOKYMEHTOB, MOATBEPKAAOIINX
IIPEIOCTABIIEHUE TOCYJAPCTBEHHOMN YCIYTH.

6.2. IlpoBeneHusi POBEPOK COONIOACHUSI TOCIIEIOBATEILHOCTH ACHCTBUM, TMOpSAKA MPUHSATHUS
peIHeHI/Iﬁ, OIMPECACIICHHBIX AAMUHUCTPATUBHBIMHA PETTIAMCHTAMMU.

7. IlpaBa u 00S3aHHOCTH, TIEPEUYCHb KOHKPETHBIX JEHCTBUM M peEIICHUH B paMKax
aIMMHHUCTPATUBHBIX IPOLELYP, BBINOJHAEMBIX IPU NPEAOCTaBICHUM TI'OCYAAPCTBEHHOW YCIYTH, U
NIEPCOHANIbHASL OTBETCTBEHHOCTh JOJDKHOCTHOIO JIMIIA OpraHa WCIOJIHUTEIbHOW BIACTH TIopoja
MoOCKBBI, OpraHa MECTHOTO CaMOYIIpaBJIeHHs, paOOTHUKA MOIBEJOMCTBEHHOI OpraHy MCIOJTHUTEIHHON
BJIACTU WJIM OpPraHy MECTHOI'O CaMOYIPABJICHMs OPraHU3alUH, IPENOCTaBISIOMMX IOCYAapCTBEHHYIO
yciyry, paOOTHMKa MHOTO(YHKIMOHAJIBHOTO LEHTpa IMPEAOCTaBICHUS TOCYJapCTBEHHBIX YCIyT
3aKpEIUIAIOTCS B €ro CIyKeOHOM KOHTPAKTe (TPYZOBOM JOIOBOpPE) B COOTBETCTBHM C TPeOOBAHUAMU
paBoBbIX akTOB Poccuiickoii denepanuu, npaBoBbIX aKTOB ropoaa MOCKBBI.

8. Ilpu BBIABIEHUM B XOAE TEKYLIETO KOHTPOJII HAapyUIEHWH aJIMUHUCTPAaTUBHOIO PEIrVIAMEHTA,
MHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOUINX TPEOOBAHUS K IPEIOCTABIECHUIO IOCYJapCTBEHHOMN yCIIyTH,
JNOJDKHOCTHBIE JIMIIa OpraHa WCIOJHUTENIBHOM BJIACTH ropojga MOCKBBI, OpraHa MECTHOTO
camMoynpaBiieHusl, pPaOOTHUKH TOJBEJOMCTBEHHON OpraHy HCHOJHUTENbHON BIACTH WM OpraHy
MECTHOTO CaMOYIIPABJICHHs OpraHM3allii, MPEAOCTABISIONINE I'OCYJapCTBEHHYIO YCIYry, PaOOTHUKHU
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa MPEJOCTaBIEHUs] TOCYNAapCTBEHHBIX YCIYr MPUHUMAKOT MeEphbI 0
YCTPaHEHUIO TaKUX HapylIeHWH, 00ecreyuBarOT MPUBJICYCHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHUHU C IPAaBOBBIMU akTamu Poccuiickoit @enepannu, IpaBOBBIMU aKTaMH ropoga MoOCKBBIL.

9. B ciydae peayinzanuu OpraHoOM HCTIOJHUTEIBLHOM BIACTH ropoja MOCKBBI, MOIBEIOMCTBEHHON
OpraHy HCHOJIHUTEJIBHON BJIACTH OpraHu3anueil mosHomounii Poccuiickoi ®denepanuiv, nepegaHHbIX
opraHaM TOCYAAapCTBEHHOW BJIACTU Topoaa MOCKBBI, KOHTPOJb HCIOJHEHHS aJIMUHHUCTPATUBHBIX
pPErIaMEeHTOB OCYIIECTBISETCS YIMOIHOMOUYEHHBIM (efiepaibHbIM OPraHOM HCTIOJHUTENBHOM BIACTU U
(unn) ero TeppUTOPUATHHBIM OPTaHOM B TIOPSAKE, YCTAHOBIEHHOM (hefiepaabHbIM 3aKOHOIaTEIHCTBOM.

[Ipunoxenue 5

K ITocTaHoBJeHMIO [IpaBuTenbcTBa
MockBbl

ot 15 Hos10pst 2011 r. N 546-T111

NOJNTOXEHUE
O NOPAAKE ®OPMUPOBAHNA U BEOEHUA PEECTPA TOCYAAPCTBEHHbIX
N MYHULUUNANBHbLIX YCNYT TOPOOA MOCKBbI

Crucok HN3MCHAIOIMUX TOKYMCHTOB
(B pen. mocranoBienuii [IpaButenbcTBa MOCKBBI
or 24.12.2013 N 884-III1, ot 26.12.2014 N 826-I1I1, ot 26.04.2016 N 211-I1I1,
o1 06.12.2016 N 838-III1, ot 07.08.2018 N 881-I1IT)
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OobOLwmre nonoxeHus

1. Hacrosimee [lomoskeHne ycTaHaBiIMBaeT TMOPSAIOK (opMUpOBaHHMS W BeneHHs Peectpa
TOCYJapCTBEHHBIX U MyHUITUTIATBHBIX yCIyT ropoaa MockBI (narnee - Peectp).

2. Llens ¢opmupoBanus u BeaeHuss Peectpa - oOecrneyeHue KadecTBa M JIOCTYIHOCTH
rOCYJJapCTBEHHBIX U MyHHIIMIIAIBHBIX YCIYT (anee - ycIyri), IpeAocTaBiIsieMbIX B ropoae Mockse.

3. Peectp - rocynapcTBeHHas MH(OpMaIMOHHAs CHCTEMa, CoJeprKalas CBeACHUs o0 yciyrax,
IIPEAOCTABIIIEMBIX B COOTBETCTBMM C HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMH, B TOM YHUCIE
QIMUHUCTPATUBHBIMU  PETJIAMEHTAMM, OpraHaMy HCIIOJIHUTEIBHOW BJIacTM Tropoxa MOCKBBI,
opranmzalusiMi ropoga MockBel, B TOM uucie ¢uinanamMu ['ocy1apcTBEHHOTO OOJKETHOTO
yupexaeHus ropoaa Mocksbl "MHOroyHKIIMOHAJIbHBIE LHEHTPBl MPEJOCTaBIEHUS T'OCYAAPCTBEHHBIX
ycayr roposa Mocksel" (nanee - I'bY M®IL] ropona MockBbl) - MHOTOGYHKIIMOHATIBHBIMH LIEHTPAMHU
NIPEOCTABICHUSI TOCYJapCTBEHHBIX yCIyr ropoaa MockBel (manee - M®LI), u opraHaMu MECTHOTO
caMOyTIpaBJICHHs] BHYTPUTOPOACKHX MYHHUIUITAJIBHBIX 00pa3oBaHuii B ropose MockBe (najiee - Oprassl,
IIPEJOCTABIIAIOLINE YCIYTH).

(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 26.04.2016 N 211-I1IT)

4. Caenenust Peectpa ucnosib3yroTcsi Kak kiaccuukatopsl B HWHGOPMALMOHHBIX CHCTEMax,
conepskanux ceeaenus bazosoro peructpa.

5. PeecTp COEepKUT CIIEYIOIIMUE CBEICHHUS:

5.1. O6 ycnyrax, MpeIoCTaBISIeMbIX OpraHaMH HCIIOTHUTEILHOU BIacTH ropoaa Mocksel, ML u
OpraHU3alMsAMH, YYACTBYIOIIUMH B IPEIOCTABICHUH 3THX YCIIYT.
(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 26.04.2016 N 211-I1IT)

5.2. O rocynapCTBEHHBIX YCIyrax, NpPEeAOCTaBISIEMBIX OPraHaMHd MECTHOTO CaMOYIPaBICHUS
BHYTPUTOpPOJICKUX MYHHMLMIAIBHBIX OOpa3oBaHMii B ropoae MockBe (nanee - OpraHbl MECTHOTO
CaMOYIPABJIEHUSI) IPU OCYLIECTBIEHUU OTAEIBHBIX TI'OCYAAPCTBEHHBIX IIOJIHOMOYMH, MEPEIaHHBIX
3aKOHaMU roposa MOCKBBI.

5.3. O6 yciyrax, KOTOpbI€ SIBISIFOTCSI HEOOXOAMMBIMU M OOSI3aTEIBHBIMH JJIS TPEIOCTaBICHUS
OpraHaMH WUCIIOJHUTEIILHOM BJIACTH TOpoaa MOCKBBI TOCYapCTBEHHBIX YCIYT.

54. OO0 ycnyrax, MpelOCTaBIIEMbIX T'OCYJAaPCTBEHHBIMU YUPESKICHUSIMU U JIPYTUMHU
OpraHM3aIMsIMH, B KOTOPBIX Pa3MeIIaeTcsi TOCyIapCTBEeHHOE 3aaHue (3aKas3).

5.5. O MyHMIIMIIAJIBHBIX YCIyrax, IPeI0CTaBIsIEMbIX OpraHaMU MECTHOTO CaMOYIIpaBJIeHUs (nanee
- MYHHULMIIAJIBHBIE YCIYTH), B Cllydae NPUHATUS OpPraHaMU MECTHOTO CaMOYIIPaBJIEHMS PELIEHUS O
pa3memennn B Peectpe u Ha [lopTane rocyjapCcTBEHHBIX W MYHUIUITATIBHBIX YCIyT (PyHKIHIT) Topona
Mockssl (nanee - [Toptain) yka3aHHBIX CBEICHUI.
(B pen. nocranossienus [IpaButenbcTBa MockBbl oT 24.12.2013 N 884-I111)

6. dopmupoBanue U BeneHHe PeecTpa oOecrneunBaeT OpraH HCIOJHHUTENIbHOM BiacTH ropoja
MOCKBBI, OCYIIECTBISIONMNA (PYHKIIMH MO BBIPAOOTKE M peaju3alliy IoCyJapCTBEHHOM MOJUTHUKH B
cdepe COBEpIICHCTBOBAHUS CUCTEMbI TOCYIAPCTBEHHOTO YIIPaBICHHS Topoaa MOCKBBI, ONTUMHU3AINH
WCTIOJTHEHUSI TOCYAAapCTBEHHBIX (DYHKIUH M TOCYJapCTBEHHBIX YCIyr (manee - YIOJTHOMOUYEHHBIH
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Opras).

7. CozmaHve M TOIJEPXKKY MPOrpaMMHO-TEXHHYECKHX CpPEACTB (OPMHUPOBAHUS M BEACHUS
Peectpa obecrieunBaeT opraH MCIOJIHUTENBFHON BIACTH TOposia MOCKBBI, OCYIIECTBISIOMUN (YHKINU
o pa3paboTKe W peaju3alyd TOCYJapCTBEHHOH MOJUTHKH B cdepe MHPOPMAINOHHBIX TEXHOJIOTHH,
TEJIEKOMMYHUKAIUH, CBSI3U, MEXOTpacileBOil KOOpAMHALMU B 00JAaCTH HHPOpMATH3AIMH OPTraHOB
HCIIOTHUTEJIBHON BiIacTh ropoaa Mockssl (nanee - Onepatop Peectpa).

8. Cenenus Peectpa BXOIAT B (efepalbHYI0 IOCyJapCTBEHHYIO MH(OPMAIMOHHYIO CHUCTEMY,
COJICPKAIIYI0 CBEICHUS O MPEIOCTaBIIeMbIX (eaepalbHbIMU OpraHaMH HCIOJHUTENILHOW BIIACTH,
OpraHaMM HCIIOJIHUTEJIBHON BiacTu cyOwbekToB Poccuiickoit @Penepani M OpraHaMd MECTHOI'O
CaMOYIPAaBJIEHUS YCIyraX U MCIOJHSEMbIX ATHMH OpraHaMH TOCYAApCTBEHHBIX U MYHMIMIAIbHBIX
GyHKIUSAX, MpeIHa3HAYEHHBIX JJIsS MPEJOCTAaBICHUS B YCTAHOBJICHHOM MOPSAIKE IO 3ampocam
3aMHTEPECOBAHHBIX JIKII (Hanee - DeaepanbHblii Peectp).

9. CBe,Z[CHI/IH O TOCYHAapCTBCHHBIX YCIIyrax, MnoAroTOBJICHHLIC B COOTBETCTBHUU C IPHUIIOKCHUCM K
HAaCTOAICMY HOJIO)KGHI/IIO, PasMCIIaroTCA OnepaTopOM PeGCTpa Ha HOpTaJ'IC.

10. Csenenwusi, pa3meniennbie Ha I[loprane, sBISIOTCS OOIIEAOCTYHNHBIMH U TPEAOCTABISIOTCS
OecIuIaTHO.
(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 24.12.2013 N 884-I111)
dopmupoBaHue n segeHme Peectpa

11. ®opmupoBanue u Benenue Peectpa - mporeaypa, odecrneunBaromnas MmoJiHOTY, JOCTOBEPHOCTh
U aKTyaJIbHOCTb CBEJIEHUH 00 yciyrax ropoja MocCKBbI.

12. Tlponienypa hopmupoBanust u BeeHus: Peectpa cocTout us:

12.1. BHecenus cBeneHmid 00 ycayrax ¥ HampaBJICHHs MX JUIsl pa3MmelnieHus B Peectpe.
(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 06.12.2016 N 838-I111)

12.2. TIpoBepkH aKTyaJbHOCTH, MOJHOTHI M JIOCTOBEPHOCTH CBEACHUH, HANpaBICHHBIX IS
pa3menuenus B Peectpe.
(n. 12.2 B pen. nocranoBienus [IpaButenbctBa MockBel oT 06.12.2016 N 838-I1IT)

12.3. Pa3memenus cBenenuii B Peectpe (nanee - pazmenieHue).
(m. 12.3 BBenen nmocranoaeHueM IIpaBurensctBa Mockssl oT 06.12.2016 N 838-I11T)

13. CocrasB CBEICHUM 00 yciayrax, nomIe)Kamux BHECCHUIO B PeeCTp, 3aI10JHACTCA COIJIaCHO
MPUIIOKCHUIO K HACTOAICMY ITonoxenuto.

14. BHecenue cBefieHmii 00 yciayrax B Peectp ocymiecTBisieTcs: B TeUeHHE 5 pabounx JHEH co JHS
YCTaHOBJEHUS] M (WIM) HW3MEHEHHUs CBEICHHUM, ONpEIENIEHHbIX B NPUJIOKEHUU K HACTOALIEMY
[TonoxxeHuro, myTeM 3aroIHEHUs ATEKTPOHHBIX GopM Peectpa.

(B pen. nocranossienus [IpaButenbctBa MockBbl ot 06.12.2016 N 838-I111)

15. Crpykrypa anektpoHHbIX (opm PeecTpa COOTBETCTBYET CTPYKTYpe SJIEKTPOHHBIX (PopM
@OenepanbHoro  PeecTpa, TOpSAIOK  3aMONHEHUS  DJICKTPOHHBIX  (OPM  KOTOPBIX  OMpeaeNieH
MHUHUCTEPCTBOM 3KOHOMUYECKOTO pa3Butus Poccuiickon denepaunv B METOAUYECKUX PEKOMEHAAIUAX
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O MOpsI/IKE 3aMOJIHEHUS AEeKTPOHHBIX (hopm DenepanbHoro Peectpa.

16. BHecenue B PeecTp cBeeHMI O TOCYyIapCTBEHHBIX YCIIyTax OCYLIECTBIISIETCS TEMU OpraHaMu
HCIIOJIHUTENILHOM BIacTH ropoaa MOCKBbBI, KOTOPbIE OPraHU3YIOT MPENOCTABIEHNE COOTBETCTBYIOLINX
YCIIyT, €CJIM UHOE HE YCTaHOBJIEHO HacTosmuM [lonoxxenuem.

(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 06.12.2016 N 838-I111)

16(1). Baecenne B PeecTp cBeneHUid 0 rocyJapCTBEHHBIX yCIIyraxX, KOTOPbIE B COOTBETCTBHH C
HOPMaTUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit denepaii ¥ NpaBOBbIMU aKTaMH Topoja MOCKBBI
npenocrasisitoress MOLL, ocymecteisercs ' bBY M®I] ropoga MocCkBBI.

(n. 16(1) BBenen nocranossuenueM IlpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

17. Buecennme B Peectp cBemeHumii 00 ycnmyraxX, KOTOpBIE SIBISIOTCS HEOOXOAWMBIMHA U
o0si3aTeNIbHBIMU  JUIS TIPEJIOCTABIICHUS OpraHamMH HCHOJHUTENbHOM BiacTh ropona MOCKBBI
rOCYJJapCTBEHHBIX YCIYT, OCYIIECTBIISIETCS TEMU OpraHaMH UCIOJHUTENbHOM BIAaCTH ropoaa MOCKBBI,
KOTOpBIE NPEOCTABIISIOT FOCY1apCTBEHHBIE YCIIYTH.

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 06.12.2016 N 838-I111)

18. Buecenne B Peectp cBemeHmii 00 yciyrax, MpeJOCTaBISIEMBIX TOCYAapCTBEHHBIMHU
YUPESKIACHUAMHA M IPYTHMH OpraHU3alMsAIMH, B KOTOPBIX pasMEIIaercs IOCyJapCTBEHHOE 3aJaHHe
(3aKka3), OCYIIECTBISETCS TEMH OpraHaMH HWCIIOJHUTEIBHONH BIacTh ropoga MOCKBBI, KOTOpBIC
pa3MemIaoT yKa3aHHOE TOCYIapCTBEHHOE 33/1aHKe (3aKas3).

19. Buecenue B PeecTp cBemeHuil O rocyAapCTBEHHBIX YCIyTrax, MPeIOCTaBIsEMBbIX OpraHaMu
MECTHOTO CaMOYIPAaBIIEHUS MPU PEATU3AINU OTICIBHBIX TOCYJapPCTBEHHBIX MOJTHOMOYHMN, TePEIaHHbBIX
3aKOHaMU TOpojia MOCKBBI, OCYIIECTBIISIETCS OpPraHAMH HCIIOJHUTEIBHON BIAacTU Tropoja MOCKBBI,
OCYIICCTBIISIONUMHU  TOCYJaPCTBEHHBIM KOHTPOJL 332 OCYIICCTBICHHEM OpraHAMH MECTHOTO
CaMOYTIPABIICHUS OTJICIBHBIX TOJTHOMOYHHA ropoga MOCKBHI (J1ajee - YIOJHOMOYCHHBIC OTpaciieBhIe
OpraHsbl).

20. HuadopmanmoHHOE  B3aUMOACWCTBHE  OPraHOB  MECTHOI'O  CaMOYNpABJIEHUS  C
YIOJIHOMOYEHHBIMM OTPAcCI€BbIMH OpPraHaMU OCYIIECTBISETCS B COOTBETCTBUU C COTJIAIICHUSMU
YKa3aHHBIX YIIOJTHOMOUYEHHBIX OTPACJIEBbIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPaBJICHHUS.

21. BHecenue B PeecTp cBefeHMI O MYHHULMINAIbHBIX YCIyrax, NpPeJOCTaBISEMBbIX OpraHaMu
MECTHOI'O CaMOYTIPABIICHHSI, OCYIIECTBIIIETCSI OPTaHOM HCIIOJIHUTENIBHONW BIACTH TOpoja MOCKBBI,
peanu3yromuM IOJIHOMOYUS MO pa3paboTKe U peanu3alid IOCyJapCTBEHHOH IOJUTHKM B cdepe
OpraHu3alMi M TOAJEPXKKH MECTHOTO CaMOYIPaBJICHMS Ha OCHOBAaHMM COTJallleHHH 00
MH(POPMALIMOHHOM B3aMMOJICHCTBUM MEXAY OpPraHOM MHCIOJHHUTENbHON BiacTu ropoga MOCKBBHI,
peaIM3yIomuM MOJHOMOYHUS IO pPa3pabOTKe U peaau3aludl TOCYAapCTBEHHOW IOJIMTHKU B cdepe
OpraHU3alMU U MOJAECPKKY MECTHOTO CAMOYIIPABJICHUS, 1 OPraHAMU MECTHOT'O CaMOYIIPaBIICHUSI.

22. Tlo cornameHur0 MeXAy OpraHaMH HCIOJHUTEIBHON BIacTH ropoja MOCKBB U
MOJIBEIOMCTBEHHBIMM WJIM YIIOJTHOMOYEHHBIMU oOpraHu3anusiMu, B ToM yucie ['BY MO®II[ ropona
MockBbI, BHECEHUE CBEICHUN B PeecTp MOXKeT OCyIIeCTBIATHCS YKa3aHHBIMU OpTaHU3aIUSIMU.

(B pexn. nocranosnenus [IpasurenscrBa Mocksel oT 26.04.2016 N 211-I11T)

23. B cimywae ecnu B OpraHu3alUy IMPENOCTABICHUS YCIYI'M Y4acTBYIOT HECKOJIBKO OpPraHOB
UCIIOJIHUTENIBHOM BJIaCTH, TO BHeceHHe B PeecTp cBeneHmit 00 yciayrax OCYILECTBIISI€T OpraH
HCIIOJTHUTENIBHON BJIAcCTH ropoga MOCKBBI, KOTOPBIN MPEJOCTABISIET 3asBUTEII0 UTOTOBBIN pe3ybTaT
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YCIIyTH.

23(1). B cinywyae ecnu MNpENOCTABICHHE YCIYIHM OCYIIECTBIAECTCS HECKOJbKHUMH OpraHaMu
HCIIOJHUTENIBHON BiacTd ropoaa MockBel (32  HMCKIIOYEHHEM TEPPUTOPUAIBHBIX  OPIraHOB
WCIIOJHUTENIBHOM BIAcTH ropoja MOCKBbBI) HE3aBUCHUMO JApPYr OT Jpyra, a TakXke B Clydae ecliu
MPEIOCTABIICHUE YCIYTH OCYHIECTBIISAETCS OPraHOM HMCITOJHUTENIbHOW BiacTu ropoga Mocksel U I'BY
M®II ropoga MocCkBBI HE3aBHCHMO IPYyr OT Jpyra, TO BHeceHWe B Peectp cBemeHmii 00 yciyre
OCYILIECTBIISICTCA KaXXIbIM M3 YKa3aHHBIX OPraHOB MCIOJHUTENbHOM Biacth ropojga Mocksbl, I'BY
M®II roposa MOCKBBI ¢ Y4ETOM OCOOCHHOCTEH MPeIOCTaBICHUS YCIYTH COOTBETCTBYIOIIUM OPraHOM
HCIIOJIHUTENIBHOM Bi1acTu ropoaa Mockssl, [ BY M®IL] ropora MockBbl.

(m. 23(1) B pen. nocranosienus [IpasutensctBa Mocksbl ot 07.08.2018 N 881-I1I1)

23(2). B cnmywae ecnu yciayra mpenocTaBisieTcss mpeeKTypod HW/WimM ynpaBod paiioHa Topoja
MockBbl, TO BHeCeHHE B PeecTp cBeseHuil 00 ycnyre, HampaBiIeHUE UX Ui pa3MmenieHus B Peecrpe, a
TaK)Ke YCTpaHEHHE BBISBICHHBIX YTIOJTHOMOUYEHHBIM OPraHOM OIIMOOK MpH pa3MmelleHuu B Peectpe
CBEJICHHI 00 YCIyre OCYIIECTBISIETCS OTpacieBbIM ((DYHKIMOHATBHBIM) OPraHOM HCIOIHUTEIBHON
BJIACTH TOPOJIa MOCKBBI, OCYIIECTBISIONIMM YIIPaBIEHHE B COOTBETCTBYIOIIEH chepe NesITeIbHOCTH.

(m. 23(2) BBenen nocranosnenuem IIpasutensctBa Mockssl ot 06.12.2016 N 838-I1I1)

24. Jlnsi BBIMIOJTHEHUS OMEpPAIM IO BHECEHHWIO CBEIECHWUW 00 ycCiayrax B KaXXJIOM OpTaHe
HCTOJHUTENIbHON BiacT ropojga MockBel, I'BY MO®I[ ropoga MOCKBB Ha3HAYarOTCAd JIMIA,
OTBETCTBEHHbIE 3a BHeceHHe B PeecTp cBeaeHuii 00 yciiyrax, B JOJDKHOCTH HE HIDKE 3aMECTHUTENS
PYKOBOAUTEIIS.

Opranbl ucriosHUTENbHON BiacTu ropoaa MockBel, ['BY M®II[ ropona MOCKBBI €XKEroJHO HE
no3aHee 20 sHBaps TEKYyLIEro roja HaNpaBiIsiOT B YIIOJIHOMOYEHHBIM OpraH IepedyeHb JIUIL,
OTBETCTBEHHBIX 3a BHeceHUe B PeecTp cBeneHuii 00 yciayrax.

B ciyuae eciu nociie yka3aHHOHM AaThl IPOU3O0IIIM U3MEHEHUS B IIEPEUHE JIMILI, OTBETCTBCHHBIX 3a
BHeceHHe B PeecTp cBefeHuit 00 yciyrax, TO OpraHbl UCIIOJIHUTENbHON BiacTH ropojga Mockssl, ['BY
MO®I] ropoma MockBel He TO31HEE S5 pabouux JHEH C JaThl TaKUX W3MEHEHUN HAMpaBISIOT B
YIOIHOMOYEHHBIM OpraH aKTyaJM3UpPOBAHHBIN IEPEUYEHb JIML, OTBETCTBEHHBIX 3a BHeceHue B Peectp
CBeJIeHUH 00 yciryrax.

Jlunam, oTBETCTBEHHBIM 3a BHeceHHe B PeecTp cBeneHuil 00 yciyrax, BBIAAIOTCS CepTU(PHUKATHI
KJIIOYEH 3JIEKTPOHHBIX HOJMHUCEN U CPEICTBA MIEKTPOHHBIX MOIITUCEH.
(m. 24 B pen. nocranosnenus [IpaBurensctBa Mockssl ot 06.12.2016 N 838-I1I1)

25. BHocumele B Peectp cBepenust 00 yciyrax MOANUCHIBAIOTCS 3JEKTPOHHOM MOAMHUCHIO JIUIIA,
OTBETCTBEHHOTO 3a BHECeHHE B PeecTp cBenmeHuit 00 yciyrax.
(B pexn. nocranoBnenus [IpaButensctBa MockBbl oT 26.12.2014 N 826-I111)

26. Ceenenusi 00 ycnyrax, BHECEHHble B PeecTp opraHamMu HMCHOJHUTEIBHON BJIACTH TOPOJa
Mocksbl, I'BY M®I] ropoma MockBbl, MOMJIEkKAT MNPOBEPKE YTOJIHOMOUYECHHBIM OpPraHOM Ha
aKTyallbHOCTb, MTOJHOTY, JIOCTOBEPHOCTb.

(B pexn. nocranosnenus [IpasurenscrBa Mocksel oT 26.04.2016 N 211-I11T)

27. YNOJIHOMOYEHHBI OpraH OCYIIECTBISET IPOBEPKY BHECEHHBIX CBEIACHMM B TEYEHHE S
pabouux IHEH Mocie HampaBiIeHUsS WX Ul pa3MmelleHus B Peectpe opraHaMu MCHOJHUTENBHOM BIacTH
ropoga Mockssl, ' BY M®I] ropoga MockBblI.
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(. 27 B pen. nocranosieHus [IpasurensctBa Mocksel oT 06.12.2016 N 838-I11T)

28. Pa3memenue cBeaeHuid 00 yciayrax (3a HCKIIOYEHHEM CIPABOYHBIX CBEJIEHUH O
MPEAOCTABICHUH YCIYT) OCYIUIECTBISETCS YIOJIHOMOYEHHBIM OPTraHOM IIyTE€M MOATBEPKICHHUS 10
pe3yabpTaTaM IMPOBEPKH CBEJeHUM 00 yciyrax, BHECeHHBIX B Peectp. Pasmemennrie B Peectpe cBenenus
00 yciyrax MOANUCHIBAIOTCS 3JIEKTPOHHOMN MOANHUCHIO JOJKHOCTHOTO JIMIAa Y TOJTHOMOYEHHOT'O OpraHa.

Pasmelenue CrnpaBoOYHBIX CBEIEHUN O MPENOCTAaBICHUM YCIYI OCYIIECTBISETCS OpraHaMu
HCIIOJIHUTENIBHON BJIACTH Topoja MOCKBBI, OpranaMu MecTHOro camoynpasienus, I'bY M®II ropona
Mocksbl. CripaBodHbIe CBECHHS 00 yCIyrax MOJIHCHIBAIOTCS 3JIEKTPOHHON MOAMHMCHIO TOKHOCTHOTO
JIML@ COOTBETCTBYIOIETO OpPraHa MCIHOJHUTEIBHOM BJIACTH Topoxa MOCKBBI, OpraHa MeCTHOTO
CaMOYITpaBJICHUs, TpeAoCTaBsAomero ycnyry, win I'bY M®I] ropoga MockBblI.

(. 28 B pen. nocranosnenus [IpasurensctBa Mockssl ot 06.12.2016 N 838-I1I1)

29. Ecnmu mo pe3yibTaraM TPOBEPKH CBEACHHH 00 yciyrax YTOJHOMOYECHHBIM OpPTraHOM
BBISIBJICHBl HECOOTBETCTBUS MPEACTABICHHBIX CBEIACHUI peanlbHBbIM (B YACTH aKTyallbHOCTH, MOJHOTHI,
JOCTOBEPHOCTH), TO CBeleHHs 00 ycnmyrax B Peectpe He pa3memiarorcs, a YIOJHOMOUYEHHBIH OpraH
HaIlpaBJIsieT COOTBETCTBYIOLIEMY OPraHy HUCIIOJIHUTENIBHON BiacTh ropoaa Mocksel, I'bY M®I] ropona
MocCKBBI, yBEJOMJIEHHE O JOMYUICHHBIX HApyIIEHUSAX C NPEUIOKEHHEM 00 HUX YCTpaHEHUU U
MTOBTOPHOM IPEIOCTABIIEHUH CBEACHUN 00 ycyrax.

(B pen. nocranossienus [IpaButenbcTBa MockBbl oT 26.04.2016 N 211-I11T)

30. IToBTOpHOE BHECEHHE CBEIEHUN 00 YyCIayrax OCYIIECTBISETCS OPraHOM HCIOIHUTEIBHON
Brnactu ropojga Mockel, ['BY M®I[ roponga MockBbl He To3[HEe Tpex pabouymx JHEH C JaThl
YBEJIOMJICHHS O JIOMYLIEHHbBIX HAPYIICHUSX.

(B pen. nocranoBnenus [IpaButenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

31. Yenyru ucknrovarorcest u3 PeecTpa B cilydyae BCTYIUIGHHS B CHUITY (pellepajibHBIX 3aKOHOB U
UHBIX HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoil Pexnepauny, 3aKOHOB M HMHBIX HOPMATHUBHBIX
IIPABOBBIX AKTOB ropojia MOCKBBI, OBJIEKIINX yIpa3qHEHUE YCIyTH.

Uckmouenne ycayru u3 Peectpa obOecrneunBaeTcss YNOTHOMOYEHHBIM OpPraHOM — IOCIE
(hOpMUPOBAaHHS 3aMHTEPECOBAHHBIM OPraHOM HCIIOJIHUTENBHON BiacTh Tropoja Mockel 6o ['BY
M®I] ropona MockBel B Peectpe 3ampoca Ha HMCKIIOYEHHE yciayru u3 Peectpa u HampaBieHUs B
YOTHOMOYEHHBIM OpraH 00OCHOBaHMUS HEOOXOJAMMOCTH WCKIIOYEHHUS YCIYTH, MOATOTOBJICHHOTO C
Y4E€TOM HOPMAaTUBHBIX [TPABOBBIX aKTOB, IOBJIEKIINUX YIPA3IHEHUE YCIYTH.

(ab3a1 BBeneH nocranoBnenueM [IpaBurensctBa Mockssl ot 06.12.2016 N 838-I111)

32. Yrpatun cuiy. - [locranosnenue IlpaBurensctBa Mockssl ot 06.12.2016 N 838-I1I1.

33. 1o KHOCTHBIE JIMIIa OPraHOB MCIOJHUTENbHOU BiacTu ropoja Mocksel, 'BY M®I] ropona
MockBbl HECYT AMCLUMIIMHAPHYK) OTBETCTBEHHOCTh 3@ IIOJIHOTY, JOCTOBEPHOCTb, AKTYaJbHOCTb
CBeIeHMI 00 ycllyTax, MpeoCcTaBiIsieMbIX ISl pa3MelieHus B Peectpe, a Takxke 3a coOutoieHne nopsaka
U CPOKOB UX IIPEIOCTABIICHUS.

(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 26.04.2016 N 211-I1IT)

34. JIOmKHOCTHBIE JIMIAa HECYT JUCHUIUIMHAPHYIO OTBETCTBEHHOCTH 3a MOJIHOTY, IOCTOBEPHOCTb,
aKTyaJIbHOCTh CBEJICHHI 00 yciyrax, MpeIoCTaBlIsIEMbIX MOIBEIOMCTBEHHOW WM YHIOJTHOMOYECHHOMN
opraHmsanuei s pasmemieHuss B Peectpe, a Takke 3a coOnoeHHE NOpSAAKAa U CPOKOB HX
MPEAOCTABIICHHUS.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

34(1). JomKHOCTHBIE JIMIIa OPTaHOB HCIONHUTEIBHOW BiacTu ropoaa Mocksel, ['BY MOI]
ropojga MOCKBBI, OTBETCTBEHHBIE 3a BHeceHHe B PeecTp cBemeHHMil 00 yciyrax, €KeKBapTalIbHO HE
nozaHee 10-ro  uymcma Mecsma, CIAEAYIOMIETO 32 HUCTEKIIMM  KBapTajloM, HAMNpaBlsSIOT B
YTOITHOMOYCHHBIH OpraH WHQPOpMAIHio 00 aKTyaTbHOCTH CBEACHHI 00 yCiyrax, MpeIOoCTaBJICHHBIX
ISl pa3MenieHus B Peectpe.

(. 34(1) BBenen nocranornenuemM IIpaButensctBa Mocksbl ot 06.12.2016 N 838-I1I1)

YNONMHOMO4YEHHbIN OpraH
35. YionHOMOYEHHBIN OpraH BBIIOJIHAET CleAyomue QyHKIUH:

35.1. OcymiecTBiSIET TPOBEPKY aKTYaTbHOCTH, MOJTHOTHI U JOCTOBEPHOCTH CBEICHMI 00 yClyrax,
MpeIoCTaBlICHHBIX B PeecTp.

35.2. VTBepKIaeT METOINYECKUE PEKOMEHIALUU Ul OPTaHOB HUCIIOJIHUTENBHON BJIACTH rOpoja
Mocksbl, I'BY M®I] ropona MOCKBBEI 0 BOIpOCaM, CBSI3aHHBIM C (OPMHUPOBAHHUEM U BEIACHUEM
Peectpa.

(B pen. nocranoBnenus [IpaButenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

35.3. Pazmemaet cBenenus 06 yciyre B Peectpe.
(. 35.3 B pea. mocranoBaeHus [IpaBurensctBa Mockssl oT 06.12.2016 N 838-I11T)

35.4. Omnpenenser (yHKIMOHAIBHBIE TpeOOBaHMS K MNPOrPaAMMHO-TEXHHYECKHUM CpEICTBaM
¢dbopmupoBanus u BeneHus Peectpa.

35.5. Ocy1ecTBisieT KOHTPOJIb 3a MIPeA0CTaBlIeHneM B PeecTp opraHaMu UCIIOJIHUTENIbHON BIIACTH
ropoaa Mockssl, [ BY M®I] ropoga MockBbI cBenieHHit 00 ycayrax.
(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 26.04.2016 N 211-I1IT)
OnepaTop PeecTtpa
36. Onepatop Peectpa BeimonHseT cieayonme GyHKIIH:
36.1. ObecnieunBaeT BO3MOXKHOCTb KPYIJIOCYTOYHOTO JOCTYIa OPTaHOB MCIIOJTHUTEIBHON BIIACTH

ropoja Mocksel, ' BY M®I] ropoga Mockssl k Peectpy.
(B pen. nocranossienus [IpaButenbcTBa MockBbl oT 26.04.2016 N 211-I11T)

36.2. ObecnieunBaeT 3amMTy MHPOpPMaLUK, pa3MeliaeMoil B Peectpe, 0T HECAaHKIIMOHUPOBAHHOTO
N3MEHEHUS.

36.3. OpranusyeT periaMeHTUPOBAHHBIA JOCTYIl OTBETCTBEHHBIX JuIl K Peectpy s
MIPEIOCTABIICHUS U pa3MEIEHUS CBeICHUN 00 yciyrax u 00ecreunBaeT uX TeXHUIECKON TOICPIKKOM.

36.4. OGecrnieunBaeT pa3MeIIeHue cBeeHni 00 ycnyrax B @enepansaom Peectpe u [lopTaie.
(B pen. nocranossienus [IpaButenbcTBa MockBbl oT 24.12.2013 N 884-I111)

36.5. OcymecTBisieT pukcHpoBaHUe U XpaHEHUE HHPOpMaLUu 00 UCTOPUHM U3MEHEHUHN CBEACHUN
00 yciyrax, o0ecrieuyrBaeT co3/laHle U XpaHEHUe apXUBHBIX Konuil Peectpa.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

36.6. ObGecrieunBaeT (PUKCUPOBAHUE W OCYIICCTBISET XPAaHCHUE CBEJCHHUU O (paKTax TOCTyIa K
Peectpy, a Takke 00 OTBETCTBEHHBIX JIMIIAX, OCYIICCTBHBIIUX IPEIOCTABICHUE M pPa3MEIICHUE
cBeleHMiA 00 ycimyrax B Peectp.

36.7. YTBepKkaaeT METOJNYECKHE PEKOMEHAALUHU AJIsi OPraHOB UCIOJIHUTEJIBHON BJIACTH TOpoJa
Mockssl, I'BY M®I[ ropoma MOCKBEI MO BOIIpOCAaM, CBSI3AHHBIM C IMPOTPAMMHO-TEXHHUUYECKUM
obecnieyeHreM popMHUpoBaHus U BeneHus Peectpa.

(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 26.04.2016 N 211-I1IT)

36.8. OcymecTBisieT TEXHUYECKOE CONPOBOXKIEHHE MHTerpaunu Peectpa ¢ HMHBIMH
(beﬂepaHLHbIMI/I PIH(l)OpMaI_[I/IOHHbIMI/I CUCTCMaMH1, HUCIHOJIB3YIOIUMH CBCIACHUSA, COACPIKAIIHUCCA B
Peectpe.

(. 36.8 BBeieH mocranoBieHueM [IpaBurenscTBa Mockssl oT 06.12.2016 N 838-I11T)

[Ipunoxenue
K ITonoxenuro

5 NEPEYEHDb
CBEOEHWUU O TOCYOAPCTBEHHbLIX U MYHULIUIMNANBHbLIX YCITYTAX,
NOoANEXALLMUX BHECEHUIO B PEECTP

Crrcox M3MEHSIOIUX JOKYMEHTOB
(B pex. mocranosienuii [IpaButensctBa MockBel oT 26.04.2016 N 21 1-T111,
ot 06.12.2016 N 838-I1I1)

1. HaumeHoBaHue rocy 1apCTBEHHOW, MYHUIIMTIAJILHON YCIYTH.
2. Kon rocynapcTBEHHOM yCayru, IPUCBOEHHBIM Y TOJTHOMOYEHHBIM OPIaHOM BJIACTH.

3. HauMeHOBaHUS W PEKBU3HUTHI 3aKOHOAATENIbHBIX W HMHBIX HOPMATUBHBIX IPaBOBBIX aKTOB,
MpelyCMaTPUBAIOIIKX MPEIOCTABICHUE TOCYJaPCTBEHHON, MyHULIUNIAIBHON YCIIyTH.

4. HaumeHnoBaHue opraHa, IpeI0CTaBIISIONIEr0 TOCYIapPCTBEHHYI0, MyHUIIUTIATBHYIO YCIYTY.

B cmywae nmpenoctaBieHHs TOCYAapCTBEHHOW ycCiuyrd ¢uiauanamMu  ['ocynapCTBEHHOTO
OIO/PKETHOTO yupexaeHus ropoga MockBsl "MHOroQyHKIMOHANBHBIE LEHTPHl MPEIOCTaBICHUS
rOCYJapCTBEHHbIX yciuyr ropoga MockBel" (manee - I'BY  MO®Il ropoma Mockssl) -
MHOTO()YHKIIHOHAJIBHBIMU IIEHTPaMHU MPEOCTAaBICHUS IOCYAapCTBEHHBIX YCIIYyT Topoaa MoCKBHI (Jaiee
- M®11) B Peectp BHOCUTCS HaumeHoBaHue ' BY M®IL] ropona MockBbl.

(ab3am BBeieH nocranoBienueM I[IpaBurenscTBa Mockssl ot 26.04.2016 N 211-I11T)

5. HaumeHoBaHMsT ~ OpraHoB, Y4YaCTBYIOIIMX B  IPEJOCTABICHUM  TOCYJAPCTBEHHOM,
MYHHLMIIAJIBHON yCITyTH.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

6. HanmenoBanue, HoMep, Jara, CBeIEeHUS 00 OMyOIMKOBAaHMHM HOPMATHUBHOTO MPABOBOTO aKTa,
YTBEPIUBIIECTO AJMHUHUCTPATHUBHBIA pEriaMeHT MPeIOCTaBICHUs TOCYJapCTBEHHOM, MYHUIIUMATHHON
YCIIyTH.

7. HaumeHoBaHue pe3yJibTaTa NpeA0CTaBIeHNs FOCYy1apCTBEHHONW, MyHULIUIIAIbHON YCIYTH.

8. CBeneHusl 0 MecTe MOJauM 3arpoca Ha MPeJOoCTaBICHUE TOCYJapCTBEHHON, MYyHHUIIUITAIbHOM
YCIIYTH.

9. CocraB cBeeHMH O KOHEYHOM pe3yjibTaTe MpPEJOCTaBIEHUS TOCyIapCTBEHHOMH,
MYHUIUTATBHON YCITyTH.

10. HammeHoBaHME MJOKyMEHTa, NOATBEP)KIAIOIIETO KOHEUHBIM pE3yJbTaT IPEIOCTAaBICHUE
roCyJapCTBEHHOM, MyHULIUITAJIbHON YCIIyTH.

11. CBemeHuss 0 Kareropusax 3asBUTENECH, KOTOPBIM IPENOCTABISAECTCA TIOCYIapCTBEHHAs,
MYyHHLMIIAJIbHAS YCIyTa.

12. Csenenus o Mmecte HMH(OPMUPOBAHHMS O MpPaBUIaxX MPEIOCTABICHUS TOCYAApCTBEHHOM,
MYHUIIUTATBHON YCITyTH.

13. CBemeHus O MakCUMalbHO JIOMYCTUMBIX CpOKaxX IPEJOCTaBICHUS T'OCYAApCTBEHHOM,
MYHHIIMIIAJbHON YCIYTH.

14. CBenenus o0 OCHOBaHMSIX I MPHOCTAHOBJICHUS MPEIOCTABICHUS YCIYTrd JUOO OTKaza B
MPEIOCTABIIEHUN TOCYJapCTBEHHOM, MYHUIMIAILHOW YCiayrd (B cllydae, €cld BO3MOXHOCTb
MIPUOCTAHOBIICHUS TPEAYCMOTPEHAa HOPMAaTHMBHBIMU NPaBOBbIMM akTamMu Poccuiickoit ®denepaunuu,
MPaBOBBIMU aKTaMH ropoga MOCKBbI, MyHULIUTIAJIbHBIMU TTPAaBOBBIMHU aKTaMH).

15. HaumeHOBaHUS IOKYMEHTOB, IOJUIEKAIIMX IPEACTABICHUIO 3asBUTENEM IS IOJIYYEHUS
roCyJapCTBEHHOM, MYHULIUIIAJIbHON YCIIyTH.

16. HammeHoBaHUST TOKYMEHTOB, HEOOXOAMUMBIX [JIi TPEAOCTABJICHHS TOCYIapCTBECHHOM,
MYHHMIIMIIAJBHONW YCIYTHU, KOTOPBIE HAaXOMSTCS B PACIOPSKEHUM TOCYyJAapCTBEHHBIX OPraHoB, OPraHOB
MECTHOI'O CaMOYIPaBJIEHUST M HWHBIX OpraHU3allMi W KOTOpBIE 3asABUTENb BIIPABE NPEICTABUTH
CaMOCTOSITEIIBHO.

17. CoctaB cBeneHU, HEOOXOAMMBIX JJISl MPEIOCTABICHUS TOCYAAPCTBEHHOM, MYHUIUIIAIHHON
YCIIyTH.

18. CsemeHus O BO3MOXXHOCTH (HEBO3MOXKHOCTHM) MPEIOCTaBICHUS TOCYAapCTBEHHOM,
MYHHIUIIATbHOU yciayru B MOII.
(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 26.04.2016 N 211-I1IT)

19. Caemenuss 0 BO3ME3THOCTH (0O€3BO3ME3AHOCTH) NPEIOCTABICHUS TOCYAAPCTBEHHOM,
MYHUIUNAIBHON YCIYTH U pa3Mepax IUIaThl, B3UMAeMOH C 3asiBUTENS, €CIIM yCIyra MpeloCTaBiIsIeTcs: Ha
BO3ME3THON OCHOBE.

20. Csemenus 00 yciayrax, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH M OOS3aTEIBHBIMH IS
MIPEIOCTABIICHUSI OPraHOM HCIIOJIHUTEIBHOW BJIACTU T'OCYAAPCTBEHHOW YCIYTH, a TAaK)Ke CBEACHHUS O
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

BO3MEC3IHOCTHU (663B03MC3I[HOCTI/I) NpeaAOCTABJICHUA TaKHUX YCIYyI, CBCACHHA O MCETOAUKAX pacydeTa
ITaThI 3a IPEAOCTABJICHUC YCIIYT.

21. CBeneHus O BHYTPUBEIOMCTBEHHBIX M MEXBEJAOMCTBEHHBIX aJMUHUCTPATUBHBIX IIpOLEAypax,
ITOJIEKAIIUX BBIIIOJHEHNUIO OPraHOM HCIIOJIHMTENIBHOM BJIACTH ropoja MOCKBBI IpU NMPEIOCTABICHUN
rOCyJapCTBEHHON WJIH MyHHUIHNAIbHOM yciyru, M®Il - npu mnpenocraBieHHH TrOCyJapCTBEHHOMN
yCIyTH, B TOM UHCJIE CBEIEHUSA O IPOMEKYTOYHBIX M OKOHYATEIbHBIX CpPOKaX TaKHX
aMMHHUCTPATUBHBIX NIPOLIEYP.

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 26.04.2016 N 211-I11T)

22. Csenenus 00 aapecax O(UIIMATBHBIX CANTOB OPraHOB HCIIOJHUTEIHHOM BIACTH TOpOJA
Mocksel, [IBY MO®I[ ropoga MoOCKBBI WIM OpPraHoB MECTHOI'O  CaMOYIIpaBJICHUS B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn UWHTepHeT, ajapecax HX OJEKTPOHHOW IOYTHI,
TenedoHax.

(B pen. mocranoBnenus [IpaButenbctBa MockBbl oT 26.04.2016 N 211-I1IT)

23. CBGIICHI/IH O IMOPAAKE KOHTPOJIA 3a UCTIOJTHCHUCM aIMUHUCTPATUBHOT'O PCTJIAMCHTA.

24. Ceemenus o cmocobax u (opmax oOKamoBaHHS pEUICHUH W JedcTBUil (Oe3mericTBUs)
JOJPKHOCTHBIX  JIUI] npu nNpeaoCTaBJICHUN  yCIYI'U n CBCACHUA 0 JOJDKHOCTHBIX  JIMIIaX,
YIOOJIHOMOYCHHBIX HAa paCCMOTPECHUC >1<ano6, X KOHTAKTHBIC JaHHBIC.

25. Cenenust 00 ampece caiTa B MHPOPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW ceTn MHTEepHeT, Ha
KOTOpPOM pa3MelleH TeKCT aIMIUHUCTPATHBHOTO PETJaMeHTa.

26. CBGIICHI/ISI 0 JaTC BCTYIUICHUA B CUITY aIMUHUCTPATUBHOI'O PCTIIAMCHTA.

27. CeneHust o IMepuoje JAECHCTBUSA aJAMMHHUCTPAaTHUBHOIO pErJIaMEHTa (€CIu CpOK JEHCTBUS
aJMMHHUCTPATUBHOIO pErjaMeHTa OrpaHHYeH JM00 aJAMMHHUCTPATUBHBIA pETIAMEHT MpPeKpaThi
NEHCTBUE).

28. CBeneHuss O BHECEHMM W3MEHEHUM B HOPMATHUBHBIA MPAaBOBOM akT, YTBEPIUBIIUN
aJIMMHHUCTPATUBHBIA PETIAMEHT MPEeNOCTaBICHUs TOCYAapCTBEHHOW, MYHHIIMIIAIbHOW YCIyTH, C
yKa3aHWeM HOMEpa, JaThl, CBEACHUS OO0 OMyOJIMKOBAHHMM HOPMATHUBHOTO MPABOBOTO aKTa, KOTOPHIM
BHECEHBI TAKHE U3MEHECHUS.

29. Cenenus 0 JaTe NpeKpalleHus IeUCTBUS aJMUHUCTPATUBHOTO perjaMeHTa (MIpU3HAHUS ero
YTPaTUBLINM CHUJTY) UCIIOJTHEHUS TOCYJapCTBEHHOM, MyHHUIIMITAIbHONW YCITyTH.

30. Cenenus 00 ampece caiita B MH(POPMAIMOHHO-TEJIEKOMMYHUKAITMOHHOW ceTn MHTEepHeT, Ha
KOTOpPOM pa3MelleHbl (OpMbl 3asBICHUA W HHBIX JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asBUTENIEM
HE00X0IMMO ISl OOpallleHusi B OpraH MCIOJHUTENbHON BiIacTu ropojga Mocksel, I'BY M®IL] ropona
MoOCKBBI, OpraH MECTHOTO CaMOYIpPAaBJICHHS BHYTPHUTOPOJICKOTO MYHHLIMIAILHOTO OOpa3oBaHUS B
ropoae MocCKBe WM OPraHU3aLHIO JUIS TIOJY4YEeHHS TOCYIapCTBEHHON M1 MYHHMIMIIAIBHON YCIIyTH.

(B pen. nocranoBnenus [IpaButensctBa MockBbl oT 26.04.2016 N 211-I1IT)

31. CnopaBounas umHpopmaruss 00 opraHe MCIOJHUTEIBHOW BJIACTH Topoja MOCKBBI, OpraHe
MecTHOro camoynpasiieHus, [ bY M®IL] ropoga MoCKBBI, y4peKAEHUAX, IPEIOCTABIAIOIUX YCIYTH U
MYHHIMIIAIBHBIE YCIIYyTH:
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

31.1. IlouToBBIN agpec M agpec MECTOHAXOXACHHUS OPraHOB HMCIIOJHHUTEIBHOM BIACTH ropoja
MockBbl, OpraHoB MecTHOT0 camoynpasiieHus, ' bY M®IL] ropona MoCKBBI, yUpexacHUN.

31.2. CBeneHust 0 CTPYKTYpPHBIX MOAPA3/EICHUSIX OPraHOB HCIOJIHUTEIBLHOW BIAcTH Iopoja
MockBbl, OpraHoB MecTHOro camoymnpasieHusi, ['bY MO®Il ropoga MOCKBBI, y4peKIEeHH W HX
PYKOBOJUTENSAX, OTBETCTBEHHBIX 3a MPEAOCTABICHHUE YCIYT U MyHULIUTIATIbHBIX YCIIYT.

31.3. CBeneHust 0 PYKOBOJUTENAX YUPEKICHUH, B KOTOPBIX pa3MEIIAeTCs TOCYIapCTBEHHOE
3a/laHue (3aKa3) Ha MPEAOCTaBICHHUE YCIYT.

31.4. Homepa crnpaBouHBIX Tene(OHOB, (haKkcoB, ajgpeca ICKTPOHHOH MOYTHI, rpaduku padboThI
OpPraHOB HCIIOJHUTEIBHOW BIACTH ropoaa MOCKBBI, OPraHOB MECTHOro camoynpasieHus, ['bY MO®IL]
ropoaa MoCKBBI, yUpexIcHUN.

31.5. CeneHus O IUIATEKHBIX PEKBU3MTAX OPTraHOB MCIOJHHUTEIBHON BIACTH Topojia MOCKBBI,
opraHoB mectHoro camoympanieHus, ['BY M®Il ropona MockBbl, yUpexaeHUH, TPEAOCTABISIONIUX
YCIIYTH 3a IUIaTy.

(m. 31 BBeneH nocranossenueM IIpasurensctBa Mockssl o1 06.12.2016 N 838-I1I1)

[Ipunoxenue 6

K ITocTaHoBjeHMIO [IpaBuTenbcTBa
MockBbl

ot 15 Host0pst 2011 r. N 546-T111

NOJNTIOXEHUE
OB OCOBEHHOCTAX NOAAYMN N PACCMOTPEHUA XXAINOB HA HAPYLWWEHUE
NOPAOKA NPEAOCTABJIEHUA TOCYOAPCTBEHHbIX YCINYT TOPOOA MOCKBbI

Crrcox M3MEHSOIUX JOKYMEHTOB
(BBenmeno nmocranoBnenueM [IpaBurensctBa Mocksel oT 24.12.2013 N 884-I111;
B pea. noctaHoBieHuil [IpaButensctBa MOCKBBI
ot 27.08.2014 N 495-I11, ot 02.09.2014 N 500-III1, ot 21.05.2015 N 307-I1II,
o1 30.06.2015 N 396-I1I1, ot 28.03.2018 N 244-11I1, ot 04.12.2018 N _1495-I1IT,
or 13.02.2019 N 71-I1IT)

1. Hacrosimee IlonosxeHne B cOOTBETCTBUU € 4acThio 4 crathu 11.2 PenepabHOrO 3aKoHa ot 27
utonst 2010 r. N 210-®3 "OO6 opraHuzanyy NperoCTaBICHUs TOCYNAPCTBEHHBIX M MYHHIMMAIBHBIX
yciyr" ycTaHaBIMBaeT OCOOCHHOCTH MOJa4d M PAcCMOTPEHMs ’Kajlo0 Ha HapylleHHe MopsAaKa
IIPEJOCTABJIEHUS] TOCYAAPCTBEHHBIX YCIyr ropofa MOCKBBI, BBIPA3UBILEECS B HENPABOMEPHBIX
penieHusX u (Uiau) NeUcTBUsIX (0e31eCTBHM ):

(B pen. noctanosnenuii [IpasurensctBa Mocksbl ot 27.08.2014 N 495-1111, ot 21.05.2015 N 307-I11T)

1.1. OpraHoB HCIIOJIHUTENBHON BIacTH ropojaa MOCKBBI, NPEAOCTABIISIIOIIUX T'OCY1apCTBEHHbIE
YCIIYTH, UX JOJDKHOCTHBIX JIULI, TOCYJAaPCTBEHHBIX IPAKIAHCKHUX CIIYKaIUX.
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

1.2. OpraHoB MECTHOTO CaMOYIIPABJICHUS BHYTPUTOPOJCKUX MYHHUIUMATbHBIX 00pa3oBaHUN B
ropoge MockBe, HX JO/KHOCTHBIX JIMIl, MYHHUIMNAJIBHBIX CIYXalllUX, MPeJOCTaBISIONINX
rOCy/IJapCTBEHHbIE YCIYI'M IIPU OCYLIECTBJIEHUM OTAEJIBHBIX TIOCYJapCTBEHHBIX IMOJIHOMOYMH,
NepelaHHbIX 3aKOHaMU ropoja MoCKBHI (faiee - opraHbl MECTHOT'O CaMOYIIPABIICHU).

1.3. TloaBEeTOMCTBEHHBIX OpraHaM HCIOJHUTEIBHOM BJIACTH TropoAa MOCKBBI OpraHU3alHi,
IIPEJOCTABIIAIOLINX IOCYJApCTBEHHbIE YCIYTH (Jajiee - NOJBEOMCTBEHHbIE OpraHaM HCIIOJHUTEIbHON
BJIACTU OpraHU3alln), UX paOOTHUKOB.

1.4. [TogBeAOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPAaBIEHUs OpPraHMU3alUi, MPEA0CTaBIISIOMINX
FOCY/JApPCTBEHHBIE YCIAYTH MPH OCYLUECTBICHUU OTHEIBHBIX TOCYJAPCTBEHHBIX IIOJHOMOYUH,
NEpCaaHHbIX 3aKOHaMMU T1opoaa MockBBI (I[EL]'ICC - I[NOABCAOMCTBCHHLIC OpraHaM MECTHOI'O
CaMOYTIPaBIICHUS OPTaHU3AINH ), IX PAOOTHUKOB.

1.5. MHOro(yHKIMOHAIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYJapCTBEHHBIX YCIyr (namee -
MHOTO(YHKIIMOHATbHBIE IIEHTPHI), UX PAOOTHHUKOB.

2. locynebnoe (BHecyneOHOe) oOkanoBaHue pelieHnid u (Uian) aelcTBuid (0e3eiicTBIs) OPraHoB
WCIIOJTHUTENILHON BIIACTU ropoaa MOCKBBI, X JODKHOCTHBIX JIHMIl, TOCYIApPCTBEHHBIX TPa)KTaHCKHX
CITy’>KallluX, COBEPIIEHHBIX MPU MPETOCTABICHUH TOCYAApPCTBEHHBIX YCIYT B paMKax pealu3ariu
OTJIETTLHBIX TOCY/IaPCTBEHHBIX TOJHOMOYNHN, TTepeAaHHbIX (herepambHbIMA 3aKOHAMH, OCYIIECTBIISICTCS
B MOpPSJIKE, yCTAaHOBJIEHHOM 3aKOHO1aTesIbcTBOM Poccuiickoit deneparuu.

(B pen. noctanoBnenus [IpasurenscrBa Mockssl oT 21.05.2015 N 307-I1IT)

3. XKanoObl Ha pemeHuss u (Wim) AeiictBust (Oe3aelCTBUE) OPraHOB HCIOJIHUTEIBHOW BIACTH
ropoja MockBbI, OPraHOB MECTHOT'O CaAMOYIPABJIEHUS], [10/IBEIOMCTBEHHBIX OpraHaM HCIIOJIHUTEIbHON
BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIPaBIICHUS OpTraHU3aIii, MHOTO()YHKIIMOHAIBHBIX IIEHTPOB, HE
CBS3aHHBIE C HApyLIEHHUEM IMOpAIKa MPEJOCTaBICHHUS TOCYAapCTBEHHBIX YCIyr ropoaa MOCKBBI,
MOJAIOTCS M PAaCCMATPHUBAIOTCSI B COOTBETCTBHH ¢ TpeOoBaHussMHu DenepanbHOro 3akoHa ot 2 mas 2006
r. N 59-®3 "O mnopsnke paccMoTpeHuss oOpameHuid rpaxngaH Poccuiickoit ®epepamun". K
OTHOILCHMSAM, CBS3aHHBIM C MOJaueil 1 pacCMOTPEHHEM YKa3aHHBIX *kano0, Hactosiee [lonoxxeHue He
IIPUMEHSIETCS.

(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

4. ®usnuyeckue WA, B TOM YHUCIE 3apETUCTPUPOBAHHbIE B KauyeCTBE WHAMBHyaJIbHBIX
IpearpuHUMaTesell, opuanueckue auna (nagee - 3asBUTEIM) MOTYT OOpaTUTBCS € KaloOaMu,
yKa3aHHbIMH B myHKTe | Hacrosimero [lomoxkenus (mamee - »kanoObl), B TOM YHCIE B CJIEIYIOIINX
CIIyqasx:

4.1. HapymeHus cpoka perucTpaluy 3ampoca (3asBiCHMs) 3asBUTENS Ha IPEIOCTaBICHUE
roCy/IapCTBEHHOM YCIYrM WM 3ampoca (3asBi€HMsI) 3asBUTEISl Ha MPEJOCTaBICHHE HECKOJBKHUX
TOCYJApCTBEHHBIX YCAYr (Jajgee TakKe - 3ampoc) W HHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX YCIYyr, a TakkKe MopsAaka o(OpMIICHUS U BbLIAYU PACIIHCKH B
MOJTyYEHHUH 3allpoca U MHBIX JTOKYMEHTOB OT 3asBHUTENS (Jlajee - paclucka).

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 28.03.2018 N 244-I111)

4.2. TpeGoBaHuUs OT 3asIBUTEIIS:

4.2.1. lokyMeHTOB Wi WH(OpMANUX JTHOO OCYIIECTBICHHS JCWCTBUN, MPEIOCTABICHUE WA
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

OCYIIECTBJIEHUE KOTOPBIX HE IPEJYCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMHM akTaMu Poccuiickoi
@enepanii U ropoaa MOCKBBI I TPENOCTABIEHUS TOCYAAPCTBEHHBIX YCIYr, B TOM 4HCIE
JOKYMEHTOB,  IOJy4yaeMbIX C  HCIOJb30BAHMEM  MEXKBEJAOMCTBEHHOTO  WH(pOPMALMOHHOTO
B3aUMOJICHCTBUS.

(n. 4.2.1 B pen. nocranosnenus [IpasurensctBa Mockssl ot 13.02.2019 N 71-I1I1)

4.2.2. OOpameHusi 3a OKa3aHUEM YCIYr, HE BKIIOUYCHHBIX B TIEPEUCHb, YTBEPKICHHBIN
nocraHoBiaenueM [IpaBurensctBa MockBbl oT 15 aBrycra 2011 r. N 359-IIIT "O6 ycnyrax, KOoTopble
SBIISIFOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU JUTS TPEJOCTABICHUS TOCYAapCTBEHHBIX YCIIyT" .

4.2.3. BHeceHus muaThl 3a NPEAOCTaBICHHE TOCYAAPCTBEHHOM YCIYr'M, HE IPEayCMOTPEHHOMN
HOpPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MockBsI.

4.2.4. ]JlokymMeHTOB uiau WH(POpMAaLMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh NIPH IIEPBOHAYATIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOAUMBIX Il IPEJOCTaBICHUS
rOCYJapCTBEHHON yCIayru, Ju00 B MpPEJOCTaBIEHUU TOCYJApCTBEHHOM YCIyIrHW, 3a MCKIIOYEHHEM
CIIy4aeB, MPEAyCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 ®enepanbHoro 3akona ot 27 utons 2010 r. N
210-®3 "OO6 opraHuzanuu IPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULMNAIbHBIX yciayr". JlaHHOe
MOJIOKCHUE TIPH JIOCYJeOHOM (BHECY/IeOHOM) OOAJIOBAaHWUU 3asBHTEIIEM pEINICHUH U JIeWCTBUN
(6e3neiicTBUs) MHOTO(DYHKITMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa B YacTH
[IEPBOHAYAIIHOTO 0TKa3a B IPEOCTABIEHUH rOCYIapCTBEHHON YCIyTr'H IPUMEHSETCS B cIydae, eclid Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTP BO3J0XEHa (YHKIUS 1O MPeIOCTABICHUIO COOTBETCTBYIOIIMX
TOCYJapCTBEHHBIX YCIYr B IOJHOM OObEMe B MOpSAJIKE, OINpeleleHHOM uacTbio 1.3 crathu 16
@enepanpHoro 3akoHa ot 27 wmronsa 2010 r. N 210-®3 "OO opraHuzanuu NpeAOCTaBICHHS
roCy/AapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT".

(. 4.2.4 BBeneH nocranossenueM IIpasurensctBa Mockssl ot 13.02.2019 N 71-I11T)

4.3. HapyiieHust cpoka Mnpe1oCTaBICHUsI TOCY1apCTBEHHON YCIYTH.
4.4. OTka3a 3asiBUTEINIO:

4.4.1. B mpueme NOKyMEHTOB, IPENOCTaBICHUE KOTOPBHIX MPEAYCMOTPEHO HOPMATHUBHBIMU
IpaBoBbIMU akTamu Poccuiickoit denepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU ropoia MOCKBBI U1
IIPEAOCTABIICHHs] TOCYAAPCTBEHHOW YCIYyTH, MO0 OCHOBAaHMSM, HE INPELYCMOTPEHHBIM HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuniickoit denepanuum u ropos1a MOCKBBI.

4.4.2. B npenocraBieHUU TOCYJAPCTBEHHOW YCIYTd IO OCHOBAaHMSM, HE MPEIyCMOTPEHHBIM
HOPMAaTHUBHBIMU ITpaBOBeIMU akTaMu Poccuiickoit denepanuu u ropona MockBssl.

4.4.3. B wucnpaBieHUH JONYUICHHBIX OINEYATOK M OMMOOK B BBIJAHHBIX B pe3yibTare
IIPEJOCTABIICHUS FOCYIapCTBEHHOM YCIIyTM JOKYMEHTax Ju0O0 B Cllydac HapylIEHHs yCTaHOBICHHOIO
CPOKa TAKUX UCIPABIICHUM.

4.5. Hapymienust cpoka wWiM MOpSAKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTaM Mpea0CTaBICHUS
rocy/1apCTBEHHON yCIyTH.
(m. 4.5 BBeneH nocranosnenuem [IpaButenbctBa MockBbl oT 28.03.2018 N 244-I1IT)

4.6. IlpuocraHOBIIEHUS TIPEAOCTaBICHHUA TOCYJAapCTBEHHON YCIyrM II0 OCHOBaHUSIM, HeE
IIpEAYCMOTPEHHBIM HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu u roposa MOCKBBI.
(1. 4.6 BBeneH nocranosnaenuem [IpaButenscrBa Mocksbl oT 28.03.2018 N 244-I111)
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

5. XKanoObl paccMaTpUBAaOT PYKOBOAMTENHN (YIIOJIHOMOYEHHBIE 3aMECTUTEIH PYKOBOIMTEICH)
CJICAYIOIIMX OPraHOB MCIOJHUTENIBHONM BIACTU Toposia MOCKBBI, OpraHOB MECTHOI'O CaMOYIIpaBIICHUS,
MIOJIBEZIOMCTBEHHBIX MM OpTraHU3aIMil (1ajiee - OpraHbl, YIOJIHOMOYESHHBIE HA pACCMOTPEHHE Kajo0):

(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

5.1. Opranbsl UCIIOJIHUTENBHON BJIACTH Topofa MOCKBBI pacCMaTpUBAIOT KajJo0bl Ha pEUICHUs U
(umm) neiictBus  (6e3neHCTBHE) AOIKHOCTHBIX JIMIL[, TOCYJApPCTBEHHBIX TI'PAXKAAHCKUX CIyKaIlUX
yKa3aHHBIX OPTaHOB (32 UCKJIIOUEHHEM CITy4aeB, yKa3aHHBIX B ITyHKTe 5.6 HacTosmero [lomoxenus).

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 21.05.2015 N 307-I11T)

5.2. Opranbl MECTHOTO CaMOYIIPABJICHUSI PACCMATPUBAIOT KaIOObl HA perieHust U (WiK) AeUCTBUS
(6e3meiicTBUE) MOJPKHOCTHBIX JIMI, MYHULIUITAJIbHBIX CITYXKAITUX YKAa3aHHBIX OPTaHOB (32 UCKIIIOYCHHEM
CITy4aeB, yKa3aHHBIX B MyHKTE 5.6 HacTosmiero [lomoxenus).

(B pen. nocranossienus [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I111)

5.3. TlogBemOMCTBEHHBIE OpraHaM WCIOJHHUTEIBHON BIACTH OPTraHU3allMM PacCMaTPUBAIOT
XKaoObl Ha pemieHus U (W) aedcTBus (Oe3deiicTBre) paOOTHUKOB yKa3aHHBIX OpraHu3anuil (3a
UCKJIIOUEHHEM CITy4aeB, YKa3aHHBIX B IyHKTE 5.6 HacTosmiero [Tonoxenus).

(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

5.4. IlonBenOMCTBEHHBIE OpraHaM MECTHOTO CaMOYIPABJICHHUS OpPraHU3alMU PACCMaTPHUBAIOT
XKanoObl Ha pemieHuss u (win) naercTBus (Oe37eiicTBHE) paOOTHUKOB YKa3aHHBIX OpraHu3anuid (3a
UCKJIIOUEHHEM CIIy4aeB, YKa3aHHBIX B IMyHKTe 5.6 HacTosuiero [Tonoxenus).

(B pexn. nocranosnenus [IpasurenscrBa Mocksel ot 21.05.2015 N 307-I11T)

5.5. TocynapctBeHHOe OMOJDKETHOE YupexkiacHue Tropojga MockBbl "MHOroQyHKIIMOHAIBHBIE
LEHTPbl NPEIOCTABIEHUSI TOCYAapCTBEHHBIX ycayr ropoga Mocksel" (manee - I'BY M®I[ ropona
MockBbI) paccMaTpHUBaeT kajoObl (32 MCKIIIOUEHUEM CITy4yaeB, YKa3aHHBIX B IMYHKTE 5.6 HACTOSIIETrO
[Tonoxxenus):

5.5.1. Ha pemenus u (unu) peiictBus (Oe3neiicTBre) MHOTOQYHKIIMOHATBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(GYHKITMOHATIBHBIX IEHTPOB MPH MPEIOCTABICHUH OTIEIBHBIX TOCYJApPCTBEHHBIX
yCIIyT, OTHECEHHBIX HOPMATHBHBIMHU TPABOBBIMH aKTaMd TopoAa MOCKBBI K HEMOCPEICTBEHHON
KOMITETEHITMH MHOTO()YHKITMOHAILHBIX IICHTPOB.

(B pen. moctanosyiennii [IpaButensctBa Mocksbl ot 21.05.2015 N 307-1111, ot 28.03.2018 N 244-I111)

5.5.2. Ha pemenuss u (uwnm) perctBus (OesnmelicTBre) MHOTOQYHKIIMOHATBHBIX IIEHTPOB,
PabOTHUKOB MHOTO(YHKIIMOHABHBIX IIEHTPOB, COBEPIICHHBIX MPU MPEAOCTABICHHH TOCYIapCTBEHHBIX
yCIyT MO TPHUHLIUIY "OAHOTO OKHA" B COOTBETCTBUU C COTJIAIICHUSMH O B3aUMOJCHCTBUU,
3aKJIIOYCHHBIMA C OpraHaMyd HCIOJHHUTENBHON BIAacTH TOpoAa MOCKBBL, OpraHaMHd MECTHOTO
CaMOYTIpaBIICHHs, MTOJIBEJOMCTBEHHBIMH OpTaHaM HWCIOJHUTEIBHOW BIIACTH OpPTaHM3aLUsAMH (nanee -
COTJIAILIEHUS O B3aUMOJICHCTBHH).

(B pen. moctanoyiennii [IpaButensctBa Mocksbl ot 21.05.2015 N 307-1111, ot 28.03.2018 N 244-1111)

5.5(1). XKanobs! Ha pemenus U (WiK) aAencTBUs (0e3aeicTBUE) MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHBIX IEHTPOB B CIIy4asX, YKa3aHHBIX B IYHKTE 5.5 HACTOSIIErO
ITonoxenus, noparorcs qupexropy I'bY MO®IL] ropona MockBBL.

(m. 5.5(1) BBenen nocranosienuem [IpaButenbctBa MockBbl oT 28.03.2018 N 244-T1I1)
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"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

5.6. Belmecrosiiue opraHbl paccMaTpUBAIOT JKaloObl Ha pemieHuss W (WiIM) JeiCTBUS
(Oe3neiicTBUE) PYKOBOJIUTENCH OpraHOB MCIIOJHUTEIBHON BIACTH ropoga MOCKBBI, OPraHOB MECTHOTO
CaMOYTIpaBJICHHs, TOJBEIOMCTBEHHBIX OpraHaM HCIOJHHUTEIBHON BiacTu ropoga MOCKBBI WM
OpraHaM MECTHOT'O CaMOYIIpaBJICHHWs OpraHu3aluid (B TOM 4YHUCJE€ Ha peuieHus u (W) AeicTBUsS
(6e3neiicTBrE) pyKOBOAMTENEH (YITOJTHOMOYCHHBIX 3aMECTUTENCH PYKOBOIUTENEH) YKa3aHHBIX OPTaHOB
Y OpraHu3aIfi, MPUHATHIE MO MOCTYIUBIINM B JOCYI€OHOM (BHECYIEOHOM) MOPSAKE Kamobam).

(B pen. mocranoBneHwuit [IpaButensctBa MockBbl oT 21.05.2015 N 307-1111, ot 04.12.2018 N_1495-I1I1)

6. Jlns ueneit Hacrosiniero [1onoxeHus: BIIECTOAIIMMUA OPraHaMM, B TOM YHCII€, TPU3HAIOTCS:
(B pen. nocranossienus [IpaButensctBa Mocksbl ot 02.09.2014 N 500-I111)

6.1. Opranbl UCHOJHUTEIBHOM BIACTH ropoja MOCKBBI, OCYLIECTBIISIOIINE B COOTBETCTBUU C
3aKOHAaMHU ¥ MHBIMU HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH ropoaa MOCKBBI IrOCY1apCTBEHHBI KOHTPOJIb
3a peanus3aluei OTICIBHBIX IOCYAAPCTBEHHBIX IOJHOMOYMHM ropoaa MOCKBBI OpraHaMu MECTHOIO
CaMOYIPABJIEHUS U TOABEAOMCTBEHHBIMH OpPraHaM MECTHOIO CaMOYIPABJIEHUS OpraHU3alUsMU IIPU
00>KaJIOBaHUM peIIeHUI U AeicTBuil (0e3aeUCTBHU) PYKOBOIUTENCH (YIIOJIHOMOYEHHBIX 3aMECTUTENeH
PYKOBOJUTENEH) OPraHOB MECTHOI'O CaMOYIIPaBJIEHHUS W IOJBEIOMCTBEHHBIX OpraHaM MECTHOIO
CaMOYITPaBJICHUS] OpTraHU3aLHil.

(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

6.2. Opranbl HUCIOJHHUTEIBHOW BJIacTH ropoda MOCKBBI, OCYIIECTBISOMUE GQYHKIUA U
MOJIHOMOYHS YUPEIUTENEH TOCYTApCTBEHHBIX YUPEKAECHUN TOopoia MOCKBBI, OpraHbl UCIIOJHUTEIbHOMN
BJIACTU Tropoja MOCKBBI, B BEJIOMCTBEHHOM IOJYMHEHUU KOTOPBIX HAXOASATCS TOCYJIAapPCTBEHHBIE
YHHUTApHBIE MPEeINpusATHs ropoga MOCKBBIL, pu 00KajJOBaHWHU pelIeHU u neiicTBuil (Oe3neiicTBus)
pykoBoauTenel (ymoJIHOMOYEHHBIX 3aMECTUTENEeH pPYKOBOAMTENEH) yKa3aHHBIX I0JIBEJOMCTBEHHBIX
OpraHu3aIuil.

(. 6.2 B pen. nocranosnenus [IpaBurensctBa Mocksel oT 21.05.2015 N 307-I111)

6.3. Yrparun cuiy. - [loctanosnenue IlpasurensctBa Mockssl ot 04.12.2018 N 1495-TII1.

7. XKamoOGsl MOryT OBITH MOAAHBI B OpPraHbl, YHOJHOMOYEHHbIE HAa HMX pPACCMOTPEHHUE, B
MUCBMEHHON (hopMe Ha OyMa)XXHOM HOCHUTEJNE, B IEKTPOHHON (hOpME OTHUM U3 CIEAYIOIUX CIIOCOOO0B:
(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

7.1. Ilpu nu4yHOM mpueme 3asBUTENS (IMpPEICTaBUTENs 3asBUTENSI) B OpraHax HCIOJHUTEIBHON
BJIACTH, OpraHax MECTHOI'O CaMOYIIPABJICHUS, IOJBEJOMCTBEHHBIX OpraHAM HCIOJHUTEJIBHON BIIACTU
WIA OpraHaM MECTHOTO CaMOYINpaBJIEHUS] OpPraHU3alMsIX ¥ MHOTO(QYHKLUMOHAIbHBIX LIEHTpax (Bpems
npuema xanod JOKHO COBIAJATh CO BpEMEHEM IpHeMa 3alipocoB).

7.2. I1o4TOBBIM OTHPABICHUEM.

7.3. C ucnionb3oBanuem [loprana rocynapcTBEHHBIX M MyHHUIMIIATBHBIX YCIyT (PYHKINI) Topona
MockBel (manee - Ilopranm) B ciywasx, HpeIyCMOTPEHHBIX HOPMAaTHBHBIMU TMPAaBOBBIMHM aKTaMU
Poccuiickoit denepaiuu u ropoga MOCKBBI.

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 02.09.2014 N 500-I1IT)

7.4. C wucnonp3oBaHHeM OQUIIMANBHBIX CAWTOB OpPraHOB WCIOJTHUTEIBHOW BJIACTH TOpOJa
MOCKBBI, OpraHOB MECTHOT'O CaMOYIIPABJICHUS U MTOABEIOMCTBEHHBIX OpPraHaM UCIIOJIHUTEIbHON BIACTH
WIM OpraHaM MECTHOTO CaMOYIPAaBJICHHs OpPTaHW3alHWi B WH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
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cetu "Mntepuer".

7.5. C wucnonbp3oBaHueM  HH(POPMAIMOHHO-TENIEKOMMYHHUKAIMOHHONH cetn  "HHTepHer”
MOCPENICTBOM TopTana (eaepanbHOi TocyapCTBEHHON MHPOPMAIMOHHONW CUCTEMBI, 00eCTIeYMBAIOIIEH
nporecc nocyaedHoro (BHecyaeOHOTro) oOKajloBaHUSI pemieHWid W (WwiM) neictBuii (Oe3neiicTBus),
COBEpUICHHBIX MTPH NMPEAOCTABICHUN FOCYIaPCTBEHHBIX U MyHHUIIMITAIBHBIX YCIYT.

(B pen. nocranossienus [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I111)

8. JXKamoObl Ha pemeHust u (wnn) aeiictBus (6e3aeiicTBHE) OPraHOB HCIOTHUTEIBHONW BIACTH
ropojia MOCKBBI, OPraHOB MECTHOTO CaMOYTPABICHHUS, MTOABEIOMCTBEHHBIX OpraHaM HCIIOJHUTEIHHON
BIIACTH WJIM OpraHaM MECTHOTO CaMOYIpPAaBIEHUS OpraHU3alliii MOTYT TIOAAaBAThCS 3asiBUTCISIMU
(TIpeAcTaBUTENSIMU  3asiBUTEINICH) depe3 MHOTO(YHKIIMOHAIBHBIC IIEHTPHI TOJBKO B OTHOIICHHH TEX
TOCY/IapCTBEHHBIX YCIYT, OPTaHU3AIHS MPEAOCTABICHHUS KOTOPBIX B MHOTO(YHKIIMOHAIBHBIX IIEHTPaxX
OCYIIECTBIISICTCSI B COOTBETCTBUU C COTJIAIICHUSMHU O B3auMoieHcTBHU. [1oryueHHbIE )Kano0bl TOIDKHBI
OBITh TIEpE/IaHbl B OPTaHbl M OPTaHU3AIMH, YIIOJTHOMOYCHHBIC HA MX PACCMOTPEHHE, B CPOK HE TI03]THEES
JBYX pabouux JTHEH Mocie THS MOTyUYeHUS jKaao0bl.

(B pen. nocranosyenuit [IpaBurenscta Mocksel ot 02.09.2014 N 500-I111, ot 21.05.2015 N 307-I111)

9. B ciyuae nosauu 5xajao0bl IPH JIMYHOM NPUEME 3asBUTENb (MPEACTaBUTENb 3aBUTENS) 1OJIKEH
MPEICTaBUTh JOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh B COOTBETCTBUU ¢ EAuHbIMU TpeOoBaHUSIMH K
IIPEJOCTABIEHUIO IOCYAaPCTBEHHBIX YCIIYT B ropojie Mockae.

10. XKanoba, momgaBaemasi 3asiBUTeNeM (MPEICTaBUTENIEM 3asBHUTENS) B SJIEKTPOHHOU (opme ¢
ucnons3oBanueM [loprana, momKHA OBITH MOAMKMCAHA JJICKTPOHHOW TMOAMKMCHIO, BUA KOTOPOH
OMpeaACLICTCA B IOPAAKE, YCTAHOBJICHHOM HOPMATHUBHBIMH IIPABOBBIMHU aKTaMH Poccuiickoit
denepauuu.

11. Xanoba gomxHa conepxkaTh:

11.1. HaumeHoBaHMEe oOpraHa HCHOJHUTEILHOM BJACTH Topoaa MOCKBBI, OpraHa MECTHOTO
caMOyIpaBlieHUs, TOJBEJOMCTBEHHON OpraHy HCHOJHUTENbHON BIACTH WJIM OpPraHy MECTHOTO
CaMOYyIpaBIIEHUS] OpTaHU3AINH, B KOTOPbIE MOaeTcs anoba, JTM00 TOKHOCT U (WiH) (haMUIIHIO0, UMS
¥ 0TYEeCTBO (TIPU HATMYHUH) TOJDKHOCTHOTO JiKTa (paboTHUKA), KOTOPOMY HaIpaBIIsIeTCs kKanoba.

11.2. HammeHoBaHue opraHa HCIOJHUTEIBLHOM BIacTH ropoja MOCKBBI, OpraHa MECTHOTO
CaMOYTIPaBJICHHs, IOJBEIOMCTBEHHON OpraHy HCIOJHUTEIBHON BIIACTH WJIH OpraHy MECTHOTO
caMOyIpaBJIeHUs] OPTaHU3alUH, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MO0 JAOKHOCTD U (WiK) (paMUITUIO,
UMs, OTYeCTBO (MpU HAIMYWHU) AODKHOCTHOTO JIUIA, TOCYJApCTBEHHOTO WJIM MYHHUIIUIAIBHOTO
cITy’KaIero, paboTHHKa, peteHus 1 (win) neiictBus (0e3aeiicTBre) KOTOPBIX 00XKaTyIOTCS.

(B pexn. nocranoBnenus [IpaButensctBa Mocksel ot 21.05.2015 N 307-I111)

11.3. ®amunuro, uMs, oT4ecTBO (NPU HAIMYUH), CBEICHHUS O MECTE YKUTEIHCTBA 3asSBUTEIS -
¢u3nveckoro JMma, B TOM YHWCIE 3apErHCTPUPOBAHHOTO B  KAueCTBE HWHIWBUAYAILHOTO
IpeANpUHUMATENs, 1100 HaNMEHOBaHKE, CBEJCHUS O MECTE HAXOXJICHUS 3asBUTENS - IOPUAMIECKOTO
TuIa, a Takke HoMmep (HoMmepa) KOHTakTHoro tenedoHa, aapec (ampeca) 3JIEKTPOHHOW MOYTHI (MIpH
HAJIMYMK) U TIOYTOBBIN a7pec, M0 KOTOPHIM JIOJKEH ObITh HAIPABJICH OTBET 3asBUTEIIIO.

11.4. lata mogauu u perucTpariMoOHHBIN HOMEp 3ampoca (3a UCKIIFOUEHUEM CITy4aeB 00KaTOBaHUS
OTKa3a B IIpUEME 3aIlpoca U €ro perucTparum).
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11.5. CBenenust o pemeHusX W (Win) OeHCTBUIX (Oe3neiCTBUM), SIBISIOIIUXCS TMPEIMETOM
00>KaJI0BaHUsL.
(B pexn. nocranosnenus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-I111)

11.6. JloBoJbl, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C 00XaIyeMbIMU PEHICHUSIMH U
(unu) peiictBusimu  (Oe3zmelicTBueM). 3asiBUTENIEM MOTYT OBITh TMPEICTABIEHBI JOKYMEHTHI (TIpU
HAJINYMHN), TOATBEPKAAIOLINE JOBO/bI 3asIBUTEINSL, TUOO UX KOIHH.

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 21.05.2015 N 307-I1IT)

11.7. TpeboBaHus 3asiBUTEIIS.
11.8. Tlepeuensp npuaraeMpIxX K xajno0e JTOKyMEHTOB (TIpH HAJTHYUH).
11.9. laTy cocraBiieHus >kaao0sbl.

12. Kanoba moanuceIBacTCs 3asIBUTEIIEM WIIH €TO TIPEACTABUTEIEM, HMEIONIUM TTOJTHOMOYHS Ha ee
MOAMKMCAHUE U TI0JIavy.

13. IlonHoMouMs mnpencTaBuUTeNs (32 MCKIOYEHHEM JIMI, YHOJIHOMOYEHHBIX JeicTBOBaTh OT
MMEHU OpraHM3allMii Ha OCHOBAaHMHM 3aKOHA WJINM YYPEIWUTENbHBIX JTOKYMEHTOB, a TaK)X€ 3aKOHHBIX
npeacTaBuTeneil (PU3NUECKUX JIUI) JAOJDKHBI OBITH MOATBEPKIACHBI TOBEPEHHOCTHIO, OQOPMIICHHON B
COOTBETCTBUM C 3aKoHoAarenbcTBoM Poccuiickoit denepanuu. Ilpu nogave xanodbl B 3JIEKTPOHHOMN
(dopMe [10BEpEHHOCTb YAOCTOBEPSIETCS AIIEKTPOHHOM MOIMMCBIO, BUJ KOTOPOW oOmpeaensercs B
HOpsi/IKE, yCTAHOBJICHHOM HOPMaTHBHBIMM IIPaBOBbIMU akTamMu Poccuiickoil deneparum.

(B pen. noctanoBnenus [IpasurenscrBa Mocksbl oT 21.05.2015 N 307-I1IT)

14. TTonHOMOYMS JHIIA, NEHCTBYIOIIETO OT UIMEHU OpraHu3aluu 0e3 TOBEPEHHOCTH Ha OCHOBAaHUU
3aKOHA, MHBIX HOPMATUBHBIX IPABOBBIX AKTOB M YUYPEAUTEIbHBIX JIOKYMEHTOB, IMOATBEPKIAIOTCS
JOKyMEHTaMH, YIOCTOBEPSIOIIMMH €ro CIY)KeOHOE TIOJIOKEHUE, a TaKXKe YUYPEIUTEIbHBIMHU
JIOKyMEHTaMHU OpTaHU3aIHH.

15. CTaTyc 1 ITOJHOMOYHS 3aKOHHBIX Hpe,Z[CTaBHTGHeﬁ (bHSI/I‘IeCKOFO JMa IMOATBCPKAAIOTCA
AOKYMCEHTaMH, MPEAYCMOTPECHHBIMU q)e,ﬂepaJIBHBIMI/I 3aKOHaMMu.

16. Oprasnbl HCHOJHUTEIBHON BIAcCTH ropoja MOCKBBI, OpraHbl MECTHOIO CaMOYIPaBIICHUS,
[I0/IBEIOMCTBEHHbIE OpraHaM HCIOJHUTEIBHON BIacTH Tropoja MOCKBbI WJIM OpraHaM MECTHOI'O
CaMOyIpaBJIEHUS OpraHu3aluu, pemeHus u (win) pAeiictBus (Oe3neiicTBue) pyKOBOAUTENEH
(YTIOJIHOMOYEHHBIX 3aMECTHUTENEH PyKOBOAUTENEH) KOTOPBIX 00XKAIyIOTCS B COOTBETCTBUH C ITYHKTOM
5.6 Hacrosuero [lonoxxenus, o0s3aHBbI:

(B pen. nocranoBneHuit [IpaButensctBa MockBbl oT 21.05.2015 N 307-I111, ot 04.12.2018 N _1495-I1I1)

16.1. IlepenaTh B BBIIICCTOSIIUE OPTaHbl BCE MATEPUANbI IO MPHHATHIM UMH K PacCMOTPEHHUIO
’Kajgo0aM B CPOK HE TO3JHee padodvero JHs, CICAYIOIIEro 3a JHEM IOCTYIUICHUS COOTBETCTBYIOIIETO

MOTUBHPOBAHHOT'O 3aI1poca.

16.2. TlpencraBnsarh 0OBACHEHHS W WHPOPMAIUIO, HEOOXOAMMBIC BBIMICCTOSIINM OpraHaM st
paccMOTpPEHHS JKall00, B CPOK, YCTAHOBIICHHBIN B YKa3aHHOM MOTHBHPOBAHHOM 3aIpoce.

17 - 20. Ypatunu cuny. - [loctanosnenue [IpaButensctsa Mocksel ot 02.09.2014 N 500-III1.
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21. Xanoba MOAJICKUT PETUCTPAIIUN B CPOK HE TIO3]IHEE PabOUero JTHs, CICAYIOUIETo 3a JTHEM ee
MOCTYIUICHUS.
(n. 21 B pen. nocranossienus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-1111)

22. YKanoba (B TOM umclie TIOJaHHAs B BBIIIECTOSIIUI OpraH) paccMaTrpuBaeTcs B TeueHue 15
pabouux AHEH cO THS PETUCTPALUU 5kajlo0bl B OpraHe, yoJHOMOYEHHOM Ha €€ pacCMOTpPEHUE.
(n. 22 B pen. nocranonenus [IpaButensctBa Mocksbl ot 21.05.2015 N 307-I111)

23. Cpok paccMOTpEHHUsl KaloObl COCTaBISIET MATh pabouMX IHEW CO JHS ee pEerucTpanuu B
cilydasix 00XaoBaHUs 3asBUTEINIEM:

23.1. Otka3a B npueMe JOKyMEHTOB.

23.2. OTka3a B MCHpABICHUM OINEYATOK U OIIMOOK, TOMYILIEHHBIX B JIOKYMEHTAX, BBIJAHHBIX B
pe3ynbTaTe MpeoCTaBICHHS TOCYTaPCTBEHHON YCITyTH.

23.3. HapymeHust cpoka UCTIPaBJICHUI OMeYaTOK M OITHOOK.

24. B cnydasx mojayd >kanoObl yepe3 MHOro(QyHKIHMOHAJIbHBIE IIEHTPBI CPOK PACCMOTPEHHUs
WCUHUCIIAETCS CO JTHS PEerUCTPalliH KaJloObl B OpraHe, yIOJIHOMOYEHHOM Ha €€ PaCCMOTpPEHUE.

25. Tlo pe3ynpTaTaM pacCMOTPEHUS KaJIOObI YIOJTHOMOYECHHBIH OpraH MPUHUMAET PEIIeHUE O ee
YAOBJIETBOPEHUU (ITOJIHOCTHIO WIIM B YacTH) JINOO 00 OTKa3€ B yIOBIETBOPEHUH.
(B pen. nocranossienus [IpaButensctBa Mocksbl ot 02.09.2014 N 500-I11T)

26. Penienue JOKHO COEPHKATD:

26.1. HaumeHOBaHuE OpraHa, pacCMOTPEBILEro >kajioly; AOIKHOCTh, (paMuius, UMs, OTYECTBO
(IpM HATMYMK) JOJDKHOCTHOTO JIMIA, IPUHSBIIETO PELIeHHUE 10 Kajooe.

26.2. PekBU3UTHI pelieHus (HOMep, JaTa, MECTO MIPUHSITHS).
26.3. ®amwiud, uMs, OTYECTBO (TIpU HAJIMYUU), CBEIEHUS O MECTE >KUTEIbCTBA 3asBUTENS -
(u3MYECKOTO JIMIIA, B TOM YUCJI€ HHIUBUAYATBHOTO MIPEeANPUHUMATES, INO0 HAMMEHOBAaHKE, CBEICHUS

0 MECTE HAXOXKXIACHUSA 3adBUTECIIA - OPUAUYCCKOI'O JIUIA.

26.4. (DaMI/IJ'II/IH, UM, OTYECTBO (HpI/I HaHI/I‘{I/II/I), CBCACHUA O MECTC KUTCIILCTBA IPCACTABUTECIIA
3asABUTCIIA, I1OJaBIICTO >I<an06y OT UMCHH 3asBUTCIIA.

26.5. Cnoco0 mogayu 1 Aata perucTpaum xKajnoObl, ee perucTpalMoHHbII HOMEp.
26.6. IIpenmeT xanoObl (CBeIeHUS 00 00KaITyeMbIX PEIICHUsX, JeUCTBUIX, 0€31eHCTBUN).

26.7. YCTaHOBIGHHBIE TIPH PACCMOTPEHHH >KaJoObl OOCTOSTENHCTBA M JIOKA3aTEIbCTBA, HX
MOATBEPKIAIOIIHE.

26.8. HpaBOBHe OCHOBaHUA I IIPUHATUS PCLICHUS T10 ’)Kamo0e co CCBhUIKOM Ha o 4JIC)Kalme
NPUMCHCHHUIO HOPMATHBHBIC IPABOBBIC AKThI Poccuiickoit qbeﬂepaum/l uropoga MOCKBBI.

26.9. IlpunsToe mo >xanode pemeHue (BHIBOJ 00 yAOBIETBOPEHUH KaloObl WM 00 OTKa3e B ee
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yIIOBJIETBOPEHUH).

26.10. Meppl 10 yCTpaHEHHWIO BBISIBJICHHBIX HapylIEHWH W CPOKM MX BBINOJHEHHA (B Cllydae
yIOBJICTBOPCHHUSI JKAT00BI).

26.10(1). Nudopmanuio o AEHCTBUSX, OCYIIECTBISIEMBIX OPraHOM HCIOJHUTEIBHON BIIACTH
ropoaa MOCKBBI, OpTaHOM MECTHOTO CaMOYTIPABJICHHsI, TTOABEIOMCTBEHHON OpPraHy HCIOJHUTEIHHOMN
BJIACTH U OpPraHy MECTHOTO CaMOYIpaBJICHMs OpraHH3alMell, MPel0oCTaBIAIONIMMU TOCYJapPCTBEHHYIO
yCIIyTy, MHOTO(YHKIIMOHAIBHBIM LEHTPOM B IIENIAX HE3aMEIUTEILHOTO YCTPAaHEHUS BBISBICHHBIX
HapylIeHUd TMpU OKA3aHUU TOCYJApPCTBEHHOM YCIyTrM, a Takke HW3BUHEHHUS 3a JOCTaBJICHHBIE
Hey1o0cTBa M HHGOPMAITHIO O NAThHEUITUX JEHCTBUSIX, KOTOPHIE HEOOXOIUMO COBEPIIUTH 3aBUTEIIO B
IEJISIX TIONTyYEHUS TOCYTAPCTBEHHOM YCIIyTH (B CIy4ae YIAOBIECTBOPEHUS KaIOObI).

(. 26.10(1) BBenen nmocranoBieHuem IIpasutenscTBa Mockssl ot 13.02.2019 N 71-I11T)

26.10(2). ApryMEHTHpPOBaHHbBIE Pa3bsICHEHUS O NMPUUYMHAX MPUHATOTO pelIeHus (B Cilydyae OTKa3a
B y/IOBJIETBOPEHHH KATO00bI).
(. 26.10(2) BBenen nocranoBienueM IIpasurensctBa Mockssl ot 13.02.2019 N 71-I11T)

26.11. ITopsmok 00>kamoBaHUS PEIICHUSL.
26.12. [Tognuce ynoaIHOMOYEHHOTO JOJIKHOCTHOTO JIUIIA.
27. Pemenune opopmiIseTcs B MICHbMEHHOM BHUJIE C HCTIOIB30BaHNEM O(PHUITHATHHBIX OJIAHKOB.

28. K uuciy yka3blBaeMbIX B PELICHHUH MEp MO0 YCTPAHEHHUIO BBISBICHHBIX HApYIICHUH B TOM
YHCIie OTHOCSITCS:

28.1. OT™MeHa paHee MPUHATHIX PeIIeHH (TOJTHOCTHIO UITH B YACTH).
(B pen. nocranosisienus [IpasutensctBa Mocksbl ot 02.09.2014 N 500-I111)

28.2. OOecrieyeHne TpuUeMa W PErHCTPALMU 3ampoca, OGOPMIICHUS W BBIJAYN 3ASBUTEIIO
pacnucku (MpH YKJIOHEHUH WK HEOOOCHOBAHHOM OTKAa3€ B MpUeMe JTOKYMEHTOB U UX PETUCTPALIUN).

28.3. OGecneuenue odopmiieHUss U BbIJIAYM 3aABUTENIO pe3yibTara MpPelOoCTaBIICHUS
rOoCy/1apCTBEHHOM yCIyru (MpU YKIOHEHWHM WM HEOOOCHOBAHHOM OTKa3e B IPEIOCTaBICHUU
roCy/apCTBEHHON yCIIyTH).

28.4. lcnpaBiieHue onevaTok U OMMOOK, JONYUICHHBIX B JOKYMEHTaX, BBIIAHHBIX B pE3yJbTaTe
MPEAOCTABIECHNS TOCYAAPCTBEHHOM yCIyTH.

28.5. Bo3Bpar 3asgBUTENI0 JEHEKHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IPEAYyCMOTPEHO
HOpPMAaTUBHBIMU MPaBoBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocCKBBI.

29. OpraH, ynoJIHOMOYEHHBIH Ha pacCMOTPEHME KaJOObl, OTKA3bIBAET B €€ YJIOBJIETBOPEHUU B
CIIyqasix:

29.1. Tlpusnanusi oOxxanmyembIx pemieHuid U (W) naercTBuil (Oe31eHCTBUSI) 3aKOHHBIMH, HE
HapylLIaroIIMMH [IpaB U CBOOO 3asBUTEIIL.
(B pen. nocranoBnenus [IpaButensctBa Mocksbl oT 21.05.2015 N 307-I11T)

29.2. Tlomaum >kamoOBI JIMIIOM, IIOJTHOMOYHS KOTOPOTO HE TIOATBEPXKICHBI B TIOPSIKE,
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YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickoint @enepanuu u roposa MOCKBBI.

29.3. OTcyTcTBUSA y 3asBUTEIN MTpaBa Ha MOJYYCHHUE TOCYIapPCTBEHHON YCIYTH.
(. 29.3 B pea. nocranoBaenus [IpaBurensctBa Mockssl oT 02.09.2014 N 500-I11T)

29.4. Hanmnuns:

29.4.1. BerynuBiiero B 3aKOHHYKO CHJIy peIIEHUS cyla, apOUTpaKHOro cyjaa Io xanole
3asBUTENS C TOKAESCTBEHHBIMH ITPEMETOM M OCHOBAHHSIMHU.

29.4.2. Pemenuss mo xanoOe, NMPHUHATOTO paHee B JOCyA€OHOM (BHECyleOHOM) MOpsAIKE B
OTHOIICHUH TOTO € 3asBUTEIS M 10 TOMY >K€ INpeAMEeTYy >aloObl (32 HCKIIOUYEHHEM CIydaeB
00>kaJIOBaHUs paHee MPUHATHIX PEIICHH B COOTBETCTBUH € IIYHKTOM 5.6 HacTosmiero [Tomoxenns).

30. Opran, ynoJHOMOYCHHBIH Ha PacCMOTpPEHHUE JKaJoObI, OCTABIIAECT kaoOy 0Oe3 oTBeTa IIo
CYIIECTBY B CITyJasix:

30.1. YTpatun cuny. - [locranosnenue [IpaButenscrBa Mockssl ot 21.05.2015 N 307-I111.

30.2. Hamuuust B kanoOe HELEeH3YPHbIX JIMOO OCKOPOMTEIbHBIX BBIPAXKEHHUM, Yrpo3 >KU3HH,
3I0pPOBBIO U UMYILECTBY JOJKHOCTHBIX JIML, @ TAK)KE WIEHOB X CEMEM.

30.3. B cnyuae eciu TEKCT »KaoObl (€ro 4acTh), (haMIIIUs, TOYTOBBIN aapec U aapec IEKTPOHHON
MOYTHI HE TTOJIAI0TCS TIPOUTECHHUIO.

30.4. Ecnu B xano0e He yka3zaHbl paMuiIus 3asiBUTeNs (IPpeICTaBUTEIIS 3asBUTEIS) WIH OYTOBBII
aZipec U aJipec 3JIEKTPOHHOH MOYTHI, 10 KOTOPHIM JJOJKEH ObITh HallpaBJIEH OTBET.

30.5. Ilpu mocTyIjieHHH B OpraH, YHOJHOMOYEHHBIN Ha PacCCMOTPEHHE >KaloObl, 10 BBIHECEHUS
pelleHns XoJaTaiicTBa 3asABUTENS (MIPEICTABUTENS 3asABUTENsA) 00 OT3bIBE >KanoObl, MOJAHHOTO C
coOnroieHreM TpeOOBaHMM, yCTAHOBICHHBIX MyHKTamMu 7-10, 12-15 Hacrtosimero [Tomoxenust.

31. Brlmectosiue OpraHbl HaNpaBiIsSOT KONUU PELIEHWH, MNPUHATBIX IO pe3yJibTaTaM
paccMOTpeHHs kajnob B CiIydasx, MPeayCMOTPEHHBIX TyHKTOM 5.6 Hacrtosmiero [lomoxenus, B opransl
WCIIOJIHUTENIBHOM BJIACTH Topoja MOCKBBI, OpraHbl MECTHOTO CaMOYIIPaBJEHUs, MOJBEIOMCTBEHHBIE
OopraHaM HCIIOJHUTENbHOW BJIAcTH TOpojJa MOCKBBI WM OpraHaM MECTHOTO CaMOYIpPABJICHUS
OpraHu3aliy, pemeHuss u (uiau) jaedcTBus (Oe3neiicTBue) pyKoBoauTeNned (YIOJHOMOYEHHBIX
3aMECTHTENIe PyKOBOAMTENEH) KOTOPBIX 00)KaJOBaIHMCh, HE MO3JHEEC pabOYero JHA, CICIYIOIIEro 3a
JTHEM IIPUHATUS PELICHMUS.

(B pen. nocranonenuit [IpaButensctBa MockBbl oT 21.05.2015 N 307-1111, ot 04.12.2018 N_1495-I1I1)

32. BbinonHeHue NperyCMOTPEHHBIX PELIEHHEM BBIIIECTOSALIEr0 OpraHa Mep IO YCTPaHEHHIO
HapylIeHUH JOKHO OBITh OCYIIECTBIEHO B CPOK HE Mo3gHee 5 pabouyux AHEH co JHS MPUHATHUS
peieHust (ecnu 0osiee KOPOTKUH CPOK HE YCTAHOBJICH B PEIICHUHN).

33. Oprasbl UCHOJHUTENBHOM BiIacTH ropoga MOCKBBI, OpraHbl MECTHOI'O CaMOYyIpaBJlEHUS,
[I0/IBEIOMCTBEHHbIE OpraHaM HCIOJHUTENIbHON BIacTH Tropoja MOCKBbI WJIM OpraHaM MECTHOI'O
CaMOYIpPAaBJIEHUS! OpraHM3ali O0053aHbl MPEACTaBUTh B BBILIECTOSALINI OpraH CBeJACHHUS 00
UCIIOJIHEHUH pEeIleHHs] B MMCbMEHHON (popMe B CPOK HE MO3[Hee paboyero JHs, CIEAYIOLIEro 3a JHEM
UCTIOJHEHUS.

(B pexn. nocranoBnenuii [Ipasurensctea Mocksbl oT 21.05.2015 N 307-1111, ot 04.12.2018 N_1495-11I1)
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34. Pemenus o0 ynOBIETBOPEHHM *ajloObl U 00 OTKa3e B €€ YJOBJIETBOPEHUM HAIPABISAIOTCS
3asBUTEINIO (IIPEACTABUTEIIIO 3asBUTEIISA) HE MO3/IHEE pabovero JAHs, CIEAYIOUIETo 3a JTHEM UX MPUHATHS,
10 TIOYTOBOMY aJpecy, yKa3aHHOMY B kajnooe.

35. Tlo xenaHUIO 3asBUTENS pELICHHE TAK)K€ HaNpaBJseTCs] C HUCIOJIb30BAHUEM O(HUIIMAIBLHOTO
caiiTa opraHa, yrmoJHOMOYEHHOI'O Ha paccMOTpeHue »*anooOsl, nin [loprana Ha ykazaHHBIM B kanobe
ajZipec IEKTPOHHOM MOYThl (B (OpME 3IIEKTPOHHOIO JIOKYMEHTa, YJIOCTOBEPEHHOI'O 3JIEKTPOHHOM
MOJIIMCHIO YIIOJTHOMOUYEHHOTO JI0JKHOCTHOTIO JIMLa). B TakoM jxe mopsiike 3asiBUTENIO (TIPEICTaBUTENIO
3asBUTEINS) HAINpPaBIseTCS pELICHHWEe Mo »aynode, B KOTOPOH [uis OTBeTa yKa3aH TOJBKO ajpec
3JIEKTPOHHOM ITOYTHI, a [IOYTOBBINM aIPEC OTCYTCTBYET WIH HE ITOANAETCS IPOYTECHHUIO.

36. B ciyuae octaBiieHUs KaJIOOBI 0€3 OTBETa MO CYIIECTBY 3asBHUTENIO (€0 MPEICTABHTEIIO)
HampaBJsIeTCsT B CPOK HE TMO3/HEe padodero JHS, CIEAYIONIETO0 3a IHEM pPETHCTPalud >KajoObl,
MUCHbMEHHOE MOTHBHPOBAHHOE YBEJIOMIICHHE C YKa3aHUEM OCHOBAaHWH, MPEAYCMOTPEHHBIX TyHKTOM 30
Hacrtosero [lojoxeHnus (3a UCKIIOYCHUEM CITydaeB, KOTJIa B jKajo0e HE YKa3aHbI MOYTOBBIN alpec U
aJpec DJJICKTPOHHOW TOYTHl JJS OTBETAa WM OHH HE TMOANAIOTCA TPOYTEHHUIO). YBEIOMIICHUE
HAMpPAaBIIACTCS B IOPSIKE, YCTAHOBICHHOM [Tl HAITPABJICHUS PEIICHUS TI0 *kKaooe.

(. 36 B pen. nocranosnenus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-I111)

37. Kanoba, noaHHas ¢ HapyIIEHWEM MpPaBWJI O KOMIETEHIIUH, YCTAHOBJICHHBIX MMyHKTaMH 5, 6
Hactosmero [lonoxeHus, HampaBiseTcss B CPOK HE Mo3qHee pabouero AHS, CIEAYIOLIEro 3a THEM ee
perucTpanuu, B Oprat, YIoJHOMOUYEHHBIA Ha paCCMOTPEHUE KAJIOObI, C OTHOBPEMEHHBIM NMHChMEHHBIM
yBEJIOMJICHHEM 3asiBUTENS (€ro MpeJCTaBUTENIs) O Mepeaapecalu Kano0sl (3a HCKIIOUEHUEM CITy4Yaes,
KOrja B kasio0e He yKa3aHbl MOYTOBBIM aJpec M aJpec JICKTPOHHOM MOYTHI AJIi OTBETA WM OHU HE
MOJAIOTCS POUYTEHUIO). YBEAOMIICHHE HANpaBisieTcs] B MOPSAAKE, YCTAHOBICHHOM JUIsl HAIPaBJICHUS
pelIeHus 1o Kanooe.

(n. 37 B pen. nocranonenus [IpaButensctBa Mocksbl ot 21.05.2015 N 307-I111)

38. IlpenocraBnsiiue TrocydapCTBEHHBIE YCIYTH OpraHbl HCIOJHUTEIBHONM BIACTH TOpoOJa
MockBBI, OpraHbl MECTHOTO CaMOYMPABIICHUS], TTOJIBEIOMCTBEHHbIE OpraHaM HCIIOJIHUTENbHOU BIACTH
WIN OpraHaM MECTHOTO CaMOYIIPABJICHHS OpraHU3allid, a TakKe MHOTO(QYHKIIMOHATBHBIC IICHTPHI
IOJDKHBI 00€CIIEYnBaTh:

38.1. UudopmupoBanue 3asBuTeled o0 cyaeOHOM M J0CYJeOHOM (BHECYIeOHOM) MOpsAKE
oOkajoBaHUsl pemICHWH | (Wiu) AeHcTBUN (O€31eHCTBUS), COBEPIICHHBIX NPH MPEIO0CTABICHUN
rOCyJJapCTBEHHBIX YCIyT ropoga MOCKBBI, TyTeM:

(B pexn. nocranosnenus [Ipasurenscrsa Mocksel ot 21.05.2015 N 307-I11T)

38.1.1. Pa3memienusi cooTBeTCTBYIOMIEH MHPOPMAUN Ha WH()OPMAITMOHHBIX CTEHIAX WIJIM MHBIX
UCTOYHHMKAX WH(GOPMHUPOBAHMUS B MECTaxX IMPEIOCTABICHUSI TOCYJapCTBEHHBIX YCIYr, Ha CBOHX
odunmaneHeIX caifitax u Ha [loprasne.

(B pen. nocranossienus [IpaButenbctBa Mocksbl oT 30.06.2015 N 396-1111)

38.1.2. KoncynbTupoBaHus 3asiBUTENEH, B TOM 4HUCle MO TenedoHy, 3JIEKTPOHHOM ModYTe, MpU
JUYHOM NpUEME.

38.2. OcHaiieHue MecT mpreMa xKauoo.

39. B opranax, ynoJHOMOYEHHBIX Ha PACCMOTPEHHUE KaJl00, HA3HAYAIOTCS JIOJKHOCTHBIE JIUIIA,
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MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

OCYHICCTBJIAOIIUEC TIPUEM U PETUCTpAlHIO )KaJ'IO6, a TaKXKC INOATOTOBKY peI_HeHI/Iﬁ II0 HHMM B
COOTBECTCTBHHU C Tpe6OBaHI/I}IMI/I Hactosero [lomoxxeHus.

40. B cmyuyae ycTaHOBICHHS B XOJA€ WM IO Pe3yJibTaTaM PACCMOTPEHHs KajJoObl MPH3HAKOB
COCTaBa aMHHUCTPATHBHOTO NPABOHAPYIIECHUS WM MPECTYIUICHUS JOJDKHOCTHOE JIMIO, HAJIEJICHHOE
MOJTHOMOYHSIMH TI0 PACCMOTPEHHUIO HKaJI00BI, He3aMEeITUTEIFHO HAMPABIISIET HMEIONINECs MaTepHabl B
OpraHbl IPOKYPaTypHl.

[Tpu BBIIBNEHUH HApYIIEHUH TOPSAKA MPeaOCTaBIeHHUS TOCYJapCTBEHHBIX YCIyT ropoaa MOCKBBI,
OTBETCTBEHHOCTh 32 COBEpIICHHE KOTOPbIX ycTaHoBleHa KojekcoM ropoma MockBel 00
aIMUHUCTPATUBHBIX MPaBOHAPYUICHUSAX, OJDKHOCTHOE JIMIIO, HAJECJICHHOE IOJTHOMOYHUSMU IO
PaCCMOTPCHHIO JKalloObl, TakKe OHKHO HANpPaBHTh KOIMWW HWMEIONIMXCS MarepuajioB B [ aBHOE
KOHTPOJIbHOE yIpaBJIeHHE TOpojga MOCKBBI B TEUECHHE NIBYX pabOYMX IHEH, CIEAYIOMHMX 3a JHEM
BBIHECEHMSI PELIEHUs M0 kajlobe (HO He mozgHee pabodero AHS, CIACAYIOLIEro 3a JHEM HCTeUeHUs
YCTaHOBJICHHOTO ()eiepaIbHBIM 3aKOHOAATENLCTBOM CPOKAa PAcCMOTpPEHHUs >kKajio0 Ha HapylleHUs
MOPsI/IKA IPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIIYT).

(. 40 B pen. nocranossienus [IpaBurensctBa Mocksel ot 21.05.2015 N 307-1111)

41. Tlogaua xanoObl B JocyaeOHOM (BHECYICOHOM) TOPSAKE HE HMCKIIIOYAST IpaBa 3asiBUTEIS
(pencTaBUTENS 3asIBUTENSI) HA OJTHOBPEMEHHYIO HITH TTOCIIEAYIONIYIO TI0ady KajloObl B CY/I.

[Tpunoxenue 7

K ITOCTaHOBJICHMIO [IpaBuTenscTBa
MockBbl

ot 15 Hos6ps 2011 1. N 546-1111

NOPAAOK
NMEPEBOOA NNCYAOAPCTBEHHbBIX YCNYI TOPOOA MOCKBbI B 3JIEKTPOHHYIO
®OPMY, A TAKXE MOOEPHU3ALIMN TOCYOAPCTBEHHbIX YCNYI TOPOOA
MOCKBbI, MPEAOCTABJIAEMbIX B 3JIEKTPOHHOU ®OPME

Cnucok U3MEHSIONINX JOKYMEHTOB
(B pen. nocranossienus [IpasutensctBa MockBbl oT 28.12.2017 N 1098-I11IT)

1. O6LWwme nonoxeHns

1.1. Topsimox mepeBoaa TOCYAapCTBEHHBIX YCIYyT Topoja MOCKBBI B 3JIEKTPOHHYIO (opmy, a
TaKXXe MOJEPHM3ALUU T'OCYJapCTBEHHBIX YCIyr ropoia MOCKBBI, IPEAOCTABIAEMBIX B JIEKTPOHHOMN
¢dopme (manee - Ilopsiiok), ycraHaBIMBaeT MpaBuiia MepeBojia rocy1apCTBEHHBIX YCIYyT ropoia MOCKBEI
B JIEKTPOHHYIO0 (hopMy (MCKIIOUMTENBHO B AJIEKTPOHHYIO (hopMy) (nanee - 3ieKTpoHHas ¢opma), a
TaKKe MX MOJEPHU3AIMH (B TOM YHUCIIE TOCYJapCTBEHHBIX YCIYr ropoaa MOCKBBI, IPEAOCTaBIAEMBIX
OpraHU3aIMsIMH, TOJBEIOMCTBEHHBIMH OpraHaM HWCIOJHUTEIBHOW BJAacTH ropona MOCKBHI) (nanee -

YCIIyTH).

1.2. MeTtononorudyeckoe odecrieueHrne 1 KOOPAMHAIIMIO MTPOIIEcca MEPEeBOia yCIyT B JJIEKTPOHHYIO
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¢dopmy ocymecTBisier KoMuteT rocyjapcTBeHHbIX yeiayr ropoga Mockssl (nanee - Komurer).

2. NnaHupoBaHue AeATeNnbLHOCTU MO nepeBoAy ycnyr
B 3J1IEKTPOHHYIO (hopmy

2.1. IlepeBoa ycinyr B 3JIGKTPOHHYIO (OpMy OCyIIeCTBiIsSeTCS Ha ocHOBe [lnaHa mo mepeBoay
TOCYJIApCTBEHHBIX YCIYT TOposia MOCKBBI B AJIEKTPOHHYIO ()OPMY Ha COOTBETCTBYIOIIHIA KaJCHIAPHBIN
rox (manee - [lnan).

2.2. IInan exeromno popmupyercs Komurerom coBMecTHO ¢ JlemapraMeHTOM HH(POPMAITMOHHBIX
TexHoJoruil ropona Mocksbl (fanee - JlemapTaMeHT) ¢ y4acTHEM HHBIX OpPraHOB HMCHOJIHHUTEIbHOU
BJIACTU Toposia MOCKBBI, OpraHu3alnii, MOABEIOMCTBEHHBIX OpraHaM MCIIOJIHUTEIBHON BJIACTH ropoja
MoOCKBBI, OCYLIECTBISIONIMX HPEAOCTaBIEHUE COOTBETCTBYIOUIMX YCIYyr (llajiee - OpraHu3aluu), U
yTBepkaaeTcsa 3amectureneM Mapa Mocksel B [IpaBurensctBe MOCKBEI - pyKoBoAMTENEM Ammapara
Mbpa u [IpaBurensctBa MOCKBBI.

2.3. [1nan BKIItOYAET pa3/enbl, IPeayCMaTpUBAOIINE:
2.3.1. IlepeBon ycayT B 3JEKTPOHHYIO (OpMY.
2.3.2. MoaepHH3aIuio yCiayT, IpeI0CTaBIsIEMbIX B JIEKTPOHHOU (opMme.

2.4. B nensx moarotoBku npoekta Ilnana opraHbl MCHOIHUTENBHOW BJIACTH ropoaa MOCKBBI U
OpraHM3alliK €KEroHO B CPOK HE Mo3JaHee 15 aBrycra Tekyllero KajaeHIapHOIro rojia HalpaBisSIOT B
KomuTteT npeioxkenus mo nepeBody yCIyT B dJIEKTPOHHYIO GOpMy, a TakKe M0 MX MOJCPHHU3AIUU B
OuYepeHOM KaJCHJIAPHOM TOJTy.

2.5. Ha ocHOBaHMM TIpeACTABJICHHBIX mpeioxkeHnid Komurer coBmectHo ¢ JlemaprameHTOM
MPOBOJUT OLIEHKY MPEACTABICHHBIX MPEIT0KEHUN, MOAr0TaBIMBaeT MpoekT [lnana n HanpaBiseT ero
Ha corjacoBaHue B JlenapTaMeHT U MHbIE 3aMHTEPECOBAHHBIE OPTraHbl UCIIOJHUTEIBHOM BJIACTU rOpoaa
MOoOCKBBI U OpraHu3aliu.

3ameuanuss U (WiIM) MpeiokeHuss K mpoekTy Ilmana mpexacrasisitorcs B Komuter B cpok He
no3anee 10 paboumx aHEH C JaThl MOJYYEHHUs OpraHaMU UCIIOJHUTENLHOW BIacTU ropoaa MOCKBBI U
opraHuzanusamu npoekra Ilnana.

2.6. B cnyuae Henoctyruienus B Komuter 3ameuanuil u (uinum) npeanoxkeHuil k npoekty Ilnana B
CPOK, yKa3zaHHBIH MyHKTOM 2.5 Hacrtosiuero Ilopsika, npoekt Ilnana cuutaeTcst coriacoBaHHBIM IO
YMOJTYaHHUIO.

2.7. B cinyyae HanmuuMsi HEYpETyJIMPOBAaHHBIX pa3Horiacuil no npoekrty Ilnana Komurer nposoaut
COIJIaCUTENIbHBIE  COBELIAHUSA C  Y4acTUEM  IIPEACTABUTENIEM  3aMHTEPECOBAHHBIX  OPraHOB
HCIIOJIHUTENIBHON BIIACTH TOpoia MOCKBBI M OpraHU3aLMil.

2.8. TlepeBos ycayr B 3JEKTPOHHYIO (opMy U (WIJIM) MX MOJIEPHU3AINH, HE BKIIOUEHHBIX B [lmaH,
OCYIIECTBIISICTCS B MOPSAKE, YCTAHOBIEHHOM paszeniom 4 Hacrosiero [lopsaka.

3. Mpoueanypa nepeBoaa ycnyr B 3fIeKTPOHHYHO ¢hopmy,
a TaKkxe UX MoaepHu3auum
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3.1. Ilpouenypa nepeBosia yciyr B 3J€KTPOHHYIO (popMy, a Takke UX MOJEPHHU3ALUN COCTOUT M3
CJIEYIOIINX 3TaIlOB!

3.1.1. [ToaroToBka onmucaHus MOPsAAKA OKA3aHUS YCIYTH B 3JIEKTPOHHOH (opme.

3.1.2. TloaroroBka TEXHMYECKOTO OINHMCAHMS WHTEPAKTUBHOW (POpPMBI 3asBlICHMs (3ampoca) Ha
MOJIy4€HHUE YCIYTU B 3JIEKTPOHHOM opMe (fanee - ToOruKka HHTEPAKTUBHON (DOPMBI).

3.1.3. Pa3paboTka cxeMbl MpeI0CTaBICHHUS YCIYTH B 3JIEKTPOHHOU GopMe (Haiee - cxema yCiayTrH).

3.1.4. TloaroToBKa TEXHUYECKOTO 3a/IaHUSI Ha Pa3pab0TKy WHTEPAKTUBHON (POPMBI, TEXHUICCKHX
TpeOoBaHMII Ha M0pabOTKy (Co3[aHKE) BEJOMCTBEHHOW WH(POPMAIIMOHHON CHCTEMBI, a TaKke
nopaboTKy HHDPACTPYKTyphl, 00ecrieunBaroOIIeld HHPOPMAITHOHHO-TEXHOJIOTHIECKOE B3aUMO/ICHCTBUE
OpraHOB MCIIOJIHUTEJIBHOM BIJIACTH ropoAa MOCKBBI M OpraHM3alMi NpPH INPEJOCTABICHUM YCIYT B
ropojae Mockge (z1anee - TeXHUYECKOe 3aJJaHue).

3.1.5. Pa3pabotka wuHTepakTHUBHOW (oOpMBI, a Takke JJopaboTka HHPPACTPYKTYPHI,
obOecrnieunBaromeld HMHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE OPraHOB HCIOIHUTEIBHON
BJIACTU Topoia MOCKBBI U OpraHu3aliil Ipy NpeJoCTaBICHUH YCIYyT B ropojae Mockae.

3.1.6. HopaboTka (co3ganne) BeJOMCTBEHHON HH()OPMAIIMOHHON CHCTEMBI.

3.1.7. IlpoBeaeHre UHTErPALIMOHHOIO TECTUPOBAHUS MpOIEcca OKa3aHMs YCIYTH B 3JIEKTPOHHOMN
dhopme (anee - UHTETPAITMOHHOE TECTUPOBAHUE).

3.1.8. 3amyck yciyru Ha [TopTanie rocy1apcTBEHHBIX B MYHHIIMTIAIBHBIX yCIyT (PyHKIMI) ropoaa
MOCKBBI.

3.1.9. IlpuHsATHE COOTBETCTBYIOLIETO HOPMATUBHOTO ITPABOBOIO AKTa.

3.2. Cpoku peanu3allid U TMEPEeUeHb OTBETCTBEHHBIX 32 pEAIM3alUI0 KaXJIOr0 M3 STaIloB,
NpEAYCMOTPEHHBIX MyHKTOM 3.1 Hactosmero Ilopsnka, OopraHoB HMCHOJHUTEIBHOM BIACTH TOpoaa
MocCKBBI 1 OpraHu3aluii (Janee - OTBETCTBEHHBIN OpraH UCIOJIHUTEILHONW BIacTU ropoja MOoCKBbI MK
OTBETCTBEHHAs OpraHu3alys) yctaHasiausaroTcs [lnanom.

3.3. B nensax mepeBoja yciayr B 3JIEKTPOHHYIO ()OpMY OpraHbl MCIOJHUTENIBHOW BJIACTH TOpoJa
MOCKBBI U OpraHu3aluy B MPOU3BOJILHON (opMe GOPMHUPYIOT M HANPABISIOT B 3JIEKTPOHHON (opme C
WCTIOJIB30BAHUEM CHUCTEMBI AJIEKTPOHHOTO JOKyMeHTooOopota IlpaButensctBa MockBel B Komwurer,
JlemapTaMeHT W MHbIE 3aMHTEPECOBAHHBIE OPraHbl HCIIOJHUTENBHOM BiIacTU ropoaa MOCKBBI U
OpraHM3alli ONHUCAaHHE TMOpsiKa MPEAOCTaBICHUS YCIYIM B D3JEKTPOHHOM Qopme, B TOM 4HCIe
coJiepaKallee CiIeayoNyo nHPopMalHIo:

3.3.1. B ciiydae nepeBojia yciIyr B 3J€KTPOHHYIO POpMY:

3.3.1.1. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP B paMKaxX MPEAOCTABICHUS YCIYTU C YKa3aHUEM
CPOKOB HX OCYIIECTBJIEHHUS, JCUCTBUKA OpraHa HCHOJHUTEIBHOM BIACTH Tropoja MOCKBBI WIH
OpraHM3aIliK, MPEAOCTABIIIONIMX YCIyTy, a TaKKe 3asBUTENs (B TOM 4YHUCIIe NMpUEeM U o0paboTka
3ampoca, IMPUOCTAHOBICHHUE MPEJOCTABIECHUS YCIYyT'HM, NPOJUIEHHE CPOKa IPEeIOCTaBICHUS YCIYyTH,
MEXBEJIOMCTBEHHOE  HMH(OPMAIIMOHHOE  B3aMMOJCHCTBHE, MEXBEAOMCTBEHHOE  COTJIAaCOBAHHUE,
B3aMMOJICIICTBUE C 3asBHUTENIEM, B TOM YHCIIe B Cllydae €ro JWYHOW SBKH, (JOPMHUPOBAHHE U BbIJayda
pe3ynbTara NpeaoCTaBIeHHUs YCIYTH, UHBIE IPOLICTYPHI).

www.consultant.ru Crpanuua 97 u3 102
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

MoctaHoBneHue lMpasuTensctea Mocksbl 0T 15.11.2011 N

546-1M [JokyMeHT npegocTaBneH KoHcynbTaHTINOC
(pen. ot 13.02.2019) [ata coxpaHerms: 09.02.2023

"O npepnocTaBneHnn rocyAapCTBEHHbIX U MyHUL...

3.3.1.2. Ilepeuenpb cBefeHUd M (WIM) JOKYMEHTOB, 3alpalllMBA€MbIX y 3asBUTEN B PaMKax
IIPOLEAYPBI IPENOCTABICHUS YCIIYTH, KaK Ha 3Tarle MoJ1a4yy 3a1poca, Tak ¥ B paMKax B3aUMOJIEHCTBUS C
HUM IPU [IPEIOCTABICHUHN YCIYTH.

3.3.1.3. IlepeueHp oOpraHoB HWCIIOJHUTEIbHOM BJIAaCTM W OpraHU3alUi, C KOTOPHIMHU
OCYIIECTBIISIETCSI MEXBEIOMCTBEHHOE MH(OPMAIMOHHOE B3aMMOJICHCTBHE B paMKax MPEIOCTABIICHHUS
yCIIyTH{, B TOM YHCIIC TIEPEUYEHb 3alpalliBaeMbIX Y HUX CBEJCHUH U (M) TOKYMEHTOB, a Takke popMaT
B3anMoieiicTBus (B popme TOKyMeHTa Ha OyMakHOM HOCHUTEJE WIIH B JIEKTPOHHOU (hopme).

3.3.1.4. ITlepeueHb BO3MOXKHBIX pPE3YyJbTaTOB IPEIOCTABICHUS YCIYyTd M CBEIEHUM M (WIN)
JIOKYMEHTOB, HaIIPaBJIIEMBIX 3asBUTEIIO B KAUECTBE pE3yJIbTaTa MPEAOCTaBICHUS YCIYTH, C YKa3aHUEM
(opmara TaHHBIX TOKYMEHTOB.

3.3.2. B ciywyae MoaiepHU3auM YCIIYyT B QJIEKTPOHHOM (opme:

3.3.2.1. Onucanue TeKyuiero npouecca NpeaoCcTaBICHUs YCIyTH.

3.3.2.2. Onucanue HEOOXOIUMBIX M3MEHEHHMH TEKYIIEro Mpollecca MPeIoCTaBlIeHUs YCIyTH (B
TOM YHCIIE€ C yKa3aHHMEM H3MEHEHHMH B MepeuHe MPEOCTaBIIIEMBIX CBEIECHUH M (MJIHM) JOKYMEHTOB,
MPOIEeypbl MEXBEIOMCTBEHHOTO WH(pOPMAIMOHHOTO B3aUMOJCHCTBUS, MOCIIEIOBATEIBEHOCTH ATAIOB
MIPEAOCTABIICHUS YCIYTH).

3.3.2.3. OGocHOBaHHE 1EJIECOOOPA3HOCTH TIIIAHUPYEMBIX M3MEHEHHH, a Takke HEO0OXOIUMOCTH
BHECEHUSI HM3MEHEHUNl B MHTEPAKTUBHYIO ¢opMmy, A0pabOTKuM (co3laHusi) BEIOMCTBEHHOMN
WH(OPMALIMOHHON CUCTEMBI.

3.4. OTBETCTBEHHBI OpraH HCHOJHUTEIBHOM BIIACTU TOpoAa MOCKBBI WM OTBETCTBEHHAas
OpraHu3ainysi Ha OCHOBAaHMM ONHMCAHUS TOPSAIKA IMPEJOCTABJICHUS YCIYTd B 3JICKTPOHHOH (opme,
MPEJCTABICHHOTO B MOPSAKE, MPEAyCMOTPEHHOM IMyHKTOM 3.3 Hactosero [lopsnka, ocyiiecTBisier

MOJTrOTOBKY:

3.4.1. Jloruku WHTEpaKTUBHOM (HOPMBI, KOTOpas BKIHOYAeT B ceOs HAOOp CIeAYIOIHX
00s13aTeTbHBIX OJIOKOB, COMIEPIKAIITIX:

3.4.1.1. llepeyens cBepeHU U (MIIM) JOKYMEHTOB, HEOOXOAUMBIX JUISI ITOJTyYSHHS YCIYTH.

3.4.1.2. Tlopsimox mpenocTaBiCHUsI CBEICHUNW W (WJIM) JOKYMEHTOB C YKa3aHMEM HCTOYHHKA
MOJTyYCHUS TAKUX CBEICHUH M (MJTH) TOKYMEHTOB.

3.4.1.3. [lepeuens noseit UHTEPaKTUBHONU (HOPMBI M UX HA3HAUEHHUE.
3.4.1.4. TpeOoBaHUs K 3aIIOJIHCHUIO TI0JIEH HHTEPAKTUBHOU (DOPMBI.
3.4.1.5. KomMeHTapuu aJis 3asiBUTENEH.

3.4.2. CxeMsl yciyru, KOTopass BKIIOYaeT B ceOsi rpaduyeckoe OINUCAaHHE MPOLEILYPbI
IIPEJOCTABIICHUS YCIIyTU C YKa3aHUEM ITAIIOB U CPOKOB IIPENOCTABICHUS YCIYTH, BKIOYasl ONUCAHUE:

3.4.2.1. BzauMoJIECTBUS C 3asIBUTEIIEM.
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3.4.2.2. OcoGeHHOCTH MEXKBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUSI.
3.4.2.3. Oco0eHHOCTH MEXBEJOMCTBEHHOTO COTJIaCOBAHUSI ITPH MTPEJOCTaBICHUH YCIIyTH.
3.4.2.4. OcHoBaHUsl U1l IPUOCTAHOBJICHUS IIPEIOCTABIICHUS YCIYTH.

3.4.2.5. OcHoBaHUsI U1l OTKa3a B IpUEME JOKYMEHTOB U (WJIHM) MIPEIOCTABIECHUN YCIYTH.

3.5. Iopsanox pa3paOOTKH JOTMKHM HHTEPAKTUBHON (QOPMBI U CXEMbl YCIyTH, B TOM YHCIE
TpeOOoBaHUs K HUM, onpezerstorcs Komuterom coBMecTHO ¢ JlenapTaMeHTOM.

Jloruka WMHTEpaKTUBHOM (OPMBI U CXeMa YCIyrd MOAJEKaT 00s3aTeIbHOMY COIJIACOBAHUIO C
Komurerom u JlemapraMeHTOM, a TakXe HMHBIMHU 3aUHTEPECOBAHHBIMU OpraHaMH HCIOJHUTEIbHON
BJIACTH roposia MOCKBBI U OpraHU3aLUsIMHU.

B cmysae Hammumsa y Komwrera, JlemapramMeHTa WM 3aMHTEPECOBAHHBIX  OPraHOB
WCIIOJIHUTENIPHOM BIIacTH ropoaa MOCKBBIL, OpraHu3alMii 3aMeyaHuil W (MJu) MpeasioKeHUuH 1o
JI0pabOTKE JIOTMKH MHTEPAKTUBHOM (POPMBI M CXEMbI YCIYI'M TaKUe 3aMe4aHus U (M) MpeUIoKEeHUs
MOJJIEKAT HANpABICHUIO B OTBETCTBEHHBIN OpraH MHCIOJHUTENBHOM BJIACTH ropona MOCKBBI WIN
OTBETCTBEHHYIO OpPraHU3alMio B Cpok He mo3aHee 10 paGounx AHEW co THS MOMYyYEHHUS 3aMeYaHuil u
(wn) mpeasIoKeHHi.

B cnydae HenmocTyIieHHs] B OTBETCTBEHHbBI OPraH UCIOJIHUTEIBLHOM BIACTH ropoa MOCKBBI Wn
OTBETCTBEHHYIO OpPTaHMU3AIMIO 3aMeYaHUi U (WJIN) TIPEITIOKEHHH 0 TOpaOOTKE JTOTUKH HHTEPAKTUBHOM
($hopMBI U CXEMBI YCIYTH B CPOK, YKa3aHHBIH B a03ale TPEeThbeM HACTOAIIETO IyHKTa, TaKWe JIOTHUKA
WHTEPAKTUBHON ()OPMBI M CXeMa YCIYTH CYUTAIOTCS COTTIACOBAHHBIMU 110 YMOTYAHHUIO.

B cnyuae Hanu4us HEyperyJIupOBaHHBIX PA3HOTIACHH MO JIOTUKE WHTEPAKTUBHON (DOPMBI U CXeMe
YCIYTM OTBETCTBEHHBIM OpraH HCHOJHUTEIBHOM BIacTH ropoAa MOCKBBI WM OTBETCTBEHHAs
OpraHu3anusi TPOBOIUT COTJACUTEIIBHOE COBEIIaHWE C YyuyacTueM TmpeactaButeneit Komwurera,
JlemapTamMeHTa W WHBIX 3aMHTEPECOBAHHBIX OPTraHOB HCIIOJTHUTEIBHOW BIACTH TOpoja MOCKBBI
OpraHu3aIuii.

3.6. Ha ocHOBaHUM COIJIaCOBAaHHOW B YCTAHOBJICHHOM HOPS/IKE JIOTUKW UHTEPAaKTUBHOU (POPMBI U
CXEMBI YCIYI'M OTBETCTBEHHBI OpPIraH MCIOJHUTENIBHOM BJIACTU ropoaa MOCKBBI MM OTBETCTBEHHAas
OpraHu3alysl OCYUIECTBIIAET MOArOTOBKY TEXHUYECKOTO 3a/laHUsl U HAIPaBJISET €ro Ha COTJIaCOBAHUE B
JlemapTaMeHT W MHbIE 3aMHTEPECOBAHHBIE OPraHbl HCIIOJHUTENBHOM BiIacTU ropoaa MOCKBBI U
OpraHu3aIiy.

B cnyuae nammuusa y [lemapramMeHTa M WHBIX 3aUHTEPECOBAHHBIX OPraHOB HCIIOJIHUTEIBLHON
BJIACTU TOposia MOCKBBI U OpraHu3aluil 3aMeyaHuii ¥ (WiIK) IpeAsoKeHUH Mo JopaboTKe TEXHUYECKOTO
3aJlaHusl OHU TIOJUIEXKAT INPEACTABICHUI0 B OTBETCTBEHHBIM OpraH HCIOJHUTEIBHOM BJIACTH TOpoja
MoOCKBBI WM OTBETCTBEHHYIO OpraHM3allMi0 B CpoK He mno3aHee 10 paboumx mHEH co JTHS
o(uImaNEHOTO MOTYYeHNST TEXHUUECKOTO 33 JaHHS.

B cnydae HenmocTyIieHHs] B OTBETCTBEHHbBI OpraH UCIOJIHUTEILHOM BIACTH ropoia MOCKBBI WIn
OTBETCTBEHHYIO OPraHU3aIUI0 3aMEYaHUK U (WJIM) TIPEII0KESHUH TI0 JOPA0OTKE TEXHUYECKOTO 3a/IaHMs
B CpPOK, YKa3aHHBI B a03alle BTOPOM HACTOAIIETO MYyHKTA, TAaKOE TEXHUYECKOE 3aJaHUE CUUTAETCS
COTJIACOBAHHBIM I10 YMOJIYAHUIO.
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B crnydae Hanmmuus HeyperyJlIMpPOBAHHBIX pa3HOTIACHU MO AOpabOTKE TEXHHYECKOTO 3a/laHus
OTBETCTBEHHBII OpPraH MCIIOJIHUTEIBHOW BJIACTH Topofa MOCKBBI WM OTBETCTBEHHAs] OpPraHHU3aLIUs
MPOBOJUT COIJIACUTEIBbHOE COBEIIAHUME C Y4YacTHEM IIpeAcTaBuTened JlemapramMeHTa W HHBIX
3aMHTEPECOBAHHBIX OPraHOB UCIIOJHUTEIIBHON BIACTU ropoJa MOCKBBI U OpraHU3alyii.

3.7. CoriiacoBaHHOE BCEMH 3aMHTEPECOBAHHBIMU CTOPOHAMH TEXHUYECKOE 3a/IaHUE HANPaBJISAETCS
B Komurer m JlemapraMeHT B 3JCKTPOHHOW (OpME C HCIIOJIB30BAHUEM CHCTEMBI 3JIEKTPOHHOTO
nokymeHnToobopora [IpaBurenscTBa MOCKBBI.

3.8. Ha ocHOBaHHH COIIaCOBAaHHOI'O TEXHHYCCKOTO 3aJaHus:

3.8.1. OTBeTCTBEHHBI OpraH HCIOJHUTENIBHON BIACTH ropoja MOCKBBI WM OTBETCTBEHHAas
OpraHu3alsl  OCYIIECTBIISIET  pPa3pabOTKy  HMHTEPAKTHBHOM  (GOpMBI, a Takke JI0paboTKy
nH(ppPacTpyKTyphl, obecrneunBaronieil HH(YOPMALMOHHO-TEXHOJIOTUYECKOE B3aMMOJACHCTBHE OPraHOB
UCIIOJIHUTEJIBHOM BJIaCTH Topoja MOCKBbI M OpraHu3alil Mpu IMPEeJOCTaBIEHUU YCIYr B TOpojie
Mockse.

3.8.2. OTBETCTBEHHBI OpraH HCIOJHUTEIBHON BIACTH Tropoja MOCKBBI WM OTBETCTBEHHAas
OpraHm3aiysi, SBISIOMIASACS  OMEPATOPOM  BEIOMCTBCHHOH  MH(POPMAIMOHHON  CHCTEMBI, C
UCTIOJIb30BAHUEM KOTOPOIl OyAyT WM yXe MPeIOCTaBISIOTCS YCIYTH, OCYIIECTBISIET JOPAOOTKY WIIH
CO3/1aHK€e HOBOW MH(GOPMAITMOHHON CHCTEMBI.

3.9. Tlo wroram peanu3alid MEPONPHUATUMN, TPEAYCMOTPEHHBIX NYHKTOM 3.8 HACTOSIIETO
[lopsinka, OTBETCTBEHHBIM OpraH MCIOJHUTEIBHOW BIACTH TOpojJa MOCKBBI HIIM OTBETCTBEHHAs
opraHm3aiys paspadbaTbiBaeT MPOrpaMMy U METOJIMKY HUCTBITAHUN M HAMpaBisieT UX B DJIEKTPOHHOMN
¢dbopMe ¢ HCIONB30BaHUEM CHUCTEMBI AJICKTPOHHOTO TOKyMeHTooOopora [IpaBuTtenbctBa MOCKBEI B
Komurer, JlemaprameHt, a Takke WHbIE 3aWHTEPECOBAHHBIC OPraHbl UCIIOIHUTEIHHOW BIACTH TrOpoja
MockBBl W OpraHu3alii B CPOK HE MO3AHEee 7 pabodymx [HEW, MPEAImIeCTBYIOIUX JaTe Hadaja
yKa3aHHBIX UCIIBITAHUH.

Komurer, JlemapTaMeHT M WMHBIE 3aMHTEPECOBAHHBIE OPraHbl MCIOJIHUTEIBHOM BIACTH ropoja
MockBbl M OpraHM3alliM HAIPaBISIOT B OTBETCTBEHHBIM OpraH HCIIOJIHUTENIBHOW BIIACTH TIOpOAa
MOCKBBI WIH OTBETCTBEHHYIO OPIaHM3ALHUIO IIPEMIOKEHHUS 110 BHECEHUIO U3MEHEHMM B IPOrpaMMmy MU
METOAMKY HWCIIBITAaHUH B CPOK HE TO3JIHEe ABYX pPabOYMX [HEH, MpeAmecTBYIOIINX JaTe Havaja
YKa3aHHBIX UCIIBITAHUM.

3.10. Ha ocHoBaHMM TIpOorpaMMbl ¥ METOJIMKHM HCIBITAHUA OTBETCTBEHHBIM Opra”
UCIIOJIHUTENIBHOM BJIaCTU roposa MOCKBBI MIM OTBETCTBEHHAs] OpraHu3anus coBMecTHO ¢ KomureTom,
JlemapTaMEHTOM, MHBIMH 3aMHTEPECOBAHHBIMU OpPraHAMM MCIIOJIHUTEIBHON BIACTH TopoAa MOCKBBI U
OpraHM3alMsIMH  OCYLIECTBIISIIOT MHTEIPAllMOHHOE TECTUPOBAHME B LEISIX IPOBEPKU COOTBETCTBUS
pa3pabOTaHHOH  WHTEpAaKTUBHOW  (OPMBI, BEJOMCTBEHHOW WH(POPMALMOHHOM  CUCTEMBI U
nH(ppacTpyKTyphl, obecrneunBaronieil HH(YOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJCHCTBHE OPraHOB
UCIIOJIHUTEJIBHOM BIIACTH ropoja MOCKBBI M OpraHM3alMd IpU TPEJOCTaBICHUM YCIYyr B IOpoze
Mockse, TpeOOBaHHMSIM TEXHHYECKOTO 3aJlaHMsl, JOTMKM HHTEPAKTHUBHON (OPMBI, a TakKe CXEeMbl
YCIIyTH.

3.11. OueHka pe3ynbTaTOB HHTETPALMOHHOIO TECTUPOBAHMSI OCYILECTBISAETCS IPUEMOYHOMN
KOMUCCHEM, B COCTaB KOTOpPOMl BXOAAT mnpenacraButenu Komwurera, /lemaprameHTa, OTBETCTBEHHOIO
OpraHa MCIOJHUTEIBHOW BJIACTU ropoja MOCKBBI WM OTBETCTBEHHON OpraHM3alllH, a TaKKe WHBIX
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3aMHTEPECOBAHHBIX OPTaHOB UCIIOJIHUTENIBHON BIACTH Toposia MOCKBBI U OpraHu3alnui (fanee - 4aeHbl
MIPUEMOYHON KOMUCCHH).

I[OHYCKaeTCSI IPUBJICKATh K YYAaCTUIO B OLCHKC PC3YJIbTATOB HMHTCTPALMOHHOI'O0 TCCTUPOBAHUA
HE3aBUCHUMBIX 3KCIICPTOB.

3.12. 1o pe3ynpTaram MHTETPAIMOHHOTO TECTUPOBAHUS OTBETCTBEHHBIM OpraH HMCIOJHUTEIBHOMN
BIACTH ropoja MOCKBbI WM OTBETCTBEHHAs OpraHu3alisi TOTOBUT IMPOEKT IPOTOKOJIA
WHTETPAIMOHHOTO TECTUPOBAHUS, B KOTOPOM OTPaKaIOTCS MPOIECC U PE3YNIbTAT MPOBEICHHOTO TaKOTO
TECTUPOBAHUS, B TOM UUCIIE:

3.12.1. llenb UHTErpalluOHHOIO TECTUPOBAHMSI.

3.12.2. Onucanue o0beKTa TECTUPOBAHUS.

3.12.3. YcnoBus npoBeeHUs TECTUPOBAHUS U XaAPAKTEPUCTUKU UCXOJHBIX JaHHBIX.
3.12.4. MeTorka mpoBeIcHUs TECTUPOBaHUs, 00PaOOTKH M OLIEHKH Pe3yJIbTaTOB.
3.12.5. Pe3ynpTaThl HHTETPAlMOHHOTO TECTUPOBAHUS.

3.12.6. BbIBOABI O COOTBETCTBUHM pa3paboTaHHOIO (yHKIMOHaja TPeOOBaHMAM TEXHUYECKOTO
3aJJaHus, JIOTUKA MHTEPAKTUBHOM (DOPMBI, @ TAKXKE CXEMBbI YCIIyTH.

3.12.7. BbIgBieHHbIE HapyLIEHUs, MPEMATCTBYIOUIME MPOJOKEHHIO paboT Mo  3alycKy
(MomepHHM3aMK) YCIyTH B AJIEKTPOHHOW (opMme ¢ mcrmoib3oBaHueM [lopTama rocymaapcTBEHHBIX H
MYHUIIUNIATBHBIX YCIyT (PYHKIMN) TOpoia MOCKBBHI.

3.12.8. JlomosHUTENbHBIE MPEIIOKEHUS MO0 pealn3aluyd Ipolecca MPeJOCTaBIeHUsl YCIyTd B
3JIEKTPOHHON (opMe, He TPeAyCMOTPEHHBIE B TEXHUYECKOM 3aJlaHUH, JIOTUKE MHTEPAaKTUBHOU (POPMBI,
a TaKXKe CXEME yCIYTH.

3.13. IIpoekT mpoTOKOIa HAMpaBiseTCs] B AJIEKTPOHHON (popMe C HCMOIb30BAaHUEM CHCTEMBI
ANEKTPOHHOTO JOKyMeHTooOopoTa IIpaBurenscTBa MOCKBBI Ha COTJIaCOBaHME BCEM IMPUCYTCTBYIOIIUM
Ha MHTErpaliMOHHOM TECTUPOBAHUM WIEHAM MPUEMOYHON KOMUCCHM U B CIy4ae OTCYTCTBUS 3aME4aHui
MOJNMCHIBAETCI HUMHU B CpPOK He TMO37Hee Tpex pabouumx [HEH cOo AHA €ero HampaBleHUs Ha
COTJIACOBAHUE.

3.14. B ciydae yCHEIIHOrO 3aBEPLICHUS MHTEIPAllMOHHOIO TECTUPOBAHUSI U OTCYTCTBHS
HapyIIEHUH, TMPENATCTBYIOMMX MPOJODKEHHIO pPadOT Mo 3amycKy (MOAEpPHHM3alWu) YCIyTH B
AJIEKTPOHHON (opMe ¢ HuCHoib3oBaHWEM [loprama TOCYTapCTBEHHBIX W MYHHUIIMIIATBHBIX YCIYyT
(pynxumit) ropoga Mocksbl, [lemaprameHT coBMecTHO ¢ KoMHTETOM M OTBETCTBEHHBIM OpPraHOM
UCITIOJIHUTENFHOW BIACTH TopoAa MOCKBBI WM  OTBETCTBEHHOH OpraHu3alueil MpUHUMAeT
KOJIJIETHAJIBHOE pellieHHe O 3amycke yciyru Ha lloprane rocynapcTBEHHBIX M MyHHIMIAIBHBIX YCIYT
(pynk1uit) ropoga MOCKBEI.

3.15. BHeceHre U3MEHEHUH B COTJIaCOBAHHBIE CO BCEMHU 3aMHTEPECOBAaHHBIMU CTOPOHAMU JIOTUKY
MHTEPAaKTUBHON (POPMBI, CXeMy yCIyT U (WIM) TEXHUUECKOE 3aJJaHie He JI0IyCKaeTcs, 3a UCKII0UeHUEM
CllyuaeB M3MEHEHHUS HOPMATHBHBIX IPaBOBBIX akToB Poccuiickoit denepanyu, a Takxke HaIAUMS
OTJENBHOIr0 Nopy4eHus: Mapa MoCKBBI, JaHHOTO B MUCbMEHHOM UM yCTHOM (hopme.
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3.16. B cnyyae eciu 1o pe3ysibTaTaM MHTETPAIMOHHOTO TECTHPOBAHUS BBISBICHBI HAPYIICHUS U
(wn) chopMHUpOBaHBI TOTOTHUTENBHBIE TPEUIOKESHHSI MO pealu3allid TpoIecca MpeaoCTaBIeCHUS
YCIIyTH B 3JIEKTPOHHOU (opMe, HE TPEyCMOTPEHHBIC B TEXHUICCKOM 3a/IaHUHU, JIOTUKE WHTEPAKTHBHON
(hOpMEI, a TakKXKe CXEeMe YCIyTH, MPEMATCTBYIOIIHE MTPOJOHKCHHIO pa0doT 10 3ammycKy (MOJICpHU3AINHN)
YCIYTH B SJEKTPOHHOM (opMe ¢ HCmoiab30BaHMeM llopTana TocymaapCTBEHHBIX W MYHHUITUTIATBHBIX
yenyr (pyHKImit) roposa MockBbI, Bce pabOThI, IpeAycMOTpeHHbIe TyHKTOM 3.1 Hacrosimero [Topska,
MPUOCTAHABJIMBAIOTCS 10 JHS BHECCHHS HEOOXOIMMBIX U3MEHEHHUU B JIOTMKY WHTEPAKTHBHON (OPMBI,
cxeMmy yciayr W (WiM) TeXHHYECKOoe 3aJaHhe M WX COTjlacoBaHMs. BHeceHHWE H3MEHEHWI B JIOTHUKY
WHTEPAaKTHBHOW (OpMBI, cxeMy yciuyr u (WIM) TEXHHYECKOE 3aJlaHie W MX COTJacOBaHUE
OCYILECTBIISICTCS B IOPSIKE, PEIYCMOTPEHHOM paszienom 4 Hacrosimero [Topsaka.

4. Mopspok nepeBoaa ycnyr B a/IeKTPOHHYIO (hopMy U MoaepHU3aLum
yCnyr, He BKIO4YeHHbIX B MnaH

4.1. B mensx meperojia ycIyT B 3JEKTPOHHYIO (GopMy | (UITH) UX MOJICPHHU3AINH, HE BKIIFOUSHHBIX
B Ilnan, opraHbl HMCIIOJHUTENBHOW BIACTH ropofga MOCKBBI WIM OPraHH3alUH, OCYIIECTBIIIOLINE
MIpeloCTaBlIeHUE yCIyT, GOopMHUPYIOT U HampasisitoT B Komurer u JlenapraMeHT B 351€KTpOHHOM opme
C MCII0JIb30BaHUEM CHUCTEMBI AIEKTPOHHOIO JJOKyMeHTooOopoTa [IpaButenbcTBa MOCKBBI IPEAIOKEHHS
10 MIEPEBOAY YCIYT B AJIEKTPOHHYIO (JopMy U (MIIM) UX MOJEPHHU3ALUH, B TOM YHCIE C NPUIOKEHUEM
CBEIICHMI U JOKYMEHTOB, YKa3aHHbIX B MyHKTax 3.3 u 3.4 nactosawero Ilopsaxa.

4.2. Komurer coBMecTHO ¢ JlemaprameHTOM B Cpok He mo3zaHee 10 paboumx mHeW co aHA
IIOCTYIUICHHsI CBEICHMM M JOKYMEHTOB, YKa3aHHbIX B IyHKTax 3.3 u 3.4 nHacrosamero Ilopsaxa,
paccMaTpUBAIOT yKa3aHHbIE CBEJEHUS M JIOKYMEHTbl Ha HpeIMeT LEeNecooOpa3HOCTH IepeBoja
COOTBETCTBYIOLUX YCIYr B JIEKTPOHHYIO (opMy M (MJIM) UX MOAEPHM3ALMHU, a TAKKE BO3MOXKHBIX
CPOKOB pean3aluu.

43. B CJIydac HalIMdusaA HCYPCTyJINPOBAHHBIX paBHOl"JIaCHﬁ Komurer MMPpOBOAUT COTIJIACUTCIIbHBIC
COoBCIIaHUA € COOTBCTCTBYIOIIMMU 3aWHTCPCCOBAHHBIMU OpraHaMu HCIIOJIHUTEIILHOM BIIACTHU roponaa
MoOCKBHI U OopraHnu3alusiMu.

4.4, Pemienrie 0 MEPeBOJIC YCIYT B DJIEKTPOHHYIO GopMy U (MJIH) UX MOJCPHHU3AIMHN B TEKYIIEM
KaJICHAAPHOM TOJly, HE BKJIIOYECHHBIX B IlaH, npuHHMaeTcs 1o COrjlacoBaHMIO ¢ 3aMecTuTesieM Mpapa
Mockssl B IIpaButensctBe MockBbl - pykoBoauTenem Amnmnapata Mapa u [IpaButensctBa MOCKBBI Ha
OCHOBAaHUM TPEJIOKEHUH, TOArOTOBIEHHBIX coBMecTHO Komwurerom, JlemapTaMeHTOM M WHBIMHU
3aMHTEPECOBAHHBIMU OPraHaMHU UCIIOJIHUTEIIBHON BIIACTU rOopo1a MOCKBBI M OpraHU3alUsaIMU.

4.5. B cinyyae NpuHATHS pelIEHUs O NEPEeBOAE YCIyr B 3JEKTPOHHYIO (opmy u (wiM) HX
MOJIEpHU3AIMU B TEKYyIIEM KaJICHJApHOM IOy JajlbHEHIIMEe MEpONpUATHS IO IEpPEeBOAY YCIyT B
UIEKTPOHHYIO (hopMy (MX MOJEPHHU3ALUH) OCYILECTBIIAIOTCS B MOPSIKE, IPEAYCMOTPEHHOM ITyHKTaMHU
3.6 - 3.15 nacrosimero Ilopsnka.
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